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1 Logging into DPRS

Using the link and user credentials provided by LME Market Surveillance, the following page will
display where you will be required to enter user name and password.

Log In

UserName:[ ]
Password:[ ]

Log In

The Report Status page displayed below will then appear where you will see the status of the four
reports required by Market Surveillance each day before 8:30am London time. This screen allows
you to submit or download Member files that have been uploaded. If the member does not have any

positions for a particular file e.g. warrant holding (WH) this should be submitted as a blank file.

Note: All four files must be submitted regardless of whether the Member has positions in them.

Upload Download Data Entry ser Administration

| checkall | | uncheckall |

ADM LP Thursday, 16 Feb 2017 N/A N/A N/A N/A N/A N/A O

ADM o1 Thursday, 16 Feb 2017 NJA N/A N/A N/A N/A N/A O
ADM 0s Thursday, 16 Feb 2017 N/A N/A N/A N/A N/A N/A O
ADM WH Thursday, 16 Feb 2017 NJA N/A N/A N/A N/A N/A O

| submit Selected Reports
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2 Upload Download

Report Status

Data Entry

User Administration

The Member can choose the
‘browse’ button and select the
appropriate file from their computer.
The Member can then choose to
‘Upload Only’ and submit via the
‘Report Status’ screen or ‘Upload
and Submit to CSS’ by clicking the
relevant button once the appropriate
file has been selected.

Version 1.0
Classification: Public

ADM (ADM Investor Services International Limited ‘
Daily Positions W

Thursday, 16 Feb 2017 | Pick |

Download

The Member can select and
download previously  submitted
DPRS reports from the ‘Download’
section of this screen.

Page 4



Daily Position Reporting System (DPRS) User Guide Version 1.0
Classification: Public

3 Data Entry

Clicking on the Data Entry tab opens a dropdown menu for the four different reports required to be
submitted each day on DPRS. Using this dropdown menu allows the Member to manually add, edit
or delete lines in the four reports.

3.1 Daily Positions

Positions can be added to the Daily Positions report as shown below. Daily Positions should include

all warrant and futures positions held through the Member (including client positions held with the

Member).

Daily Positions Member Code: ADM  Report Date : Tuesday, 14 Feb 2017
L] Show Fll Lst

Record Type Member Code Client Code Commodiy Code  Contract Type Promps Date Postan

L |laom ||wvz | |[F |[209 70215 |[10a |
[ ert | cancel |

Once the information is complete click on the ‘Insert’ button which will then display the screen below
where it is possible to edit/delete an existing line or add additional lines. Click ‘Submit’ once
complete.
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3.2 Warrant Holdings

Positions can be added to the Warrant Holdings report as below. Warrant Holdings should include
only the warrants held through the Member (including client positions held with the Member).

Note: warrants should never have a negative position.

Warrant Holdings Member Code; ADM  Report Date : Tuesday, 14 Feb 2017
Clshowrallust [

Racord Type Mamber Code  Client Coda Commodity Code Posftion

w |[aDm Jlorz Jlea |[s00

I Insert || Conced I

Once the information is complete click on the ‘Insert’ button which will then display the screen below
where it is possible to edit/delete an existing line or add additional lines. Click ‘Submit’ once

complete.
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3.3 Options

Positions can be added to the Options report as below. Options should include the options held
through the Member (including client positions held with the Member).

Note: The ‘Option Date’ will be the 3 Wednesday of the month.

Options Member Code: ADM  Report Date : Tuesday, 14 Feb 2017
] Shew Pull List

Record Member Chient Code Cammodity Opit Type Option Date  Currency Strike Price Pasition Contrat Type
[o | [ADM | [erz | W | P | femiroms | [usD | [11000 | [500 | I |

[

Once the information is complete click on the ‘Insert’ button which will then display the screen below
where it is possible to edit/delete an existing line or add additional lines. Click ‘Submit’ once
complete.
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3.4 Open Interest

Positions can be added to the Open Interest report as below. Open Interest should include all open
options and futures positions held through the Member (including client positions held with the
Member). Positions should be held on a net basis with long and short positions on the same line.
When a long or short position is flat, ‘0’ should be entered.

Open Interest Member Code: ADM  Report Date : Tuesday, 14 Feb 2017
[T} Show Full List

Record  Member Subfcc  Commodity  Frompt Date ContType  OptType  Strike Price Long Fos Shert Pos

[ ot Jles [ |[ormoss [ |[e (11000 |EX | R ]

Once the information is complete click on the ‘Insert’ button which will then display the screen below
where it is possible to edit/delete an existing line or add additional lines. Click ‘Submit’ once
complete.

20070315 T

ADM s NI Wahd ]
Edit  Delete 1 ADM P3 CA 200170216 F 600 150 Walid |
Edit ¥ Delate 1 ADM AS AH 019 F 100 o Valid d
(" add ke |
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4  Submitting a Report

Successful submission of a report will display the below message “Report submitted”:

] Showe Ful List

Edt Delety 1 g cs W owmEis T P 11000 500 300 vaiid

£t Delete 1 ADM (= CA I70NE F 500 150 Valid

. o AL AS AH 2017419 F 104 a Valid
[ Report submitted

Should there be any issues with the report submission an error message displayed below will appear

and the report will not be submitted.

Daily Positions Member Code: ADM  Report Date : Tuesday, 14 Feb 2017

[l show Full List
Record Type Member Code Client Code Commodity Code Contract Type Prompt Date Position
L (2t Jlevs |[2s |[F | [20170213 |[-100 ]

The prompt date "20170213' is invalid. Please enter & valid prompt date in the format YrYYMMDD
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5 User Management

The User Management tab allows the Member to action password resets.

User Management

CHANGE PASSWORD

Ussrmame; admrmatast
Old Pedswoed:
s Password:
Confirm New
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6 Activity Log

Classifi

Version 1.0
cation: Public

The Activity Log tab allows the Member to view a log of the activity undertaken each day in DPRS

e.g. submission or amendments of reports.

Activity Log

Start Date: [Wadnasday, 15 Fab 2017 || Pick|

; ﬁm[ﬂlmmsmhuhmm
ADHM (ADM Irvesice Services Internabonal
Limied]

ADM (AR08 Investar Services Internationsl
Limited])

adren et

f=nn b o)

AWM [A0M Investor Services Indemabonal
muﬂm

uh-mnﬁﬁi?"h"“"ﬂwm'”““““”
ADM (A0 Irrvestor Services Enternationsl
admmstest L

’ AL [ADM Trmvestor Servioes internatonal

ALV [ADM Irvesier Services Driernatonal
mmw

Srenten 0 ADHM Irmtater Services nternatansl
ADM [ADM Invessor Services Indernationsl
mmm
AW [ADM Irvater Servles ENTENatons
adrreten!
Limited}

ADM [ADM Jrvetser Servioes Internatonsl
uhnﬂﬂu“”ﬂ

Ereert el eniry L0954

Diede s reprt
eniry

nert report entry LS55

LR

Erouert repart entry L0956
Eraert feport entry LIMGST
Srmert repork enfry 120857
Dresertinepeet eniry L209ST
Sermit

Export report

LXET
120957

Tisesdary, 14 Feb
2017

Tossday, 14Feh
237
Tmsday, 14Feb

Tisday, 14Feh
217
Tueseny, 14Fsh
27
Tumicay, 14Feb
Fo g
Tuesday, 14 Feh
2017
Tuesday, 14Feh
7

Tiasschary, 14Feb
237

BE g 2R § %8

End Date: [Wednesday, 15 Feb 2017 |[PK]  Member: [Select A8

Legn

[E=-. 5

Login

50 DPRS Jraer il Position
0 DS _Dtetefiors bon

1p DPRS_[ness Tl aniokdngs
0 DPRS_[rseriOpbons

0 DPRLE_TrsestOpenintenest
p DPRS _reertOpaninasrest
#p DPRLS_[nsetDpeninasrest
50 DPRS_Tobevaiinshitemant

? PPt UpelateSager tunutliem rigort type:
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