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1 Introduction

The purpose of this documentis to guide users of LMEpassport, a digital document register provided by the
London Metal Exchange (“LME” or “the Exchange”).

The platformis a market utility, providing convenience and integration with current market practices when
transacting and handling physical units of metal. The LMEpassport application is accessible through a web
browser or through a companion mobile app (Android and Apple). As some users may also wish to interface
LMEpassport with their own systems an application programming interface (“API”) is provided as part of the
system architecture.

The primary function of LMEpassport is a digital register. As such, it will digitise, store and maintain essential
provenance documents and information for metal traded in the LME ecosystem. It acts as a centralised
library available to all stakeholders along the metal value chain.

LMEpassport permits the registration of detail from two sources of information. Principally, a certificate of
analysis (“COA”) document, and value-add certifications and disclosures as supplementary information.
Individual COA records in LMEpassport are created at a granular level and are applicable to each individual
unit of physical metal. As a rule, each identifiable parcel of metal with a corresponding chemical analysis
found within a COA will constitute a record. The reference term used to identify these granular parcels of
metal varies between producers and products. For the purposes of this document this granular reference will
be termed the production cast reference (“PCR”). Each PCR recorded in the service will be registered under
a unigue identifier termed the LMEpassport ID.

LMEpassport is designed to work with current market practices and LME requirements in the warranting
process. This includes the use of COA documentation and underlying production cast references as a
framework for the service. The PCR is of high importance to LMEpassport, providing the nexus between
documentation, whether digital or not, and to the physical parcel of metal.

2 Platform governance

The LME manages and administrates the functions, users, accounts and permissions of LMEpassport. The
following segment provides an overview of the governance underpinning the platform.

2.1 Accessing LMEpassport

Ease of access to information held in LMEpassport is essential in creating a true utility service for the market.

LMEpassport is accessible through three different mechanisms allowing for the use and consumption of
registered information. The three channels aid user adoption and maximise the operational efficiencies
realised across a range of Stakeholder Types.

2.1.1 Webpage

The principle channel to access to interact with LMEpassport is through a web-based portal where users
create and maintain accounts. The portal is designed with an intuitive set of functions including the option to
browse, search, and filter through previously requested records.

Users can access the webpage through the URL www.Imepassport.com.
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2.1.2 Application program interface

For users of LMEpassport with compatible systems an API is available allowing systems to communicate
directly. This channel allows users to create an automated work flow using a query interface with
LMEpassport. Users are permitted to request COA and value-add detail which can be fed through to their
own enterprise resource planning (“‘ERP”) or stock management software.

2.1.3 Smartphone application

Additionally a smart phone application is available alongside the web-based portal. The smart phone
application is an extension of the user portal and requires users to have a registered account. The smart
phone application particularly aids stakeholders who frequently work with the physical units of metal and are
responsible for reconciling that metal to essential documentation. Within the LME lifecycle this need
predominantly arises with warehouse operating staff on the warehouse floor.

2.2 Platform administration

Administration of LMEpassportis managed by the LME’s Platform Administrator or Platform Admin. The
Platform Admin is responsible for the good functioning of LMEpassport and has a broad range of
permissions to execute this role.

The Platform Adminis responsible for the authorisation of new Entities and the User Admin accounts created
in LMEpassport. This will include the determination of Stakeholder Type and the permissions of the Entity.

The Platform Adminis empowered to suspend or terminate accounts or Entities failing to meet the
obligations set out in the service’s End User Licence Agreement (“EULA”) and Terms of Use (“TOU”) or for
any other reason deemed reasonable by the LME.

The Platform Adminwill aid resolution of any record conflicts in LMEpassport. Where conflicts arise, users
will be communicated with through the LMEpassport notifications feature.

2.3 Scope of LMEpassport

LMEpassport will support the registration of COAs for all metal contracts physically settled at the LME.

2.4 Users of LMEpassport

LMEpassport is intended for use by a broad range of stakeholders from the metals market. To ensure each
user can use and enjoy the most relevant features in the application all accounts are categorised under the
system’s user regime.

2.4.1 Entity

Each and every company or corporation making use of LMEpassport must be registered as an Entity. This
allows for the capture of requisite corporate information and to associate users to an appropriate parent.
Accessible permissions are also determined by the characteristics of the registered Entity.

2.4.2 Contact details

The Main Contact is the formal, principle contact recorded against each Entity in LMEpassport. Any issues or
details that need to be formally communicated to the Entity will be done so through the Main Contact. The
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first user registered under an Entity will become the Main Contact by default. To update the Main Contact
please contact the Platform Admin.

2.4.3 Types of users

Each Entity in LMEpassport is categorised based upon their core business activity and then classified as a
defined Stakeholder Typein the platform; Producer, Warehouse Company, LME Member and Metal Owner.
Each Stakeholder Type will use and engage with LMEpassport in different ways and will require a differing
set of permissions to meet the needs of the role they undertake. Some users of LMEpassport span
Stakeholder Types. When setting up an account, the LME will work with these stakeholders to identify the
most appropriate Stakeholder Type. For the avoidance of doubt determination of Stakeholder Type and their
afforded permissions will be at the sole discretion of the LME.

The identified Stakeholder Types are explained in greater detailed below in Table 1:

Stakeholder Types

Producers are corporate entities whose principle business activity is that of
smelting, casting or producing metal products.
Producer This may include the producers of LME approved brands. All brands
approved for good delivery against LME contracts must conform to strict
reguirements on quality, shape and weight, as outlined by the Exchange.

Warehouse companies are corporate entities responsible for the storage of
metal.

Warehouse companies include LME approved warehouses. To support the
mechanism of physical delivery the LME approves and licenses a network of
warehouses and storage facilities around the world. Warehouse companies
must meet strict criteria before they are approved for the handling of
warranted LME metals.

Warehouse Company

For the purposes of this definition LME members are defined as Category 1,
2, 3or4 members eligible to trade on the LME on behalf of clients or on a
proprietary basis.

LME Member
LME members comprise of trading houses, brokers, banks and proprietary
traders.
Metal owners are the title owners of a given parcel of metal. Metal owners
will frequently employ other Stakeholder Types as their agent.

Metal Owner

Where a metal owner is otherwise categorised as a producer, warehouse
company or LME member this categorisation will take precedence.

Table 1: LMEpassport Stakeholder descriptions

2.4.4 User accounts

Users of LMEpassport, whether through the web-based portal or the smartphone application, access the
service through a dedicated user account. Dedicated user accounts enable the service to be tailored to
individual users and form a pillar of the information security requirements. User accounts will be aggregated
and managed under the following account taxonomy in order to allow corporate entities to self-serve and
manage their users.
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2.4.41 User Admin

User Admin accounts manage other accounts, their permissions and oversee the activity of all users within
the Entity. Each Entity must have at least one User Admin at any given time. The current User Admin may
create additional User Admins for the Entity with all the responsibilities and permissions associated with the
account type. The first account created by a new Entity will, by default, be a User Admin.

The principle responsibility of the User Admin is to create and manage Individual User accounts for the
Entity. This includes the granting and withdrawing of permissions within the array of permissions extended to
the Entity onthe basis of Stakeholder Type.

The User Admin will be responsible for the suspension or cancellation of unused or unwanted Individual
Users of the Entity.

The User Admin additionally has access to the Entity’s Activity Log. This log records a summary of all actions
undertaken by all users associated to the Entity. The log is immutable and provides an auditable record of
LMEpassport use. The Activity Log is exportable from LMEpassport in a human and machine readable
format.

2.4.4.2 Individual User

Individual User accounts allow users to interact with LMEpassport's core functions as a digital document
register. Each Individual User account must belinked to and created under a corporate email address at the
domain registered to the Entity. Each Individual Account will have its own set of permissions defined by the
User Admin within the permissions extended to the Entity based upon its Stakeholder Type.

2.45 Permissions

The flexible permissions structure of LMEpassport is intended to increase the service’s utility to the market.
The LME, as the platform ad ministrator retains the right to revise the permissions extended at any level of
the service. This includes butis not limited to Stakeholder Types, specific Entity, account types or individual
users. The right to revise permissions is the sole prerogative of the LME. This right enables the LME to
maintain a well-functioning service to the benefit of all users.

Each Entity’s User Admin may manage Individual Users and their permissions to meet the operational needs
of the Entity’s business.

Permission definitions

Permission to access and view data held in the LMEpassport platform via the
Read web portal, smartphone application or API connectivity. This applies to both
COA information and value-add certifications and disclosures.

Permission to export COA or value-add data held within LMEpassport. The
format of exported detail will be limited by the underlying record types.
Enhanced Records may be exported in a variety of supported formats. Basic
Records only contain an electronic copy of the original documentation.

Export
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Permission to register COA detail and documentation to create new records
Write in LMEpassport. Write permission can be limited to Basic Records only, or
may permit enhanced and Basic Records.

Permission to register structured COA detail for a PCR already registered as
arecord. The product of this action is to update a record created by a
Warehouse Company or LME Member to one created by a Producer either
Enhanced or Basic Record type.

Overwrite

Permission to append value-add certifications and disclosures to COA record
Append types through the “Manage Sustainability Profile” page (given to Producers
only). This includes Basic and Enhanced Records.

Table 2: LMEpassport permissions

v

Producer

Producer created v v v
Producerbrand only
records only
v
Warehouse Company v v

Basic Records only

v
Basic Records only

LME Member v v

Metal Owner v v

Table 3: LMEpassport permissions per stakeholder

2.5 Records in LMEpassport

Each identifiable parcel of metal with a corresponding chemical analysis found within a COA will constitute a
record. The reference term used to identify these granular parcels of metal varies between producers and
products. For the purposes of this document this granular reference will be termed the production cast
reference (“PCR”). Each PCR recorded in the service will be registered under a unique identifier termed the
LMEpassport ID.

2.5.1 Types of record

Two levels of record will be permitted within LMEpassport. The type of record created depends on a number
of factors including the quality and availability of documentation, and the Stakeholder Type of the user
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creating the record. A description of each record type can be seenbelow. A full list of supported data fields
and their definition can be found in the Appendix.

2.5.1.1 Enhanced Records

The Enhanced Record comprises structured data held in a readily searchable form. This structured data is
supported by original versions of documentation. Structured data allows for extensive search and reporting
functionality in LMEpassport. In the case of LME branded metal LMEpassport automatically reviews the COA
detail against the LME’s Special Contract Rules. In doing so LME branded metal is indicated as meeting or
failing to meet LME warranting requirements. Enhanced Records enable users to manipulate and export
detail in a number of supported formats.

2.5.1.2 Basic Records

Basic Record types complement the more detailed Enhanced Record type. The Basic Record comprises a
centrally stored digital version of the COA document supported by meta-data making the document
searchable. For the avoidance of doubt Basic Records must comprise of a producer's COA document or that
of a professional assayer detailed under the LME’s Listed Samplers and Assayer (“LSA”). COAs issued by
any other organisation will not be valid for the purposes of LMEpassport.

Each Basic Record requires a page reference to direct the user to the correct page of the underlying
document containing PCR-specific detail. The underlying documentis complemented by a handful of high
level data fields which are parsed by OCR and validated by the user. The Basic Record type provides a
practical means to register COA detail of metal already in the warehousing ecosystem. This will typically
require detail to be registered by a user other than the Producer.

2.5.1.3 Potential Records

During the OCR process, LMEpassport will extract as much information as possible for the user to validate
and submit. Where PCRs are identified in the COA document but not approved by the user the system will
record these PCRs as part complete records hamed Potential Records.

Users searching the system for an approved record may be presented a Potential Record as the closest
match. The user is required to review and approve the Potential Record against the associated COA
document before it can be used for any onward purpose.

2.5.2 Record statuses

The following record statuses are in use on the platform.

2.5.21 Approved

The record has been fully reviewed and approved in the system. The record can be used for any permitted
onward purpose such as export or appending sustainability data.

2.5.2.2 Potential
Please see the definition of Potential Records above.

2.5.23 Notfound

The record cannot be found in the platform and the user must create and approve the record for use in any
onward purpose.
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2.5.3 COAdata

All three registration channels can be used to register COA detail. See the Appendix for a complete list of
COA datafields supported by the application.

Metal produced under an LME brand and deliverable against LME contracts must meet purity and quality
reguirements detailed by the LME's respective Special Contract Rules. Inclusive within the Special Contract
Rules are a number of requirements relating to the content of COAs. Prescribed COA content varies
between metals but fundamentally a list of chemical impurities and the tolerated percentage of each must be
detailed within the document. These and other COA requirements, outlined in the Special Contract Rules,
must be adhered to when registering COA data in LMEpassport.

2.5.3.1 Determining PCR

For the purposes of this document and LMEpassport each granular reference found in a COA document with
its own corresponding chemical analysis will constitute a production cast reference.

2.5.3.2 Determining COA date

Wherever clearly labelled the COA date should be used to populate the COA Date field in LMEpassport. This

is the date the analysis was undertaken and the document created. Date of production is a different data
field.

Where the COA date is ambiguous or multiple dates are shown on the document the user should make an
educated decision as to which date should be used.

Where users feel unable to make an educated guess the earliest date provided on the document should be
used.

2.5.3.3 Determining COA reference

Wherever clearly labelled the COA reference should be used to populate the COA Reference field in
LMEpassport.

Where a COA reference is not clearly listed or the document reference is ambiguous users should use the
first PCR number in the document as the COA reference. This provides a predictable and standardised
approach for determining a COA reference in lieu of a clearly listed term.

Where the COA reference is ambiguous and the first PCR number cannot be used for any reason (eg
another COA with the same first PCR has already been registered using that first PCR as the COA
reference) then users should make an educated decision to use an alternative reference term. To the best of
the user’s ability this should be a reference term unique to the document.

2.5.4 Supported COA formats

The LMEpassport platform has been designed to accept a wide variety of COA formats. Two principle forms
of document exist in the metals market; single analysis documents and bulk analysis documents. These are
depicted below including the typical location of essential COA information.
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Single analysis document Bulk analysis document

* e ®  coa
S 25 tonnes
.. |m=
I COA 7
Lot1 —
25 tonnes t —
e QR | e e e e e e e
| L | 1 1 1 1 | | —]
S I ————
L 1 1 1 1 1 1 |

Producer details

COA reference number and date

PCR(s)

Table 4: Supported COA formats

2.5.5 Forming LMEpassport IDs

Unique records are created at the granular production cast reference level and are referenced by a unique
identifier entitled the LMEpassport ID. This unique identifier is the concatenation of the LME brand with the
relevant PCR separated by a pipe-delimiter (eg Brand|PCR Number). This methodology provides robust and
unique identifiers and prevents record clashes between two producers using similar PCR taxonomies.

2.5.6 Sustainability data

Value-add certification and disclosure detail is captured in LMEpassport at the corporate or entity level,
brand level, and/or the individual record held at the PCR level and registered under an LMEpassport ID. The
registration of value-add detail is enabled for Producers through a dedicated “Manage Sustainability Profile”
function. Users are required to select the disclosure they’ve reported or comply with, and in cases where the
disclosure pertains to the PCR level, search or filter for LMEpassport IDs and select the units of metal for
which the disclosure or certification is relevant. The records each user may append to are limited to those
created by the Entity.

The LME maintains a progressive suite of themes and disclosure. Under each theme an array of recognised
certifications, membership schemes and metrics are supported. The LME will maintain sole discretion over
the disclosures supported. Where additions are desirable the Exchange is committed to working with industry
participants to determine the form and content of new certifications and disclosures. The LME will not
unreasonably withhold addition of certifications or disclosures to the recognised list. Users are permitted to
add disclosure information in 4 steps:

2.5.6.1 Theme of certification or disclosure

Users must select the thematic area under which they wish to make a disclosure. Users select the desired
area of disclosure from a drop-down list of recognised themes.
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2.5.6.2 Disclosure or certification met

Users are next required to state the high level certification met or disclosure statistic. Representative
statistics must meet the prescribed format permitted by LMEpassport. Users select and populate the desired
certification or disclosure from a drop down list.

2.5.6.3 Proof point

Supporting documentation or content is required to register value-add certifications and disclosures. This will
likely comprise of original certificates or standards documentation provided by an industry body or audit
reports published by a third party. Users appending documentation must have the right to do so. This criteria
must be satisfied in order to register the value-add certification or disclosure.

2.5.6.4 Framework details (if separate from Proof Paoint)

Users must summarise a description of the framework used under the disclosure or certification. This field
provides essential information on how the certification was met, statistics calculated, or how to interpret the
information provided. This may include the attachment of supporting documents or a link to an external
website detailing this information. Users are required to populate this field satisfactorily in order to register
the value-add certification or disclosure.

2.6 Data flows

Working as a digital register, LMEpassport’s principle function is to collectand communicate provenance
information. The mechanisms for which are outlined below.

2.6.1 Entering datainto LMEpassport

The mechanisms to register information with LMEpassport are designed to provide flexibility and user choice
to market participants. This allows LMEpassport to fit with current business models and practices. Not all
channels are available to all market participants. To ensure effective control of LMEpassport the LME has
carefully considered which mechanisms will be permissioned for each Stakeholder Type and users of the
service. Permissions are complemented by obligations for due care to register details accurately and
responsibly. Three channels of data submission are supported by LMEpassport and are designed to cater for
the most common formats of documentation.

2.6.1.1 Optical character recognition

LMEpassport allows for soft documents and scanned images of documents, converted to a PDF format, to
be uploaded and registered with the service. A redact function allows users to permanently obscure any
sensitive information held on the original document before submission. LMEpassport then makes use of
optical character recognition (“OCR”) software, a functionality that interprets documents and captures
relevant data fields. OCR enables quick and effective creation of structured data from a document, including
the many forms of COA found in the metals market. The artificial intelligence underlying OCR technology
means it learns and adapts to new document types and formats, becoming increasingly reliable and
consistentin data capture over time. The OCR function, through the capture of COA meta-data, supports the
record creation process in LMEpassport.

2.6.1.2 Uploading supported data files

LMEpassport enables the creation of records through the sharing of supported data files. Submission of
information via this route creates more detailed records comprising of structured and searchable data. The
submitting party is required to log into the LME passport web-based portal and upload the desired file. To
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support structured data held in the system users will be prompted to share the corresponding COA in PDF
format.

2.6.1.3 Application program interface

Users of LMEpassport with the desire to communicate through the API are able to connect to the service
through a query interface. This permits users to schedule the regular submission of PCR numbers and their
corresponding detail as an automated process. Submission of data through this mechanism creates more
detailed records comprising of structured and searchable data. This mechanismis only available to users
permissioned to do so. The technical details of the API are available on request. Please contact the
LMEpassport Support Team at Imepassport.support@Ime.com.

2.6.2 Exporting datafrom LMEpassport

LMEpassport provides an exporting function. This function allows users to search, filter and sort registered
records. Individual or subsets of LMEpassport records can be exported for use. Records can be exported in
a number of supported formats including the original document or as a supported data file.

2.6.2.1 Original documents (.pdf)

Original COAs registered with LMEpassport may be exported as a digital version for use off platform. Where
supporting documents have been registered as part of an appended value-add certification or disclosure
users are permitted to export these also.

2.6.2.2 Excel (.xIsx)

LMEpassport allows registered users to export COA and value-add information in supported data formats.
Structured datarelated to LMEpassport records can be exported in a Microsoft Excel (.xlsx) format from a
number of pages in the application.

2.6.2.3 Application program interface

LMEpassport permits registered users to export structured data relating to a selected sub-set of COA
Records via API. The API supports the communication of both COA detail and value-add certifications and
disclosures.

2.7 General administration

2.7.1 Auditing activity

LMEpassport records all activity on the service in a central Activity Log. The Activity Log provides a summary
view on all records created, viewed and exported, all changes to accounts and all changes in permissions.
User Admins are permitted to view the entries in the Activity Log related solely to their Entity. This view of the
Activity Log is exportable in human and machine readable format by a User Admin for audit purposes.

The Platform Adminis permitted to view and export all entries held on the Activity Log. The LME Platform
Admin is responsible for auditing activity of all users and Entities on LMEpassport.

2.7.2 Notifications

LMEpassport provides an internal and external notification system. Notifications are used to inform users of
updates to services and functions, revisions to held records in the service, and changes to LME passport’s
terms. See the section below on End User Licence Agreement and Terms of User. Notifications deemed
essential by the LME are pushed to all account types.

Page 14


mailto:lmepassport.support@lme.com

@ LMEpassport User Guide Version 3.0

Internal notifications will appear as a pop-up message in the LMEpassport portal. External notifications are
sent to the registered email address of each LMEpassport account.

2.7.3 End User Licence Agreement and Terms of Use

Every user is required to accept LMEpassport’s End User Licence Agreement (‘EULA”) and Terms of Use
(“TOU”) when logging into the platform for the first time. A pop-up message will appear requiring the user to
accept the EULA and the TOU in order to gain access to the application. The pop-up box also includes a
hyperlink to the EULA and TOU language which allows the user to review before accepting. A user who does
not agree to the EULA and TOU will be denied access and should close the browser.

A further link to the EULA and TOU can be found in the footer throughout the LMEpassport application.
Users can reference and review both documents at their convenience.

From time to time the LME will update the EULA and TOU. In this instance a push notification will be made to
each and every user in the application. A pop up message will immediately appear in the user’s browser if
logged in or at the next log-in if not. This pop up message will contain the revised EULA and TOU. Each user
must accept and agree to the revised wording in order to continue accessing the application. A user who
does not agree to the EULA and TOU will be denied access and should close the browser.

Page 15



@ LMEpassport User Guide Version 3.0

3 Navigating LMEpassport

3.1 Landing page

Users can havigate to LMEpassport using any web browser using the website: www.Imepassport.com.

®LME @

An HKEX Company

LMEpassport

REGISTER NOW

The Service provides a single-point utility to all metal market participants. Need to contact us?
This platform stores and maintains essential provenance documents and

o information for traded metal. It acts as a centralised library available to all ° +44 20 7113 8555
metal owners and their agents © Emailus

LMEpassport landing page

The following features can be found on the landing page:

“Login”

“Register Now” button

LMEpassport support team contact details
A short description of LMEpassport

AwbdE

3.2 Application footer

The application footer contain a number of convenient and important links to relevant information. The footer
appears throughout each view and page in LMEpassport.

1 ABOUT  END USER LICENSE AGREEMENT TERMS OF USE LEGAL PRIVACY STATEMENT  MODERN SLAVERY STATEMENT  CYBER SECURITY AWARENESS

© 2021 The London Metal Exchange - an HKEX Company, and its licensor, IHS Markit. All rights reserved

LMEpassport footer

The following features can be found on the application footer:

1. Footer links
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3.3 Dashboard

The Dashboard provides the User Admin or Individual User with a range of metrics and statistics. This

summary view provides a quick snapshot of the most recent activities undertaken within LMEpassport by the
user’'s Entity.

The dashboard is dynamic and differs for User Admins and Individual Users. These features ensures varying
users are presented relevant data only. Table 5. below summarises what each user type will see on the
dashboard.

Total number of users associated

to the Entity %8
Total number of records created X
Recent changes to permissions X
New users registered today X

Dormant users
(Users who have notlogged into X
LMEpassportin 30+ days)

Recently suspended user X

Suspicious activity
(Such asinvalid or incorrect record X
requests)

X
X
X
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B User Admin WH Access World ltaly
ROS  REC ANAGEMENT ACTIVITY LOGS  ADMINTASKS HELP & DOWNLOADS
» RECORDS
o ® Ba:
—
> RECENT ACTIMITY
RECENT CHANGES TO PERMISSION 0 NEW USERS REGISTERED TODAY
USERNAME CHANGE TYPE DETALS HAME USERNAME USER TYPE SUBMISSION DATE
=T a [
moo B
° DORMANT USERS RECENTLY SUSPENDED USERS
USERNAME LAST LOGIN SUSPENDED BY SUSPENDED USER
o records found Mo reconts found
" 10w 0w
SUSPICIOUS ACTIVITY
ACTIVITY DATE USERMAME ENTITY ::::5:&:::‘”03“0”5 LMEPASSPORT ID ALERT
o records found
o

User Admin Dashboard

The following features can be found on the dashboard:

User details

Header ribbon

Users infographic

Records infographic

Summary views of recent activity

aprwNPRE

3.4 My Records

The main characteristic of the My Records page provides users with a rich and granular view of the
LMEpassport records they have accessed. The My Records tab consists of two pages; the My Records List
and Search.
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©LME

An HKEX Company

DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITY LOGS ADMIN TASKS HELP & DOWNLOADS
’o My Records List o Search

My Records tab

The following features can be found on the landing page:

1. “My Records List”
2. “Search”

3.4.1 My Records List

The My Records list facilitates quick and easy scrutiny of the populated records using an array of filters and a
free text search function. Users can further make use of the meta-data held in this view by exporting it to
Microsoft Excel. This includes all COA related data fields as well as value-add themes and disclosures. The
COA documents supporting each record can be quickly reviewed and exported in PDF format for use off
platform.

DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITY LOGS ADMIN TASKS ~HELP & DOWNLOADS

My Records List Search
6 = Filters & Search
Record Type - Producer - Metal - Brand -
Shape - Industry Standards Met - SCR Compliant - Enter LMEpassport ID

Comma separated for multiple IDs

Enter COA Reference No. Search Clear

Comma separated for mulipie IDs

2 3 4

Save/View Filter(s) Download Report Bulk download COAs

22 columns selected v ISEICERETIANETY
CERTIFICATE OF
CERTIFICATE OF

RD TYPI MEPASSPORT I TAKEH R TYP Pi R M| NALY SIS REFER| METAI
ECORD E 1l LMEPASSPORTID 1l STAKEHOLDE! E u RODUCE 1l SMELTER 1 :UM:ESRS EFERENCE 1l ANALYSIS DATE | ETAL

My Records List

The following features can be found on the My Records List:

1 “Filters & Search” box

2 “Save/View Filer(s)” button

3. “‘Download Report” button

4, “Bulk download COAs” button

5 Column selector and “Save Default View” button
6 Records table

Page 19



@ LMEpassport User Guide Version 3.0

The records held in this view are populated in one of two ways. Firstly, all records approved by the user’s
Entity will automatically be pushed here. Secondly, where a user is provided a list of known LMEpassport IDs
they can use the My Records — Search function to locate and add these records to the pool through a
dedicated user interface.

3.4.2 Furtherrecord detail accessed through the My Records List

Further detail related to each approved record can be easily accessed from the My Records List.

For Enhanced Records, clicking on the “View Chemical Composition” link under the Chemical Composition
column in the records table will allow users to view the detailed chemical composition associated with the
unit of metal. Based on the chemical compaosition, the platform calculates if the metal is LME Special
Contract Rule compliant. This information is found under the “SCR Compliant” column within My Records
List. The following statues may appear within the SCR Compliant column:

° Compliant - all required chemical components have been listed against an Enhanced Record in
LMEpassport and the system can confirm these components, both in isolation and in specified
combinations, meet the chemical purity standards set out in the corresponding section of the Special
Contract Rules, as set out in the LME Rulebook.

. Check COA — LMEpassport is unable to derive the compliance of a particular PCR against the
chemical purity standards set out in the corresponding section of the Special Contract Rules, as set
out in the LME Rulebook.

. Non-Compliant — at least one chemical component has been listed against an Enhanced Record in
LMEpassport and the system can confirm at least one of these components, either in isolation or in a

specified combination, fails to meet the chemical purity standards set out in the corresponding section
of the Special Contract Rules, as setoutin the LME Rulebook.

Similarly, the user can download/view the original COA by clicking on “Export Original COA” link under
Original COA/Additional Documents column in the records table.

Finally users can view appended sustainability and value-add disclosure information by clicking on “Details”
under the Value Add Themes & Disclosures column in the records table.

3.4.3 My Records - Search

The Search page permits users to locate records from across the platform’s database and add to their My
Records List. The user is required to input LMEpassport ID(s) to return the corresponding record(s). Users
should note that this search function is intended for use with known LMEpassport IDs. It is not a function to
speculatively search the platform for records. Users making a high number of searches where no record is
returned in the system will have their accounts suspended pending investigation from the LME Platform
Admin.
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DASHBOARD MY RECORDS  RECORDS MANAGEMENT  ACTIVITY LOGS  ADMINTASKS  HELP & DOWNLOADS

My Records List

Fitees & Searcn

RECORD TYPE $  LME PASSPORTID STAKEHOLDER TYPE %  PROOUCER SMELTER METAL BRAND

- -
REFERENCE NO. DATE

o recors founa

- o

My Records - Search

The following features can be found on the My Records — Search page:

“Filters & Search” box
“Save” and “Clear” buttons
“Add to My Records” button
Search results table

APwnPE

3.5 Records Management

The Records Management tab will be one of the main tabs on the platform, which is accessible to Producers,
Warehouse Companies, and LME Members. This page includes different functions based on the user’s
permissions. This tab consists of two sub tabs — Create Record and Approved Records.

DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITY LOGS ADMIN TASKS HELP & DOWNLOADS
|° Create Record o Approved Records

Records Management

The following features can be accessed under the Records Management tab:

1. “Create Record”
a. To Do List
b. Review Screen

2. “Approved Records”

3.5.1 Create Record

The Create Record page is the starting point for any user wishing to register COA information with the
platform. Here, users can initiate and manage the workflows to create records via one of the offered
channels of record creation.
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Create Record Approved Records

Search | Clear |

To Do List

L] The table below displays draft records whach are pending self-review or approval by an authorised colleague, Additional records can be created by importing

PDF | XLS files or from PCRs saved to your To Do List

TAL # BRAND $  SUBMITTED BY & SUBMITTED DATETIMESTAMP &  STATUS & REVIEW ACTIONS

- e

Create Record

The following features can be found on the Create Record page:

“Filters & Search” box
“Create Record” button
“To Do List” button
“Refresh” button

Task list table

g wdNPRE

3.5.2 To Do Listpop up

At the outset of the create record workflow users are prompted to search the system to ensure the record

does not already exist. Records with a status of Not Found or Potential can be created immediately or added
to the Entity’s To Do List to be actioned at a later date.

The To Do List can also be populated by searching for PCR numbers using the LMEpassport smartphone

app. Where a search fails to return an approved record the user is prompted to add the PCR to their To Do
List.

Users can create any record added to the To Do List by clicking the checkbox next to the PCR number, then
clicking “Create Record”. The PDF or Excel upload process can then be completed to create the record.

To Do List

n = Filters & Search
o Create Record

COA REFERENCE DATE ! TIMESTAMP

FCRN LME BRAND CREATED BY F STATUS F ACTION
NUMBER ADDED
24 August, 2021 9:39.08
1227199 METALCO dobriyal24@gmail com NOT FOUND ]
PM

24 August, 2021 9:35.08
101011 MET-AA dobriyalzd@gmail com NETFOUND o
PM

24 August, 2021 93908
098765 MET-AA dobriyalza@gmail.com NOT FOUND @
PM

To Do List

The following features can be found in the To Do List pop up:
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1. “Filters & Search” box

2. “Create Record” button
3. To Do List table

3.5.3 Review Record pop up

LMEpassport User Guide Version 3.0

Review Record x
Company Name Coleshill Aluminium Ltd
Certificate of Analysis Certificate of Analysis
Producer Name * Coleshill A > - Example123 - Metal * NASAAC = ~
Reference Number * Type *
Certificate of Analysis
Smelter 01 Jan 2020 LME Brand * CAL X
Date *
| Upload Additional Documents R
PCi RECORD TYPE STATUS CHEMICAL COMPOSITION ADDITIONAL DOCUMENT: AC G
9101 ENHANCED Review 1 View Chemical Compaosition View tional men Actions v
5678 ENHANCED Review 1 View Chemical Compasition Wigw ional ment Actions -
1234 ENHANCED Review 1 View Chemical Composition Wigw tional ment Actions -
ICIir:k on Save button to save any changes performed on the snreenl

Review Record

The following features can be found in the Review Record pop up:

“Filters & Search” box

“Assign” button

“Approve” button

“Upload Additional Document” button
“Export” button

“Add Row” button

“Save” button

Record table

©No Okl
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3.5.4 Approved Records

The Approved Records page is a repository listing the records created and
Entity.

DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITY LOGS ADMIN TASKS HELP & DOWNLOADS

LMEpassport User Guide Version 3.0

approved by all users of an

Create Record Approved Records

= Filters & Search
Approved Date - Record Type v Metal
SCR Compliant - Enter LMEpassport ID Enter COA Reference No.

Comma separated for muliple IDs Comma separated for multiple 105

- Brand -

Search Clear

2 | Download Report |

The table below displays all the approved records created by your entity.

RECORD TYPE LMEPASSPORT ID CERTIICATE OF ANALYSI2 COA DATE COMPANY STAKEHOLDER TYPE METAL
REFERENCE NUMBER

BRAND SCR COMPLIANT APFRO

No recoras found

Approved Records

The following features can be found on the Approved Records page:

1. “Filters & Search” box
2. “‘Download Report” button
3. Approved records table

3.5.4.1 Overwritten records in the Approved Records page

Any record created by a Warehouse Company or LME Member can be Overwritten by the Brand Producer.

Producers may create records in the application for COAs already registered with LMEpassport. In these
cases the Producer’s versionis given precedence and the incumbent record is replaced, or overwritten, by

the senior Producer record.

Users who created and approved overwritten records will automatically be provided access to the new,
Producer created record. In the Approved Records page the overwritten record is greyed out to denote this

status. The same is true of records added to the My Records List using the

LMEpassport ID reference term.

Ltd

Create Record Approved Records
earc Search || Clear
Export to Excel
RECOROTIFE  LNEPASIORTIO  CONREFEREAGENG.  COMPANY SraEHoLDER TV wETAL savo — nermovepoare VERRDTHEESAND o pocuenrs  acre
Sumitoma Mets! Mining Co
COPPER - GRADE A SUMIKO-S cmi reguiaruseri@gmaileom 28 July, 2021 Dziais View Exp

Overwritten records in Approved Records
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An overwritten Basic Record is shown adjacent to the new Enhanced Record. The two entries share the
same LMEpassport ID.

3.6 Manage Sustainability Profile (Producers only)

The Manage Sustainability Profile page, available to Producers only, allows users to both view all available
Themes & Disclosures within LMEpassport and upload value-add themes and disclosures at multiple levels —
the entity, brand, or record level.

DASHBOARD MY RECORDS RECORDS MANAGEMENT ~MANAGE SUSTAINABILITY PROFILE  ACTIVITY LOGS  ADMIN TASKS ~ HELP & DOWNLOADS

Sustainability Profile Themes & Disclosures

= Filters & Search

Date range - Disclosure Level - Metal v Brand i

Value-Add Themes and Disclosures - Search
I Append Disclosure I Export to Excel I

! METRIC LABEL
THEME & SUB-THEME(S) 1l DISCLOSURE I METAL INHERITANCE LEVEL 1 DETAILS TYPE 1§ USER INPUT PROOF POINT

I NOMINAL

Manage Sustainability Profile

The following features can be found on the Sustainability Profile page:

“Filters & Search” box
“Append Disclosure” button
“Exportto Excel” button
Activity table

PN PRE

3.7 Activity Logs

The Activity Logs pageis a real-time audit trail of all actions taken in LMEpassport. This page is dynamic and
will show differing scope of information based upon the user type.

- Fiters & Search

[o=)(=]

DATEITIME STAMP USER ACTION DETAILS

26 August 2021 4:11:06 PM jamia gartside@ima com User Activated Platform admin smal Imepassport@ime com activated the user
26 August 2021 3.45.38 P Jamie gartsidei@lma com Search for LMEpassport I0) with Na Record LMEpassport IDs). INTALCCH123. ABISS

26 August, 2021 3:45:38 P jamie gartside @lma com Saarch for LMEpassport 10 LMEpassport ID(s). INTALCO123. ABIIAS6

LMEpassport ID[s) RUSAL KHI31984 24, RUSAL KH|31584 25, RUSAL
KHII1584 76, RUSAL KFIT1984 27, RUSAL KHI31984 28, RUSAL KH| 31584 20

RUSAL KH31564 30, RUSAL KHI 31584 31, RUSAL KH31584 32, RUSAL
KHI31664 33, RUSAL KHI31984 34, RUSAL KHi31984 35, RUSAL KHI1584 36
26 August, 2021 3-16:03 PM jamie gartsde@ime com Addto My Record

RUSAL KH31984 37, RUSAL KHI S84 38, RUSAL KHI31584 30, RUSAL
KH[31984 40, RUSAL KM31004 41, RUSAL KHI31984 42, RUSAL KH| 31554 43,
RUSAL KHI31584 44, RUSAL KH| 31584 25, RUSAL KH|31584 45, RUSAS
KHI31584 47, RUSAL KH31664 43

Channel of export Approved Racord. File Name: LMEpasspan_Approved

26 August, 2021 31258 PM jamie garsdeigine com Export Duta
Ricoids_25Aug2021_1412 rsx
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Activity Logs

The following features can be found on the Activity Logs page:

1. “Filters & Search” box
“Exportto Excel” button
3. Activity table

N

3.8 Admin Tasks (User Admin only)

The Admin Tasks tab is only available to User Admins. The tab provides a link to a number of administrative
pages where the Entity’s users, permissions, records and details can be managed.

DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITY LOGS ADMIN TASKS HELP & DOWNLOADS

| Entity Registration | Manage Users Manage Permissions Manage Records

Admin Tasks

The following features can be found under the Admin Tasks tab:

“Entity Registration” page
“Manage Users” page
“Manage Permissions” page
“Manage Records” page

b

3.8.1 Entity Registration

The Entity Registration page details the registered Entity’s company information and the contact details of
the main contact.

Entity Regestration Manage Lsers Manage Permissions Manage Records

Note: For any changes fo this information please contact LMEpassport Admin at supporti@ime. com

Company Information

Stakeholder Type * Company Legal Name *
Warehouse Company - Henry Bath & Son Lid
LE/Business identifier € Address
o 12 Princes Parace Princes Dock Liverpool L3 186G
CountryTerritary * Websie
United Kingdom

Tax Identificabion NumberTax 1D

Main Contact
First Name * Last Name *
Test Tester

o Email'Usemame * Phone

Test Testerg@ime com
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Entity Registration

The following features can be found on the Entity Registration page:

4, Company Information
5. Main Contact details

3.8.2 Manage Users

The Manage Users page allows User Admins to quickly and easily review and manage the user accounts
associated with the Entity. This includes revising permissions, changing details and suspending unwanted
accounts.

Entity Regrstrabion Manage Users Manage Permissions Manage Records

- Filars & Search

[ Search || Clear

USER APPROVED DATE UPDATED DATE F STatus VIEW AND EDIT

- o

Manage Users

The following features can be found on the Entity Registration page:

“Filters & Search” box
“Create New User” button
“Actions” drop-down button
Users table

PownNhPRE

3.8.3 Manage Permissions

The Manage Permissions page allows User Admins to quickly and easily review and update the permissions
of users belonging to the Entity.

Entity Registration Manage Users Manage Pemissions Manage Records

= Filters & Search
_— - Search || Clear

USER TYPE USER APPROVED DATE UPDATED DATE % STATUS VIEW AND EDIT

- o

Manage Permissions

The following features can be found on the Manage Permissions page:

1. “Filters & Search” box
2. “Edit User Permissions” button

3. User Permissions table
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3.8.4 Manage Records

This subtab allows User Admins to configure the workflow for record review i.e. whether records created by a
user associated to the Entity require second review or not, and secondly to approve record update requests
from Individual Users.

DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITY LOGS ADMINTASKS HELP & DOWNLOADS

Entity Registration Manage Users Manage Permissions Manage Records

° Record Review & Approval ° Update Requests

Manage Records

The following sub-pages can be found on the Manage Records page:

1. “Record Review & Approval” page
2. “Update Request” page

3.8.4.1 Record Review & Approval

The User Admin can configure if users can self-approve records or whether a four-eyes check is required by
another user.

Update Requests

l Search | Cloar

USER TYPE USER UPDATED BY LAST UPDATED DATE ®

Record Review & Approval

The following features can be found on the Manage Records — Record Review & Approval page:

“Filters & Search” box

“Second Review Required” button
“Self-Approval” button

Review & Approval Requirements table

AN

3.8.4.2 Update Requests

Users requesting to update or revise approved records must seek approval from a User Admin. Approval is
sought and accepted/rejected from this page.
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Record Review & Approval Update Requests

= Fiters & Search

| Search H Clear

LMEPASSPORT ID UPDATE REQUESTED DATE $  REASONFOR REQUESTING UPDATE

. w

Update Requests

The following features can be found on the Manage Records — Update Requests page:

“Filters & Search” box

“Approve” button

“Reject” button

Review & Approval Requirements table

PwnNPE

3.9 Help & Downloads

The Help & Downloads page is available to all users of LMEpassport.

Within this page, users can access training documentation and videos, user guides, and other material
deemed useful by the LME.

DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITY LOGS ADMIN TASKS ~HELP & DOWNLOADS

J J — E}l A = A
User Guide.docx How to igate LMEpas L t Training Pa LMEpassport Training Pa LMEpassport Training Pa Android App link 0% App link
sport Platform.doc rt One - Administration rt Two = Record Creation rt Three — Sustainability

Help & Downloads

The following features can be found on the Help & Downloads page:

1. Links to resources and reference material
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4 Registering and getting set up

4.1 LMEpassport webpage

The LMEpassport webpage can be accessed through any browser by heading to the dedicated website:
www.lmepassport.com.

4.2 Registering your company for LMEpassport
To register for LMEpassport, users should navigate to the LMEpassport landing page.

. On the LMEpassport landing page click “Register Now”. On the Company Information page, select the
relevant Stakeholder Type from the dropdown menu

LMEpassport

REGISTER NOW

Need to contact us?

.+44 20 7113 8555

metal owners and their agents. O Email us

iHS Markit

Register Now on the Landing Page
. The user should provide all required information

. All fields marked with an asterisk (*) are mandatory without which the user will not be able to submit
the registration form
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©LME

An HKEX Company

lNole Register your company with LMEpassport. If your company is already registered, contact your Company Administrator or LME Platform Administrator at Imepassport.support@|me.com. ]

Company Information

Stakeholder Type Company Legal Name *
LEl/Business Identifier & Address *
Country/Territory * Website

Tax Identification Number/Tax ID

Main Contact
First Name * Last Name *
Email/Username * Phone

Loons

Note: | understand all Users are required to read and accept LMEpassport TERMS OF USE and the LMEpassport END USER LICENSE AGREEMENT.

ABOUT  ENDUSER LICENSE AGREEMENT  TERMS OF USE LEGAL  PRIVACY STATEMENT = MODERN SLAVERY STATEMENT  CYBER SECURITY AWARENESS

Somered by

21 The London Mefal Exchange - an HKEX Company, and its licer S Markit. All ights reserve IHS Markit

Registration page

. Once the registration form has been submitted, an automated email notification will be sent to the
main contact’s email address

. The Platform Adminwill also be alerted of the pending request.

. After the Platform Admin review has been completed, users will be notified of account approval via
email

©OLME

An HKEX Company

LMEpassport Registration Submission Confirmation Notification

Dear Test User,
Your registration for Test Company has been successfully submitted to LMEpassport platform. The registration is currently under review and you will receive further information shortly.

Thank you for your patience

Kind Regards,
LMEpassport Support

Address: 10 Finsbury Square, London EC2A 1AJ

Registration Confirmation Notification

. An automated email will be sent to the main contact’s registered email address inclusive of instructions
to activate their username (i.e., email address)
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©OLME

An HKEX Company

LMEpassport Registration Approval Notification

Dear Test User,

Your entity registration has been approved for LMEpassport. Please visit the LMEpassport website at www Imepassport. com

Please visit the LMEpassport website and follow the steps below
1. Click on login to activate your account.
2. Use your registered email as a username

3. Click on continue and follow the instructions to receive an account activation code to set up your password for the Platform.

Kind Regards,
LMEpassport Support

Address: 10 Finsbury Square, London EC2A 1AJ

4.3

Registration Approval Notification

Registering new users with LMEpassport

Once the Entity has been created and the first User Admin is active on the platform new users can be
created through the User Admin’s account. Please see the section entitled Creating a new user for more

details.
4.4 Setting your password and password management
. On the LMEpassport landing page click “Login”
. Input your registered email address when prompted, then click “Continue’
%:{( IHS Markit
Login
Email
Email login
[ ]

When prompted, click on the “Send Activation Code” button which will trigger the system to send an

activation code to the user’s registered email address
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% IHS Markit

We need to verify your email address to activate your account.

Click the butten below and have a code sent to testmetalowner. jun08@gmail.com
with directions on how to activate your account.

4= Back Send Activation Code

Email verification

. The user will shortly receive an email to their registered address with the subject line ‘IHS Markit
Account Activation’

]

7///11\\\3 IHS Markit

Welcome to IHS Markit

To create your password and activate your account, copy and paste the Activation Code
below

Activation Code: 5192aa87-407c-4f53-bbb6-085674eb435¢c

If you have received this email in error, or have any other questions, contact Customer
Care at: https://ihsmarkit. com/about/contact-us.html

IHS Markit activation code

. The Activation Code must be copied or typed into the “Activation Code” text box before clicking
“Continue”

ﬁ;{ IHS Markit

Activate Your Account

Activation code sent to testmetalowner.jun0g@gmail.com. If you did not

receive this email, check your Junk folder.

Activation code

5192a3a87-407c-4/53-bbb6-085674eb435¢
Resend Code

Activate your account
On the next page the user is prompted to Create Your Password. Users must create a password in

accordance with the platform’s password requirements. These are listed onthe page for convenience.
Each requirement is marked as complete while inputting the new password

Page 33



@ LMEpassport User Guide Version 3.0

% IHS Markit

Create Your Password

Log in as: LMEPplatformadmi@gmail com

Create a password * Password must contain:

Minimum & characters

Mo spaces

1 lowercase letter

Re-enter password * 1 uppercase letter

1 number

1 special character

No more than 2 repeating characters

Cancel Create Password

Creating your password

. Once all requirements are met, the user should click the “Create Password” button to proceed

The LME strongly encourages users to create pass-phrases for use with the LMEpassport application. This
more robust approach to generating system passwords will enhance the security profile of using the platform.

4.5 Logging into LMEpassport

Users should login to the platform from the LMEpassport land page: www.Imepassport.com.

@ Login

LMEpassport

REGISTER NOW

Need to contact us?

.+44 20 7113 8555
O Emaius

Landing page “Login” button

Users should click “Login” to be redirected to the login page where usermame (registered email address) and
password/pass-phrase are required.
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4.6 Accepting the LMEpassport EULA and TOU

Every user is required to accept LMEpassport’s End User Licence Agreement (‘EULA”) and Terms of Use
(“TOU”) when logging into the platform for the first time.

A pop-up message will appear requiring the user to accept the EULA and the TOU in order to gain access to
the application. The pop up box also includes a hyperlink to the EULA and TOU documents which allows the
user to review before accepting. A user who does not agree to the EULA and TOU will be denied access and
should close the browser.

A further link to the EULA and TOU can be found in the footer throughout the LME passport application.
Users can reference and review both documents at their convenience.

From time to time the LME will update the EULA and TOU. In this instance a push notification will be made to
each and every user in the application. A pop up message will immediately appear in the user’'s browser if
logged in or at the next log-in if not. This pop up message will contain the revised EULA and TOU. Each user
must accept and agree to the revised wording in order to continue accessing the application. A user who
does not agree to the EULA and TOU will be denied access and should close the browser.

Accept Terms & Conditions

Please cick on the links below and read before proceeding

RMS OF USE
ND USER LICENSE AGREEMENT|

Accepting the EULA and TOU

4.7 Resetting your password

Users can easily reset their password by using the “Forgot Password?” feature available on the login page.
Users should follow the prompted workflow:

. On the LMEpassport landing page click “Login”
. Input registered email address when prompted, then click “Continue”

. On the next page, click “Forgot Password?” button to initiate the password reset workflow
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)% 'HS Markit
Enter Password
Log in as: testmetalowner jun08@amail.com
Password
Keep me logged in
Create a New Account
4= Back
Forgot password button
. When prompted, click on the “Send Password Reset Code” button which will trigger the system to

send a password reset code to the user’s registered email address

Verification Code’

clicking “Continue”

fi'fl"\‘\: IHS Markit
We need to verify your email address to reset your password.

Click the button below and have a code sent to testmetalowner.jun08@gmail.com
with directions on how to reset your password.

Cancel Send Password Reset Code

Requesting a password re-set code

The user will shortly receive an email to their registered address with the subject line ‘IHS Markit

The Verification Code must be copied or typed into the “Enter Verification Code” text box before
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'f‘;.‘,-‘-\-;§ IHS Markit
Enter Verification Code

Verification code sent to testmetalowner.jun08@gmail.com. If you did not receive this
email, check your Junk folder.

Verification Code

Obec1f44-e30e-4b08-b80c-92e 869 THD

Verification code
On the next page the user is prompted to Reset Your Password. Users must create a new password in

accordance with the platform’s password requirements. These are listed onthe page for convenience.
Each requirement is marked as complete while inputting the new password

Once all requirements are met, the user will should click the “Reset Password” button to proceed

:ff."l"\\é IHS Markit

Reset Your Password

Log in as: testmetalowner jun08@gmail.com

Create a password * Password must contain:

Minimum & characters

Mo spaces

1 lowercase letter

Re-enter password * 1 uppercase lefier

1 number

1 special character

Mo more than 2 repeating characters

Cancel Reset Password

Creating a new password

The LME strongly encourages users to create pass-phrases for use with the LME passport application.
This more robust approach to generating system passwords will enhance the security profile of using
the platform

After the password is reset, the user is required to input the new password to be able to login to the
platform. The user should click on the “Continue” button which triggers the authentication system to
verify the user. The user is then redirected to the platform
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5 Getting the most from the My Records List

5.1 Reviewing My Records List

The My Records List displays all records accessed by the user’s Entity. It is the richest view of LMEpassport
records provided in the platform. Along with structured data captured from COAs users can view the original
COA, exported as a PDF, view any additional documents attached to the PCR, view LME Special Contract
Rule (SCR) Compliance of the metal, and view value-add certifications and disclosures appended to the
record.

The My Records List is populated in one of two ways:

1. All records created and approved by users of an Entity are pushed to the My Records List automatically
2. Users can search the platform for records approved by other Entities using LMEpassport ID s and add
these to the My Records List

For ease of use the My Records List can be manipulated through a range of dynamic filters and a free-text
search box to search key words in record meta-data.

DASHBOARD MYRECORDS RECORDS MANAGEMENT ~ACTIVITYLOGS ~ADMIN TASKS ~HELP & DOWNLOADS

My Records List Search

— Filters & Search

Record Type Producer Metal Brand
Shape Industry Standards Met SCR Compliant Value-Add Themes and Disclosures
Enter LMEpassport ID Enter COA Reference No

7 7
Comma separated for muliple IDs Comma separated for multiple IDs

Save/View Filter(s) Download Report Bulk download COAs
22 columns selected v | EEEICENGEIQYETY
CERTIFICATE OF CERTIFICATE OF

RECORD TYPE 1 LMEPASSPORTID 1l STAKEHOLDERTYPE tI PRODUCER 1l SMELTER 1l ANALYSIS REFERENCE ti ANALYSIS DATE ti METAL 1l BRAND i
NUMBER

Filters & Search bar of the My Records List

Users can view more granular detail related to records through the My Records List:

. Users can view the chemical composition by clicking on the “View Chemical Composition” link under
the Chemical Composition column

22 columns selected v ISV ETRIRVSN

T b i
ZPALCMCR Rom e I TOTAL NETWEIGHT (MT) 1| PR REUS TR 11 PERMISSIBLEGRADE 1l SCR COMPLIANT 1l CHEMICAL COMPOSITION Lo AL D Tom——ws A
m L DOCUMENT DISCLOSURES

Viewing the Chemical Composition from the My Records List

. Users can view the Special Contract Rule compliance by referencing the text under the SCR column
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22 columns selected v
I):’AL GROEE WRGHY u TOTAL NETWEIGHT (MT) 11 I:::JSYRV STANDARDA u PERMISSIBLE GRADE u SCR COMPLIANT n CHEMICAL COMPOSITION g::?s::‘;io‘ ;IASL:S;A;:'I;;:EMESAND
Viewing Special Contract Rule (SCR) Compliance from the My Records List
. Similarly, the user can download/view the original COA by clicking on “Export Original COA” link under

Original COA/Additional Documents column

22 columns selected v ISEWR G ETRIRVN

T b .
PR ONIRE e I TOTAL NETWEIGHT (MT) 1| BOPIIREIMARDY 11 PERMISSIBLEGRADE 1l SCR COMPLIANT 1l CHEMICAL COMPOSITION AT VALUB D NS A
m MET DOCUMENT DISCLOSURES

- i)

Export Original COA from the My Records List

. Or view value-add themes and disclosures by clicking on “Details” under the Value Add Themes &
Disclosures column.

22 columns selected v Save Default View

1 [ T i .
2 1l TOTAL NETWEIGHT(MT) 1 RGeS, 1l PERMISSIBLEGRADE 1l SCRCOMPLIANT 1l CHEMICAL COMPOSITION OSOR(AL COA AR ADD AL ERES AND)
m MET DOCUMENT DISCLOSURES

Non-Comphant View Chemical Composition Exped Onginal COA

compliant View Chemical Composiior Expon Onginal COA

Viewing value-add certifications and disclosures from the My Records List

Please note that the user will need to use the scroll bar at the bottom of the table to view the columns in the
far right.

The general search box within the Filters & Search section can be used to search for keywords.

In addition, users can search by one or many LMEpass portIDs. To searchfor multiple, enter comma-separated
LMEpassport IDs into the search.
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Enter LMEpassport ID

Example: Brand|PCR,

Brand|PCR, Brand|PCR

Searching for multiple LMEpassport IDs in the search bar

The dynamic characteristic of the filters function is helpful in identifying a desired subset of records in the My
Records List. Filters include:

Record type — Filter data by Basic or Enhanced Record type
Producer — Filter data by Producer name

Metal — Filter data by metal: High-Grade Zinc, Primary Nickel, High Grade Primary Aluminium,
NASAAC, Tin, Lead, Aluminium Alloy, Cobalt, and Copper — Grade A

Brand — This filter works in conjunction with the metal. Each metal has its own list of brands. Choosing
a Brand without choosing the metal will not show any values to choose from. Users must first choose a
metal in order to selecta Brand

Shape — Filter by the shape of the metal such as Briquette, Coarse grain powder, Cut Cathode, Full
plate cathode, Ingot, Pellet, Round, Sow, and T-Bar

SCR compliant — where Enhance Records contain an appropriate level of detail in the Chemical
Compositionthe platform will provide an indication of whether the record is compliant with the relevant
Special Contract Rules setting our requirements for LME deliverable material. For the avoidance of
doubtthis indication applies only to the chemical characteristics of the metal. This field will return three
possible values:

o “Compliant” — all required chemical components have been listed against an Enhanced Record
in LMEpassport and the system can confirm these components, both in isolation and in specified
combinations, meet the chemical purity standards set out in the corresponding section of the
Special Contract Rules, as setoutin the LME Rulebook.

o “Check COA” — LMEpassport is unable to derive the compliance of a particular PCR against the
chemical purity standards set out in the corresponding section of the Special Contract Rules, as
set out in the LME Rulebook.

o “Non-Compliant” — at least one chemical component has been listed against an Enhanced
Record in LMEpassport and the system can confirm at least one of these components, either in
isolation or in a specified combination, fails to meet the chemical purity standards set outin the
corresponding section of the Special Contract Rules, as set out in the LME Rulebook.

Industry standards met —This filter works in conjunction with metal. Users must first choose a metal in
order to select any relevant Industry Standards associated to it

o Example: “High Grade Zinc” would show industry standards such as “BS EN 1179:2003”, “ISO
752:2004”, “ASTM B6-12”, “GB/T 470-2008"
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Value-add themes & disclosures — Filter by value-add themes and disclosures arranged in a

hierarchy. The themes and disclosures include Environmental, Social, and Governance (ESG) and
provenance disclosures or awarded certifications that demonstrate characteristics about metal

DASHBOARD MY RECORDS RECORDS MANAGEMENT =~ ACTIVITYLOGS ADMINTASKS ~HELP & DOWNLOADS

Search

My Records List

~ Filters & Search

Record Type Producer Metal Brand

SCR Compliant

Shape Industry Standards Met

Enter LMEpassport ID Enter COA Reference No

Comma separated for muliple IDs Comma separated for multiple IDs

Save/View Filter(s) Download Report Bulk download COAs
22 columns selected v | ICEVERVEETTRNEY]

1l STAKEHOLDER TYPE

CERTIFICATE OF
1i ANALYSIS REFERENCE 1}
NUMBER

CERTIFICATE OF
1 PRODUCER 1l SMELTER ANALYSIS DATE 1 METAL

RECORD TYPE ti LMEPASSPORTID

Value-Add Themes and Disclosures

ti BRAND

My Records List

5.2 Organising structured data in the My Records List —hide colum

ns

Columns within the My Records List table of structured data can be displayed, hidden, or reordered according

to userp reference.

ADMIN TASKS ~ HELP & DOWNLOADS

DASHBOARD = MYRECORDS ~RECORDS MANAGEMENT  ACTIVITY LOGS
My Records List
= Filters & Search
Record Type Producer Metal Brand
Sha Industry Standards Met SCR Compliant Value-Add Themes and Disclosures
Enter LMEpassport ID Enter COA Reference No Clear
Comma seporated for mulspie 1D Gomma separated for mutiple 103
22 columns selected v
CERTIFICATE OF CERTIFICATE OF
RECORD TYPE 1l LMEPASSPORT ID 1 STAKEHOLDERTYPE tI PRODUCER tl SMELTER u ::::YES;S REFERENCE 1l ANALYSIS DATE tl METAL tl BRAND 1

Customising visible fields in the My Records List
To remove columns:

. Click the “22 columns selected” dropdown
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22 columns selected o Save Default View

TAKEHOLDER .
-
YPE

a
js
x

roducer
roducer
melter
ertificate of Analysis Reference Mo.
. roducer

PRC

AL

.

Column selector
. Deselect any columns you wish to remove from view

o The column will be removed in real-time

. To save this view as the default: Click "Save Default View”

. The next time the user logs into LMEpassport, the saved view will be displayed

‘ 19 columns selected v Save Default View

Record Type

LMEpassport ID

Stakeholder Type
E Producer
Smelter

E Certificate of Analysis Reference Number ~ }

Selecting columns

5.3 Organising structured data in the My Records List —reorder columns

To adjust the sequence in which columns are displayed within the My Records List:

. Click a column header

. While holding down the mouse/curser, drag the column to the desired location

. “Drop” the column by releasing your mouse/curser
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5.4 Searching by LMEpassport ID in the My Records List

Within the My Records List, users can search for one or more comma-separated multiple LMEpassport IDs
from currently available records in the bottom section of the page.

5.5 Using the Save/View Filters feature in the My Records List

Users can save and name their current filter selection allowing them to re-use it in the future. This feature
retains the selected filters/parameters under a specific title created by the user. They can save as many filters

as they would like. Users can then select any saved filter from the list and click Submit to display those filter
results immediately.

To save a new filter:

. Click “Save/View Filter(s)”

ADMIN TASKS ~ HELP & DOWNLOADS

My Records List

~ Filters 8 Search
Record Type - Producer - Metal - Brand
Shape - Industry Standards Met - SCR Compliant M Value-Add Themes and Disclosures

Enter COA Reference No Clear

Comma separaled for multple IDs

Bulk download COAs
22 columns selected v | ISETCIVCIEUIRYEN
CERTIFICATE OF

RECORD TYPE 1l LMEPASSPORT ID ti  STAKEHOLDERTYPE 1l PRODUCER 1l SMELTER 1l ANALYSIS REFERENCE 1l g;i{::lc:;i:ép 1l METAL 1l BRAND 1l
NUMBER

Download Report

Save/View Filter(s) feature

. Click “+Save current filter”

Savel/View Filter(s) Export To Excel
o

Saved filters

2 |

a COUNTRY OF
-
PRODUCTION

There are no saved filters.

& Save current filter...

Saving selected filters for future use

. Enter a title for the filter then click the “+” symbol
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Save/View Filter(s) Export To Excel

Saved filters %]
ave Default View

@ |
There are no saved filters. 3SPORTID =

[Brand:ABC only | rosti23
r-1es d

Naming save filter

. The filter has now been saved

To utilise that filter in the future

. Click “Save/View Filter(s)”

. Click the title of the previously saved filter
Save/View Filter(s) Export To Excel
Saved filters [

qve Default View
2 |
Brand: ABC only 3SPORTID =

© Save current filter...

or-test123a

Saved filter

e The table will automatically display the filtered results

To delete a previously saved filter:
. Click “Save/View Filter(s)”

. Click the “X” icon next to the filter title
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Save/View Filter(s) Export To Excel

Saved filters [ ]

ave Default View
& |
Brand: ABC only D 3SPORT ID =

© Save current filter...

CR 001

Deleting unwanted filters

. The filter will be immediately deleted

5.6 Viewing chemical composition of records from the My Records List

Within the My Records List, scroll to the bottom of the page where the table is visible.

. Use the horizontal scroll bar to move to the far right of the table

OLME

An HHEX Eompany

Search | | Clear

Download Report | Bulk download COAs

22 columns selecied v [ISHICERCEITERNIST

ITAL GROSS WEIGHT
m

1l TOTAL NET WEIGHT (MT) 1]

:::,umr STANDARDS |  pERMISSIBLEGRADE 1  SCRCOMPLIANT t

i Warehouse Company PD v
Last successiul Login 28 September, 2021 7:16:39 AM

CHEMICAL COMPOSITION

ORIGINAL COA VALUE-ADO THEMES AND
DOCUMENT DISCLOSURES

Horizontal scroll bar in the My Records List

. In the Chemical Composition column, click “View Chemical Composition”
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o A pop-up window will appear displaying all elements listed in the composition of the metal

Chemical Composition x
ELEMENT COMPOSITION (%)
As 1

EXd

Chemical Composition pop up

. Click “OK” to exit

5.7 Viewing value-add certifications and disclosures from the My Records List

Within the My Records page, scroll to the bottom of the page where the table is visible.

. Use the horizontal scroll bar to move to the far right of the table
@ LM E N Warehouse Company PD v
An HREX Company ast successiul Logn 28 September. 2021 7:16:39 AM

DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITYLOGS ADMIN TASKS

Clear

Download Report | Bulk downioad COAs

prd IR IR Save Default View

JTAL GROSS WEIGHT INDUSTRY STANDARDS ORIGINAL COA VALUE-ADD THEMES AND
1l TOTAL NET WEIGHT (MT) 1| 1l PERMISSIBLEGRADE |l  SCR COMPLIANT 1l CHEMICAL COMPOIITION
m Lt MET o ot . DOCUMENT DISCLOSURES

. -

Horizontal scroll bar

. In the Value-Add Themes and Disclosures column, click “Details”

. A pop-up window will appear displaying all certifications, memberships, or metrics associated with the
record
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Value-add Themes and Disclosures Details x

THEME DISCLOSURE TYPE VALUE PROOF POINT FRAMEWORK EMPLOYED
S0 45001 - Occupational health
Social - Health and safety Certification yahoo com Same as Proof Point
and safety management system
- ‘20 v ‘
Value-add Themes and Disclosures Details
° Click the link in the Proof Point column to download the proof document or be redirected to the link
listed
. Click the link in the Framework Employed column to download the framework document or be

redirected to the link listed

o Click “OK” to exit

5.8 Adding approved records to the My Records List

All records created and approved by an Entity will automatically be moved to the My Records List. Users can
further add known LMEpassport records through the Search page within My Records to locate and retrieve a
single or batch of LMEpassport IDs.

. Enter an LMEpassport ID in the search box

. Users can add multiple IDs by separating them with commas

. For example: LMEpassport IDs “TESTBRAND|123” and “DEMOBRAND|456” should be entered as
“TESTBRAND|123, DEMOBRAND|456”

@ LM E B Abhishek Dabb LMEMember
An HKEX Company

~ Fiters & Searen
|c: s o

| Search Clear

1 Record(s) Found: 0 Record(s) Not Found
Recorn TYre $ LMEFASORTID  STAKEHOLOERTYPE  #  PRoDUCER sueLTER ENIEIEEATINED  CIIESOAIED aRAND
- ‘ 2w ‘
My Records — Search page
M “* ”
o Click on the “Search” button
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My Records List Search

= Filters & Search

A-1]331321, SOERAL|115941 ‘ Search ‘ Clear ‘
Comma separated for multiple 1Ds
Searching for LMEpassport IDs
. Users will be notified if the record is found or not found
My Records List Search
= Filters & Search
A-11331321, SOERAL|115941 ‘ Search ‘ ‘ Clear ‘

Comma separated for multiple IDs

Add To My Records List

1 Record(s) Found; 1 Record(s) Not Found

Search result notification

. If found, the results will be displayed below with the following information:

My Records List Search

= Filters & Search

A-1]331321, SOERAL|115941

Comma separated for multiple IDs

Add To My Records List

CERTIFICATE OF
STAKEHOLDER TYPE$ PRODUCER SMELTER ANALYSIS

a LMEPASSPORT

b4
D REFERENCE NO. ANALYSIS DATE

RECORD TYPE CERTIFICATE OF

] ENHANCED SOERAL|115941  Producer Hydro Aluminium As 1581163 03 February, 2020

|

HIGH GRADE

PRIMARY ALUMINIUM

SOERAL

Returned LMEpassport records

. To add the record to your My Records List, select the checkbox next to the record(s), then click “Add

to My Records List”
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I Add To My Records List I

1 Record(s) Found; 1 Record(s) Not Found

LME PASSPORT CERTIFICATE OF CERTIFICATE OF
RECORD TYPE $ D STAKEHOLDER TYPE$ PRODUCER SMELTER ANALYSIS ANALYSIS DATE METAL BRAND
REFERENCE NO.

HIGH GRADE
ENHANCED SOERAL[115941 Producer Hydro Aluminium As 1581163 03 February, 2020 SOERAL

PRIMARY ALUMINIUM
£

Adding your results to My Records List

. Once added, users will receive a “success” pop-up message

Add to My Records List

The following LMEpassport ID(s) have been added to your My Records List

* SOERAL|115941

Confirmation of added records

. If the record already exists in their My Records List, an error message will appear

Add to My Records List x

The following LMEpassport ID(s) already exists in your My Records List
* SOERAL|115941

Error where records already existin My Records List

5.9 Search thresholds and erroneous searches

Users should note that the My Records — Search is intended to be used to search for incumbent
LMEpassport records. Users should have confirmation that the searched for items are approved records in
the system.

Please note: This search feature should not be used to speculatively search the system.

For example the My Records — Search function could be used by a metal owner who has been emailed a list

of LMEpassport IDs from their warehouse company. These can be batch-searched in the system to allow the
metal owner to add the relevant records to their My Records List
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High volumes of speculative searches, that is a search failing to return a record, will result in account
suspension and investigation from the LMEpassport Platform Admin. Suspension of accounts is automated
where users speculatively search for records above a defined threshold.

SUSPICIOUS ACTIVITY

NUMBER OF INVALID RECORDS
ACTIVITY DATE USERNAME ENTITY SEARCHED FOR LMEPASSPORT ID ALERT

No records found

[ 1 ] [10v]

A summary of recent erroneous searches in the Suspicious Activity box is found on the dashboard
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6 Getting the most from the Create Record page

6.1 Filtering in the Create Record task list

The filters function is helpful in structuring the available records in different forms while the user changes the
parameters in the filters. There following filters available to users:

° Stakeholder type — This filter displays all 4 stakeholder types: LME Member, Metal Owner, Producer
and Warehouse Company so that the Platform Admin can search for a specific type

. Metal — It allows the Platform Admin to choose from the available list of metals such as Hig h-Grade
Zinc, Primary Nickel, High Grade Primary Aluminium, NASAAC, Tin, Lead, Aluminium Alloy, Cobalt,
Copper—Grade A

. Brand — This filter works in conjunction with the metal. Each metal has its own list of brands. Choosing
a Brand without choosing the metal will not show any valuesinthe dropdown. The user must first choose
a metal in order to choose the Brand associated to it

. Status — This filter shows the different statuses such as Digitising, Digitised, Review 1 or Review 2.
Please see Table 6. below for status definitions

Status Description

Record is undergoing Optical Character Recognition (OCR) processing. Users
Digitising cannot open the record. This status appears while OCR technology is extracting
information from the COA.

Once the OCR extraction process is complete, the record is Digitised. Opening a
Digitised record with this status will display the OCR review screen where users can see all
extracted data. Users can then add, edit, or delete and submit the information.

When the digitised document is reviewed and submitted, the status will change to

REHIRHI, Review 1.
Records that require a second approval will move from the Review 1 status to

Review 2 Review 2. This varies from user to user. If a user is required to go through Review
2, then the status of the record would change to Review 2 upon approval,
otherwise, it would change to Approved.

Approved Record has been approved and LMEpassport ID has been generated.

Table 6: Task list status definitions
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6.2 Searching in the Create Record task list

The free-text search function provided in the Filters & Search box allows the users to search records by
keywords.

Create Record To Do List

(NE::’"E:A"O‘ANMYSHREF[RPN(.F $  METAL $ BRAND ¢ SUBMITTED BY ¢ SUBMITTED DATE/TIMESTAMP  $  STATUS $  REVIEW ACTIONS

sell-review or approval by an authonsed colieague. Adddional records can be created by mporting

POF / XL

Free-text search function in the Create Record task list

All search results will be displayed matching the searched for key word(s). Additional details can be viewed by
clicking on the row.

6.3 Actions from the Create Record task list

A number of actions can be taken from the Create Records task list. These actions can be taken through the
action buttons provided on screen or by selecting actions from the “Actions” drop down in the Create Record
task list

A user can further take actions from the detailed view of a record.

@ L M E EUser Admin 2ZWH v

An HKEX Company

DASHBOARD MY RECORDS ~RECORDS MANAGEMENT = ACTIVITY LOGS ADMINTASKS HELP & DOWNLOADS

Create Record
- Fitters & Search

Meta
| Search ‘ Clear |

Create Record To Do List The table below displays draft records which are pending self-review or approval by an authorised colleague. Additional records can be
created by imparting PDF / XLS files or from PCRs saved to your To Do List.

Brand - Status - Search

CERTIFICATE OF ANALYSIS

REFERENCE NUMBER %  METAL % BRAND $ SUBMITTEDBY 4 SUBMITTED DATEITMESTAME  STATUS 4 REVIEW ACTIONS
METALCO dobri.yaiz4@gmail com 27 August, 2021 10:18:46 AM Digitised
COA-INAMO1 LEAD GAST 970R dabriyal2 4@gmail com 26 August, 2021 4:00:28 AM Review 1
Edi/Review Record
ABCQ dobriyalz4@gmall.com 25 August, 2021 2:32:22 PM Digtised
View Additional
ALLIED META Documents
dobriyalz4@gmail com 24 August, 2021 §:20:22 PM Digitised
co
Export Original COA
ava 2021 COA 1 NASAAC ABCQ aobrivalza@amail.com 24 August 2021 8.4513 PM Review 1

Delete Record

20w

Record actions in the Create Record task list

. View Row Details: The user can view details of each record by clicking on the row
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A summary of available actions from the Create Record task listis detailed in Table 7. below.

Function Description

Clicking on Upload Additional Documents button allows
Upload Additional Documents the user to upload supplement documents to the selected
record.

Clicking on the Export allows the user to export the data

Export in the excel format.

Clicking on the Add Row allows the user to add additional
row(s). A pop-up “Add Row” will appear with the following
information. Once the user inputs value(s), clicking on
Add Row at the bottom of the pop-up will add a new row.

Add Row

Save This allows the user to save any changes.

The user can assign the record to another user for further
review. Clicking on Assign will open a pop-up “Assign for

Assign Review” with the list of users Admin user can choose
from. Once assigned, the status of the record changes to
Review2.

This action allows the user to approve the selected
Approve record(s) as a result of which the record moves to the
“Approved Records” tab.

Table 7: Create Record task list functions
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7 Creating records

7.1 Creating Basic or Enhanced Records by OCR

COAs in PDF format can be uploaded directly into LMEpassport. To upload a PDF document navigate to the
Create Record page under Records Management:

. Click “Create Record”

@ L M E EUserAdmin2WH v

An HKEX Company

DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITY LOGS ADMIN TASKS HELP & DOWNLOADS

Create Record Approved Records
— Filters & Search
Metal - Brand - Status - Search
I Create Record | To Do List The table below displays draft records which are pending self-review or approval by an authorised colleague. Additional records can be
created by importing PDF / XL files or from PCRs saved to your To Do List.

CERTIFIGATE OF ANALYSIS $ METAL + BRAND + SUBMITTED BY $ SUBMITTED DATE/TIMESTAME  STATUS $ REVEW ACTIONS

REFERENGE NUMBER

COA-INAMO1 LEAD GAST 970R dobriyal2. 4@gmail.com 26 August, 2021 4:00:28 AM Review 1 Actions -

The Create Record button

. Select “Upload PDF File” then “OK”

Select file type to upload x

o Upload PDF file (scan of a COA document for OCR processing)

Upload Excel / CSV file (structured data for creation of one or more Basic or Enhanced Records)

=

Selecting which file type to upload
. Select the Brand listed on the COA document

. Input a Production Caste Reference (PCR) number listed on the COA document
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Search for existing records x

Users must enter at least a single PCR Number for each COA document to be uploaded. The system
will validate whether the relevant COA(s) have already been registered and prevent duplication.

LME BRAND PCR # ACTION

Metal - 12345

ALLIED METAL CO

Add Row
METALCO

Selecting LME Brand and populating the PCR number to search for existing records

. To add multiple PCR numbers, click the “Add Row” button or enter all PCRs for a single brand in comma-
separated format.
o Forexample: 12345, 67890, 10111

Search for existing records x

Users must enter at least a single PCR Number for each COA document to be uploaded. The system
will validate whether the relevant COA(s) have already been registered and prevent duplication.

LME BRAND PCR # ACTION

METALCO - 12345
METALCO - 67890 Delete

METALCO - Delete

Add Row

Adding rows to the search

. Once all PCRs have been added, click “Search”
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Search for existing records x

Users must enter at least a single PCR Number for each COA document to be uploaded. The system
will validate whether the relevant COA(s) have already been registered and prevent duplication.

LME BRAND PCR# ACTION
METALCO - 12345
METALCO - 67890
METALCO - 26262

Add Row I Search

Searching for existing records
. The platformwill check if the input combination of Brand and PCR already exists within LME passport
. If the Brand + PCR does not exist, the status will return Not Found

. Users can select the record(s) and “Add to To-Do List” or “Create Record” immediately

Search results x

METAL LME BRAND PCR# COA REFERENCE STATUS RECORD TYPE CREATED BY ACTIONS
METALCO 12345 Not found Actions -
METALCO 67890 Not found Actions -
METALCO 26262 Not found Actions -
| EERNER]

Actions from the search results pop up
. If the Brand and PCR does exist, the status will return Approved

° If another userfromtheir Entity had already created the record, user can Preview (viewthe original COA
document) or Edit the record

EEBF(II RESIII[SI x
Create Record ‘Add To "To Do List”
ALUMINIUM ALLOY ALLIED METALCO qwerty COA gqwerty AFPPROVED ENHANCED Actions -
[ R e
EDIT
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Actions for “Found” records

. If the record was created by another Entity, users can Preview (view the original COA document) or
Flag the record (if inconsistencies are found), then add to My Records List

. If the Brand and PCR does exist, but has not been approved, the status will return Potential

. Users can select the record(s) and “Add to To-Do List” or “Create Record” immediately

Select the records to be created now and click “Create Record”

Search results x

I Create Record Add To "To Do List"

METAL LME BRAND PCR # COA REFERENCE STATUS RECORD TYPE CREATED BY ACTIONS

METALCO 12345 Not found Actions
METALCO 67890 Not found Actions

METALCO 26262 Not found Actions

| EENEN

Select records to start the Create Record workflow

° Click “Browse” to find and attach the PDF file

Create Record .

Document
| Bro hoose a File

LME BRAND PCR#

Cancel

Browsing for PDF version of the COA to upload

See the sections Redacting sensitive information and Using the OCR review screen for next steps.

Page 57



@ LMEpassport User Guide Version 3.0

7.1.1 Redacting sensitive information

. Select any confidential information that should be redacted from the document by holding down your
mouse to create a box around the confidential information

. If the wrong information was initially selected, click on the red box to display a Delete button. Click
“Delete” to remove the redact box

Please select any confidentisl infoupatap/itosedegishen dlick "Redact” and *Submit” to proceed

=7 1]ef2 3 31 - + | Automatic Zoom W CoOLDe A=

APPLICANT

The Metal Co.

BRAND

VoMM

Redacting sensitive information from COA documents

. Click “Redact” in the top left corner and “Submit” on the bottom right corner to proceed
Please select any confidential information (if needed), then click "Redact” and "Submit” to proceed ]
= a Tz > o1 Y rwe————] CORBBAS=

DRANY WIC T ALLY

APPLICANT

Chemical analysis - % of Nat Wt

Results of redacting COA documents
. Users will be redirected back to the Records Management page of LMEpassport

7.1.2 Using the OCR review screen

The COA document will be processed by an Optical Character Recognition (OCR) system to facilitate the
data extraction process.

When processing is complete, the status of the document will change from Digitising to Digitised.
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Create Record To Do List Refresh
COA REFERENCE NO. % wmeETAL # BRAND & susmITTED BY %  SUBMITTED DATEITIMESTAMP $  smtus % REVEW

ADDITIONAL COA
DOCUMENTS

Status of records in the Task List
To extract data from the uploaded COA, begin by selecting “View Record” from the Actions dropdown.

The OCR review window will open where the document itself is visible on the left side of the screen, and an
Excel-like table is visible on the right.

Note: if you’re having trouble with the PDF loading, please try opening the PDF outside of LMEpassport and
‘Print to PDF’. This will remove some of the metadata in the file which may be interfering with the OCR and it
will also reduce the size of the file and time to process.

° The document view on the left is comprised of three tabs — PDF and IMAGE

o PDF - View the original document uploaded by the user. This tab is for viewing purposes only.
No action can be taken from the “PDF” tab

o IMAGE - View the original document uploaded by the user, with additional highlighting to
indicate characters (numbers, word, dates, names, etc.) captured by OCR. This tab should be
utilised to copy and paste onto the COA Attribute and Composition pages to the right

. The original PDF document can be exported from left side of the screen by clicking

PDF

Export PDF button

. Guidance on how to use the OCR screen are detailed in the top left of the window
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(035753) Back SlallOwsr
s 1 past the reevant data, Pasts by elking CTRLY.
11_Dummy COA & 2) pof P oo e » Resuts
EYEY
METAL*
ALUMINIUM ALLOY
uuuuu THEMETAL CO. ALUMNIMLIMTED LME BRAND*
The Metal Co. ALLIED METAL CO
ety
PRODUCER NAME*
o ALLIED METAL €O
CERTIHGATE OF ANALYSIS COA DATE*(DD-MM-YYYY)
o PO
COAREF":
ROEEND | HCEOMAR 1LY
CESCRPTON OF GOODS LUEREGITERED ALLMNLM NGOT S87PCTMT-P1020
SMELTER
COUNTRYOF ORIGN. 1 UNITED KNGDOM
a0
WEGETS R USHTERNATINALLAITED
TUONKHO00 RO
APPLCANT : RORLEY
UNTED KNGOOM
sozucen
pr—

. The Results table on therightis comprised of two tabs — COA Attribute and Composition

o COA Attribute — Captures information that applies to all PCRs within the document
o Composition — Captures specific information relevant to a single PCR

. Columns can be displayed or hidden by selecting/unselecting them from the dropdown list

» Results COA Attribute

PCR = | Total Gross Weight = | Total Net Weight > § Weight Unit » +34 ¥ ]
1+ ng
(] SelectAll
q_ Search

PCR

Total Gross Weight
Total Net Weight

Weight Unit

Configuring the column order

. Columns can be rearranged by grabbing the header and dragging it to the desired location. Please
note that only the “PCR Number” and “PCR Page Number” columns will be visible to the user when
creating Basic Records

During OCR processing, a number of fields on the COA Attribute and Composition pages may be populated.
Users are responsible for reviewing each field extracted by OCR.

To edit data:
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. Users can manually edit/type into the field in the Results window or;

. Users can copy and paste values from the IMAGE tab on the left to the COA Attribute and
Compositiontabs on the right (instructions below)

. To copy and paste a single value from the IMAGE tab to the table in the Results window. Click the
value to copy, then click CTRL+V to paste in the desired location on the Results page

. To copy and paste multiple values from the IMAGE tab to the table in the Results window drag your
mouse over the text to create a highlighted box around the values

11_Dummy COA 4 (3).pdf FOF OCR POFE e
E Total pages : 2

The Metal Co.

BRAND : METALCO

Chemical analysis - % of Net Wt
Material Fe S Ti vV M W 2n Cu C X B Ga Na N Oh A

0.984 P11997 00150 00067 0.0207 0.0017 0.0028 0.0245 0.0216 0146 0.0030 0.0301 0.0134 0.0268 00276 00063 0.0131 9978

0.981 P11997 00279 00284 0.0033 0.0072 0.0186 0.0240 0.0007 0.0271 0.0070 00261 00015 0.0152 00121 00021 00088 09780

0875 P11997 00291 00145 0.0044 0.0134 0.0063 0.0284 0.0220 0.0096 0.0257 0OZT 00138 0.0177 00085 00081 00107 9TH

0.995 P11397 00089 0.0197 0.0030 0.0075 0.0267 0.0225 0.0236 0.0011 0.0177 0.0148 0.0213 00033 00101 G.0256 00181 09.7%
2437611-9 0.964 P11997 00159 00115 00124 0.0112 0.0145 0.0200 0.0136 0.0111 0.0214 00186 0.0076 0.0178 00206 00150 00128 W.TM
243TBAT -1 0.941 IP11997 00080 0.0177 0.0108 0.0150 0.0225 0.0224 0.0228 0.0179 0.0120 .0167 0.0070 0.0115 00157 0.0035 0.0205 99.T%

2437611-3 0985 P11997 00180 00266 0.0111 0.0176 0.0084 0.0080 0.0133 00165 0.0032 0.0212 00258 0.0086 0.0224 0.0006 0.0158 9077

Highlighting PCR numbers in the “IMAGE” screen

. The platformworks best when:
o Highlighting entire values (i.e., do not begin dragging your mouse in the middle of a number or
word)

o Highlighting entire columns or rows one at a time
o Dragging your mouse from left to right and top to bottom

The table within the Composition tab acts similarly to Excel

o Users can drag data from one cell down an entire column or across an entire row
o Users can double-click the bottom-right corner of a cell to populate an entire column
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» Results

| PCR Page Number x

X\/‘

© Add Row Decimal/comma formatting
PCR* PCR. Page Number
1 24376195 1
2 24376110 1
3 2437611 8
Using auto-fill function
° LMEpassport accepts UK number formatting (i.e., using decimals as separators rather than commas)

. After inserting quantitative values into the Composition tab, click “Decimal/comma formatting” to
convert all values that use a comma separator into decimal-separated format

. Example: Number inserted as “99,00%” will be converted to “99.00%”"

Only click this option to format numbers using decimals as separators

(e.g. 99,00% will update to 99.00%).

Decimal/comma formatting

Decimal/comma formatting tool tip

. Additional instructions can be found on the top of the OCR review screen to review extracted data or

add new data
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@ L M E B User Admin WH Access World Italy v

An HKEX Company

RECORDS MANAGEMENT ACTIVITY LOGS  ADMIN TASKS  HELP & DOWNLOADS

DASHBOARD MY RECORDS
COA Attribute - ~

« Click or hi the data field on (03:63:56 )

. c nght side of reen, cick nt dw ouw i st " data. Paste by ¢ o

Composition

ar highlight the data fiekd on the left side of 3
1 entire column of data, drag your mouse aver the data untilit i highiighted. In the table on the right, click into the fiekd where you would like to paste the relevant data. Paste by clicking CTRL+V,

‘The table in the Composition tab functiens in the same manner as Excel

Compositon

11_Dummy COA 4 (3).pdf POF OCR IMAGE POFZ » Results
METAL" :
ALUMINIUM ALLOY

Producer THEMETAL CO. ALUMNIUM LIMTED LME BRAND" :
The Metal Co. ALLIED METAL CO
Refnery
PRODUCER NAME
Ofice. ALLIED METAL CO
CERTIFICATE OF ANALYSIS COA DATE*(DD-MM-YYYY)
21/03/20186 Format-> 21-03-2016
DATE: AR
COAREF'®:

WVOCEND. 1) THCTEXPIMARITE-21637
DESCRPTION OF GOODS  © LME REGISTERED ALUMNIUM NGOT 96.7PCT MT - P1020

SMELTER:

COUNTRY OF ORIGN UNITED KINGOOM
BRAND  : METALCO

Submit Changes

Instructions in the OCR review screen

Note: The OCR review screen is available to any user for a 4-hour period. During this time, the document is
“locked” by the user that has the OCR review screen open. This means that another user from that Entity
cannot view the record. If the user who has the OCR review screen open would like to “unlock” the
document, click “Back”.

. Once all information is in the table on the right within the Composition tab, click “Submit”

Users will be redirected back to the records management page of LMEpassport where the status of the
document will become Review 1.

. To delete the document and structured data entirely, click “Discard”
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@ L M E B User Admin WH Access World Italy v

An HKEX Company

DASHBOARD MY RECORDS ~RECORDS MANAGEMENT ~ ACTIVITY ELP & DOWNLOADS

) (0

clicking CTRL+V.

the information

n the table on the right, click into the fiekd where you would like 10 paste the relevant data. F

ficking CTRL+V.

11_Dummy COA 4 (3) pdf POF OCR PDF (£ « » Results COA Attribute

\ T xv

© Add Row Decimal/comma formatting
Producer THEMETAL CO. ALUMNIUM LIMTED CR PCR PAGE NUMBER'
The Metal Co. 1 24376195 1
Renery 2 24376110 1
324376118 1
- 4 2437611 4 1
CERTIFICATE OF ANALYSIS

INVOCENO. ;1 TMCTEXPIMARIT6-21/037
DESCRPTION OF GOODS  : LMEREGSTERED ALUMNIUM NGOT 99.7PCT MT - P1020

COUNTRY OF ORIGN UNITED KINGOOM
BRAND @ METALCO

Sample Composition tab for a Basic Record

@ L M E N Alexa Tester

An HKEX Company

S ADMIN TASKS  HEL

COA Attribute =
ik o highight e cata fed on the e sce o thescreen,nthe image ab o copy th iormation (03:58:58 )

« On the nght side of the screen, click into the field where you would ke to paste the relevant data. Paste by ciicking CTRLsV.
Composition

« Click or highight the data fiekd o the lef
T f gata, ara

‘The table in the Composition tab functions in the same manner as Excel.

11_Dummy COA4 (3) pel POF OCR oEE > Results conrmnas [
ﬂ a Total pages : 2

o ©Add Row Decimalicomma formatting

Producer THEMETAL CO. ALUMNIUM LIMTED PCR Total Net Weigh Weight Unit  Couniry of Proc Q ¥ (Piece Packing Form
The Metal Co. 12437619
Reinery UNIT 1, SECKFORD STREET, SUFFOLK, IP124LZ ) 24376”
0
- o e
CERTIFICATE OF ANALYSIS 8

AT AR

WVOCENO. 1) THICTEXPIMARITE-21/637
DESCRPTION OF GOODS LME REGISTERED ALUMNIUM NGOT 99 7PCT MT - P1020

COUNTRY OF ORIGIN UNITED KINGDOM
BRAND  : METALCO

WOGETS R US INTERNATIONAL LMITED
1 MONKWOOD RO.

APPLCANT ROPLEY

UNITED KNGDOM

SOMOER

Thom Maidal A

Submit Changes

Sample Composition tab for an Enhanced Record

7.1.3 Addingto the To Do List

Note: The To Do Listis a shared list visible to all users of a single Entity. The To Do List displays record
details including the Brand, PCR, COA Reference (when available), date/timestamp when the PCR was
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added to the To Do List, the username of the individual who initiated the creation of the record, and the
record’s current status.

When creating records, users must first search the LMEpassport database in case the record already exists.

. Users initiate the search by clicking “Create Record” within the Records Management page, then
“Upload PDF File”, and “OK”

Select file type to upload

o Upload PDF file (scan of a COA document for OCR processing)

( : Upload Excel / CSV file (structured data for creation of one or more Basic or Enhanced Records)

Selecting file type to search

. Users should search for any Brand and PCR combination

Search for existing records x

Users must enter at least a single PCR Number for each COA document to be uploaded. The system will validate
whether the relevant COA(s) have already been registered and prevent duplication

LME BRAND PCR # ACTION

METALCO - 12345

Searching for existing records

. After clicking “Search”, search results will appear indicating a status of Approved, Potential, or Not
Found

o Any record with the status of Potential or Not Found can be added to the user’s To Do List

. Check the box on the record row, then click “Add To To-Do List”
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Search results x
METAL LME BRAND PCR# COA REFERENCE STATUS RECORD TYPE CREATED BY ACTIONS
METALCO 12345 Not found Actions -

| EEENERY

Search results

. The record has now been added to your Entity’s To Do List and can be viewed by clicking “To Do List’
on the Create Record page within Records Management

r@ L M E B Individual User Access World v

An HKEX Company

DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITY LOGS HELP & DOWNLOADS

Create Record Approved Records
— Filters & Search
Metal - Brand - Status - Search

Create Record| | st Bl Refresh The table below displays draft records which are pending self-review or approval by an authorised colleague. Additional records can be
created by importing PDF / XLS files or from PCRs saved to your To Do List.

Opening the To Do List

7.1.4 Adding found records to the My Records List

Records which are searched for at the start of the Create Record workflow and returned as Found can be
reviewed and added to the My Records List.

. Users should search for any Brand and PCR combination

Search for existing records x

Users must enter at least a single PCR Number for each COA document to be uploaded. The system will validate
whether the relevant COA(s) have already been registered and prevent duplication

LME BRAND PCR # ACTION

METALCO - 12345

Searching for existing records

° Records that are already Approved in the system will be returned as Found

. Users can select the “Preview” option from the Actions drop down in the Search Results table
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Search results

METAL LME BRAND PCR# COA REFERENCE STATUS RECORD TYPE CREATED BY ACTIONS

COPPER - GRADE
SUMIKO T PCR_0516-5 COAD516-1 Approved ENHANCED Actions

Preview

Create record with different COA
reference

A

Edit
Search results
. The user will be presented with the underlying COA as a preview
Preview Doc x
Froducer THE METAL CO. ALUMINIUM LIMITED
The Metal Co.
o Refnery :  UNIT 1, SECKFORD STREET, SUFFOLK, IP124LZ
i THE METAL CO. ALUMINIUM LIMITE, 157 FLOOR, UNIT 1,
e SECKFORD STREET, SUFFOLK, IP124.2
CERTIFICATE OF ANALYSIS
DATE: 21082016
INVOICE NO. o TMCEXPAIAR16-21087
DESCRIPTICNCF GOODS | LME REGISTERED ALUMNIUM INGCT 55.7PCT MT - P1020
COUNTRY OF ORIGIN. © UNITED KINGOOM
ERAND : METALCO
WIDGETS R’ US INTERNATIONAL LIMITED
1 MONKWOOD RD.
AFPLICANT : ROPLEY
UNITED KINGOOM
SOR40ER
The Metal Co.
ERAND METALCO
Chsvma’md!u-?- of Net Vit
é‘fﬁ’ﬁ jf Meierid Fe & T, V Mg Mo 2v Cu O Z B G Ne N Oh o
UITENG-5 0% IP19S7 oo™ QOORT QOEIT GO0 OIS SO Q4N Q0ME O3RN OFY 0NN JES INT 3N 33O mh
Download Add To My Records Ok
I

COA Preview

. Where the COA matches that of the material to be registered the user should click “Add to My
Records”

. The user will be presented with a pop up asking for confirmation that all LMEpassport records
associated with the COA should be added to the user's My Records List
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Confirmation

A This action will add all approved records associated to
this CoA document to your "My Records List'.

Confirmation pop up

. Click “Yes” to add all LMEpassport records associated with the COA to the My Records List

7.1.5 Adding new COAs from existing records

Scenarios may arise where the same PCR number is utilized under the same brand. However, in such
cases, the COA document may be different. If a particular brand and PCR combination is Found at the start
of the Create Record workflow, users can preview the existing document (outlined above in section 7.1.4)
then create a new record with the correct COA.

. Users should search for any Brand and PCR combination

Search for existing records x

Users must enter at least a single PCR Number for each COA document to be uploaded. The system will validate
whether the relevant COA(s) have already been registered and prevent duplication

LME BRAND PCR # ACTION

METALCO - 12345

Searching for existing records
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. Records that are already Approved in the system will be returned as Found
. Users can select the “Preview” option from the Actions drop down in the Search Results table
. If the document does not match what the user currently possesses, users can choose to “Create

record with different COA reference”

Search results x
Create Record Add To "To Do List"
O METAL LME BRAND PCR# COA REFERENCE STATUS RECORD TYPE CREATED BY ACTIONS
COPPER - GRADE
SUMIKO T PCR_0516-5 COA0516-1 Approved ENHANCED fictions -
A
Preview

Create record with different COA
reference

Search results

. Users will be redirected back to the upload document screen where the new COA can be uploaded
and structured accordingly (see sections 7.1.1 and 7.1.2).

7.1.6 Flagging an inconsistent record

If any information seems incorrect, users can raise a flag against a s pecific record.

. The “Flag” option can be selected within the Actions dropdown for each individual record.

Search Results *
Create Record | Add To *To Do List"
METAL LME BRAND PCR# COA REFERENCE STATUS RECORD TYPE CREATED BY ACTIONS
COPPER -GRADE A SUMIKO-S PCR_MR_0888_20 COAQ888_20 APPROVED ENMANCED ' g
- PREVIEW
20V
FLAG

Search results

. When flagging a record, users must input a reason describing why the record may be incorrect.

[Insert ueuulphun]

Page 69



ro LMEpassport User Guide Version 3.0

Flagging inconsistent records

. The “flag” is sent to the Platform Admin for investigation.

7.2 Creating records using the LMEpassport Excel upload template

Structured COA data can be uploaded directly into LMEpassport via an Excel template. To download the
template:

. Click “Create Record”

. Select “Upload Excel File” then “OK”

Select file type to upload x

Upload PDF file (scan of a COA document for OCR processing)

Upload Excel / CSV file (structured data for creation of one or more Basic or Enhanced Records)

Cancel

Select file type for upload

. Select the type of records to create (Enhanced or Basic) based onuser permissions

. Only Producers can create Enhanced Records. All other users will only have access to the Basic
Record template.

. Select the file to download — Excel
Create Record x
o Upload Basic Record Download Basic Template Excel Downlosd Basic Template CSW

Upload Enhanced Recard

m Choose a File

Users must ensure documents uploaded to LMEpassport either do not contain any Confidential Information or ensure that all Confidentia
Information is redacted prior to being uploaded.

Cancel

Downloading file templates

The file will download to the user's computer to be completed outside of LMEpassport.
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ecord Upload Template-V1.0 - Protected View ~ ,O Search

File Home Insert Page Layout Formulas Data Review View Developer Help

(D PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing
A12 - fe
A B € D E F G H
! OLME
2 | Anvocex compam
3
4 |Instructions:
5 |* Required Fields - these fields must be populated to be accepted by LMEpassport
6 |VALID Validated Text Status - do all validated text fields meet validation
7 |VERSION vi.o
8
9

Certificate of Analysis ~ Certificate of Analysis Reference
PCR Number *

LME Brand * Producer Name * CHECK Document Title *
Number *

Validation check: LME
Brand, Metal, Producer [Date]

11 |[Vaidated Text] |[Validated Text] | Validated Text] Name |[Text] DD-MM-YY |[Text] |[Alpha-Numeric]
12 hd AUTOMATED
The Excel template
. The Excel template consists of a number of validation checks to ensure data consistency
. For example: When entering Producer, Metal, and Brand information, the system will check that the

combination is valid

. Refer to the Validated text tab to view correct data field naming conventions
Insert...
&? Delete
74 Rename
Move or Copy... Unhide ? X
DO; View Code Unhide sheet:

[ Validated text

EE Protect Sheet...
Tab Color >
Hide

Unhide...

Select All Sheets g

Upload Template-Basic Record )

Validated text tab in the Excel template

Once all data has been entered into the template, it can be uploaded into LMEpassport.

. Click “Create Record”
. Select “Upload Excel File” then “OK”

. Select the type of records to create (Enhanced or Basic) based onuser permissions

. Click “Browse” to find and attach the Excel file
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Create Record x

O Upload Basic Record(s) Download Basic Template Excel Download Basic Template CSV

Basic Record Upload Template-V1.0.xIsx

Validate

Browsing for a file to upload

Click “Validate” to confirm that all information was entered correctly (i.e. all formulas align, etc.)

A pop-up message may appear detailing any errors within the file that must be remedied before
uploading

Once the file has successfully been uploaded, users should upload the associated COA documents

The name of the COA documents should match the names input in the “Document Title” column of the
Excel file

Create Record x

Q Upload Basic Record(s) Download Basic Template Excel Download Basic Template CSV

Upload Enhanced Record(s)

Basic Record Upload Template-V1.0 xlsx

........................................................................

Drag and drop file(s) here

g I
Browse for file

________________________________________________________________________

COA REFERENCE DOCUMENT TITLE ACTION

111 Test_1 Attach file above

- RIRNES

Mote - Users must ensure documents uploaded to LMEpassport are free of confidential information or that such confidential information

is redacted prior to uploading.
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The user is prompted to upload PDF versions of the COA documents to be digitised

. After the Exceltemplate and COA document(s) have been successfully submitted, click “Done”

Create Record x

Upload Basic Record(s)

© Upload Enhanced Record(s) Download Enhanced Template Excel Download Enhanced Template CSV

m Enhanced Record Upload Template-V1.0.xlsx

COA REFERENCE DOCUMENT TITLE ACTION

i Test_1 Test_1.pdf

B

Note - Users must ensure documents uploaded to LMEpassport are free of confidential information or that such confidential information

is redacted prior to uploading,
Queue progress: 100%

Queue progress bar

. Users will be redirected back to the Records Management page of LMEpassport where the status of
the document will become Review 1

7.3 Creating records using the LMEpassport CSV upload template

Structured COA data can be uploaded directly into LME passport via a CSV template. To download the
template:

. Click “Create Record”

. Select “Upload Excel / CSV File” then “OK”

Select file type to upload x

Upload PDF file (scan of a COA document for OCR processing)

Upload Excel / CSV file (structured data for creation of one or more Basic or Enhanced Records)

Cancel

Select file type to upload
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. Select the type of records to create (Enhanced or Basic) based onuser permissions

. Only Producers can create Enhanced Records. All other users will only have access to the Basic
Record template

. Select the file to download — CSV

Create Record x

o Upload Basic Record Download Basic Template Excel Download Basic Template CSY

Upload Enhanced Record

el Choose 2 File

Users must ensure documents uploaded to LMEpassport either do not contain any Confidential Information or ensure that all Confidential

Information is redacted prior to being uploaded.
Validate Cancel

Download file template

The file will download to the user's computer to be completed outside of LMEpassport.

AutoSave (@ Off) z) ~ Basic Record Upload Template CSV-V1.0 ~

File Home Insert Page Layout Formulas Data Review View Developer Help
w21 - Jx

A B C D E F G H I J

1 |LME Branc Metal *  Producer I Document Certificate Certificate PCR Numb Page No. ¢ Smelter  Date of Pri|
2 -
3 -
4 -

Upload template version number
Once all data has been entered into the template, it can be uploaded into LMEpassport.

Note: Please do not change/edit the file name or any column header names for successful upload.

. Click “Create Record”
. Select “Upload Excel / CSV File” then “OK”
. Select the type of records to create (Enhanced or Basic) based on user permissions

° Click “Browse” to find and attach the Excel file
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Create Record x

O Upload Basic Record(s) Download Basic Template Excel Download Basic Template CSV

Basic Record Upload Template-V1.0.xIsx

Validate

Uploading the populated template file

. Click “Validate” to confirm that all information was entered correctly (i.e. all formulas align, etc.)
. The system will perform a number of validation checks to ensure data consistency

. For example: When entering Producer, Metal, and Brand information, the system will check that the
combination is valid

. A pop-up message may appear detailing any errors within the file that must be remedied before
uploading

the following error(s):
uld be [Tonnes,Kilograms, Pounds ], Producer Name, LME Brand and Metal is not associated with each other)
he file again

Upload error message

. Once the file has successfully been uploaded, users should upload the associated COA documents

. The name of the COA documents should match the names input in the “Document Title” column of the
Excel file
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Create Record

Q) Upload Basic Record(s) Download Basic Template Excel Download Basic Template CSY

() Upload Enhanced Record(s)

Basic Record Upload Template-V1.0 xlsx

e
' h
|

/I\

Drag and drop file(s) here

, or
Browse for file

A

O R

e ECTr meeca

COA REFERENCE DOCUMENT TITLE ACTION

111 Test_1 Attach file sbove

B

Mote - Users must ensure documents uploaded to LMEpassport are free of confidential information or that such confidential information

is redacted prior to uploading.
(s

User is prompted to upload PDF versions of the COA document to be digitised

. After the Excel template and COA document(s) have been successfully submitted, click “Done”

Create Record

() Upload Basic Record(s)

o Upload Enhanced Record(s) Download Enhanced Template Excel Download Enhanced Template CSV

Enhanced Record Upload Template-V1.0 xlsx

COA REFERENCE DOCUMENT TITLE ACTION

111 Test_1 Test_1.pdf

B

Note - Users must ensure documents uploaded to LMEpassport are free of confidential information or that such confidential information
is redacted Eriar to ueloading.
Queue progress: 100%

Done

Queue progress
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. Users will be redirected back to the Records Management page of LMEpassport where the status of
the document will become Review 1

) In some cases, the COA reference number provided in the Excel file may already exist within
LMEpassport. If so, users will receive a notification at the time of document upload

Information

The selected COA Reference number already exists for this Brand and Metal. A
preview of both the registered COA and your own will be provided for

comparison. If required you will be permitted to update the COA Reference and
COA Date in the event the documents do not match. Click Continue to proceed.

Continue Cancel

Notification of existing COA reference number in LMEpassport

. Click “Continue” to be redirected back to the Records Management page of LMEpassport where the
status of the document will become Review 1

7.4 Creating records through the LMEpassport API

For details on how to create using records through the LMEpassport AP please contact the LMEpassport
Support Team at Imepassport.support@Ime.com.

Please note that only Enhanced Records may be created through the API feature.

7.5 Creating records from the To Do List

. Click “To Do List” on the Create Record page within Records Management
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r@ L M E B Individual User Access World v

An HKEX Cempany

DASHBOARD MY RECORDS ~RECORDS MANAGEMENT = ACTIVITY LOGS HELP & DOWNLOADS

Create Record Approved Records

— Filters & Search

Metal - Brand - Status - Search

I To Do List

The table below displays draft records which are pending self-review or approval by an authorised colleague. Additional records can be
created by importing PDF / XLS files or from PCRs saved to your To Do List.

Create Recorc Refresh

Opening the To Do List from Create Record page

. A pop-up window will appear displaying added record details

To Do List x

= Filters & Search

Brand - Status -

CERTIFICATE OF

PCR# LME BRAND ANALYSIS CREATED BY DATE| TMESTAMP & 1atus 4 ACTION
REFERENCE ADDED v v
NUMBER
24 August, 2021 9:39.08
1227199 METALCO dobriyalz4@gmail.com NOT FOUND u}
PM
24 August, 2021 9:39.08
101011 MET-AA dobriyal24@gmail.com NOT FOUND i}

PM

24 August, 2021 9:39:08
098765 MET-AA dobriyal2d@gmail.com NOT FOUND o

PM
[0~

Items listed in the To Do List

. Using the checkboxes on the left side, select the record(s) to create
. Note: When selecting multiple records, all records must have the same COA Reference Number
. Click “Create Record”
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To Do List x

= Filters & Search

Brand - Status -

I Create Record

CERTIFICATE OF

PCR# LME BRAND ANALYSIS CREATED BY DATE/ TIMESTAMP & gratus 4 ACTION
REFERENCE ADDED M v
NUMBER
24 August, 2021 9:39:08
1227198 METALCO dobriyal24@gmail.com NOT FOUND i
P
24 August, 2021 9:39:08
101011 MET-AA dobriyal24@gmail.com NOT FOUND i

PM

24 August, 2021 9:39:08
098765 MET-AA dobriyal24@gmail com NOT FOUND i

PM
| EENERS

Selecting items in the To Do List to take through to the Create Record workflow

. Users will be redirected to the upload window to Browse for a COA to be uploaded

Create Record x

Upload a PDF Document
Choose a Filo
LME BRAND PCR#

METALCO 1227199

[Cancel |

Browsing for the PDF version of a COA to upload

. Users can then follow the instructions outlined in sections 7.1.1 Redacting sensitive information and
Using the OCR review screen for more information
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7.6 Reviewing and approving records

Once arecord has been initially created through one of the Create Record workflows the COA will appear in
the Create Record task list with a status of Review 1. The final step in creating a record is to review and
approve the meta-data captured against each PCR or Assign it to another user to undertake this step.

To review and approve a COA document and associated PCRs/records:

. Select “Edit/Review Record” from the Actions dropdown to display the review pop-up window

@ L M E EUser Admin 2ZWH v

An HKEX Company

DASHBOARD MY RECORDS ~RECORDS MANAGEMENT = ACTIVITY LOGS ADMINTASKS HELP & DOWNLOADS

Create Record

- Fitters & Search

Metal Brand - Status - Search
| Search ‘ Clear |
Create Record To Do List Refresh The table below displays draft records which are pending self-review or approval by an authorised colleague. Additional records can be
created by imparting PDF / XLS files or from PCRs saved to your To Do List.
CERTIFIGATE OF ANALYSIS % METAL $ BRAND $ SUBMITTED BY % SUBMITTED DATE/TIMESTAME  STATUS % REVIEW ACTIONS
REFERENCE NUMBER - v T - -
METALCO dobri.yalz4@gmail.com 27 Augusl, 2021 10:18:46 AM Digitised
COA-INAMO1 LEAD GAST 970R dabriyal2 4@gmail com 26 August, 2021 4:00:28 AM Review 1
Edit/Review Record
AECQ dobriyalz4@gmall.com 25 August, 2021 2:32.22 PM Digitised
View Additional
ALLIED META Documents
dobriyalz4@gmail com 24 August, 2021 §:20:22 PM Digitised
co
Export Original COA
25 ava 2021 COA 1 NASAAC ABCO dobrivalza@amail com 24 Auaust 2021 84513 PM Review 1

Delete Record

20w

Selecting records toreview

. Review that all data extracted by the OCR system/initial user was input correctly
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Review Record

Company Name

Producer Name *

Smelter

PCR NUMBER

9101
5678

1234

Coleshill Aluminium Ltd

Certificate of Analysis

Coleshill A > ~

Example123

Reference Number *

Certificate of Analysis

Date *

RECORD TYPE

ENHANCED

ENHANCED

ENHANCED

01 Jan 2020

STATUS

Review 1

Review 1

Review 1

Certificate of Analysis

Type *

LME Brand *

CHEMICAL COMPOSITION

View Chemical Composition

View Chemical Composition

View Chemical Composition

CAL

Upload Additional Documents Add Row

ADDITIONAL DOCUMENTS

v Metal *

View Additional Documents

View Additional Documents

View Additional Documents

NASAAC

ACTION

Actions

Actions

Actions

X -

ICHCK on Save button to save any changes performed on the screen l

Reviewing records — sample Enhanced record

“Approve”, “delete”, or “edit’ a record by selecting the Actions dropdown for a particular PCR

Select a “Certification of Analysis Type” (is the COA uploaded from a Producer or from an Assayer?)

Review Record

Company Name

Producer Name *

Smelter

PCR NUMBER

9101
5678

1234

Coleshill Aluminium Ltd

Certificate of Analysis

Coleshill A * ~

Example123

Reference Number *

Certificate of Analysis

Date *

RECORD TYPE

ENHANCED

ENHANCED

ENHANCED

01 Jan 2020

STATUS

Review 1

Review 1

Review 1

Certificate of Analysis

Producer .. * ~ Metal *
Type *
LME Brand * CAL X v

CHEMICAL COMPOSITION

View Chemical Composition

View Chemical Composition

View Chemical Composition

ADDITIONAL DOCUMENTS

View Additional Documents

View Additional Documents

View Additional Documents

NASAAC

Upload Additional Documents Add Row

X ¥

ICHCK on Save button to save any changes periormea on ne screen

ACTION
Actions
f\d\ons
Approve

Delete

Edit

COA Type and Action available for each individual record in the “Actions” drop down list

information

Documents”

Additional documents can also be added to each PCR/record by clicking “Upload Additional

Additional PCR numbers canbe added to the COA by clicking “Add Row” and entering all relevant
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. The chemical composition can be viewed by clicking “View Chemical Composition” in the record row
Review Record x
Company Name TRIMET Aluminium SE
Certificate of M!Iy:u Reference
Producer Name * Trimet Aluminium Se . FA08/QCE 2 4 Matal ¥ ALUMINIUM ALLOY
Number
Smelter Certificate of Analysis Date * LME Brand *
PCR NUMBER RECORD TYPE STATUS ADDITIONAL DOCUMENTS ACTION
AS4TES ENHANCED Review 1 View Adasional DoCUments { ton - -
C52678 ENHANCED Review 1 Yiew Chemical Composaion Wiy Agoaanal Documeant Aoprae
Delate
CE2605 ENHANCED Review 1 il COmpeERion 0 Do
Edit
C52642 ENHANCED Rey 1 View Chemi MOCsRion -
CE2E02 ENHANCED Review 1 Wiy Chemicl Compesaon -
l-:j: ick on Save button to save any changes performed on the screen
y 4
Chemical Composition x
ELEMENT COMPOSITION (%)
Al 99.778
Viewing Chemical Composition from the Review records screen
. Once editing, approving, or additional uploads have been completed, click “Save” and “Approve”

Review Record

Company Name Coleshill Aluminius
Producer Name * ColeshillA... *
Smelter

] PCR NUMBER

M 9101

M 5678

M 1234

m Ltd
Certificate of Analysis
- Example123
Reference Number *
Certificate of Analysis
01 Jan 2020
Date *
RECORD TYPE STATUS
ENHANCED Review 1
ENHANCED Review 1
ENHANCED Review 1

Certificate of Analysis

Type *

LME Brand *

CHEMICAL COMPOSITION

View Chemical Composition

View Chemical Composition

View Chemical Composition

v Metal *

CAL X v

Upload Additional Documents Add Row Save I

ADDITIONAL DOCUMENTS

View Additional Documents

View Additional Documents

View Additional Documents

NASAAC  * ~

ACTION
Actions e
Actions h
Actions -

ICIick on Save button to save any changes performed on the screen

Once edited the view should be save by clicking “Save”
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. If the COA reference number entered already exists within LMEpassport, the user will receive a pop-
up notification when trying to “Approve” the associated records:

A The selected COA Reference number already
exists for this Brand and Metal. A preview of both the
registered COA and your own will be provided for
comparison. If required you will be permitted to update
the COA Reference and COA Date in the event the
documents do not match. Click Confirm to proceed

Notification of existing COA reference number

o Click “Confirm” to proceed to view the existing and new COA documents

. A Preview Doc pop-up window will appear displaying both the existing and new COA documents for

comparison
. If the documents match, click “Yes it matches” to merge the new records with the existing COA
. If the documents do not match, click “It's a different document” to create the new records with the new

COA document and an alternate COA reference number

Preview Doc x

Select the document type to Jfour Document X a

review
Your Document

Previously registered

SAMPLE DOCUMENT

Yes it matches Its a different document

Notification of existing COA reference number
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7.7 Assigning records

Users have the ability to assign records to another individual within their Entity for review and approval.
o Within the Review 1 window, select all PCRs

o Click “Assign”

. Select the user who should be responsible for the next review

. Click “Assign”

Assign for review x

Select User -

Assigning records for a Second Review by another user

Depending on the number of reviews required, the final record status will change to Approved at which time
the records are moved from the Create Record sub-tab to the Approved Records sub-tab within Records
Management.

7.8 Appending value-add certification and disclosures
The ability to append new value-add themes and disclosures to a record is available to Producers only.

Producers canviewthe disclosures available to themon the Themes & Disclosures sub-tab within the Manage
Sustainability Profile page.
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DS MANAGEMENT ~MANAGE SUSTAINABILITY PROFILE  ACTIVITY LOGS  ADMIN TASKS  HELP & DOWNLOADS

THEMES AND SUB- SELF USER INPUT METRIC
I i W TYP! POINT
THEMES DISCLOSURES METAL INHERITANCE LEVEL DISCLOSURE E REQUIRED LABEL/INOMINAL PROOF POIN

HIGH GRADE PRIMARY
Theme ABC Disclosure ABC ALUMINIUM, ALUMINIUM ¥ Brana ¥ Membership Tickpox UPLOAD_DOCUMENT

ALLOY

Viewing Available Themes and Disclosures

Producers can view which themes and disclosures are available and view the types of information that will be
required to be input when appending to each disclosure.

To append new value-add themes and disclosures at the entity, brand, or record level, begin by navigating to
the Sustainability Profile sub-tab within the Manage Sustainability Profile page.

. Click the “Append Disclosure” button

DASHBOARD MY RECORDS RECORDS MANAGEMENT ~MANAGE SUSTAINABILITY PROFILE  ACTIVITY LOGS ADMIN TASKS HELP & DOWNLOADS

Sustainability Profile Themes & Disclosures
— Filters & Search
Date range - Disclosure Level - Metal - Brand -
Value-Add Themes and Disclosures -
P
Append Disclosure
ERLE—
THEME & SUB-THEME(S) 1l DISCLOSURE tl METAL INHERITANCE LEVEL tl  DETAILS TYPE fl USERINPUT :ﬂ:;:ﬁ::BEL PROOF POINT
MSP Testing Theme MRDisclosure0117 COPPER - GRADE A N Brand SUMIKO N Metric 3444 Weight Xyz.com
Manage Sustainability Profile page
. Select the Theme from the drop-down list
Append x
Belect Theme a
Environmenal - Recycled content

Environmental - Climate change

Environmental - Pollution

Multi-dimensional - Self-assessment framework
Multi-dimensional - Standard

Social - Health and safety

Selecting a Theme and Sub-Theme
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. Select the Disclosure from the drop-down list

Append x

£ Select Theme
Selected Theme

Environmenal - Recycled content -

Disclosure *
| a

LME responsible sourcing 100% secondary materials attestation forms

Selecting the specific Disclosure

. Select the Level from the drop-down list
o Entity: The certification, membership, or metric being input applies to the entire
corporation/entity
o Brand: The certification, membership, or metric being input applies to a certain brand(s)
produced by the entity
o Record: The certification, membership, or metric being input applies to specific batches of metal
and PCRs/records
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= Where a disclosure applies to the record level, a pop-up will appear allowing users to select
the LMEpassport ID of those applicable records

Append ®

£ Select Theme

Selected Theme

Environmental - Pollution -
Disclosure *

ISO 14001 - Environmental management system X -
Level *

Brand X -
Metal *

Choose v
Brand *

Inheritance €&
validity @

Type
Certification
Confirm the certification applies to the selected metal *

Proof Point

[N

Selecting the Level, Metal, Brand, Inheritance, Validity

. Select the Metal from the drop-down list
o Users have the ability to type the name of a metalinto the search box
o Select multiple metals by checking the box next to each metal type or by selecting the top
checkbox

Page 87



@ LMEpassport User Guide Version 3.0

o Only the types of metals produced by the entity will appear in the list

Append x

£ Select Theme
Selected Theme

Environmental - Climate Change

Disclosure *

IAl's Good Practice Guidance for Calculation of Carbon Footprint

Level *

Entity

Metal *

ALUMINIUM ALLOY, NASAAC v
\ Ql x
ALUMINIUM ALLOY
NASAAC

Ea
Selecting multiple metals
. Select the Brand from the drop-down list

o Only the brand names produced by the entity will appear in the list

. Select your choice of Inheritance from the drop-down list
o Yes: The disclosure not only applies to the level initially selected, but should trickle down to the
record level.

o No: The disclosure selected only applies to the level indicated

. Select the type of disclosure Validity from the drop-down list

o What is the validity of the disclosure? Enter the date or date range spanning the valid lifetime of
the dislosure.

o Production on or before: The disclosure applies to all records where the date of production (or
COA date when date of production is unavailable) is on or before X X/XX/XXXX.

o Production on & after: The disclosure applies to all records where the date of production (or
COA date when date of production is unavailable) is on and after XX/XX/XXXX.

o Date range: The disclosure applies to all records where the date of production (or COA date
when date of production is unavailable) is between XX/ XX/XXX and XX/ XX/ XXXX.

o Perpetuity: The disclosure applies to all records regardless of date of production (or COA date
when date of production is unavailable).

. Enter quantitative metrics (where required)

. Upload documentation as proof points
o Note: The document should be in PDF format
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Append x

£ Select Theme

Selected Theme

Environmenal - Recycled content -
Disclosure *

LME responsible sourcing 100% secondary materials attestation forms X w
Type

Certification

Confirm the certification applies to the selected metal *

Proof Point

Upload Provide Web URL

Choose a File Provide Web URL

Framework Employed

Same as Proof Point

Append window

o Click “Submit”

. The theme and disclosure has now been appended. LMEpassport Platform Admins can view the
appended disclosures at all levels. Other stakeholder types using LMEpassport can only view record
level disclosures (and those where “inheritance” has moved to the record level) from the My Records
page.

7.9 Editing or removing value-add certification and disclosures

Once value-add information has been appended to a record, it can be edited or deleted by using the
“Actions” buttons on the right side of the Manage Sustainability Profile page

1 DETAILS TYPE ti USERINPUT :‘:g::i:ITBEL PROOF POINT FRAMEWORK EMPLOYED VALIDITY APPENDED BY APPENDED DATE ACTIONS

Coleshill 01Jan 21-31 Dec

Certification [ Same as Proof Point test@test com 10 January, 2022 10:25:03 Al (e
Aluminium Ltd 21
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. Click the pencil iconto update the metric (if applicable), proof point, and/or framework employed
documentation that was previously uploaded

Append x

ALUMINIUM ALLOY, NASAAC .
Inheritance @*

Y -
validity @

01Jan21-31Dec21 -
Company *

Coleshill Aluminium Ltd v
Type

Certification
Confirm the certification applies to the selected metal *

Proof Point

Upload

Sample Document1 pdf

Framework Employed

Same as Proof Point

Upload

Choose a File

Update appended value-add data or documents

e Click the biniconto permanently delete a disclosure

Confirmation

A Are you sure you want to delete?

Update appended value-add data or documents
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8 Exporting data from LMEpassport

8.1 Exporting from the My Records List to Excel
Users can download the My Records page using the “Download Report” button.

. To export all records users should clear all filters and make sure all columns are displayed in the table

. Click “Download Report”

DASHBOARD MY RECORDS RECORDS MANAGEMENT ~ACTIVITYLOGS ADMINTASKS HELP & DOWNLOADS

My Records List Search
— Filters & Search

Record Type - Producer ~ Metal ~ Brand ~
Shape - Industry Standards Met v SCR Compliant - Enter LMEpassport ID

Comma separated for multiple IDs

Enter COA Reference No.

Comma separated for multiple IDs

SavefView Filter(s) Download Report Bulk download COAs
22 columns selected v | IEEVRRCETIQYEN
GERTIFICATE OF
CERTIFICATE OF

RECORD TYPE 11 LMEPASSPORT ID 1} STAKEHOLDER TYPE 11 PRODUCER 1l SMELTER 11 ANALYSIS REFERENCE 1l 11 METAL
ANALYSIS DATE

BASIC TEST|PCR_0511-701 ‘Warehouse Company Test Producer, Lid. Smelter test COAOD511-a1 19 April, 2020 LEAD
Download Report
To export a sub-set of records and data:
. Use the Filters & Search section to narrow down the records displayed in the table
. Use the “22 columns selected” dropdown to hide any unneeded columns

. Click “Download Report”

@ LM E B Alexa Schatzmann Vv

An HREX Company Last successiul Logn 28 September, 2021 7:31:49 AM

DASHBOARD MYRECORDS RECORDS MANAGEMENT ACTIVITY LOGS  ADMIN TASKS  HELP & DOWNLOADS

= Enhanced X » x ALUMINIUM ALLOY g Brand

tIC Search Clear

Export To Excel
@
CERTIFICATE OF

RECORD TYPE 1l LMEPASSPORTID 1l STAKEMOLOER TYPE 1I PRODUCER 1l SMELTER Il ANALYSIS REFERENCE 1I :i::‘::::;‘ 1 METAL
NUMBER
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Configuring My Records Listto Export
. Only the columns and search results visible on the screen will be downloaded

8.2 Exporting from the My Records List via API

For details on how to export data from LMEpassport please reach out to the LMEpassport Support Team at
Imepassport.support@Ime.com.

8.3 Downloading original COA files

The original COAs under pinning records in LMEpassport can be downloaded at a number of convenient
points in the application.

° The ariginal COA can be exported from the My Records List by scrolling to the right hand end of the
table and clicking on the “Export Original COA” button. The COA can be saved to a local drive in PDF
format

22 columns selected Vv IR ENIRVIC]

TAL GR! IGHT IN Y STA
‘)T) L GRD IS IREY 11 TOTAL NETWEIGHT (MT) 1l “::JsTR SEANOAKDS

ORIGINAL COA VALUE-ADD THEMES AND

| PERMISSIBLE GRADE | SCR COMPLIANT n i P
I 1 CHEMICAL COMPOSITION DOCUMENT DISCLOSURES

- ' b

Exporting Original COAs from the My Records

. The original COA can be exported from the Approved Records page by scrolling to the right hand end
of the table and clicking on the “Export Original COA” button. The COA can be saved to a local drive in
PDF format

8.4 Bulk downloading COA files

Original COAs can be bulk downloaded from LMEpassport with a file outlining the COA reference number,
metal, and brand associated with each document.
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. Below the Filters & Search section on the My Records List page, click “Bulk download COAs”

DASHBOARD MYRECORDS RECORDS MANAGEMENT = ACTIVITYLOGS ~ADMIN TASKS ~HELP & DOWNLOADS

My Records List Search

— Filters & Search

Record Type - Producer - Metal - Brand -
Shape - Industry Standards Met - SCR Compliant - Value-Add Themes and Disclosures -
Enter LMEpassport ID Enter COA Reference No.
Y 4
Gomma separated for muliple IDs Gomma separated for muliple IDs

Save/View Filter(s) Download Report Bulk download COAs
22 columns selected v | EREVEIVSETI RV
CERTIFICATE OF CERTIFICATE OF

RECORD TYPE 1l LMEPASSPORTID 1l STAKEHOLDERTYPE 11 PRODUCER 1l SMELTER 1l ANALYSIS REFERENCE tl ANALYSIS DATE t METAL 1l BRAND i
NUMBER

Bulk download COAs button

. In the Search Records pop-up, select the metal and brand of the COAs to be downloaded

. Enter the COA reference number of one or multiple COA documents
o If entering multiple COA reference numbers, separate each number with a comma

Search Records x

= Filters & Search

Metal - Brand - Enter COA Reference No.

Comma separated for multiple IDs

Cancel

Search Records pop-up window

. The Search Records pop-up will display the number of found or not found COA documents

. Click “Download” to download the COAs or “Cancel” to exit

Search Records x

— Filters & Search

COPPER - GRADE A x - SUMIKO T x - COA0516-1 @

Comma separated for multiple IDs

2 Record(s) Found; 0 Record(s) Not Found

Search Records window found results
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. Clicking "Download" will open a zip ped file containg PDF copies of each original COA document and
an Excel file outlining the COA reference number, metal, and brand associated with each document
name

8.5 Exporting the Activity Logs to Excel

Users have the ability to download the Activity Log as a report via Excel.

To export all activity:
. Users should clear all filters

. Click “Export to Excel”

r@ L M E B User Admin WH Access World Italy v

An HKEX Company

DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITYLOGS ADMIN TASKS HELP & DOWNLOADS

[ M
‘ Search Clear

Export to Excel

DATE/TIMESTAMP USER ACTION DETAILS

Exporting the Activity Logs to Excel

To export a sub-set of activity:
. Use the Filters & Search section to narrow down the activities displayed in the table
. Click “Export to Excel”

. Only the activities displayed will be downloaded
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9 Smartphone app

9.1 Downloading the app

. From your mobile phone, users should navigate to the Play Store on Android devices or the App Store
on Apple devices

. Search for LMEpassport, then click “Install / Get” to download the application

Downloading the app

9.2 Logging into the LMEpassport app
. Once installed, users should click on the icon on their phone’s home screen to open the application

. When the application has opened, click “LOGIN” to proceed. Users should enter the same username
(email address) and password used to access the LMEpassport website

LMEpassport
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Logging into the app

9.3 Manually searching for PCRs

Once logged into the app, users will be able to view Home screen,
. Click “‘ENTER PCR” to search manually

. Click “BRAND” and select from the list

Enter PCR
< Enter PCR Select Brand

FOM-CLC

FRGT PEOSSR
An HKEX Company

G CI SHAN SHG

LMEpassport Gl

GABY

PCR via PHOTO GAST 870R

GBO9.99+

“ GBAIE

GOLDEN CAMEL 9995

ACTIVITY LOG GRESIK

GUIYE

H20POLSKAMS

HEMS CANADA SHG

HEM SHG 99.995

HILLSIDE

HINDALCO

HINDALCO AD

Manually searching for PCRs

° Enter the PCR number, and click “CHECK PCR”

. If the record is found to already exist within LMEpassport, users can add the record to their My Records
List, and view the COA document
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£ Home Enter PCR ¢ Enter PCR PCR Actions < PCR Actions  Display COA

BRAND

PCR_TEST_NEW_060a
GAST 970R

nd: GAST 970R
PROV

at Al VED
PCR 1o 24[08/2021 16:30
PCR_TEST_NEW_060a

ADD TO MY RECC
Increment

\ DOCUMENT

“060a"
qgwer r ty ui P
asdfgh j kI
& zZ xc vbnma@

123 @ space return

@ o

Previewing COAs in the app

If added to My Records List, the icon will indicate this has been actioned and the “ADD TO MY
RECORDS LIST’ button will disappear

< Enter PCR PCR Actions a A

PCR_TEST_NEW_060a

rand: GAST 970R
tus; APPROVED
ate: 24{08/202110:30

B DISPLAY COA DOCUMENT

Adding records to My Records List
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If the brand + PCR combination is not found, users will receive a NOT FOUND message

Users can then “ADD TO TO-DO LIST’ to action the record at a later time within the website

LMEpassport User Guide Version 3.0

< Enter PCR
< Enter PCR PCR Actions
13905_4
i: FOM-CLC
OT FOUND ]
e 24/08/2021 10:35 Brand: FQM-CLC
Status: NOT FOUND

[J ADD TO TO-DO LIST

PCR Actions

13905_4

Date: 24/08/2021 10:35

Adding PCRs to To Do List

Click the “HOME” buttonin the top right to return Home

From here, click on the “ACTIVITY LOG” to view the updated log
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10:32 all F o
£ Login Heme

< Home Activity Log - W

An HKEX Company PCR_TEST_NEW_0G0a

GAST 970R
APPROVED 24/08/2021 10:31

LMEpassport

PCR via PHOTO
ENTER PCR

ACTIVITY LOG

Activity Log in the app

. If a PCRis not found and you added it to your Log, it will appear under the “NOT FOUND” tab

< Home Activity Log e A
13905_4

FQM-CLC

NOT FOUND 24/08/2021 10:35

App activity log

9.4 Taking aphoto of PCRs

. To scan a PCR, click “PCR VIA PHOTO” on the home screen

Page 99



LMEpassport User Guide Version 3.0

An HKEX Company

LMEpassport

< Home PCR Photo

FUJI ALUMI INDUSTRY CORPORATION

ype 2
Brand F A K ADC12

Melt Day : 2008/5/21
Weight : 501kg

MANUAL

Scanning PCRs in the app
. The application will request access to your camera - click “Allow / OK”
. Take a photo of the metal tag by clicking the “SCAN” button
o The camera can be used in landscape mode too
. A screen will appear displaying all data extracted from the photo
o Users may also switch to manual entry at this point as well

. From this list of extracted data, users can identify and select the “BRAND” from the options scanned
and enter PCR numbers to complete

. Click “CHECK PCR” brand and PCRs have been selected/entered

9.5 Logging out of the LMEpassport app

Once all intended PCRs have been scanned or manually entered into the mobile phone app, users can log
out of the app by navigating back to the Home screen, clicking on the user icon in the top-right corner, then
clicking “LOG OUT".
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10 Administrative tasks

10.1 Updating company information

Once logged into LMEpassport, users can view their Entity registration details in the Admin Tasks page,
within the Entity Registration sub-tab.

To request an update in the company or main contact details, reach out to Imepassport.support@Ime.com.

& Alexa Tester

OARD MYRECORDS RECORDS MANAGEMENT ACTIVITY LOGS ~ADMINTASKS  HELP & DOWNLOADS

Entity Registration Manage Users Manage Permissions Manage Records

[hute. For any changes 1o this information please contact L Admin at pport@ime.com

Company Information

Stakeholder Type * Company Legal Name *
Producer - The Metal Co. Aluminium Limited
LEI/Business Identifier @ Address *

15t Floor, Unit 1, Seckiord Street, Suffok, IP12 417
Country/Teritory * Website

United Kingdom

Tax Identification Number/Tax ID

Main Contact

First Name * Last Name *
Alexa Tester
Email/Username * Phone

alexas chatz@gmail com

ABOUT  ENDUSER LICENSE AGREEMENT  TERMS OF USE  LEGAL  PRIVACY STATEMENT = MODERN SLAVERY STATEMENT  CYBER SECURITY AWARENESS

London Metal Exchange - an HKEX Company, and it 1HS Markit. AN rights reserved.

Company information

10.2 Creating a new user

User Admins can create new users by clicking “Create New User”.
. Enter the following information about the user:

First Name

Last Name

Email/Username

Phone number

User Type — select from the dropdown (User Admin or Individual User)

Permissions — select the permissions to be given to this user (may include: Write, Overwrite,
Read, Append, Export)

O O O O O O
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@ L M E B User Admin WH Access World ltaly
An HKEX Company
DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITY LOGS ADMIN TASKS HELP & DOWNLOADS
Entity Registration Manage Users Manage Permissions Manage Records
< Add User
First Name * Last Name *
Email/lUsername * Phone
User Type *
Read
Write
Export
Append
Creating a new user
M 13 til M
. Click “Create User” to add the user in the system

o An email notification with instructions to login will be sent to the user’s registered email address

10.3 Editing, suspending and re-activating users

For existing users, User Admins can view their user type, user email address, approved date, updated date,
and status. User Admins can also edit user information from this page.

If an existing user is “active”, User Admins can:

. Edit the user’s firstand last name, phone number, and user type by clicking the icon in the View and
Edit column then updating user details in the Edit User window and clicking “Update User”

. Add/remove permissions by clicking the iconin the View and Edit column then adjusting permissions in
the Edit User window and clicking “Update User”

. Suspend the user by clicking the checkbox next to the user's name on the Manage Users page, then

clicking “Actions” and “Suspend” or by clicking the icon in the View and Edit column then clicking
“Suspend User” in the Edit User window

Page 102



ro LMEpassport User Guide Version 3.0

@ LI“I E B Producer User Admin TST v

An HKEX Company

DASHBOARD MY RECORDS ~RECORDS MANAGEMENT ACTIVITY LOGS ~ADMINTASKS HELP & DOWNLOADS.

Entity Registration Manage Users Manage Permissions Manage Records
< | EditUser
First Name * Last Name *
Individual User TST
Email/Username * Phone

dobri.yal4@gmail.com
User Type *
Individual User
Read
Write
Export
Append

Overwrite

Update User Suspend User

Editing a user in the Manage User page

If an existing user is “suspended”, User Admins can:

. Activate the user by clicking the checkbox next to the user's name on the Manage Users page, then
clicking “Actions” and “Active” or by clicking the icon in the View and Edit column then clicking “Activate
User” in the Edit User window

@ L M E B User Admin WH Access World Italy

An HKEX Company

DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITY LOGS ADMINTASKS HELP & DOWNLOADS

Entity Registration Manage Users Manage Permissions Manage Records

= Filters & Search

[ Search I Clear
Create New User m

Active
USER TYPE USER APPROVED DATE UPDATED DATE ¢ smtus VIEW AND EDIT
Suspend
User Aamin dobriyal24@gmail com 23 June, 2021 23 August, 2021 ACTIVE @
Individual User dobriyal 24@gmail.com 25 June, 2021 18 August. 2021 ACTIVE =

Taking actions on a selected user in the Manage Users page

If the User Admin would like to change the status of multiple users at once, this can be done by:

. Selecting the checkbox next to each user’'s name

o Note that the status of all selected users should be the name (i.e. you cannot select two or more
users with different statuses such as “active” and “suspended”).

. Click “Actions”

. Select the status you would like to change all users to (Active or Suspended)
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@ L M E B User Admin WH Access World Italy v

An HKEX Company

DASHBOARD MY RECORDS  RECON NAGEMENT ACTIVITY LOGS ADMINTASKS HELP & DOWNLOADS

Entity Registration Manage Users Manage Permissions Manage Records

= Filters & Search

Searct Search Clear
Create New User
Active
USER TYPE USER APPROVED DATE UPDATED DATE 4 smamus VIEW AND EDIT
Suspend
User Admin dobryaiza@gmall com 23 August, 2021 ACTIVE @
Individual User dobriyal 24@gmail.com 18 August. 2021 ACTIVE &=
User Admin manojp+ 2@synopsys.com 26 July, 2021 28 July, 2021 ACTIVE F4
User Admin ‘Warenouse compan y0ZJun2021 @gmail com 21 Juy, 2021 19 August, 2021 ACTIVE @

Taking actions on multiple selected users in the Manage Users page

10.4 Editing user permissions

Users Admins can view and edit user permissions on an individual level or they can edit multiple users at a
time.

Add/remove permissions of a single user by:

. Click “Edit User Permissions” to display a pop-up window entitled “View/Edit Permissions”

. Add or remove permissions in the far right column in the window

. Click “Update” to confirm the permission changes for all selected users of that Entity
View/Edit Permissions x

USER: PRODUCERD2JUNZ2021@GMAIL.COM PERMISSION[5)

Entity: Allied Metal Co READ

User Type
WRITE '

User Admin - .

EXPORT
APPEND
OVERWRITE

Updating permissions in the View/Edit Permissions pop up

Add/remove permissions of multiple users by:
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. Selecting the checkbox next to each user's name

. Click “Edit User Permissions” to display a pop-up window stating “Apply Permission for [Entity NameJ’
with a list of all selected users appearing in tabular form along with their respective permissions

. Add or remove permissions in the far right column in the window

. Click “Update” to confirm the permission changes for all selected users of that Entity
Apply Permissions for Allied Metal Co x
I F'RODUCERGZJUN2DZ1@GMAIL_COMI ABH.L.SHEK. DA BB@GMAIL COM A B HISHEK.D ABB@GMAIL COM PERMISSION(S)
CURRENT PERMISSIONS CURRENT PERMISSIONS CURRENT PERMISSIONS CURRENT PERMISSIONS
Read Read Read READ
Write Write Write WRITE
Export Export Export EXPORT
Append Appand Appand APPEND
Owarwrite Overwrite OVERWRITE
Update

Revising permissions for multiple users

10.5 Editing record approval permissions

This page is used to configure the record review workflow (i.e., whether records created by a user associated
with the Entity require second review or not). This decision is at the Entity’s own discretion.

To allow self-approval after record review:
. Check the box next to the user(s) names allowed to self-approve

. Click “Self Approve”

@ LME N User Admin 2WH  »

An HKEX Company

RO MY RECORDS RECORDS MANAGEMENT ACTIVITY LOGS ADMIN TASKS HELP & DOWNLOADS

Manage Records

Record Review & Approval Update Requests

= Filters & Search
Search Search Clear
Second Review Required I Self Approval l
SECOND REVIEW REQUIRED USER TYPE USER UPDATED BY LAST UPDATED DATE s
Yes User Admin dobriyatz4g@gmall com dobirl.yalz4@gmail. com 27 August, 2021
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Selecting Self Approve

. A confirmation pop-up will appear

v Success x

User(s) permitted to self-approve
records to be created.

Notification of success

To require second review after a given user reviews record:

. Check the box next to the user(s) names allowed to self-approve
. Click “Second Review Required”
@ LME B User Admin 2 WH s
An HKEX Company
DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITY LOGS ADMIN TASKS HELP & DOWNLOADS
Manage Records
Record Review & Approval
= Filters & Search
Search Search Clear
===
SECOND REVIEW REQUIRED USER TYPE USER UPDATED BY LAST UPDATED DATE ]
Yes User Admin dobriyatz4@gmal com dobri.yalz4@gmail.com 27 August, 2021

Selecting Second Review Required

. A confirmation pop-up will appear

W Success x

User(s) required to seek second
review before record approval.

Notification of success

10.6 Updating record details

. Update a record by selecting the Actions dropdown for a particular COA then “Edit/Review Record”
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CERTIFICATE OF
ANALYSIS

RECORD TYPE LMEPASSPORT ID COMPANY
REFERENCE
NUMEER
ALLIED METAL
BASIC Gaeeedta13
cojtazt

Access Worid (USA) LLG

STAKEHOLDER TYPE  METAL ERAND APPROVED BY

ny.02Jun20

ALUMINIUM ALLOY

Warehouse Gompany ALLIED METAL CO

21@gmail.com

A

Selecting a record to view and edit

APPROVED DATE

28 August, 2021 Detaiis

LMEpassport User Guide Version 3.0

VALUE-ADD THEMES AND
DISCLOSURES

ACTIONS

Export Original COA

. Within the COA, select the record to be updated by clicking Actions on the far right, then “Edit”

Approved Record
TRIMET Aluminium SE

Company Name

Producer Name *

Smeiter
'OTAL GROSS TOTAL NET :’TT;‘DT:DS PERMISSIBLE
VEIGHT (MT) WEIGHT (MT) MET GRADE

Certificate of Analysis Reference

FAOBMOICE 24 Metal "
Number *
Certificate of Analysis Date " 08 January, 2010 LME Brand
RECORD TYPE CHEMICAL COMPOSITION STATUS LMEPASSPORT ID
ENHANCED ‘iew Chemical Composition Appeoved TAGIASATAS

N LoY
SCR ADDITIONAL ACTION
COMPLIANT DOCUMENTS
on-Compea e
Edit

Opening the Edit pop up

. A pop-up window will appear displaying all data fields

. Note: The fields displayed are dependent on the record type (Basic or Enhanced)

Page 107



@ LMEpassport User Guide Version 3.0

Edit Row x
PCR number * Page No. of PCR *
26 Aug PCR 003 1
Packing Form Date of Production
Country of Production Product Shape
Quantity (pieces) Total Gross Weight (MT)
Total Net Weight (MT) Industry Standards Met

Permissible Grade

Status LMEpassport ID

Edit window

. Add new data or amend existing data, then click “Edit Row’
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Edit Row

Packing Form

Status

PCR number *

26 Aug PCR 003

Quantity (pieces)

Permissible Grade

Page No. of PCR *

1

Date of Production

Country of Production Product Shape

v Cut cathode x w

Total Gross Weight (MT)

Total Net Weight (MT) Industry Standards Met

LMEpassport ID

Once updated click the Edit Row button

. Once the edit window closes, click “Save” on the main record details form

(¢]

Note : If you are editing any of the chemical composition fields on an Enhanced Record,
the “SCR Compliant” column will automatically update according to the new values input.

Approved Record

Company Name

Producer Name ™

Smelter

‘QUNTRY OF FRODUCT
‘RODUCTION SHAPE

Cut cathode

Access World (Italy) S.rl.

Certificate of Analysis Reference

Affinérie De Pont Sainte Maxence 26 Aug COA DD Metal * LEAD
Number *
Certificate of Analysis Date * 31 May, 2012 LME Brana * GAST 970R
INDUSTRY
QUANTITY TOTAL GROSS TOTAL NET PERMISSIBLE ADDITIONAL
STANDARDS STATUS LMEPASSPORT ID ACTION
(PIECES) WEIGHT (MT) WEIGHT (MT) MET GRADE DOCUMENTS

Appraved GAST STOR|E6 Aug PCR 003

R

Click on Save button to save any changes performed on the screen | Save I Export

Once updated click the Save button
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. The record updates have now been saved

W Success x

Record saved successfully.

-

Confirmation of success

10.7 Responding to update requests

This tab is available to User Admins to view requests from Individual Users for changes/updates to
previously approved records.

Individual Users, who cannot directly edit an approved record without the User Admin’s approval, must raise
a “request” to the User Admin in order to make changes. To request an update, Individual Users should:

. Navigate to the Approved Records sub-tab within Records Management

. Find the record to update then click “Actions” and “Request Update”

Approved Record x

Company Name. Access World (USA) LLG
Producer Name * Adizd Metal Co Certificate of Analysis Reference Number * 22221313 Metal * ALUMINIUM ALLOY
Smelter dadadadadad Certificate of Analysis Date * 31 August, 2021 LME Brand * ALLIED METAL €0

Approved ALLIED METAL CO[1321

Actions

Request Update

[ [EEER
Requesting to update a record from the actions drop down
. Enterany relevant information the User Admin should know regarding why the record requires a change

and “Submit’
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Details

Details for requesting update *

Request to Update this record

4

Providing details of why the record needs to be updated

W Success

Record Update request send
succesfully to Admin, You would
receive an email once request is
approved.

Approved Record

Access World (USA) LLC
Allisd Matsl Co Certificate of Analysis Reference Number * dseas1313 Metat * ALUMINIUM ALLOY
Smelter dadadadadad Certificate of Analysis Date 31 August, 2024 LME Brand * ALLIED METAL GO

wo. oo wwmor  commvor oot wmwmry  romiomoss o MOV emmsgme soomonat
Seen FebouCTon  FRosuCTON  ware e wearun  weenrem 5 o socuments

View Agtional

ALLIED METAL COJ1321

Documents

Confirmation of record request sent to User Admin

. User Admins can view all update requests from the Update Requests page

o The User Admin can select the request then “Approve” or “Reject”
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DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITYLOGS ADMINTASKS HELF & DOWNLOADS

Entity Registration Manage Users Manage Pe: Manage Records
Record Review & Approval Update Requests

UPDATE REQUEST BY LUEPASSPORT ID UPDATE REGUESTED DATE $  REASON FOR REQUESTING UPDATE
ohishe k daob@gmalleom ALLED METAL COJt221 26 August, 2021 Request o update this resors

‘z[v‘

K Warehouse Company v

User Admin selects Accept or Approve

Either actionwill trigger an email notification to the Individual User alerting them of the decision.

If the User Admin approves the request, the Individual User can navigate back to the record and re-open the
data to edit by clicking “Edit”, amending any incorrect information or adding new data, then clicking “Save”.

ALLIED METAL CO

Producer Name ied Metal Go Certificate of analysis reference number 13131 Metal ALUMINIUM ALLOY
Smetter Test Smelter Cartiicate of analysis date 19 July 202 LME Brand ALLIED METAL €0
INDUSTRY
PRODUCTIONGAST  PAGEWO. ..\~ DATEOF COUNTRYOF  PRODUCT GQUANTITY TOTALGROSS  TOTALNET s | PERMISSBLE | AOOTIONAL
REFERENCE oF PCR PRODUCTION  FRODUCTION  SHARE (PiECES) weiohT T weiGkTEm GRADE DOCUMENTS
a1 n st W02t Russ Briuete 2 = 2z A380.1 Ae.70 ALLIED METAL COR121
EDIT

Editing and saving a record once a record update request has been approved

10.8 Reviewing the Activity Logs

LMEpassport provides users with the ability to view an Entity-wide activity log detailing all actions taken by

users associated with their company.

Enter the start and end date of the period for which you would like to see the activity log results.
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@ L M E W Warehouse Company v

An HKEX Company

DASHBOARD MY RECORDS RECORDS MANAGEMENT ACTIVITYLOGS ADMINTASKS ~HELP & DOWNLOADS

- Fiters & Searen

£ 14 August 2021 - 25 August 2021 - Action - Search

Export to Excel

| — usen Acrion semaLs

acivitylog Test nofifcations for acivity log. Test notfications for activity log. Test
notfications for activity log Test notifieations for acivity log. Test natfications for activty log.
Tast netfeations for sativity log. Test netfieations for activiy log. Test netifzations for ssiviy
log. Test notfications for activity log Test nofifcations for activily log. Test notifications for
25 August 2021 5:22:12 M Warenouse Gompany 02.un2021@gmail.com Send Notifcations
acivitylog. Test notifiations for activiy log Test notfieations for activiy fog. Tast

notfiestions for activiy log. Tast notfications for sctiily log Test notficstions for astity log

for acivity log. Test Iog.Test atifications for aciivity
log. Test notifieations for activiy log. Test natifications for actvity log.Test nafifications for

acivity log. Test notifications for activity log.

Platform admin smai: skhizhek dabo@gmal com, Messags sant Test notiaztions for
acivity log.Test notifaiions for aciivity log. Test notfications for aciviy log. Test
notfications for activity log Test notifications for acivity log. Test natfications for activty log.
Tast netfeations for sativity log. Test netfieations for activiy log. Test netifzations for ssiviy
log. Test notfications for activity log Test nofifcations for activily log. Test notifications for

25 August, 2021 5:22:12 M sbhi she k dabb@gmail com Send Notifcations
actvity log. Test notficstions for activity log Test notfications for activity og. Test

netfiestiens for setivey log. Tastrtfications for sty leg Test notfiestions for astviy log

for acivity log. Test Iog.Test atifications for aciivity
Iog. Test notfieations for activity log. Test notifications for sty log.Tast notifieatons for

actvity log. Test natfizations for sctiviy lag.

Piatform scmin emi sbhishek Szoo@gmarl com. Message sent: Test natiicsions for
sty leg Test notfeations for sctvty log. Test notficatizns for sty log. Test

natifcations for actvty log Test noffcations for acévity log. Test naffcations for actity log
st notfieations for activy log.Test notfeations for actvty log. Test nofficatons for actiity

log. Test notfestions for activity log Test notfeations for sctivily log. Tast natifestions for
25 August, 2021 5:22:12 M b shek dsbb@gmail com Send Notifcations

H:

acivitylog. Test notifistions for activty log Test notfications for activity log. Test

notfications for activity log. Test notfiations for activty log. Test natfications for activty log.

Filters & Search box in the Activity Logs

Users can search for specific actions by using the Action and Users filters or the general search bar.

— Filters & Search

Date range - Action - Users - Search

Filters & Search box in detail

To download the activity log, see the section entitied Exporting the Activity Logs to Excel.
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11 Contact us and further information

11.1 Email us

For any technical or support related questions, please reach out to the LMEpassport Support Team at:
Imepassport.support@Ime.com.

For any broader or general questions on LMEpassport, please reach out to the project team at:
Imepassport@Ime.com.

11.2 LMEpassport homepage on the LME website

A dedicated webpage to LMEpassport can be found on the LME website at the following address:
www.lme.com/Imepassport.

11.3 Sustainability

More information on the LME’s Sustainability agenda can be found on the LME website at the following
address: www.Ime.com/sustainability.
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12 Appendix 1: Basic Record data fields

LMEpassport User Guide Version 1.0

LME Brand
Metal
Producer Name

Document Title

Certificate of Analysis Date

Certificate of Analysis Reference

Number
PCR Number

Page No. of PCR
Smelter

Date of Production
Country of Production
Packing Form
Product Shape
Industry Standards Met
Permissible Grade
Quantity (Pieces)
Total Gross Weight
Total Net Weight
Weight Unit

[Validated Text]
[Validated Text]
[Validated Text]
[Text]

[Date] DD-MM-YY

[Text]

[Alpha-Numeric]
[Number]

[Text]

[Date] DD-MM-YY
[Text]

[Text]

[Value]

[Text]
[Alpha-Numeric]
[Number]
[Number]
[Number]

Required
Required
Required
Required
Required

Required

Required
Required
Elective
Elective
Elective
Elective
Elective
Elective
Elective
Elective
Elective

Elective

[Tonnes] [Kilograms] [Pounds] Elective
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13 Appendix 2: Enhanced Record data fields

LME Brand [Validated Text] Required

Metal [Validated Text] Required

Producer Name [Validated Text] Required

Document Title [Text] Required

Certificate of Analysis Date gjgﬁM-YY Required

Certificate of Analysis Reference Number [Text] Required

Country of Production [Text] Elective

Date of Production EDSTEJM—YY Elective

Smelter [Text] Elective

PCR Number [Alpha-Numeric] Required

Ag [Percentage, %] Required —subjectto SCR;
Al [Percentage, %] Required —subjectto SCR1
As [Percentage, %] Required —subjectto SCR;
B [Percentage, %] Required —subjectto SCR1
Bi [Percentage, %] Required —subjectto SCR;
C [Percentage, %] Required —subjectto SCR1
Ca [Percentage, %] Required —subjectto SCR;
Cd [Percentage, %] Required —subjectto SCR1
Co [Percentage, %] Required —subjectto SCR1
Cr [Percentage, %] Required —subjectto SCR;
Cu [Percentage, %] Required —subjectto SCR1
Fe [Percentage, %] Required —subjectto SCR1
Ga [Percentage, %] Required —subjectto SCR1
Li [Percentage, %] Required —subjectto SCR;
Mg [Percentage, %] Required —subjectto SCR1
Mn [Percentage, %] Required — subjectto SCR1
Na [Percentage, %] Required —subjectto SCR1
Ni [Percentage, %] Required —subjectto SCR1
P [Percentage, %] Required —subjectto SCR;
Pb [Percentage, %] Required — subjectto SCR1
S [Percentage, %] Required —subjectto SCR1
Sh [Percentage, %] Required —subjectto SCR1
Se [Percentage, %] Required —subjectto SCR;
Si [Percentage, %] Required —subjectto SCR1
Sn [Percentage, %] Required — subjectto SCR:
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Te

Ti

\

Zn
Ag+As+Bi+Fet+Pb+S+Sb+Se+Te
As+Cd+Cr+Mn+P+Sb
Bi+Se+Te

Se+Te

Co+Fe+Ni
Co+Fe+Ni+Si+Sn+Zn
Ag+As+Bi+Fe+Pb+Ni+S+Sb+Se+Sn+Te
Fe+Mn+Cr
Pb+Cd+FetSn+Cu+Al
Others Each

Others Total

Total All Impurities
Packing Form

Product Shape
Industry Standards Met
Permissible Grade
Total Gross Weight
Total Net Weight
Weight Unit

1 - Please referto the relevant Special Contract Rules section within the LME Rulebook.

[Percentaae, %l
[Percentage, %]
[Percentage, %]
[Percentage, %]
[Percentage, %]
[Percentage, %]
[Percentage, %]
[Percentage, %]
[Percentage, %]
[Percentage, %]
[Percentage, %]
[Percentage, %]
[Percentage, %]
[Percentage, %]
[Percentage, %]
[Percentage, %]
[Text]
[Validated Text]
[Text]
[Alpha-Numeric]
[Number]
[Number]
[Validated Text]

LMEpassport User Guide Version 3.0

Reauired — subjectto SCR1
Required — subjectto SCR;
Required —subjectto SCR;
Required — subjectto SCR;
Required — subjectto SCR;
Required —subjectto SCR;
Required — subjectto SCR;
Required —subjectto SCR;
Required —subjectto SCR;
Required —subjectto SCR;
Required — subjectto SCR;
Required —subjectto SCR;
Required —subjectto SCR;
Required — subjectto SCR;
Required —subjectto SCR;
Required — subjectto SCR;
Elective

Elective

Elective

Elective

Elective

Elective

Elective

Page 117



@ LMEpassport User Guide Version 1.0

14 Appendix 3: Supported Industry Standards and Permitted Grades in LMEpassport

High Grade Primary Aluminium P1020A Not applicable
High Grade Primary Aluminium GB/T 1196-2008 Al99.70

High Grade Primary Aluminium Al99.70in GB/T 1196-2008 Not applicable
Aluminium Alloy A380.1 Not applicable
Aluminium Alloy LME 226 Not applicable
Aluminium Alloy AD12.1 Not applicable
Copper - Grade A BS EN 1978:1998 Not applicable
Copper - Grade A GB/T 467-2010 Not applicable
Copper - Grade A ASTM B115-10 Not applicable
Lead BS EN 12659:1999 PB970R

Lead BS EN 12659:1999 PB985R

Lead BS EN 12659:1999 PB990R

Lead GB/T 469/2013 99.970%

Lead GB/T 469/2013 99.985%

Lead GBI/T 469/2013 99.990%

Lead GBI/T 469/2013 99.994%

Lead ASTM B29-03 99.970%
Lead ASTM B29-03 99.995%
Primary Nickel ASTM B39-79 (2013) Not applicable
Primary Nickel GB/T 6516-2010 Ni9990
NASAAC LME NA380.1 Not applicable
Tin BS EN 610:1996 Not applicable
High Grade Zinc BS EN 1179:2003 Not applicable
High Grade Zinc ISO 752:2004 ZN-1 grade
High Grade Zinc ASTM B6-12 Not applicable
High Grade Zinc GB/T 470-2008 Zn99.995
Cobalt Not applicable Not applicable
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15 Appendix 4: Data field definitions

Record Type Basic or Enhanced

LMEpassport ID A unigque system generated ID associated to the record
Stakeholder Type Producer, Warehouse Company, LME Member, Metal Owner
Producer Producer name of the metal

Smelter Smelter name of the metal

Certificate of Analysis Reference Number  Unique reference number for CoA

Certificate of Analysis Date Date of the CoA document

Metal Name of the metal associated with the record

Brand Name of the metal brand associated with the record

Packing Form Form in which metal is packed and stored

Date of Production Date of production of metal as mentioned in CoA

Country of Production Country of production of metal as mentioned in CoA

Product Shape Shape of metal as mentioned in CoA

Quantity (Pieces) Quantity of metal as mentioned in CoA

Total Gross Weight (MT) Gross Weight of the metal in metric tons

Total Net Weight (MT) Net weight of the metal in metric tons

Industry Standards Met Name of the industry standards metal complies with.

Permissible Grade Grade of the metal as mentioned in the CoA

SCR Compliant Indication of the metal's compliance with the relevant LME Special Contract Rules
Chemical Composition Composition of other metals (like Cd, Mn, Al, Cr, etc.) in the underlying metal.
Original CoA / Additional Documents The original CoA document uploaded by the stakeholder.

Value Add Themes & Disclosures Sustainability and provenance information associated to individual entities, brands, and units of metal in LMEpassport.
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Company The company that has approved the record. Other entities will see this field populated with Stakeholder Type only
Approved By The email address of the user that has approved the record. Not visible to third parties

Approved Date The date the record was approved in the system. Where a record is overwritten this is the overwrite date

Status Processing status of a record in the create record workflow

Submitted By Email address of the user who has submitted a COA to the systemto be digitised

Review The review status of a record during the create record workflow

Actions A drop down list of actions associated with each item in a giventable
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