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1 Administration

1.1 Procedure Administration

Business Owner: Post Trade Operations (posttradeoperations@lme.com)

1.2 Objective

The Operating Procedures are directed at persons connected to the System (a "User"), to enable
them to perform the functions that are expected of them as a User of the System. The Operating
Procedure is intended to take a User through each LMEsword function they can perform in relation
to their system access.

1.3 Scope

These LMEsword Operating Procedures supplement the LMEsword Regulations, which govern the use
of the LMEsword system. Words and expressions defined in the LMEsword Regulations shall have the
same meanings in the Operating Procedures. Regulation 13.2 of the LMEsword Regulations shall apply
to the Operating Procedures in the same way as it applies to the LMEsword Regulations. In the event
of a conflict between the Operating Procedures and the LMEsword Regulations, the LMEsword
Regulations shall prevail.

1.4 Roles and Responsibilities

Post Trade Operations is responsible for the maintenance and updating of this procedure. Changes
to the LME Rules or LMEsword Regulations may result in changes to this procedure, and where that
is the case, it shall be the responsibility of Post Trade Operations to undertake those changes.

1.5 Electronic Warranting

The London Metal Exchange (the “LME”) facilitates delivery of metals through its settlement system,
LMEsword. The LME has used an external provider of depository services since the launch of
LMEsword in 1999. The Depository holds the physical warrants which are allocated to Account
Holders in LMEsword. The LME has listened to feedback from Members about the process of
lodgement and withdrawal of warrants from the Depository, and has concluded that greater
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operational efficiency and a reduction of operational risk could be achieved, whilst ensuring the
continued certainty of the settlement of LME Contracts, by:

the LME performing the role of Depository;

(b) streamlining the lodgement and withdrawal processes by adopting a new
electronic, volume insensitive, efficient processing model; and

(c) moving to a dematerialised (or, where required, immobilised) warrant structure, thereby
eliminating the need for the lodgement and withdrawal of physical warrants from the Depository by
Members, (together, “Electronic Warranting”).

Under the Electronic Warranting Structure, a warrant held by the Depository will take one of two
forms:

(a) dematerialised, meaning an electronic warehouse warrant issued by a Warehouse in accordance
with the Warehouse Agreement and the LMEsword Regulations (“Warrants”); or

(b) paper form, meaning, where the law of the location of the relevant warehouse does not support
the existence of Warrants or the corresponding legal basis for transfers, a physical warehouse warrant
issued in accordance with the LMEsword Regulations and the Warehouse Agreement and in a form
prescribed by the LMEsword Operating Procedures and the Warehouse Agreement from time to time
(“Immobilised Warrants”).
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1.6 High-level Process Overview

The electronic warranting lifecycle is illustrated in the process flow captured below
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Joining Process

It is important to all those involved in handling Warrants that Users of LMEsword operate the System
correctly, in accordance with the LMEsword Regulations. LMEsword accreditation aims to ensure that
this is the case.

Accreditation is a prerequisite to an organisation becoming an LMEsword Participant and using
LMEsword. Accreditation requires the organisation to:

a. Agree to abide by the LMEsword Regulations and Operating Procedures, including signing the

appropriate software and communication license agreements;

b. When required, successfully complete the LMEsword structured tests. Structured testing is

designed to ensure that;
i.  The technical set-up is performing correctly at the Participant’s Offices; and

ii. The LMEsword training has been understood and the prospective Users of the system are

familiar with its operation.

2.1 London Agents

Any perspective London Agents will need to be appointed by the Warehouse Company and
approved by the Physical Operations team at the LME. Further information about the process can
be obtained from the Physical Operations team at the LME.

2.2 Clearing Members

LME Clearing Members do not have to apply to join LMEsword. LMEsword is an integral part of the
clearing delivery mechanism and therefore membership is included as part of LME Clearing
Membership.

LME Clearing Members may elect to allow a third party to operate LMEsword on their behalf. In this
instance, they are required to enter into a standard Remote Participant Agreement with the third
party and lodge a copy of the executed agreement with the Exchange. The third parties must be an
LMEsword Participant in their own right.
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Clearing Members may operate a multitude of segregated client position accounts at the CCP (i.e.
including but not limited to OSAs and ISAs). The paragraph below describes the delivery process post
EMIR for Clearing Members operating several client position accounts.

The CCP determines the next day's delivery obligations for each position account. Each account's
delivery obligation is net, regardless of currency.

EMIR regulations do not permit the netting of delivery obligations across position accounts, whether
house or segregated client accounts. As a result, the CCP provides three separate delivery instructions
to each member in LMESword

1. a"NetHouse" delivery instruction for the house position account (either giver or taker depending

on whether the house account is short or long);
2. anaggregate "Client Giver" instruction which is the sum of all short client position accounts and;
3. an aggregate "Client Taker" instruction, which is the sum of all long client position accounts.

Clearing Members who only have one-client account will continue to receive a single netted Client
Giver or Client Taker instruction depending on whether their client account is short or long

2.3 Non-Clearing Category 4 Members

Non-Clearing Category 4 Members of the LME may apply to join LMEsword as a Participant.
Participants in these categories may connect directly to LMEsword or elect to have a third party
perform tasks, using the above-mentioned Remote Participant Agreement.

Each organisation must apply to the Exchange to become an LMEsword Participant. Application forms
and copies of the Remote Participant Agreement can be obtained from Post Trade Operations
(posttradeoperations@Ime.com)
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3 The Vetting Process

3.1 Vetting of LMEsword Participants
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The LME Market Access team will work with perspective Members to issue and collate the required
documentation as part of the vetting process. Please contact the Market Access team directly in

relation to this process (market.access@Ime.com)

Form 1 — Authorisation of Security Officer

Example:

LMEsword Security Officer Nomination Form

This form must be signed by the authorised representative of the organisation accessing LMEsword
to confirm that the Security Officer(s) listed below should be given Security Officer access rights to
LMEsword

Mame of organisation accessing LMEsword

The following individual(s) is/are appointed as Security Officer(s) for LMEsword by the organisation
set out above. The Security Officer shall be responsible for the registration of users accessing
LMEsword. The LME manages the enrolment of Security Officers using certification software
licenced to the LME by Symantec.

Security Officer(s)

Surname, First Name Job Title Unique individual e-mail address

Surname, First Name Job Title Unique individual e-mail address

The Security Officer(s) listed above are able to perform the following tasks:

s Register and add users to LMEsword;
+ delete users of LMEsword; and
s suspend users of LMEsword

Please take particular care to ensure that the correct detfails of Securify Officer(s) are set out above.
The LME accepts no liability whatsoever to any person for any loss or damage arising from any
inaccuracy in respect of the Security Officer information that is provided above. Furthermore, the
LME accepts no liability what$oever fo any person for any loss or damage arising from any act or
omission of the Securify Officer(s} or users that are given access fo LMEsword by the Securty
Officer. By retumning this LMEsword Securty Officer Nomination Form, the organisation nominating
the Security Officers above acknowledges that it is solely responsible for the lawful and appropriate
access and use of LMEsword by the Security Officers set out above. Any questions in respect of
Security Officer access should be addressed to: postiradecperations@lme.com

Please refumn this LME Sword Security Officer Form to your contact at the LME.

The Secunty Gfficers o

& & nomnated for and an behalf af the organisation above by

SIGNED ON BEHALF OF THE
ORGAMISATION:

NAME OF AUTHORISED
SIGNATORY:

FOSITION OF AUTHORISED
SIGNATORY:

DATE OF SIGATURE
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3.2 Form 2 - LMEsword External User Access Form

This form will need to be completed in order for the LME to create the Users in LMEsword and to be
enrolled for a Digicert certificate. This will need to be signed by a Compliance Officer or Security
Officer and sent back to Post Trade Operations

Example:

©LME

An HKEX Compary

LMEsword External User Access Form

This form must be completed and signed by a compliance officer.

Please take this as confirmation of my/our request to set up usars with the following privileges.

Organisation:

Usarname (first name and Email Address Access Reason
Surname) Level *

*Access Level

1 — Creator User Access to create warrant transfers

2 — Creator Authoriser Access to create and authorise warrant fransfers

3 - Authorise User Access to authorise warrant transfers

4 — Read Only Access to view warrants and reports

Compliance Officer

Print Mame:

Signature:

Date:

Please return one compleied signed copy of this form to:
LME Post Trade Operations postiradeoperations@Ime.com 020 7113 8201
THE LONDON METAL EXCHANGE LME COM

10 Finsbury Square, London EC2A 14 | Tel +44 (0120 7112 2088
Fayistiard In Engiand o 2128655, Ragistors oo as abova.
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Form 4 — LMEsword New User Certificate Form

Example:

©LME

An HKEX Compamny

LMEsword New User Certificate Form
This form must be completed and signed by a compliance officer/ Security Officer.

Pleass take this as confirmation of my/our request to issue a 1 year ceriificaie for the user/s below.

GI i i L

Compliance Officer/Security Officer

Print Name:

Signatura:

Date:

Pleasa roturn ong complated signed copy of this form o2

LME Post Trade Oparations  postiradeoperations@Ime.com 020 7112 8201
Internal Use

Name Date Cert lssued

THE LONDOMN METAL EXCHANGE LMECOM

10 Finsbury Square, London ECZA 1AJ | Tel +44 (0120 7112 8068
Registarnd in England no 2128558, Regisiord ofica as abova.
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4 Initial User Registration

4.1 Nominated Security Officer(s)

The Security Officer is responsible for managing Users within LMEsword for the Users from their own
organisation.

The Security Officer must observe the following Rules:

a. Only create new User IDs on the authorisation of an appropriate officer of the company (who

must not be the new User);
b. Only allocate the level of privilege and access that has been authorised;
c. Suspend User IDs of Users who are absent for extended periods;

d. Re-instate User IDs when necessary (after appropriate procedures have been followed, according

to the circumstances that preceded the original suspension of the User ID);
e. Reset User passwords, as necessary;

f.  Securely maintain a record of all current Users and their level of privileges and access to

functions;
g. Assist the LME periodically to revalidate the current Users and their level of access to LMEsword;

h. The Security Officer must follow secure local procedures for the creation and management of

User IDs and passwords within the Participant organisation;
i.  Thefollowing basic procedures must be adapted for the circumstances of individual organisation.

In the instance whereby Post Trade Operations consider an action or activity within LMEsword to be
suspicious, it will be reported to the Head of Post Trade Operations. At this point, depending on the
suspicion or the severity of the activity, the incident will be referred to Market Surveillance for further
investigation.
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4.2 LME System Operations

The Security Officer accounts will be set up by the LME. The LME Post Trade Operations Team, as
needed will manage password resets for these accounts.

By design, all instructions within LMEsword require dual authorisation. One User at the participant
firm will be required to propose an instruction and a second User will then be required to authorise
the instruction.

5 How Do | Access LMEsword System?

5.1 User login and certification

The LME Post Trade Operations Team upon request of a Security Officer will issue all Users with a
Digicert Digital Certificate.

This certificate will be issued as an e-mail, which will invite the User to install the certificate.

Each digital certificate is unique and is issued as one per User per unique e-mail address. If a User
requires access to the test environment, they can use the same certificate. Any questions in relation
to this process should be directed to the LME Post Trade Operations Team
(posttradeoperations@Ime.com)

NB: The LME supports LMEsword in Microsoft Internet Explorer version 11.

After entering the LMEsword web address https://Imesword.prd.Imexgw.com into the browser, you

may be presented with the below Alert window

A pop up may appear requesting selection of the certification to use:

Windows Security X

Select a Certificate

Site Imesword.prd.Imeigw.com needs your credentials:

B S - EEE =N

®

Y

v
hessssad Issuer: Communications Server

Valid From: #1889 L 2o Ty

Click here to view certificate properties

More choices

OK Cancel
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If the required certificate is not displayed in the initial pop up, select the More Choices option and

choose the relevant certificate to access LMESword;

- =
Issuer: THE LONDON METAL EXCHANGE CA
Valid Front == 1. =SE

B Y

uﬂd

_.—-.--—

" = e ]
Y e TN m
b o R B
B ST N

The LMEsword login window is then displayed. Enter your username and password — you will find

these on your LMEsword e-mail sent to you during your account setup.

r@ LMEsword

Access to this computer and network is restricted
to persons and programs authorised by the
London Metal Exchange. Unauthorised Access is
prohibited and is wrongful under law. Do not
proceed if you are not authorised.

User Name: |
Password:

Log In
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5.2 How to Export your Certificate

LMEsword Users may be required to export their certificate when required to switch between
different PC’s. In order to complete the process, the User will be required to follow the steps

outlined below.

In the browser, you can either open ‘Tools’ and select ‘Internet Options’ or use the Settings icon

shown below.

Jo i e
Print ¥
File >
Zoom (90%) >
Safety > r
Open with Microsoft Edge Ctrl+Shift+E
Add site to Apps
View downloads Ctrl+)

Manage add-ons
F12 Developer Tools
Go to pinned sites

Compatibility View settings

Internet options

About Internet Explorer

In the new screen, go to the ‘Content’ tab and select ‘Certificates’.

Internet Options ?

General Privacy Content Connections Programs

Certificates

Use certificates for encrypted connections and identification.

Clear S5L state Certificates Publishers

AutoComplete

= AutoComplete stores previous entries Settings
;? on webpages and suggests matches
for you.

Feeds and Web Slices

@ Feeds and Web Slices provide updated Settings
content from websites that can be

read in Internet Explorer and other

programs.

.j@n Some settings are managed by your system administrator.

oK Cancel Apply

*

©
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Select the certificate you want to Export and then select the EXPORT button

Certificates s
Intended purpose: <All= e
Personal  Other People  Intermediate Certification Authorities  Trusted Root Certification 4 | *
Izsued To Izsued By Expiry Date  Friendly M
THE LOMDON METAL
@\ THE LONDON METAL EXCHANGE CA <MNone>
El Admin Cer|
i Admin Cer|
ﬁ]\ noreply @
= <None>
< >
Import... Export... Remove Advanced

Certificate intended purposes
Client Authentication

Select NEXT

o* Certificate Export Wizard

Welcome to the Certificate Export Wizard
This wizard helps you copy certificates, certificate trust lists and certificate revocation
lists from a certificate store to your disk.

A certificate, which is issued by a certification autharity, is a confirmation of your identity
and contains information used to protect data or to establish secure network
connections, A certificate store is the system area where certificates are kept,

To continue, dick Mext.
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Select YES, export the private key

¥ Certificate Export Wizard

Export Private Key
‘You can choose to export the private key with the certificate.

Private keys are password protected. If you want to export the private key with the
certificate, you must type a password on a later page.

Do you want to export the private key nith the certificate?
(®) Yes, export the private key

(C) o, do not export the private key

e

Accept the default settings as shown below

=

&% Certificate Export Wizard

Export File Format
Certificates can be exported in a variety of file formats.

Select the format you want to use:

DER encoded binary %.509 (.CER)

Base-54 encoded X. 509 {.CER)

Cryptographic Message Syntax Standard - PKCS #7 Certificates (.P7B)
Indude all certificates in the certification path if possible

(®) Personal Information Exchange - PKCS #12 (,PFX)

[include all certificates in the certification path if possible

[Jelete the private key if the export is successful

[JExport all extended properties

[CEnable certificate privacy

Microsoft Serialised Certificate Store (.S5T)

Version 1.2
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You must enter a password in order to export the certificate; this will be needed when importing
the certificate later.

€ L* Certificate Export Wizard

Security
To maintain security, you must protect the private key to a security prindpal or by
using a password,

[[]Group or usernames {recommended)

Add

Remove

Password:

Confirm password:

Encryption: | TripleDES-SHAL w

Enter in the file name you wish to save the file as and click Next.

€ L% Certificate Export Wizard

File to Export
Spedfy the name of the file you want to export

File name:

My_Sword_Certificate] Browse...
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Your certificate will now be saved into the chosen destination (default is Desktop).

Select FINISH

€ £ Certificate Export Wizard

Completing the Certificate Export Wizard

‘You have successfully completed the Certificate Export wizard.

You have specified the following settings:

\DesktopMy_Swo
Export Keys
Indude all certificates in the certification path Yes
File Format Personal Information Exchange (*.pfx]
£ >

Finish Cancel

Certificate Export Wizard 'u'

The export was successful,

The file may appear as below in your chosen destination.

ertificate.pfx

To import the file onto another PC, the destination PC must be able to access the exported
certificate file.
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5.3 How to Import your Certificate

Ensure the destination PC can access the exported certificate file.

From your internet browser open settings followed by Internet Options

Jo i e
Print >
File >
Zoom (90%) »
Safety > r
Open with Microsoft Edge Ctrl+Shift+E
Add site to Apps
View downloads Ctrl+)

Manage add-ons
F12 Developer Tools
Go to pinned sites

Compatibility View settings

Internet options

About Internet Explorer

Select Content tab from the menu bar followed by Certificates

Internet Options ?

General Privacy Content  Connections  Programs

Certificates
Use certificates for encrypted connections and identification,

Clear S5L state Certificates Publishers

AutoComplete

= AutoComplete stores previous entries Settings
93 on webpages and suggests matches
— for you.

Feeds and Web Slices

E Feeds and Web Slices provide updated Settings
content from websites that can be

read in Internet Explorer and other

programs.

['(in Some settings are managed by your system administrator.

oK Cancel Apply

e

Version 1.2
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Select Import and follow the following Import Wizard process steps

Certificates

Intended purpose: <All=

Personal Qther People  Intermediate Certification Authorities

*

Trusted Root Certification| * | *

Issued To Issued By
THE LONDON METAL

Expiry Date  Friendly N

@I THE LONDOM METAL EXCHAMNGE CA <Mone =
i Admin Cer|
El Admin Cer|
S noreply @
= <Mone:=
L4 >
Import... Export... Remaove Advanced
Certificate intended purposes
Client Authentication
WView

L4 Certificate Import Wizard

To continue, dick Next.

Welcome to the Certificate Import Wizard

This wizard helps you copy certificates, certificate trust lists, and certificate revocation
lists from your disk to a certficate store.

A certificate, which is issued by a certification authority, is a confirmation of your identity
and contains information used to protect data or to establish secure network
connections, A certificate store is the system area where certificates are kept.

Version 1.2
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Select Browse and locate the certificate that you saved at the start of the process

X
€ L¢ Certificate Import Wizard

File to Import

Specify the file you want to import.

File name:

| ‘ Browse...

Note: More than one certificate can be stored in a single file in the following formats:
Personal Information Exchange- PKCS £12 (.PFX,.P12)
Cryptographic Message Syntax Standard- PKCS #7 Certificates (P7B)
Microsoft Serialised Certificate Store (.55T)

Select the .pfx Files of Type option to find your file.

2 Open

4 B ThiPC » Desktop v/ & | Secns s
1 Organise = Newfolder =~ o
# Quick access Name Date
5 Documents

P At
4 Dounloads

. Dasiap o8
= Pictures.

L

=
Procedure Dusts
Testing

B Desirop

30 Objecs
Citix

File name:

| [509 Certificate {cestat)

Personal nformat
Centicate Trust List
Centicate Revocation List ("cr)
Micresoft Serisised Certficate tore (* 5t)
PRCS =7 Certificates “spc"p7b)

a0 Files ()

Exchange (gt 912)
-

@ Open

4 BB ThisPC » Deskiop

x
Orgsnise = Hew folder

»
# Quick secess . Mo Type
2 Documents it File flder
& Downloads ” Desitop

File folder

&) Fictures

3 My_Sword_Certificate.pix

Persanal Informati
B Deskiop

Procedure Drafts

Testing

I Desktop.

)

3 Objects
Citin

File name:

Personal Information Exchange
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Enter the password that was initially created when certificate was being exported.

Select 2" check box to ensure you can export the certificate again.

& L Certificate Import Wizard

Priuate key protection
To maintain security, the private key was protected with a password.

Type the password for the private key.

Password:

[]Display Password

Import options:

[]Enable strong private key protection, You will be prompted every time the
private key is used by an application if you enable this option.

Mark this key as exportable. This will allow you to back up or transport your
keys at a later time.

[JProtect private key using virtualised-based security(Non-expartable)

[ Indude all extended properties,

Cance

The Certificate Store should default to Personal, click Next

X

¥ Certificate Import Wizard

Certificate Store
Certificate stores are system areas where certificates are kept.

Windows can automatically select a certificate store, or you can spedify a location for
the certificate.

() Automatically select the certificate store based on the type of certificate
(®) Place all certificates in the following store

Certificate store:

| Personal Browse...
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Click on Finish

v S

Completing the Certificate Import
Wizard

A The certficate wil be mported after you dick Finh,

f Corticate Store Selected by User Ko ]

[ <esck |[Fosh ] [ conce |

If should receive a pop up stating that the import was successful

SR =
Certificate Import Wizard -
@ The import was successful,
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5.4 Change Password

From the menu bar within LMEsword Select Admin> Change Password;

Wokome s | Sefinga | Log Ot
OLMESWOM | HOME WARRANT TRANSFER LODGE WiTHDRAWAL FLE RepoRTS [ HELD al|
'CHANGE PASSWORD
inbox Y
conrcure scaner I
 wooox | seat | ARciwe | Amcrave uessace | N

Enter current (old) password;

Change Password

Old Password |—

Password | |

Confirm Password |—|

Enter new password — at least 8 characters long including at least on uppercase and one lowercase

character;

Change Password

Old Password |—
Password | |

Confirm Password |—|

Confirm new password and click on the save button;

Welcome (W | Semings | Log Out
@LMEsword WOME WARRANT TRANSFER LODGE WITHORAWAL FILE REPORTS ADMN WELP Q
Change Password
| save | cuean | cance |

LMEsword provides a system message on the screen confirming that the action was successful.

Weloons 8795 | Seftngs | Log Out
@LMESWOI’C’ HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q

Inbox

 eox | sewt | ancwve | ARchve wessace | Recorss ET)

/' CONFIRMATION  Your password
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5.5 Password Expiry

A User defined LMEsword password will last 30 days.

A system-generated password, which is issued when a Security Officer resets a password, will only,
be valid for 24 hours only.

5.6 Expired Password

You will be prompted to change your expired password when logging into LMEsword, rather than
having to reset your password.

You will still be required to enter eight characters alphanumeric with capitalisation, as your new
password.

LMEsword has a password history of last five passwords; you will not be able to reuse one of these
passwords.

Enter details on logon page;

Password expired screen will appear;

j)
Your password has expired. Please enter a new password and select Save.
Old Password

Password

Confirm Password

n m s

Enter old password;
Enter new password, and confirm new password;

Confirmation will be displayed.
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5.7 Resetting your Password

If you have three unsuccessful login attempts on LMEsword your User account will be locked out from

any further login attempts;

You must contact your local LMEsword Security Officer who can reset your password and unlock your

account;

If your password is reset you will receive an email with your new system generated password.

2 Reply G2 Reply All (3 Forward G5 IM

LME Admin <LMEsword@

New LMEsword Password

me.com=

WARNING: External email, please exercise caution.

Your new LMEsword password is JCC8;*C]Rud6. Your LMEsword password will expire within 1 day. Please log onto
https://Imesword.prd.Imexgw.com/ to change your password.

™

When you log in with this password you must change your password straightaway

A system-generated password will only be valid for 24 hours only.

5.8 Logging off the System

It is common and good practise to log out of LMEsword after you have completed your tasks. After
30 minutes of inactivity, LMEsword will automatically log you out of your account.
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Messages

5.9 Un-Read messages

Navigate to the inbox;

Select an unread message depicted in Bold;
Read message;

Select Back;

Return back to the inbox screen, the message will not be highlighted, and a green tick will appear

under the read column.

Inbox

INBOX | SENT | ARCHIVE | ARCHIVE MESSAGE Records EXIIRd
Il Subject Read Processsd  From Date Time Sent Category Priority

1 Rent Endorsemen s, s .5 0. foi i S i 0 Completed L el Bl S MessageTypel  High

[ RentEndorsemen Nafli W i & BT IS o BEN Completed UL EEEE TR EemE m S Message Type1  High

O | Rent S MPER S Completed v pre =y Blmmies s Message Type 1 High

1 Excleared Transfer Instruction W ' §" Authorised PR ——— BT W MessageTypel  High

5.10 Instruction Link

Navigate to the inbox;

Click on the subject of the message to open message;

Select the link 3o to Instruction list.

You will now be directed to the related instruction.

Message
DELETE | BACK
From Sk ' ramn
y Date Sent CEmE ms B mEE
Subject Ex-cleared Transfer Instruction 'T¥Xad™. [38, & TIES EO: Deleted
Folder Inbox
Body Ex-cleared Transfer Instruction Tidd Ml =R 173"} ESG Deleted

0 to Instruction I
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6 Administration

This section in the Operating Procedure guide illustrates how an approved Security Officer would
manage LMEsword on behalf of their organisation and the Users from that organisation.

Weicerna s | Log Ot

r@ LMEsword wowe re weporrs [T werw a

CHANGE PASSWORD

e |
6.1 View all Users in the system

Select Admin > User Administration;

View all LMEsword Users from your organisation.

Welcome ###& | Log Out

r@ LMEsword HOME FILE REPORTS ADMIN HELP Q

User Administration 1 0f 16 Users Currently Logged In
NEW | DELETE | AMEND | ACTIVATE | SUSPEND | RESET FAILED LOGIN ATTEMPTS | RESET PASSWORD | REFRESH Records.
[]  UserName FirstName  LastName  Email Suspended  Locked Out  FailedLogin  LockOutDate LastLogin Date Recently Active?  Last Activity Date Create Date
] sroeets WPrrsiithes ‘ -

a B e
B - SR
B T
] —
] srsers i Wi

6.2 Create a New User

Select Admin > User Administration — view all Users in the system;
Select New button;
Enter Mandatory information as a minimum in order to create a new User;
i. User Name (format: Mnemonics; User initials and User role), i.e. AAAMPCA;
ii. Organisation Type and Organisation are predefined by the LME;
iii. Add extra information where appropriate to your organisation;
Select Create User button to commit the creation to the LMEsword system;

LMEsword displays system message after User created successfully;

J CONFIRMATION User TEST created successfully.
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Optional step — select the Clear button to clear all details from the screen;
Optional step — select the Cancel button to leave the new User window with nothing saved.
If you receive an error, “User already exists”, ensure email address is unique from other active Users,

otherwise change the User ID as this may have been previously used and deleted.

6.3 Delete a User Account

Select a User via the corresponding check box on the User summary page;

Select the Delete button from the main User Administration Menu bar (note that once a User is

deleted, the User ID can no longer be reused);
Select Ok to confirm the deletion or select Cancel to halt deletion;

Microsoft Internet Explorer i

‘g() Are wou sure wou wank to delete?

[ (o] 4 ] [ Cancel ]

Once deleted you will see the following message.

o CONFIRMATION User(s) TEST deleted successfully.

6.4 Amend a User Account

Select a User via the corresponding check box on the User summary page;
Select the Amend button from the main User Administration Menu bar;
Change data within the amend User screen;

Select Save - Changes now saved within the User record;

Optional step — select the Clear button to clear all details from the screen;

Optional step — select the Cancel button to leave the new User window with nothing saved.
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6.5 Activate or Suspend a User Account(s)

The Security Officer is responsible for processing requests to Activate or Suspend a User Account. In
the absence of the Security Officer, please contact the Post Trade Operations team for further
guidance. Any request to the LME should be made via e-mail from an authorised person at the
participant organisation. As per section 4.1 of the Operating Procedure, the Security Officer or
delegate is solely responsible to ensure that Users have appropriate access to LMEsword.

Select a User via the corresponding check box on the User summary page;
Select the Activate or Suspend button from the main User Administration Menu bar;

LMEsword provides a system message confirming that the action was successful;

« CONFIRMATION User(s) ATESTER suspended successfully.

*E activate O Suspend

Alternative step — select User, select <Amend>, select then <Save>;

You may see a system message indicating that LMEsword is processing your request, please be patient

and wait for the action to complete;
If a User has been suspended LMEsword will indicate this in the “suspended” column.

7 UserName  FirstName  LastName  Email Suspended  LockedOut  Fadedlogin  LockOutDate  LastLogin Date Recently Active?  LastActivityDste  Create Date

ooy F v 0 )¢
B P v 0

~ ¢

6.6 Reset Failed Login Attempt(s)

Select a User that requires a reset via the corresponding check box on the User summary page;
Select the Reset Failed Login Attempts button from the User administration menu bar;

LMEsword provides a system message confirming that the action was successful;

V CONFIRMATION Reset Failed login attempts' successfully for user(s) ATESTER.

The Failed Login column will reset back to ‘0’.
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6.7 Reset a User Account Password

Select a User that requires a reset via the corresponding check box on the User summary page;
Select the Reset Password button from the User Administration Menu bar;

LMEsword provides a system message confirming that the action was successful;

« CONFIRMATION Password Reset successfully for user(s) ATESTER.

An email is sent to the User with a system-generated password.

£ Reply & Reply All & Forward G5 1M

LME Admin <LMEsword@Ime.com>

New LMEsword Password

WARNING: External email, please exercise caution.

Your new LMEsword password is JCC8;*C]Rud6. Your LMEsword password will expire within 1 day. Please log onto
https://Imesword.prd.Imexgw.com/ to change your password.

A system-generated password will only be valid for 24 hours only.

6.8 Sort User Results Screen by Column Heading

Each column heading in the User Administration main screen is a link. If you select the link the table
of Users will be sorted by that value in ascending or descending order — (re-click for alternative order).

6.9 Email User via Email address in results screen

Selecting the e-mail address in the Email column for each User will open an e-mail message window
with the User e-mail address in the to: field.
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Part 1 - Member: User Specific Functions

6.10 Participant Types

The Clearing Member participant type will have the standard set of roles configured in line with all
LMEsword participant types:

1. Creator

2. Creator-Authoriser
3. Authoriser

4. Read Only

5. Security Officer

7 Account Management

From the main menu, select Warrant followed by Account Management

HOME R LGGLUIN TRANSFER LODGE )

BATCH »
SEARCH

ACCOUNT MANAGEMENT
RENT ENDORSEMENT

RENT CALCULATION
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7.1 Account - Create an Account

An account holder can create as many accounts as required to facilitate their own business as long as
the accounts are created in accordance with the LMEsword Regulations. Account Holders can create,
amend and delete accounts without the need for dual authorisation.

Create Account

s | cance [ cuear
Account Code * :

*

Account Name

Description

Compliance Reference * | |

Go to Warrant > Account Management — Summary list of all accounts within your organisation will be

displayed;
Select New and a Create Account window appears;
Enter mandatory information;

i. Account Code;

ii. Account Name;

iii. Account Type — Customer / House;

iv. Compliance reference;

Enter optional information;
v. Description;
Select Save to save details and create the new account;
Optional step — Select Cancel to exit window without saving any changes;

Optional step — Select Clear to clear all data in the window.
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The distinction between House and Customer Accounts is required because account holders who hold
warrants for their segregated customers need to be able to hold those warrants separately from their
own.

There are no facilities for creating an account hierarchy, other than between House and Customer
Accounts i.e. it is only possible to create one level of Account beneath the House and Customer level.

7.2 Account — Delete an Account

The following restrictions apply when deleting an account.
A mandatory account cannot be deleted i.e. the Clearing House and Customer Collection accounts;
An account in which warrants are held cannot be deleted; and
An account cannot be deleted;
i. Ifitisthe destination account in an active warrant lodge instruction;
ii. Ifitisthe destination account in an active ex-cleared transfer instruction;
iii. If it is the destination account in an active inter-account transfer instruction;

Go to warrant > Account Management — summary list of all accounts within the organisation will be

displayed;
Select the account you want to delete by checking the corresponding checkbox;

Select the Delete button at the top of the screen the following window will appear;

Message from webpage Iﬁ

|0I Are you sure you want to delete?

[ OK ] | Cancel

Select Ok to confirm the deletion;
Select Cancel to halt deletion;

Once deleted you will see the following message;
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“ CONFIRMATION Account(s) TestA Deleted successfully.

If you attempt to delete an account with active warrants associated with it you will receive the

following message;

x Account can not be deleted. Warrants exists for this account.

“Accounts cannot be deleted if warrants exist in that account”
Mass account deletion; select more than one checkbox and select Delete - follow same process.

N.B. Once an account has been deleted, the account details i.e. name and codes will not be able to be
reused.

7.3 Account — Amend Account Details

Go to warrant > Account Management — summary list of all accounts within the organisation will be

displayed;

Select the account you want to amend by checking the corresponding checkbox;

Select the Amend button at the top of the screen, the amend account window will appear;
Make necessary changes to the account, select the Save button;

The following message will appear;

J CONFIRMATION Account TESTB Updated successfully.

Error message: if you select a mandatory account for amendment you will see the following system

message;

x Mandatory account can not be updated.

Optional step — Select Cancel to exit amend account window without saving any amendments;

Optional step — Select Delete to delete the account (possible in an amendment process).
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7.4 Account - Mandatory Accounts

Mandatory accounts for LME Clearing Members, required for the facilitation of cleared transfers, are
set up automatically by the system. The accounts are:

Clearing House House Collection Account;

Clearing House Customer Collection Account.

Account Management
e | awero | o | oomneond | e | ace | xcuoa | cueareo | mnora | e cxoose|

= Account Code No. of Warrants Account Name Account Type
] CustomerCollection 0 CH Customer Collection Account [
] HouseCollection 0 CH House Collection Account H

7.5 Account — Download an Account

Go to warrant > account management — summary list of all accounts within the organisation will be

displayed;
Select the account you want to download by checking the corresponding checkbox;
Select the Download button at the top of the screen the following window will appear;
Select type of download required:

i. 1D only — provides the User with a file with Warrant ID only;

ii. Upload Format (coded values) — this is a level 2 download which can be used by all Users as

required;
iii. Full Details — this is a level 3 download which can be used by all Users as required;
User has the option to input a new Filename;
Select Download;
File management window opens;

Click on Refresh button to view download details (you may have to wait a few minutes for the page

to be updated);

Select the view link for the download entry;
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Depending on your browser settings, the file will be available to download.

7.6 Account — Rent Endorse an Account (Rent Paid)

In order to facilitate

Go to warrant > Account Management — summary list of all accounts within the organisation will be

displayed;
Select the account you want to rent endorse by checking the corresponding check box;

Select the Rent Endorse button at the top of the screen the following window will appear;

Create Rent Endorsements

Rent Target Date:  * @ Use this value (dd/mmiyyyy)

) Do not set a value

| CREATE || canceL |

Rent Endorsement List

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | REPORT Records i} E
¢ CONFIRMATION  Instruction(s) Created Successfully
[ Reference 1d Status Warrants  Rent Due ($) Created User WH Agent WH Company Rent Expiry Created  Completed

[ o e

[ st S .

The rent endorsement window opens with the message “Rent endorsements created successfully)” at

the top of the screen;
All the warrants are put into a rent endorsement instruction by warehouse company;

The warehouse company code is the reference for each instruction;

Choose one of the instructions and click on the Amend button, the amend rent endorsement window

should be displayed — see below;

Input the target date in this format — dd/mm/yyyy and click on the Save button;
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Amend Rent Endorsement

s caeer | o
’ WARRANTS (721) H COMMENTS (0)

Id 125087

Reference x (Tmatal e Bonal fon i ST

Warehouse Agent T |j| [g

Warehouse Company x| P W e e LT [ G

Target Date e ‘ (dd/mm/yyyy) The date, up to and including, that the rent payment amount is to be calculated for
Rent Due (S) 738,123.75

Status Unauthorised Create

The following message will appear;

\/ CONFIRMATION Rent Endorsement updated successfully.

The instruction is now ready for authorisation.
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7.7 Fast Track Instructions from Account Management

7.7.1 Inter-Account Transfer
Navigate to Account Management;
Select an account;

Select Inter-Acc;

Account Management

NEW | AMEND | DELETE | DOWNLOAD | REFRESH (INTER-ACC)| EXCLEAR | CLEARED | WITHDRAW | RENT ENDORSE Records EZIIRA
@] Account Code No. of Warrants Account Name Account Type Description Compliance Ref

D —

|j -

B b ‘ S A5 o

] " - "

O - =l -

EEEEEEEEEEOE
:
.
B
:
i
i
'

A pop up will appear;

Create Inter-Account Instruction

Target Account for the Inter-Account Instruction:

*

Account

| CREATE | CANCEL |
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Select Target Account from drop down list;

Create Inter-Account Instruction

Target Account for the Inter-Account Instruction:

Account

.

S22 2R R 2R R RRRRRRERRERE
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Select Create;

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);
Select Cancel to return to the previous screen;

Inter-account Transfer Instructions

NEW | AEND | DELETE | AUTHORISE | DOWNLOAD | UPLOAD Recorcs ESTd

\/ CONFIRMATION  Instruction(s) Created Successfully

Reference Instruction Id Warrants Status Target Account Created Released

- sedbe b o E T — S &4

7.7.2 Ex-Cleared Transfer
Navigate to Account Management;

Select an Account;

Select Exclear;

Account Management
Records

Account Code No. of Warrants Account Name Account Type Description Compliance Ref
- vess b —
. -
- e - — - =
- - - -

N - vT— -

- s b e ——g -

i P -
-t - -
Fra— b -
- - et -
- " -t -
D . g -
- i -
- ae g -
- - -
- — -

@ Page 50



LMEsword Operating Procedures Version 1.2

LME Classification: Public

A pop up will appear;

Create Ex-Cleared Instruction

Enter / Select the following for the Ex-Cleared Instruction:

Taker I - -

Security
Reference

Manual
Release

CREATE CANCEL

Use drop down menu to choose Taker;
Enter a Security Reference (if applicable);
Opt Manual Release (if applicable);
Select Create;

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;

Create Ex-Cleared Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

CANCEL EXPORT
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You will now be directed to the instruction page.

Searching and Serting +

Ex-cleared Transfer Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | ACCEPT | REJECT | UNDO | RELEASE | UPLOAD Records ELO0

J CONFIRMATION  Instruc

Reference Requestld  Warrants  Giver Taker Status Requested On Requested By Released On
s e % - P — T ——— - Per— i e
= Rl S .- R R ™ e IR

7.7.3 Cleared Transfer
Navigate to Account Management;

Select an account;

Select Cleared;

Account Management
Recorts EIIRA

Account Code No. of Warrants Account Name Account Type Description Compliance Ref
- . brern b e
. - -
o pres — At s e e

- e o it

o - e

= e e [ —— -

’ - bt -
Aot ] At -
-t . A - -
—— N PRSI — -
- - . - -
i " R —
- . - =
- . .- .o
- e A -
- ’ - P—
- » Ay had
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If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;

Create Cleared Transfer

All 4 Warrants have failed 1o validate. Select Export to view the failed
Warants

CANCEL EXPORT

This error will be received if the instruction contains invalid warrants

b 4 All 2 Warranis have failed to validate. Select Export to view the failed Warrants. There is no Commitment for some of the Warants

This error will be received if you do not have a corresponding clearing commitment.

You will now be directed to the instruction page.

Cleared Transfer Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | UPLOAD Records B

J CONFIRMATION  Instruction(s) Created Successfully

Reference Id Status Warrants Prompt Contract Acc.  Giver Taker Created Completed

T - - . e

5 dae ‘ . ' e

E D EO0E O3
.4
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8 Warrant Creation

This section in the Operating Procedures guide illustrates how Member and Non-Clearing Member
organisations can administer warrant creation and lodgement instructions.

HOME LODGE WITHDRAW

CREATE & LODGE |
BATCH 3
SEARCH

RENT ENDORSEMENT
RENT CALCULATION

SCAN WARRANT

CONVERT TO PREMIUM

Warrant Menu view dependent on your defined system access.

8.1 Creating Warrants & Lodgement

Warrants are created as part of the Lodgement process in a single workflow, rather than a two-
stage model. Up to 10,000 warrants can be created and lodged in a single instruction.

The London Agent is responsible for creating the warrants in LMEsword based on the information
provided by the warehouse company. The London Agent will create the lodgement and allege it to
the receiving member for their acceptance and authorisation.
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8.2 Accept & Authorise a Lodgement

Once an Agent has authorised a lodgement instruction, the receiving member will be notified via
LMEsword message that the instruction requires attention

The member will need to obtain the security code from the Agent (outside of LMEsword) to unlock
the instruction to view the warrants and then assign an account.

From the main menu select Lodge > Lodge Instructions, or click on the instruction link in the

notification message.

Records PIUIES)|
] Ref |l tion Id Wi Status Agent Account Created Completed
0 EEs 205939 10 Authorised Create e, p——_— = - e
O EiEs 205931 50 Completed [N SRR — ELGITE e [

In the Lodge Instructions screen, click on the Reference for the relevant instruction to view more
details. Enter the security code as provided by the London Agent and click Save. In this example the
security code is “jaqSxg”

Lodge Instruction Security Check
save | cancel | wexr

DETAILS

Instruction Id S
Reference (L1
Enter Security Code * ‘jaqug

If the code is entered incorrectly then an error message will be displayed and the User will be
prompted to re-enter the code. However, once entered correctly, the security code is no longer
required when acting on the Lodge Instruction or associated Warrants.
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Back on the Lodge Instructions screen, the lodgement will now be in Security Code checked
meaning that the warrant details can be viewed and checked. Click the checkbox for the relevant
instruction and click Download.

Lodge Instructions

accepT | REJECT | AUTHORSE | DOWNLOAD Recors ELTT
] Ref I jonld W, Status Agent Account Created Completed

O s 205931 50 Completed P PR i, Cram e O BN =
& i 205939 10 Security Code Checked e, g e Y e

On the Download page, select the type of download, the desired filename, and then click Download.
More details, including file format, structure and field details can be found in the LMEsword

Technical Guide.

Download
Type of Download ®1d Only
O Upload Format (coded values)
O Full Details
Filename A s ) X

From the File Management page, open the downloaded file and confirm that the warrant details are
as expected, and perform the required due diligence as per each Members own operational best
practice / internal goveranance. Note that the individual warrants cannot be rejected and the
whole instruction will need to be resubmitted by the Agent in the event of an error.

Navigate back to the Lodge Instructions screen and click the checkbox for the relevant instruction.
If the warrant details are not correct, contact the relevant London Agent and request they cancel
and reinstruct. If the warrant details are correct, click Accept, and in the following screen choose
the relevant Account from the dropdown list, add any comments if required, and click Save.
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View Lodge Instruction

Csave | cancer
‘ WARRANTS (10) || COMMENTS (1)
Reference P |
Account * |-|-.:Ilh M ‘
Show Comments
Lodge Instructions
accepr | Reecr | aumhomse | oowneono Rcorss ETRIS
J CONFIRMATION Lodge Instruction succesfully processed
[] Reference Instructionld Warrants Status Agent Account Created Completed
O s 205931 50 Completed [0 ) A A L i Emamm w moomems mE
O EEH 205939 10 Unauthorised Accepted Egim. reaneare =ew foed LRSS

The lodgement will now be in an Unauthorised Accepted status and will need to be authorised by
another User with sufficient LMEsword permissions. Click the checkbox for the relevant instruction
and click Authorise. In the pop-up box, the second User will need to enter their Username,
Password, and any relevant Notes. Click Authorise. If the Member is authorising a large number of
warrants in a single instruction, a processing delay may occur while LMEsword completes the
instruction. Please contact Post Trade Operations should you have any further questions.

If the underlying metal is stored in a jurisdiction that allows for dematerialised warrants then the
instruction will move to a Completed status and the warrants will be in the nominated account
immediately. However, if the underlying metal is stored in a jurisdiction that does not allow for
dematerialised warrants then the instruction will move to a Pending Confirmation status and the
LME Depository will need to confirm the warrants have printed successfully before the warrants are
immobilised and will be available in the nominated account.
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8.3 Authorise a Lodgement
Each Lodgement instruction will be required to pass through the dual-authorisation process.

A User from the same company and with sufficient access to perform the action must perform the
authorisation.

The authorisation can be performed by a second User via the first User’s LMEsword session, or
alternatively it can be performed by the second User independently which the below process
covers.

From the main menu, navigate to the Lodge > Lodge Instructions screen. This will display all recent
lodgements performed by the Member, and in various status of the workflow.

]
Lodge Instructions
| ACCEPT | REJECT | AUTHORISE | DOWNLOAD. Recorcs ETINED

] Ref | jonld W Status Agent Account Created Completed

1 0O EE. ] 5 Unauthorised Accepted [ Sy R R T T R T e ——
0O s " 10 Completed Fomr: ressaaeg i m M Celie  —————— EEEEEE N
0 ki A 50 Completed L L I e oy =N SRy

Identify the lodgement to be authorised — this will be one of the instructions in Unauthorised
Accepted. Clicking on the Reference link of the relevant lodgement will open the instruction and
display all pertinent details.
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View Instruction - Lodge

Account e Account Name Fig
Participant Id Py Status Unauthorised Accepted
Comments
No Comments
Selected Warrants
Warrant No. Warrant id Print Confirmed Is Dematerialised Premium Contract
y EE S e v
L L =T v
Y rETE v
B FECLE v
s L RT] v
Request Audit
Participant Username From State To State Date & Time
- Unauthorised Create - ——
- Unauthorised Create Authorised Create = aa cewm
— = Enm= e Authorised Create Security Code Checked - asEa s .
mmam = [ Security Code Checked Unauthorised Accepted =aanae o =mm

Check that all details are correct. The warrant details can be viewed per the process described in
steps 4/5/6 in the Accept and Authorise a Lodgement section above. If the details match, click the
BACK button which will navigate back to the Lodge Instructions screen.

Click the checkbox for the relevant instruction and then click Authorise

Lodge Instructions

Accepr | Resecr | Autwors | oowNLoAD —
[ Reference Instructionld Warrants  Status Agent Account Created Completed

¥ mEE.. 205946 5 Unauthorised Ac — CEE T LR LS |

0 e 205939 10 Completed R I ] e . R =
0 mesm 205931 50 Completed e W W T iETY T Eaw =om = E .
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This will trigger a free format text pop-up where optional notes can be added. Add notes if needed
and then click Authorise.

Authorise

Notes These are test notes from

authori=zing. L

:AI_ITHDRISE | | CANCEL

The screen will return to the Lodge Instructions view and a green banner will show confirmation.

Lodge Instructions

 Accept | ResecT | uthoRise | oowNLoa0

o CONFIRMATION 1 Instruc

! [J  Reference I ction Id Wa Status Agent Account Created Completed G
C - 205946 5 Completed e | [ o ] - . | = -
C g 205939 10 Comploted s s o —mm e i
C " 205931 50 Completed . il -_— e = — —— -

. ~ ’
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8.4 Viewing Lodgement Instructions

Lodgement instructions can be viewed once they are in Authorised Create status, i.e. once it has
been created and authorised by the London Agent.

Once logged in to LMEsword, from the main menu select Lodge> Lodge Instructions

The Lodge instructions list is displayed.

-~ T = ™
r Weicome B T | Setangs | Log Of
@LMEsword HOME WARRANT TRANSFER LODGE WITHORAWAL FILE REPORTS ADMIN MELP Ql
3 untead mossages (0 Warrant, 0 Cleared. 0 Excleared. 0 Inter-account, 3 Lodge. 0 Withdrawal. 0 Rent Ends 0 +
Premium)
Searching and Sorting +

Refe
0O e 205946 5 Comgpleted  idiflm: momcammma = mEa SRR ERA i
0O . 205939 10 Completed - e [~ L ] Esm=s 8

il 5 205931 50 Completed [ § TSN T——1 - w - === =m w8
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Clicking on any of the Reference hyperlinks will open the lodgement and display further details

’ A% ===

r Wekome gun o 3 | Se@ings | Log O

OLMEsword HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
3 unread messages (0 Warrant, 0 Cleared, 0 Excleared. 0 Inter-account, 3 Lodge. 0 Withdrawal, 0 Rent Endorsement, 0 +
Promium)

View Instruction - Lodge

[BACK | REFRESH

Warrant No. Warrant i Print Confirmed Is Dematerialised Premium Contract
LA — o v v

T i v v

. PR Sl o v v

A E— o «

N e v v

Request Audit

Participant Username From State To State Dote & Time

T Unauthorised Create 00 weog seouf o8
= Unauthorised Create Authodsed Create mEmasE e
=== == ™ =aa Authocised Create Security Code Checked mmzz o =m
e R o —— Security Code Checked Unasuthorised Accepted LR
[ —— o i Unauthorised Accepted Completed |

Clicking on a Warrant No. hyperlink will display the warrant details once the warrants are in an

Authorised Printed status (i.e. the Lodgement is complete).
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8.5 Reject a Lodgement

If members wish to reject an instruction from a London Agent, the LME would recommend the
member contact the relevant London Agent and request the cancel and reinstruct of the lodgement
instruction.

Scenarios:

a) Members should not reject instructions that are in an Authorised Create state, but should
contact the London Agent to cancel and reinstruct the amended lodgement.

b) Rejecting an instruction in Security Code Checked will send it to Unauthorised Rejected, and
then to Rejected once authorised. If it is rejected from this stage, it will return to Security
Code Checked.

c) Rejecting an instruction in Unauthorised Accepted will send it back to Security Code
Checked.

8.5.1 Rejecting an instruction in Unauthorised Accepted

From the main menu select Lodge > Lodge Instructions.

Click the checkbox for the relevant instruction and click Authorise.

Recors

) / CONFIRMATION  Lodge Instruction succesfully processed

[] Reference Instruction Id Warrants  Status Agent Account Created Completed

O 205951 4 Unauthorised Accepted 'S 8 & =] - — ]

In the pop-up box, add any notes as needed and click Reject. The instruction is now back in Security
Code Checked status.

Lodge Instructions

ccesr | esecr | aumwomse | comntono oot BN
\ / CONFIRMATION 1 Instruction(s) refected successfully (

] Reference Instruction id Warrants Status Agent Account Created Completed

O " 205951 4 Security Code Checked ————— [Say———— [ —
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9 Withdrawals

A Member will initiate the withdrawal process and create and authorise a withdrawal instruction.

The member will specify a withdrawal reason at the start of the process either for Cancellation or to
Mobilise the warrants to hold them outside of the LME Depository.

Up to 10,000 warrants can be withdrawn per instruction.

LMEsword will create individual withdrawal instructions for the relevant London Agent based on the
product and London Agent. If the warrants selected are in warehouses managed by different
London Agents then LMEsword will automatically create multiple instructions — one per Agent per
product, so that the warrants are correctly grouped and assigned.

For example:
e 3 warrants are selected for the same product and the same agent
o This would result in a single instruction being created.
e 3 warrants are selected, one aluminium, two copper, all from the same Agent
o This would result in 2 instructions
e 3 warrants are selected, one aluminium from one Agent, two copper from a different Agent
o This would result in 2 instructions

e 3 warrants are selected, one aluminium from Agent 1, one copper from Agent 1 and
another copper from Agent 2

o This would result in 3 instructions

The London Agent is to then check and authorise the withdrawal within LMEsword, and print the
withdrawn warrants.
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9.1 Creating a Withdrawal Instruction

The Member generates withdrawal instructions from the Warrant Search screen.

Navigate to the Warrant > Search screen. Using the available criteria, display a list of warrants
including those to be withdrawn.

N.B The LME would recommend that Members add the Create Username field to the search
results (an option from the User Setting). This will capture the Username as to the creator of the
warrant and the first three letters will identify the London Agent.

Warrant Search Criteria (Filtered) -

§avedL | LOAD | DELETE Include
: Product : £5

Kd

Brand : IBIS SHG

Status | INCLUDE || EXCLUDE
Lookup | | INCLUDE | EXCLUDE  Eyqude
Range | M

|

| INCLUDE || EXCLUDE

MadmanMosbor ciRecods [ | XX save | remove | cear

Warrants M Select All Results  Total Warrants Selected 0

DOWNLOAD | PRINT | BATCH | FIND BY | COLLATERALISE INTER-ACC. wm

RENT ENDORSE | PREMIUM

Warrants 5 Records il M

[ Warrant No Warrant ld Product Whse
U Samma 2357141 75 Lo |
O 2357140 s -
O il 2357139 5 L e |
O . 2357138 zs =
0O i 2357137 75 ]

Select the warrants to be withdrawn by clicking the checkboxes.

Warrants B Select All Results  Total Warmrants Selected 3

oowni0a0 | v | sarcn | w0 | coutaTeRause | icout. | wremace. | exceas | cueare)

Wiowaw | RewrEvoorse | e Werme R EIED
[  Warrant No Warrant Id Product Whse

a T 2357141 5 L B

R ] 2357140 zs @

I § 2357139 zs me
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Click the Withdraw button from the menu, and in the pop-up box, and select the relevant Withdrawal
Reason. A Create Withdrawal box will pop up, select the relevant reason for the withdrawal from the

drop down;

Create Withdrawal

Withdrawal Reason: >
For Cancellation
For Mobilisation

Select “For Cancellation”

Create Withdrawal

Withdrawal Reason: * | [Fofern ey

CREATE CANCEL

Select “For Mobilisation”

Create Withdrawal

Withdrawal Reason:  *  |[gRBTEETT)]

CREATE CANCEL

r@ Page 66



LMEsword Operating Procedures Version 1.2

LME Classification: Public

Warrants being withdrawn for mobilisation for material held in the US jurisdiction will be required
to complete ‘Assignee’ details, which should include the recipient’s full legal name, and their
contact details. Once authorised, this instruction is irrevocable.

Create Withdrawal
Withdrawal Reason: * For Mobilisation ‘
Assignee: * l ‘

Assignee contact details:  *

This process is irrevocable once authorised and must continue until the
warrant is printed by the agent.

CREATE | CANCEL

Click Create. A withdrawal instruction will be created and the Withdrawal Instructions screen will
be displayed.

Records pIIMEY)

" CONFIRMATION Instruction(s) Created Successfully {

O Ref Instruction Id Warranis Status Created Completed

O = J IJ 205954 3 Unauthorised Create EEmEE ' B

This instruction will now need to be authorised by a second User from the same member with
sufficient LMEsword permissions. Refer to the Authorising a Withdrawal Instruction section below.
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9.2 Authorising a Withdrawal Instruction

A second User from the Member must approve withdrawal Instructions in Unauthorised Create
status before they are visible to the London Agent.

Once a Withdrawal has been authorised, the relevant London Agent will be notified via an
LMEsword message. They will then proceed to confirm the warrant details, accept the instruction,
authorise, and then either print the cancelled warrants, or print the active warrants (for
mobilisation) on the Warehouse Company’s security paper.

From the main menu, navigate to the Withdrawal > Withdrawal Instructions screen.

Withdrawal Instructions

oetere | aumose | oawy view: ox | oomono | ptomo| Recorss ETIICD
; O Reference Instruction Id Warrants Status Created Completed
{
m] _-— 205956 3 Unauthorised Create | B B0= BER.
O [N )] 205954 3 Unauthorised Create .
O - 205932 2 Authorised Create L I

Identify the relevant instruction and click the Reference hyperlink to view more details and the
associated warrants.

-

View Instruction - Withdrawal

Details
Reference - Instruction Id 205956
Participant Id - Status Unauthorised Create
Withdraw Reason For Mobilisation
Comments
No Comments
? Selected Warrants {
Warrant No. Warrant id Product Print Confirmed Premium Contract
- i-l 235714 FB
[ i ] 2357135 FB
[ L] 2357136 PB
Request Audit
Participant Userame From State To State Date & Time
C—— ==m - cem = Unauthorised Create mE = .
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If the details are correct, click Back to return to the Warrant Instructions screen. If the details are
not correct, refer to the Deleting a Withdrawal Instruction section below.

In the Withdrawal Instructions list, click the checkbox for the relevant instructions and click
Authorise.

In the pop up box, add any notes if required and click Authorise. The instruction will now move to
an Authorised Create status and the appropriate London Agent will be informed.

A Warrant Withdrawal Request PDF pop up will be displayed with details of the withdrawal.

If the withdrawal is For Mobilisation, this will also contain a Security Code, which is to be presented
to the London Agent upon collection of the warrants.

Warrant Withdrawal Request
Date Printed : L= &
Time Printed : 132741

LMEsword Participant Id
Warrant Withdraw Id H 150589
Warrant Withdrawal Reference : Maember01_156588_WITHD

Number of Warmants. ] 1

Please withdraw the above Wamants from the Depasitory for the above Wamant Withdraw Id and hand
1o e messenger.

Security Code 89539158

Depository Use Only
No. Of Warrants Withdrawn:

Warrants Collected by:

Print Name

Signature

Date

Once generated, the report is also available to the Member via the Reports > Reports > Warrant
Withdrawal Request.
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9.3 Viewing Withdrawal Instructions

Withdrawal instructions can be viewed once they are in Unauthorised Create status, i.e. once they
have been created per above process, and will show the status even as the instructions are
progressed by the London Agent.

Once logged in to LMEsword, from the main menu select Withdrawal > Withdrawal Instructions

The Withdrawal instructions list is displayed.

Withdrawal Instructions

eLere | aurwomise | oawy view: on Racorss ETI
o Reference Instruction Id Warrants Status Created Completed
)
0O s 205956 3 Authorised Create oo o R
] k1 S 205954 3 Unauthorised Create - wem
O L 205932 2 Authorised Create - sEe. -

Clicking on any of the Reference hyperlinks will open the lodgement and display further details

View Instruction - Withdrawal

=3
Reference - e Instruction Id —
Participant Id m—— Status Authorised Create
Withdraw Reason For Mobilisation
Comments
No Comments
) Selected Warrants
Warmant No. Warrant Id Product PPrint Confirmed Premium Contract
EE ..I 2357134 PB
EEA™ 2357135 PB
BEEE'E 2357136 PB
Request Audit
Participant Username From State To State Date & Time
- -— Unauthorised Create T e
- —— malds Unauthorised Create Authorised Create Sy B -
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Monitoring the screen will show the latest status as the instructions are progressed by the London
Agent.

Withdrawal Instructions

ot | aurworse | oat view: ox | oowntono | etono

(M| Reference Instruction Id Warrants Status Created Completed

O == 205956 3 Ready for Collection —— !
O skl 205954 3 Unauthorised Create -

0 el 205932 2 Authorised Withdrawal L =

9.4 Deleting a Withdrawal Instruction

If the details are not correct on the Withdrawal Instruction then it will need to be deleted and the
withdrawal restarted. Withdrawal instructions cannot be deleted once the instruction has reached
Authorised Withdrawal state (accepted and authorised by the London Agent).

The instruction will be deleted and the associated warrants will return to the inventory to be used
on another instruction.

From Withdrawal Instructions screen, click the checkbox for the relevant instruction.

Withdrawal Instructions

ocicTe] monse | owe v o bowmuowo] wion| et ETD
(] Ref I ion Id Warrants Status Created Completed

“ TN 205958 2 Unauthorised Create ——_

O L B ] 205956 3 Ready for Collection = w

0O g 205954 3 Unauthorised Create (EE LY

Click Delete. At the pop up for confirmation, click Ok.

Message from webpage =

0 Are you sure you want to delete?

This action cannot be undone.

[ ok ]| Cancel
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The instruction is now removed from LMEsword and the warrants are available to use on other
instructions.

Withdrawal Instructions

etc7e | Ao | oy view:ovF | bowmono | ptono Rocos EXTINT

/ CONFIRMATION 1 Instruction(s) delete:

O Reference Instruction Id Warrants Status Created Completed
O [ 205956 3 Ready for Collection .
a L N R 205954 3 Unauthorised Create — e
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10 Re-Issuing and Re-Lodging Warrants

In the event that a Re-Issue of warrants is required, this process would be managed by the London
Agent. This scenario could occur when metal on warrant has been cancelled and then re-warranted.
(See London Agent section 31 for process flow)

The process for Re-Lodging warrants is currently available but under review with the final operating
model to be communicated to the Members in due course. In the interim, please reach out to Post
Trade Operations should you have any immediate questions.

11 Search Functionality

11.1 How to make the most of your warrant search

Status

Members can use status to find warrants that have or have not be endorsed as rent paid, suspended,
collateralised, or flagged as Premium.

Lookup

This criteria pull down menu allows multiple values to be added to the search. A User can at present
choose one of each value under this list at a time to add to the search criteria.

The values available for lookup include Account, Brand, Product, Location, Warehouse, Warehouse
Company.

Range

This type of criteria allows the User to search a range of dates, weights, warrant IDs or warrant
numbers.
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11.2 Searching for a Warrant

Searching for a warrant is an integral part of LMEsword. It helps to populate a batch, produce
downloads files and populate all instruction types (see general concepts for instructions sections).

Wainas Search Ceterla [Fibesed) -
Srmd : -
. LD DELETE
Seanher -
Eracacd - 8H
S - meuce | | Eecume
gl . » [woiee | [mome|
Fangt . Wwshau Compaey | FLEART
| | oo
waach [T o || e
Mo Bt of Rt
Wamants W Sesct 4 Sacks T Wamaens Seacied §
nowoan | euick | ey | coammaune | woow | mres acc. | i | s | wrsoa | wee eoosse Waemets 0 pcer BRI oo IR BB
Vst o - Reet D Ryes Sart Date Lecation eyt i Cellseratned

The warrant search screen with all-important fields

There are three types of search criteria: Status (warrant), Lookup (e.g. Product, Location, Warehouse,
Warehouse Company, Account, Brand, and Country) and finally Range (e.g. Warrant Id, Warrant No,
Creation Date, Rent Start Date).

Select warrant > search;

Enter a search criteria for example, Product, select Include (search criteria appears in window in

search section);

Enter a search criteria for example, Warehouse Company, select Exclude (search criteria appears in

window in search section);
Select Search to run search based on the criteria — warrants appear in the bottom window;

Optional step: select particular selected criteria then select Remove to remove the selected search

criteria;

Optional step: Select Clear to clear all selected criteria in the search section.
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11.3 Saving Search Criteria

LMEsword allows up to 25 search criteria’s to be saved.
Navigate to the search screen;
Enter criteria into the search screen;

Click Save;

Warrant Search Criteria -

o -
Product : CA

Status ~ | INCLUDE EXCLUDE

Lookup v ABRA-ABRA ~ INCLUDE EXCLUDE

Exclude
Brand - ABRA

Range -

INCLUDE EXCLUDE

Maximum Number of Records
A pop up will appear;

Save Search Criteria

Search MNew -

Cnteria

MName *
SAVE CANCEL

Enter a name;
Select Save;

A pop up will appear confirming it has been saved successfully.

Message from webpage ﬁ

I_.\ Search Marme: test? saved successfully,
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11.4 Overwriting a saved search name

Navigate to the search screen;
Enter Criteria into the search screen;
Select Save;

A pop up will appear;

Use the drop down to select an existing named search;

Save Search Criteria

Search New -
Criteria
Mame test
test 2
SAVE CANCEL

Select overwrite;

Save Search Criteria

Search
Criteria

Name * Jtest

OVERWRITE | CANCEL

You will then receive a confirmation message.

Message from webpage — u

i l; Search Mame: test saved successfully,

Version 1.2

LME Classification: Public
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11.5 Load saved searches

Navigate to search screen;
Select a saved search from the drop down menu;

Warrant Search Criteria

Searches LOAD DELETE

] et
test

Status M INCLUDE EXCLUDE

Lookup M ™ | INCLUDE EXCLUDE Exclude

Range

SEARCH SAVE REMOVE CLEAR
Maximum Number of Records l:l

Select Load;

Warrant Search Criteria (Fiftered)

Saved
Searches test T DELETE
Include
Product : AH
Status M INCLUDE EXCLUDE
Looku M M INCLUDE EXCLUDE
P Exclude
Range M Location : Detrait

| ‘ | INCLUDE EXCLUDE

Maximum Humber of Records I:I

SEARCH SAVE REMOVE CLEAR

If the search criteria has existing data, a warning message will be displayed
Messag rom weopage L =

@ Any active Search Criteria will be lost and replaced with your saved
- —

Search Criteria. Are you sure you want to load?

| oK | [ Cancel

Saved criteria will appear in the ‘include’ and ‘exclude’ windows;

Select Search.
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11.6 Deleting Saved Searches

Navigate to search screen;

Select a saved search from the drop down menu;

Select Delete;

H

rrant Search Criteria (Fikerad)

aved
)

test
archas

1]
g

Status
Lookup -

Rangs
I

Maximum Numbsr of Records |

Loap. D
inciuds

Product . AH

INCLUDE EXCLUDE

INCLUDE EXCLUDE Erciude

Version 1.2

LME Classification: Public

Lacation « Datrait

INCLUDE EXCLUDE

SEARCH SAVE

A pop up will appear asking for confirmation;

esagerom webpase | =

@ Are you sure you want to delete? This action cannot be undone.

Confirmation saved search has been deleted.

o e

ii Search Mame: TESTL deleted successfully.

11.7 Applying a sort order to search results

Select Settings;

TSR 1 | Settings | Log Out

HELP

©

Q

REMOVE

CLEAR
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[save | o

Select Columns for Search Result Screen

Source Columns

Amendment Date -
Brand Mame

Cancel Date

Cert Of Analysis

Country Of Origin

Create Date

Create Usermname

Creation Type

FTZ Mo

Is Collateralised

Is Lodged

Is Suspended

Issuing Member

Issuing Member Name

Location

Old Warrant No

Org Print Date

Package Type <

0000

Selected Columns

Warrant No
Warrant Id
Product

Whse

Whse Co
Brand

Shape

Gross Wagt
Met Wat
Location Mame
Rent Due

Mot Endorsed
Account
Account Name
Rent Start Date
Participant

| Top | up || pown || BoTTOM

000

Sort Order Columns (Max Limit of 5)

| Top || uvp || pown || BoTTOM

Please Mote: if a column is removed from the Selected Columns list it will also be removed from the Sort Order Columns list.

Select an item(s) from ‘selected columns’;

Move selected into ‘sort order column’ using the arrow buttons;

Use the buttons under the column to move items to the desired position;

Select Save after selection is complete;

confirmation message will appear.

CONFIRMATION  Su

fully Sa
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11.8 Warrant Selection Counter

Navigate to search screen;
Enter a search criteria;
Select Search;

Select warrants;

‘Total Warrants Selected’ will display number of warrants selected.

Warrant Search Criteria (Filtered) -
Saved P
Searches DELETE Tiélidg
Product : PB
Brand : BERA
Status ~ | mcwoe | | Excluoe \
Lookup k4 v | INCLUDE | | EXCLUDE il
Range b

| | [etwe | | exctue |

Maximum Number of Records

Warrants [ Select All Results Total Warrants Selected 5

ot T E

DOWNLOAD | BATCH | FINDBY | COLLATERALISE | UNCOLL. | INTER-ACC. | EXCLEAR | CLEARED | WITHDRAW | RENT ENDORSE Warants 17 Records EXINRd

WarrantNo WarrantId  Product Is Collateralised Whse Whse Co Brand Shape GrossWgt NetWgt Location Name RentDue NotEndorsed Account Account Name Rent Start Date  Participant

@ - - ™ g P - » - S - -
) 44 PP - g - - » 4 W - “*
B 54 e [ - - e W - - - - 4’ pr— J -, o b -
() ey - - - - - - - - 4’ prT— - e
i - - - - - o - - PR - “*
- - - - B - - - - - e — - -
i} W — - - - - . o gt g —-— # 'y
B e - - - - S - - “>
] e + e - - - ’ T — - “*-
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11.9 Fast Track Instructions from Search

11.9.1 Inter-Account Transfer
Perform a search;
Select warrants;

Select Inter-Acc;

Warrant Search Criteria (Filtered)

gﬁhes : | oeere

Include
Product : CA
Status - | mewoe | | excuuoe |
Lookup - - | mewoe | | excruoe | S
Range -

[ ‘ | [ wewwoe | [ excrue
Maximum Number of Records

Warrants @ Select All Results  Total Warrants Selected 5

CLEAR

[ oo JRET [rove ]

DOWNLOAD | BATCH | FIND BY | COLLATERALISE | UNCOLL. {UNTER-ACC,)| EXCLEAR | CLEARED | WITHDRAW | RENT ENDORSE Warrants 909 Records SR P

[[] WarrantNo Warrantld Product Is Collateralised Whse Whse Co Brand Shape Gross Wgt NetWgt Location Name RentDue NotEndorsed Account Account Name Rent Start Date  Participan
5 - - - . e - - — e P — A b 48 POV -

5 . "4 - . pa— . s — - pe— A b 48 POV -

5 4 e - R — ie 40 — ‘. - - -

iezaan - - - - - B - -
i suaaa - - —— - . - oo - -
B R - — . - . ———— - - -
] essas - — . - - - PR - - -
i} iesam tae - - . - B e s -
]} i3 - Ll - & - - e - -
] i - e - - - - - ke A b b "

A pop up will appear;

Create Inter-Account Instruction

Target Account for the Inter-Account Instruction:
I -

*

Account
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Select Target Account from drop down list;

Create Inter-Account Instruction

Target Account for the Inter-Account Instruction:

Account

Select Create;

If the warrants fail to validate a warning message will appear as shown below, if no warning message

please continue to the next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;

Create Inter-Account Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

CANCEL EXPORT
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You will now be directed to the instruction page.

Inter-account Transfer Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | UPLOAD

 CONFIRMATION

Reference Instruction Id Warrants Status Target Account Created Released
e iaeed 4 M s A e R &

e iR A o ir— - - e TR

e iades 40 +oohe P - - B L 4 &

e e 4 -tbe - s e B -

11.9.2 Ex-Cleared Transfer
Perform a search;
Select warrants;

Select Exclear;

Warrant Search Criteria (Filtered)

Se oo |
Searches LOAD | oeeere ‘

Include
Product - CA

Status - | mcwoe | | Eexcluoe |

Lookup ¥ - [ meiwoe | |exciuoe |

Range -

[ | [ meiooe | | exciuoe |

| searcr JEEEA Remove | | cuear

Maimum Number of Records | J

Warrants 909 Records [EXKIIRA Paoe €1 KN

[l WarrantNo Warrantld Product Is Collateralised Whse Whse Co Brand  Shape Gross Wgt NetWgt Location Name RentDue NotEndorsed Account Account Name Rent Start Date  Participan
) reasis - - e - e e - P R S -
—— ote - - e - —— - -
P— e e PO — siee . e ST - - -
oo QAN o - e - PR— - - -
i . e - . - - - - - - -
Il . - e - - - o P— - - -
] [ - - . - - - i - - B
] — o oo - - e — - p— - - -
1 easianses o - - b oo —— " DU ———— - - -
Fl . - - - et oo —— sen P PoSTe——— oaipie -

A pop up will appear;

Create Ex-Cleared Instruction

Enter / Select the following for the Ex-Cleared Instruction:

Taker I - -

Security
Reference
Manual =
Release
| CREATE  CANCEL
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Use drop down menu to choose Taker;
Enter a Security Reference (if applicable);
Opt Manual Release (if applicable);

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;

Create Ex-Cleared Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
\Warrants.

| CANCEL | | EXPORT |

Select Create;

You will now be directed to the instruction page.

Searching and Sorting +

Ex-cleared Transfer Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | ACCEPT | REJECT | UNDO | RELEASE | uPLOAD Records B

«/ CONFIRMATION  Instruction(s) Created Successfully

Reference Request Id Warrants Giver Taker Status Requested On Requested By Released On
g S - - - . + e o> -

s

-, o st s

-, e

OOoOoDOo o @
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11.9.3 Cleared Transfer
Perform a search;
Select warrants;

Select Cleared;

Warrant Search Criteria (Filtered)

Saved = [ oaew |

Searches | DELETE Include
Product : CA

Status 4 INCLUDE EXCLUDE

Lookup [ 2 - INCLUDE EXCLUDE Exclie

Range s ‘

71 ‘ | INCLUDE EXCLUDE

e renove || ciem

Maximum Number of Records

Warrants @ Select All Results Total Warrants Selected 5

DOWNLOAD | BATCH | FNDBY | covLATERAUISE | uncoLL. | mTer-acc. | excLeaR(( cLEARED DWITHDRAW | RENT ENDORSE Wartants 909 Records ESIRA Page €I KIM
[C] WarrantNo Warrantld Product Is Collateralised Whse Whse Co Brand Shape Gross Wgt NetWgt Location Name RentDue NotEndorsed Account Account Name Rent Start Date  Participan

0o oo odE
.
.
.
$

The below pop up will appear please select if Premium Warrants should be included or leave tick box

blank and select Create;

Create Cleared Instructions

On standard commitments would you like to include Premium Warrantzs?

Can Include Premium Warrants l:‘

CREATE CANCEL

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;
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Create Cleared Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

| CANCEL || EXPORT|

This error will be received if the instruction contains invalid warrants

x There is no Commitment for some of the Warmants All 4 Warrants have failed to validate. Select Export to view the failed Warrants.

This error will be received if you do not have a corresponding clearing commitment.

A new instruction has been created.

Cleared Transfer Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | UPLOAD

J CONFIRMATION  Instruction(s) Created Successfully

Reference Id Status Warrants Prompt Contract Acc.  Giver Taker Created Completed

0 e -
[t -
B S e
B S - -~
B - - b
B s “ -
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11.9.4 Withdrawal
Perform a search;
Select warrants;

Select Withdraw;

Warrant Search Criteria (Filtered)

Include
Product : CA
Status * | mewoe | | excuuoe |
K - | mcwoe | | ExcLuoe
foop l ‘ -
Range ”;

|| | | mewoe | | excrupe |

search IO \ CLEAR

Maximum Number of Records

Warrants @ Select All Results Total Warrants Selected 5

pownLoap | atcH | mpBy | coLuaterauise | uncoLt. | mmeracc. | exciear | cLeare ((WimkoRaw)| RenT ENDORSE Warants 909 Recorcs IR Page I KIKd

/)

[[1  WarrantNo Warrantld Product Is Collateralised Whse Whse Co Brand Shape Gross Wgt NetWgt Location Name RentDue Not Endorsed Account Account Name Rent Start Date  Participan

r———" - e g oo - — - M - - -
: issaas e - L S 44 48 — ‘- W P 5 >
5 . aua N e seis ey I #49 - * e A TE——— po it d "y

S - W ’ ’ — » M ————" — -
TR — - — - PO PRT—. . -
iesaas - - - " N " - e b - -
R - P— s . - . - . "
A - —~ - s ’ . . M - ‘ -
- - - " - - . I - . -
- - e - - " - . W ——— " -

A Create Withdrawal box will pop up, select the relevant reason for the withdrawal from the drop

down;

Create Withdrawal

Withdrawal Reason: *

For Cancellation

| For Mobilisation
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Select “For Cancellation”

Create Withdrawal

Withdrawal Reason: = |[FlgerT Tt il ] s

CREATE CANCEL

Select “For Mobilisation”

Create Withdrawal

Withdrawal Reason:  * | [FEnT e [wv]

CREATE CANCEL

Warrants being withdrawn for mobilisation for material held in the US jurisdiction will be required
to complete ‘Assignee’ details. Once authorised, this instruction is irrevocable.

Create Withdrawal

Withdrawal Reason: LA or IMobilisation ﬂ

Assignee: *

Assignee contact details:  *

This process is irrevocable once authorised and must continue until the
warrant is printed by the agent.

CREATE CANCEL

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;
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Create Withdrawal Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

| CANCEL | EXPORT |

You will now be directed to the instruction page.

Withdrawal Instructions
DELETE | AUTHORISE | DAILY VIEW: OFF | DOWNLOAD | UPLOAD

o CONFIRMATION _Instmictons) Created Stccesshlly

Dual Authorisation will be required, select the withdrawal instruction and select Authorise and a pop

up box will appear to prompt secondry authorisation ;

Withdrawal Instructions
| ocere o nax s ve e pomsecac  veccua]

o o — - o e
= —— = — -
o s = —_— - ma
o - - = —a

Authorise

Usemame * |\ ‘

Password = | ‘

Notes

| AUTHORISE | CANCEL
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Once dual authorisation is complete and you select Authorise the below Warrant Withdrawal Request

sheet will appear as a pop up which acts as confirmation of the withdrawal instruction;

# L i

2] -- Web page Dialogue X

e
iy

Warrant Withdrawal Request
Date Printed
Tirre Printed : om0

LMEcword Partisigant 10
Warrant Witharaw i

‘Warrast Witharawal Referencs

Humibsr of ‘Warranic

Pleadte presae the Seieohsd Warrmnts for D SEowE WSTSAT WIERIrSS 10 0 e S SamDe

Eaourtty Cads A

Agent Use Only
No. 0fF Wamants Withdrawn:

) Warrarts Collected by, L

Print Mame

Signature

Diate
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11.9.5 Rent Endorsement (Rent Paid)
Perform a search

Select warrants;

Weicome JPMAACA | Settings | Log Ot

‘O LMEsword HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
Warrant Search Criteria -
Saved = include
Searches LOAD SLETE
Status v INCLUDE EXCLUDE
Lookup B ol INCLUDE EXCLUDE

Exclude
Range -
INCLUDE EXCLUDE
Maximum Number of Records SAVE | REMOVE | CLEAR

Warrants ([ Select All Results  Total Warrants Selected 3

DOWNLOAD | BATCH | FIND BY | COLLATERALISE | UNCOLL. | INTER-ACC. | EXCLEAR | CLEARED | WiTHDRAW ((RENT ENDORSE ) Warrants 18742 Records ESONIRE Page €I KR

Location Net Rent Start
Date Whse Co  Whse

Warrant Warrant
1d Account Name Product Whse Co Name Brand Name i wat Shape Name Whse Name

L No

Select Rent Endorse button at the top of the screen the following window will appear;

Create Rent Endorsements

Rent Target Date:  * @ Use this value (dd/mmiyyyy)

) Do not set a value

| CREATE || canceL |

In the Rent Target Date field, enter the date you wish to pay the rent up until and including to.

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;
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Create Withdrawal Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

| CANCEL | EXPORT |

You will now be directed to the instruction page.

Rent Endorsement List

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | REPORT Records EXRREY]
Reference 1d Status Warrants  Rent Due ($) Created User WH Agent WH Company RentExpiry ~ Created  Completed
(RSP ——— - PR — et - [ ppr—— SR -

i e - - wesn o - - S - ey -

rent endorsement window opens with the message “Rent endorsements created successfully)”

at the top of the screen;
All the warrants are put into a rent endorsement instruction by warehouse company;
The warehouse company code is the reference for each instruction;

If you wish to amend an instruction, tick the instructions and click on the Amend button, the amend

rent endorsement window should be displayed — see below;

Input the target date in this format — dd/mm/yyyy and click on the Save button;

Amend Rent Endorsement

[ SAVE | cancEL | REPORT

DETAILS WARRANTS (T21) COMMENTS (0}
Id 125087
Reference * | mmem _fml mmenlem mm-
5 S _ ¢
‘Warehouse Agent * DM 3
Warahouse Company * 3
Target Date am = (ddmmiyyyy) The date, up to and including, that the rent payment amount is to be calculated for
Rent Due ($) 738,123.75
Status Unauthorised Create
L ™ I
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a. The following message will appear;

J CONFIRMATION Rent Endorsement updated successfully.

Version 1.2

LME Classification: Public

The instruction is now ready for authorisation

12 Batch

12.1 Creating a Warrant Batch

Select warrants > Search;
Select search criteria: Status;
Select warrant(s) for batch;

Select Batch;

‘@ LMEsword HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS

Weicome Wi | Settings | Log Out

ADMIN  HELP (o}
1 unread message (0 Warrant, 0 Cleared, 1 Excleared. 0 Inter-account. 0 Lodge. 0 Withdrawal) +
Warrant Search Criteria (Filtered) -
Saved =
[onee |
Product - AH
1 Location  Detroit
Status ~ | mciuoe | | exciupe
Lookup A ~ | MNCLUDE EXCLUDE e
Range >
INCLUDE EXCLUDE
SAVE remove || cLeEar

Maximum Number of Records |

]  WarrantNo Warrantld Product Whse WhseCo Brand Shape Gross Wgt NetWgt Location Name RentDue NotEndorsed Account Account Name

n . . ooe oe. - - . - -
whoes .- . . - - - - " - -
tnee - . - . " - - - - - - -
- — . - . . - o o

tfi1i1t1

Rent Start Date

Warrants 6108 Records ESIIR Pace <KD 3

Participant
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Save Batch

Batch NEW -

Batch Name | | *

| SAVE | | CANCEL |

Enter a name in the mandatory field;

A confirmation message will appear;

« CONFIRMATION Batch Mame: Test1 containing 3 Warrant(s) saved successfully.

Select warrants > batch and view warrants;

User is able to clear/delete listed warrants; rent endorse; authorise; amend; re-issue; cancel; remove
and download from and upload into the batch from a file and also find other warrants to add to the

batch using the ‘find by’ utility;

Warrant Batch - Test1 Process allin Batch ~ Total Warrants Selected 0

oetere [ cuean | bown.ono | uon | o | couemss | mcow. | wreeac. | excea  cueaneo | wrosaw | rewr voorse

Find by allows the User to find warrants by;
e Warrant ID — copy and paste a list of warrant IDs;
e Scanning —scan into the window;

e Warrant Number — enter number, Warehouse Company and location.
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Find By

@ Search By Warrant ID
) Search using Scanner

0 Search By Warrant Mumber

Warrant ID/NMumber List

FIND CANCEL

12.2 Adding to an existing Batch

Warrants > Search;

Select search criteria: Status;
Select warrant(s) for batch;
Select Batch;

A pop will appear;

Select an existing saved batch from the drop down menu;

Save Batch
Batch NEW M
Batch Name 1 *
2
SAVE CANCEL

Select Overwrite or Append (Overwrite will remove and replace the existing warrants with the new

selection, append will add to the warrants in batch);
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Save Batch
Batch . -
Batch Name |1 | *

| OVERWRITE | APPEND = CANCEL

A confirmation message will appear.

J CONFIRMATION Batch Name: test? containing 6 Warrant(s) saved successfully.

12.3 Viewing Batches

When you hover your mouse over the batch option you will see a list of your saved batches for you
to select.

HOME RULGEIANE TRANSFER LODGE  WITHDF

BATCH 4 ’

SEARCH 2
ACCOUNT MANAGEMENT
RENT ENDORSEMENT

RENT CALCULATION
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12.4 Removing Warrants from a saved Batch

Navigate to batch screen;

Select warrants to be removed from batch;

iekcome i & | Settogs | Log Out

’@ LMEsword AR TR 5 L W AVRAL L oy Nk 2 a
6 unread messages (0 Wamant, 0 Cleared, 0 Exclearsd, 0 infer-account, 2 Lodge, 4 Withdrawal, 0 Rent Endorsement, 0 Premium) +
Warrant Batch - 1 W Process ol in Basich  Total Warmants Selected 1
oeieve] c1eax | owai oo | st bk Pl | coutTeRaLse | (et | arren.ac. | exciean] eanen | ersesam] Reer eoomse | esasnd W 2 Recots TR
[ Wamant No ‘Warrant i ‘Product Is Colateralised Vimse ‘Whse Co ‘Brand Shape Gross Wgt Net Wot Location Name ‘Rent Due ‘Not Endorsed ‘Account Account Name ‘Reat Start Date Participant
T T e —a e — =
O . — — — e et — -

Select Delete;
A pop up will appear to confirm removing the warrants from batch.

A confirmation message will appear

J CONFIRMATION Batch Mame: Test removed successfully.

J CONFIRMATION Warrant(s) add from Batch succe
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12.5 Fast Track Instructions from Batch

12.5.1 Inter-Account Transfer
Navigate to a batch;
Select warrants;

Select inter-Acc;

Warrant Batch -3  Process allin Batch Total Warrants Selected §

DELETE | CLEAR | DOWNLOAD | UPLOAD | FIND BY | COLLATERALISE | UNCOLL. ~EXCLEAR (CLEARED | WITHDRAW | RENT ENDORSE
—

[[] WarrantNo Warrantild Product Is Collateralised Whse Whse Co Brand Shape GrossWgt NetWgt Location Name RentDue Not Endorsed

a — —— N —
e . . - - PR—— - - - -
s - - " - —— - - - -
PP O pre— - "» - e - ° - -
7 " - . - - .
B oy - - "
- I - - o - " - - -
) . . - .
) . - - oottt o - . b - -
- - - - - .
] 4 - - - ™
B - o - “ - om - - o - JOVPN
2 - - “ - F——— - -
] & . . “ - —— - -

A pop up will appear;

Create Inter-Account Instruction

Target Account for the Inter-Account Instruction:
I

*

Account

| creaTe | | canceL |

Account

e

T—

——

-

T—

S——

-

—

Version 1.2

LME Classification: Public

Account Name
—
—
—
—

Rent Start Date

Warrants 17 Records

Participant
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Select Target Account from drop down list;

Create Inter-Account Instruction

Target Account for the Inter-Account Instruction:

Account

Select Create;

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen.

Create Inter-Account Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

CANCEL EXPORT

Inter-account Transfer Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | UPLOAD Recous EL IR

o/ CONFIRMATION  Instruction(s) Created Successfully

& Reference Instruction 1d Warrants Status Target Account Created Released
] -
] - e &
] - e
] - s

r@ Page 99



LMEsword Operating Procedures Version 1.2

LME Classification: Public

12.5.2 Ex-Cleared Transfer
Navigate to a batch;

Select warrants;

Select Exclear;

asitn 17 fmcors EERE

A pop up will appear;

Create Ex-Cleared Instruction

Enter / Select the following for the Ex-Cleared Instruction:

Taker I - -

Security
Reference

Manual
i
Release

CREATE CANCEL

Use drop down menu to choose Taker;
Enter a Security Reference (if applicable);
Opt Manual Release (if applicable);

Select Create;

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;
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Create Ex-Cleared Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

| CANCEL | EXPORT

You will now be directed to the instruction page.

Searching and Sorting o

Ex-cleared Transfer Instructions

Records m

Reference Request Id Warrants Giver Taker Status Requested On Requested By Released On

» e s - i wn * - e v J— T - -

R inain - - e et + 3 W

o s tore - eyt Stasen daen “rmaacn - -

- e o B + T e -+ EN— TSRS S &
R d - o - — o b " TIS—

12.5.3 Cleared Transfer
Navigate to a batch;
Select warrants;

Select Cleared;

Warrant Batch -3 Process all in Batch: Total Warrants Selected 5

Warrants 17 Records E_

WarrantNo Warrantld Product Is Collateralised Whse Whse Co Brand Shape GrossWgt NetWgt Location Name RentDue NotEndorsed Account Account Name Rent Start Date  Participant
G m . 2 WS OB W N A5 S — P p————
| . . - - - - - —an s - SR A .-y -
e - - - —— FE—. - - n— - T T -
Fres - - - - - -e e - - gt b b — -
Y e “ - - - - . - - - g T -
e weie - - . - - "o S " - - -
sam - - - = - - - - - oy - - -
s - - - - - - - ot o o —-——-- .
s .. “ - o - - "o - B e .
Fres *ea. . * e - - ae - et - e - -
s ron- “ - - - - -+ - - dp_ g o e -
1. - “ - - L " - " d—-—p——-_-— e .
a4 - N . - - - - — TP S N -
144 - - - - e - - - B L a—— -
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The below pop up will appear please select if Premium Warrants should be included or leave tick box

blank and select Create;

Create Cleared Instructions

On standard commitments would you like to include Premium Warrants?

Can Include Premium \Warrants I:‘

CREATE CANCEL

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;

Create Cleared Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

CANCEL EXPORT

This error will be received if the instruction contains invalid warrants

x All 2 Wamrants have failed to validate. Select Export to view the failed Warmrants. There is no Commitment for some of the Warmanis

This error will be received if you do not have a corresponding clearing commitment.
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A new instruction has been created.

Cleared Transfer Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | UPLOAD Recorss ESIIR
Reference 1d Status Warrants ~ Prompt Contract  Acc.  Giver Taker Created Completed

[ S———— - " - — — J—

Stidm - - - ‘ — - P

2 amm - - - o o

wedames s - - - .- T—— S—

+4 amnsas - - - - — Po——

a4k e — - - .- — —

] - - —— - pom—— ——t 4 SN el

12.5.4 Withdrawal
Navigate to a batch;
Select warrants;

Select WITHDRAWY ;

Warrant Batch -3  Process all in Batch: Total Warrants Selected 5

Wanants 17 Records

WarrantNo Warrantld Product Is Collateralised Whse Whse Co Brand Shape Gross Wgt NetWgt Location Name RentDue NotEndorsed Account Account Name Rent Start Date  Participant

. - - e A — - B S . -

o " N W e - e P p— - - —— P -

14 e S P — - - ————— - -

- - - . - . - - - - S — -
g e — - - - e - . - - P " P, - - -
. - .. - S S ——————— ——— -
.. “ " - - - - -’ MO P e -
. - - S - ——— - -
. . - .. - S T S — -
. . “ " - - - - -’ P P -
w4 - .. - - S - —— - -
. - “ . . - - Y S — -
- - - - - - - - SU O A - -
- - . .. - S - ——— - -

A Create Withdrawal box will pop up, select the relevant reason for the withdrawal from the drop

down;

Create Withdrawal

Withdrawal Reason:. =
For Cancellation
|| For Mobilisation

@ Page 103



LMEsword Operating Procedures Version 1.2

LME Classification: Public

Select “For Cancellation”

Create Withdrawal

Withdrawal Reason:  * | [Filiern e =y iie] bt

CREATE CANCEL

Select “For Mobilisation”

Create Withdrawal

Withdrawal Reason:  * || gl W= 0] ﬂ

CREATE CANCEL

Warrants being withdrawn for mobilisation for material held in the US jurisdiction will be required
to complete ‘Assignee’ details. Once authorised, this instruction is irrevocable.

Create Withdrawal

Withdrawal Reason: Il or Mobilisation ﬂ

Assignee: *

Assignee contact details: *

This process is irrevocable once authorised and must continue until the
warrant is printed by the agent.

CREATE CANCEL

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;
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Create Withdrawal Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

CANCEL | | EXPORT |

You will now be directed to the instruction page.

Withdrawal Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | UPLOAD

Reference Instruction Id Warrants Returns Rejects Status Created Completed

W eds ek e w e -t

Dual Authorisation will be required, select the withdrawal instruction and select Authorise and a pop

up box will appear to prompt secondry authorisation ;

‘Withdrawal Instructions
[oer oz oner v orr | oownona o) s EECY

o CONFIRMATION _ Insructo

EFE T =] =y ras-— =
—-— -- —i i
EE S ] = [ e -
EE_T _] e Fa—— ]

\@II\

Authorise

Usemame = “ ‘

Password * ‘ ‘

Notes

‘.AUTHDRISE | | CANCEL
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Once dual authorisation is complete and you select Authorise the below Warrant Withdrawal Request

sheet will appear as a pop up which acts as confirmation of the withdrawal instruction;

¥ L i

2] -- Web page Dialogue X

L
fa

Warrant Withdrawal Request
Date Printed
Tierse Printed @ oo

LMEcwerd Partisigant 10
‘Warrant Witharaw i

‘Warrast Wiharawal Referends |

Humibsr of ‘Warranic

Pleadte presvde the Leieobed IWarrmmts for o SEowE ST WIEROrSS 10 0 e S SamDet

Baolrtty Cods A

Apgent Use Only
No. 0f Wamants Withdrawn:

)] Warrarts Collected by C

Print Hame

Signature

Diate
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12.5.5 Rent Endorsement (Rent Paid)
Navigate to a batch
Select warrants

Select Rent Endorse button at the top of the screen the following window will appear;

Create Rent Endorsements

Rent Target Date:  * @ Use this value (dd/mmiyyyy)

) Do not set a value

| CREATE || canceL |

In the Rent Target Date field, enter the date you wish to pay the rent up until and including to.

If the warrants fail to validate you will see the warning messgae below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;

Create Withdrawal Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

CANCEL EXPORT

You will now be directed to the instruction page.

Rent Endorsement List

NEW | AMEND || DELETE | AUTHORISE | DOWNLOAD | REPORT

J CONFIRMATION  Instruction(s) Created Successfully

Reference 1d Status Warrants  Rent Due ($) Created User WH Agent WH Company Rent Expiry Created  Completed

S E Rl e
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The rent endorsement window opens with the message “Rent endorsements created successfully” at

the top of the screen;
All the warrants are put into a rent endorsement instruction by warehouse company;
The warehouse company code is the reference for each instruction;

If you wish to amend an instruction, tick the instruction and click on the Amend button, the amend

rent endorsement window should be displayed — see below

Input the target date in this format — dd/mm/yyyy and click on Save button;

Amend Rent Endorsement
 save [ cance

WARRANTS [721) = COMMENTS (0)
Id 125087
Reference O e

) k . C

Warehouse Agent % | B E
Warehouse Company x i T Nl wl = )
Target Date *  ommm {ddimmiyyyy) The date, up to and including, that the rent payment amount is to be calculated for
Rent Due (§) 738.123.75
Status Unauthonsed Create

The following message will appear;

J CONFIRMATION Rent Endorsement updated successfully.

The instruction is now ready for authorisation.
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13 Transfers and Endorsements

LMEsword has been designed to be intuitive and in order to achieve this; common formats and
methods have been adopted over many areas of the system. All types of Transfers and Rent Payments
have been referred to as Instructions in LMEsword and all instructions have been presented in a
generic format to help simplify the use of the system. This section provides an overview of the generic
format and how it would relate to the different instructions.

13.1 Types of Instruction

Ex-Cleared Transfer Instruction

Allows the member to transfer warrants to another member without the need of any clearing
activities. This instruction type will also be used to transfer warrants to the LMEClear Pledge Account
for collateral purposes.

Cleared Transfer Instruction

Generated automatically by the Clearing House clearing function; can also be manually generated by
the member as long as there is a corresponding clearing commitment. This will allow the transferring
of warrants from a Giver to the Clearing House then from the Clearing House to the Taker member
via the Clearing House clearing system. Cleared Transfer instructions must be populated/created and
authorised by 11am of the delivery commitment day.

Inter-Account Transfer Instruction

This allows the simple transfer of warrants between accounts held or managed on behalf of other
customers by the same member.

Rent Endorsement Instruction (Rent Paid)

This allows a warrant to be endorsed i.e. rent paid on the warrant.

Lodge Instruction

This allows a member to lodge warrants at the LME Depository against a House or Customer account.
Withdrawal Instruction

This allows the member to withdraw the warrant from the LME Depository. This can be withdrawn
for one of two reasons.

i Mobilisation of warrant, whereby the warrant is held outside of LMEsword.
ii.  Cancellation, whereby the warrant is withdrawn and cancelled by the London Agent.
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13.2 Creating an Instruction

Each instruction is presented in three parts.
Details Tab

Allows the User to select unique reference and specific information for the instruction such as number
of warrants, product, target account, target member, security information.

Warrants Tab

Allows the User to add and validate warrants for the instruction.
Comments Tab

The User is able to add private or public comments for the instruction.

13.3 Adding Details to an Instruction

Ex-Cleared Instruction

The Ex-Cleared instruction will require a unique reference, the product that the warrants will be
associated with, the Taker who will be recipient of the transfer, the number of warrants being
transferred, a security reference which is optional as well as the option to release manually. A manual
release may be used if the Giver wants to monitor the transfer more closely.

WWARRANTS (0) COMMEMNTS (D)
Reference *
Product = EI i
Taker * =]
Number of Warrants b

Security Reference

Manual Release o

Cleared Instruction

The Cleared instruction will also require a unique reference. The prompt date will appear for the
commitment for that business day. N.B. You will not be able to create a cleared instruction if you do
not have a commitment for that day. The commitment field will specify which contracts you have
commitments for and the final input field will ask you to specify how many warrants you are
nominating for delivery.
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m‘ WARRANTS (0) | COMMENTS {0) ‘
Reference = | |
Prompt Date i
) Commitment * | M ¢
Giver S
Taker LME Clear Operations
Number of Warrants * |
Can Include Premium Warrants D

Inter-Account Instruction

The Inter-Account instruction is a simpler format and asks two fields to be populated. The unique
Reference, which is a mandatory field and the Target Account for the transfer.

\ WARRANTS (o)_H COMMENTS (0)

Reference * ‘ \
Target Account * ‘ [+]
~
MHanen tanes e i
(w + L HE
[T—. B - o i e -
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Rent Endorsement Instruction

The Rent Endorsement instruction details tab will require a unique Reference, the London Agent and
Warehouse Company associated with the warrants about to be endorsed and the Target Date of the
rent period. When you enter the warrants in the warrant tab LMEsword will calculate the total rent
and display the figure in the rent due field on the details tab.

WARRANTS (0) COMMENTS (0)

Reference %

Warehouse Agent = B D

Warehouse Company * E

Target Date * {dd/mmiyyyy} The date, up to and including, that the rent payment amount is to be calculated for
Rent Due ($)

Status

13.4 Adding Warrants to an Instruction

| FROM SEARCH || FROM BATCH || UPLOAD || FIND BY |

Using the “From Search” Utility

This utility will display the warrant search window, which anyone who searches for warrants will be
familiar with.

Once the results are shown, the User is able to select the warrants via the checkboxes either one at
a time or the whole page if required. The User then selects the ‘Transfer’ button to add the warrants
to the warrant tab.

Using the Batch Utility

The batch utility will populate the warrant tab with warrants that have been selected to be used for
instructions and downloads.

Available in all warrant tab areas excluding Lodge instructions as the warrants are yet to be added to
an account.

Using the Upload Utility

The upload utility will allow the User to upload warrant ID Level 1 file (WRTID) files.
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Using the Find by Search Utility

The find by search utility allows the User to add via warrant ID or warrant No, warehouse company
code and location code, or by scanning; dependant on the instruction.

13.5 Validating Warrants in an Instruction

Create Excleared Transfer Instruction
m CANCEL m REMOVE INVALID | REVALIDATE | FROM SEARCH | FROM BATCH | UPLOAD | FIND BY

DETAILS m COMMENTS (0)

= Warrant No. Warrant Id Notes Product Source Account Rent Due Net Weight

— T » a—

oo oOoo

A User may at times add a warrant to an instruction that the system will recognise and alert as invalid.
Reasons a warrant may be invalid:
i Warrant has been selected from mandatory account;
ii. Product in warrant is not valid;
iii. Warrant is not with warehouse company;
iv. Warrant is already in an active instruction;
V. Rent has not been paid.
When a User is faced with invalid warrants, there are two options:
i Remove — manually removes warrants selected by the User;

ii. Remove Invalid — uses system validation to systematically remove all invalid warrants from

the instruction.

At times, the warrants may be correct but the details in the details tab may have been entered
incorrectly. In this situation change, details in the details tab and then select the ‘Revalidate’ button
in the warrants tab. The warrants should now be recognised as valid.
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13.6 Amending an Instruction

All amendable instructions are amended via the ‘Amend” button on the main instruction screen.
An amendment can only occur if the instruction is in an unauthorised create status.

User selects the instruction via the corresponding checkbox and then selects the ‘Amend’ button;
User is taken to the amendable view of the instruction;

User makes changes and select save again;

Status is unchanged — Unauthorised create.

13.7 Search for an Instruction

Each instruction screen will display a search and sort section at the top of the screen.

This allows you to manage your instructions more effectively using an instruction specific set of search
criteria.

Select criteria from far left pull down menu;

Enter value or range (dependent on criteria selected);

Select Add to add criteria to criteria window (far right);

To remove 1 criteria select from far right box then select Remove;
To clear complete selection of criteria select Clear.

Searching and Sorting

Sort Order : Requested On (descending), Released On (descending), Status Reset Sort Order

Reference B Value m

REMOVE

CLEAR
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13.8 Sorting the Instruction in the display

As with the warrants results screen sorting of any list of instructions is performed by selecting the
column heading. Select the column again to switch from ascending to descending.

Ex-cleared Transfer Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | ACCEPT | REJECT | UNDO | RELEASE | UPLOAD Records EXTIE]
[1  Reference Request Id Giver Taker Status Requested On Requested By Released On

B - . . .

B camun: 1ns

B vt

B R

;
;

[ |
:
:

13.9 Downloading an Instruction

Any type of instruction can be downloaded into a text file and used to provide a template for an
upload file or to be sent to another party.

From the instruction main screen select the download button;
System directs you to the download screen where you can choose your type of download;
After the type of download is selected, click the download button;

System directs you to the File Management screen where your download task is being processed (will

be at the top of the list of files);

Select the refresh button and monitor the status of your file.

File Management
USER VIEW. ON | DELETE | UPLOAD | RESTART | REFRESH | SEARCH L) 200 s
LogFle Flle Ty Filo Mame Sats  Message Uploed  Started On Completed On Created By Created On
QI St Duta Dowriond - Band BRANDZ01X0005 bt Fivshed Processing
Yirm.,  Sisic Duta Dowrtoad - LMEswcrd Partcpant Accounts Completed  Frvshed Processing
) Yirw,, Oownlcad Warart (level 2) &_WarartDownlood tet Completed  Finshed Processing m L (
Yiew,,  Uploas Warmant M level 1) 5_WamantDowrioad ta Fireshad Processing v
Yitw.. St Data Downoad - Brand ERAND0TXS058¢  Completed  Firvshed Processing
Yiew., Downloas Warmart Fuli Detais flovel 3} Compluted  Firsshed Processing
Yiew.. Dowrload Warart k8 flevel 1) 3 WamantDowricadta  Completled  Finsshed Processing

If file downloads successfully you will see a status of completed and your file will be available to view
from the File column via the view link.
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Dependant on browser setting, the file will be available to download.
The following types of file will be available to download
i.  WarrantId (level 1) (file name: Your choice of filename.txt);
ii. Inter-Account Transfer File (file name: Your choice of filename.txt);
iii. Ex-Cleared Transfer File (file name: Your choice of filename.txt);
iv. Cleared Transfer File (file name: Your choice of filename.txt);
V. Lodge Instruction File (file name: Your choice of filename.txt);
vi.  Withdrawal Instruction File (file name: Your choice of filename.txt);
vii. Rent Endorsement Instruction File (file name: Your choice of filename.txt).
The User can save the file using any filename of their choice.

If the download failed you will see a status of failed and will have access to the log file that will explain
why the failure occurred.

13.10Uploading an Instruction

The upload of instructions occurs from the File > View screen and is triggered by the Upload button.

Select the Upload button and the system will direct you to an upload file screen;

Upload File

CANCEL | UPLOAD

EE;?LZIIE * | Upload Excleared Transfer File E”
File * Browse. .
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You will choose your type of upload; the default will refer to the location you select the upload

function from and will provide you with 5 options to upload different types of files;

Upload File

Type of File *

1o:Uploait Upload Warrant Id (level 1)

- * | Upload Inter Account Transfer File : =]

K85 Upload Excleared Transfer File it
Upload Cleared Transfer File

Upload Withdrawal Transactions

You will then select your file from your directory system using the Browse button;
Once file selected select the Upload button;

System directs you to the file view screen where your upload task is being processed (will be at the

top of the list of files);
Select the refresh button and monitor the status of your file;

If file uploads successfully you will see a status of completed and your file will be available to view

from the file column via the view link;

Your file will also be available via the instruction screen and will be listed as an unauthorised create

status file;

If the upload failed you will see a status of failed and will have access to the uploaded file and a log

file that will explain why the failure occurred.
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13.11 Adding comments to an instruction

The adding comment functionality is once again a generic concept that applies to all types of
instructions with the exception of Withdrawals and Lodgements

User must select the 3™ tab known as the comments tab;
The User must then select new to add a new comment;

The User can decide within the comment window if the comment is to be public or private. Any User

within the same company can view a private comment. A public comment can also be seen by the

taker.

Create Excleared Transfer Instruction

vew | e | sae | cance

| DETAILS ” WARRANTS (0) | COMMENTS (0}

There are no comments for this Instruction. Please add comments to the list by clicking Mew.

Comment

Is Public

| OK || CANCEL
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13.12 Authorising an Instruction

13.12.1 Authorising as a Creating User

User authorises instructions

User selects corresponding checkbox to select instruction from list;
User selects Authorise button — authorisation window appears;
window requests authoriser User to authorise with;

Authoriser User enters details and selects Authorise;

Window closes and system message appears Instruction(s) authorised successfully;

Authorise

Usemame *

Password *

Notes >

AUTHORISE REJECT CANCEL

End Status: Authorised Created.
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13.12.2 Authorising as an Authorising User

Account — User authorises instruction.

User selects corresponding checkbox to select instruction from list.

User selects Authorise button — authorisation window appears;

Window requests authoriser User to authorise instruction;

Authoriser User enters details in notes section and select authorise;

window closes and system message appears Instruction(s) authorised successfully;

End Status: Authorised Created.
Authorise

Motes

AUTHORISE REJECT CANCEL
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14 File Management

14.1 Downloads
All downloads can be viewed and managed from the File > View.

L jEliss REPORTS ADMIN HELP
WIEWW
COSTS DOWNLOAD
END OF DAY RECOMNCILIATION » 2

n STATIC DATA DOWNLOAD

File Management

LogFile  File Type File Name Status Message Upload ~ Started On Completed On Created By  Created On
View...  Download Warrant (level 2) 5 WamantDownload bt Completed ~ Finished Processing L "+ W Lot L e
View...  Download Warrant Id (level 1) 2_WarrantDownload bt Completed  Finished Processing - - e e
View..,  Static Data Download - Brand BRAND20130606.¢ Completed ~ Finished Processing L y L R L W s 4
View...  Download Warrant Full Detais (level 3) COUNTER_194.6¢ Completed ~ Finished Processing L + L R L W s
View...  Download Warrant Id (level 1) 3 WarrantDownload txt Completed ~ Finished Processing L * L L W s #

For Members — there are two End of Day Reconciliation downloads; Warrants In/Out and Warrants
by Accounts.

The Warrants In/Out download can now be run at any time of the day.

TRANSFER LODGE WITHDRAWAL 388 REPORTS ADMIN HELP
VIEW

COSTS DOWNLOAD

2

WARRANTS INJOUT END OF DAY RECONCILIATION »

WARRANTS BY ACCOUNT STATIC DATA DOWNLOAD

End Of Day Reconciliation - Warrants In/Out Download

DOWMNLOAD

Date of Download -
(ddimmiyyyy) [—
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Viame SR | Seing Lo Ot
@LMEsword HOME WARRANT TRANSFER LODGE WITHORAWAL FILE REPORTS ADMIN HELP Qa

6 unewad messages (0 Warrart, 0 Cleared, 0 Excisared, 0 infar-accoun, 2 Lodge, 4 Wishdrawal, 0 Rent Endorsemant, 0 Pramium) +

File Management

T O O O ] ocorss ECCIES]

O LogFile  FEe Type File Name Stams Message. Uplosd  Staried On Compisted On Crested By Creatsd On
=] View..  Oovwmioad End of Dy Reconciiation - Warrants in and Warrants Out Totals RECI020201113 Completad Frished Processing aramrika rERERRE P Ll

7 RECI020201113.6¢¢ - Notepad - O X

File Edit Format View Help
RECIO 282081111
*CLIENT @
*HOUSE @
*0FFICE @
*OFFICE-FM
*PHAL 8

*PHYS
A11227
A32183
A32574
A35118
A38844
AG6701
ABB60E
AB43e1
A91665
A92787
A94285
A99358 @
CustomerCollecti
EXCESS @

F&0 NONSEG

FIN @7174

FIN ©7175
HouseCollection
HOUSE-VEC
M17684 @
M27313 @
M27625 @

NEW a
TMP-HOLD
VULCSPV1-C

< >

Windows (¢ Ln1, Col1 100%

wn
>

SO0 E®

=
=

n

OO0 E®D W
2O ®

OO0 OO
OO
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14.2 Individual User View

Files you have uploaded or downloaded can now be viewed individually, as compared to what the
whole organisation has downloaded or uploaded.

Perform a search;

Select warrants;

Select Download;

Choose any level of download;

Ask a colleague to perform a search and download;
Navigate to File Management;

Toggle between User View On and User View Off to view the files you have downloaded and the files

your colleague has downloaded.

File Management

USER WIEW: ON DELETE UPLOAD RESTART REFRESH SEARCH

File Management

USER WIEWVW: OFF DELETE UPLOAD RESTART REFRESH SEARCH

15 Transfers

Inter-Account transfers, Ex-Cleared transfers and Cleared transfers are all treated as instructions by
LMEsword.

15.1 Ex-Cleared Transfer

There are a number of functions that are specific to Ex-Cleared instructions that are detailed in this
section.

ACCEPT [ REJECT [ UNDO I RELEASE [ UPLOAD
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Accept — function performed by the taker member;
Select corresponding checkbox;

Select Accept;

View details;

Select Accept;

Status changed to Unauthorised Accepted;

Select Authorise and authorise;

Message appears:

" CONFIRMATION Instructions Authorised successfully

Status changes to Authorised Accepted;

Release — performed by the giver member after the taker has authorised accepted;
Select corresponding checkbox;
Select release Release;

Release window opens;

Release Ex-cleared Transfer Instructions

& CONFIRMATION The listed Ex-cleared transfers have been selected for release.

Reference Request Id Warrants Giver Taker

ey Hiri ddnrsiienriy -Higeln B mgn e s vl

Review and select Release;
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System message appears;

«” CONFIRMATION Ex-cleared Transfers Instructions released successfully.

Status changed to released;

Reject — function performed by the taker member;
Select corresponding checkbox;

Select Reject;

View details;

Select Reject;

Status changed to Unauthorised Rejected;

Undo — function performed by the taker member;

Select corresponding checkbox;

Ensure status is unauthorised accepted / unauthorised rejected;
Select Undo;

Status reverts to Authorised Created.
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15.2 Cleared Transfer

There are a number of functions that are specific to cleared instructions that are detailed in this
section.

Amend automatically generated cleared transfer;
Select required cleared transfer checkbox;

Select Amend;

Select Warrants tab;

Select warrants to fulfil delivery commitment;

Create new cleared transfer;

Select New;

In details screen select commitment (Cleared transfer can only be created if a commitment exists);
Select Warrants tab;

Select warrants fulfilling delivery commitment.
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16 Premium Warrant Contract

16.1 How to convert to a premium

Members are required to create separate Premium instructions for each warehouse company, as per
the warehouse company codes (This can be found under the static data download section). The
London Agent will reject premium instructions with a mixture of warehouse company codes.

Please contact the warehouse company prior to premium conversion to confirm if the warehouse
company requires the standard rent to be paid up.

16.1.1 From Search
Perform a search
Select warrants

Select Premium

Warrant Search Criteria (Filtered) -

Sires | (ol (RGN () e

Staus | [~ [ wetuoe | exctuoe | ‘

Loksp | = | (=] [ WeLuoE ) (ExCLUDE] prcte

Range ‘ E| ‘
\ /| | [ meLuoe | exciuoe |

Masmum N ofResores || =X save | Rewove || cueas |

Warrants Select All Results  Total Warrants Selected 3

WITHDRAW | RENT ENDORSE | PREMIUM | Warrants 4865 Records Page

Warrant No Warrant Id Product Whse Premium Contract
AT e AH 8298
AALIELEN e AH 8288
AT PR AH 5298

You will now be directed to the instruction page

e - VRGO I A | S00Ng8 | L0 OuE

@LM Esword HOME WARRAMT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
Saarching and Sorting *
Premium Warrant instruction List

oo e

' CONFIRMATION Insirucon(s) Created Successhaly

L 204870 Unauthorsed Creale 3 - Tk ey me=s w

NB The instruction has been ‘unauthorised created’
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Another User with the correct permissions will need to authorise the instruction

Authorise

Usemame * |m., » |
Password * |-...ioao| |
MNotes iz

| AUTHORISE | | CANCEL |

“ CONFIRMATION 1 Premium Warrant Instruction(s) Authonsed successfully.

The Warehouse Agent will then review the instruction, accept and then authorise.
When the status is ‘Completed’ the warrants are Premium

Premium Warrant Instruction List
 wew | wewo | oet€re | amhomse| secerss BTG

e Reference '] Status Warrants User WH Agent Created Complatnd |

o 204872 5 " A S

When the status is ‘Completed’, the warrants are Premium. Please be aware this may not be the same
day as submitting the premium instruction to the London Agent, as this is dependent on confirmation
received from Warehouse Companies in different time zones to London.

16.1.2 From Account Management
Navigate to Account Management
Select an account
Select Premium

You will now be directed to the instruction page
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NB The instruction has been ‘unauthorised created’

Another User with the correct permissions will need to authorise the instruction

Authorise

Usemnmame * |mu |
Password * |uu"u| |
Notes

| AUTHORISE | | CANCEL |

J CONFIRMATION 1 Premium Warrant Instruction(s) Authonsed successfully.

The London Agent will then review the instruction, accept and then authorise.
When the status is ‘Completed’ the warrants are Premium

When the status is ‘Completed’, the warrants are Premium. Please be aware this may not be the same
day as submitting the premium instruction to the London Agent, as this is dependent on confirmation

received from Warehouse Companies in different time zones to London.
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16.1.3 From Batch
Navigate to a batch
Select warrants

Select Premium

You will now be directed to the instruction page

Premium Warrant Instruction List

' CONFIRMATION Instructionds) Created Successiully
Reference i Status Warrants User WH Agent Created Complated
= 204570 Unauthormsed Create 3 T, "waA == -

NB The instruction has been ‘unauthorised created’

Another User with the correct permissions will need to authorise the instruction

Authorise

Username * |mu ‘
Password * |uuuu| ‘
Notes i

 AUTHORISE | | CANCEL |

J CONFIRMATION 1 Premium Warrant Instruction(s) Authonsed successfully.

The London Agent will then review the instruction, accept and then authorise.
When the status is ‘Completed’ the warrants are Premium

When the status is ‘Completed’, the warrants are Premium. Please be aware this may not be the same
day as submitting the premium instruction to the London Agent, as this is dependent on confirmation

received from Warehouse Companies in different time zones to London.
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16.2 Convert to Premium Instruction

Converting warrants to premium can be found under the warrants tab > Convert to Premium.

HOME L LUEEUTE TRANSFER LODGE |

BATCH 3

SEARCH

ACCOUNT MANAGEMENT
—  RENT ENDORSEMENT —

RENT CALCULATION

CONVERT TO PREMIUM —

"

16.2.1 New instruction
Select New

Complete the details tab

@LMEsword

1 unread message (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 0 Lodge, 0 Withdrawal, 0 Rent Endorsement, 1 Prem

Create Premium Warrant Instruction

snue | cancer |
‘. WARRANTS (0} || COMMENTS (0) |

Reference * ‘ |
Warehouse Agent * ‘ |Z|| E]

[FROH SEARCH I FROM BATCH IUPLOADI FIND BY l

Populate the instruction with warrants, using either

Save the instruction
Nt Wekcome DI U | Settings | Log Out

@LMESWO]‘d HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REFORTS ADMIN HELP Q

Searching and Sorting +

Premium Warrant Instruction List
! Bvew | awewo | oevere | surmorse | eccrss ETIIE

NB The instruction has been ‘unauthorised created’
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Another User with the correct permissions will need to authorise the instruction

Authorise

Usemamea * |m‘. * |
Password * |..n.aaa¢| |
MNotes o

| AUTHORISE | CANCEL |

J CONFIRMATION 1 Premium Warrant Instruction(s) Authonsed successfully.

The London Agent will then review the instruction, accept and then authorise.

When the status is ‘Completed’, the warrants are Premium. Please be aware this may not be the same
day as submitting the premium instruction to the London Agent, as this is dependent on confirmation

received from Warehouse Companies in different time zones to London.

16.2.2 Amend an Instruction

The instruction will need to be in an ‘Unauthorised Create’ status.
Select the instruction

Select Amend

Soarching and Sorting +

Premium Warrant Instruction List

e (o) o e | aumose |

Reference [ Status Warrants User WH Agent Created Completed
= — 204873 Unauthorsed Creats 4 o THCA

— 204572 Compieted 5 T, A
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You will then be able to make changes to the details tab and warrants

1 unread message (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 0 Lodge, 0 Withdrawal, 0 Rent Endorsement, 1 Prer

Amend Premium Warrant Instruction

snve | oancer
) ‘V WARRANTS (4) ’i COMMENTS (0) ’

Id Sl
Reference * ‘10141 |
Warehouse Agent x | b Syl | = G

Save the instruction

Another User with the correct permissions will need to authorise the instruction
16.2.3 Delete an Instruction

You will only be able to delete an instruction in the follow status

e Unauthorised Created

e  Authorised Created

e Unauthorised Accepted
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16.3 How to search for a premium warrant

Navigate to search screen, the premium contract can be found on the ‘Look Up’ list.

O LMESword HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q

10 unread messages (6 Wamant, 3 Cleared, 0 Excleared, 0 Inter-account, 0 Lodge, 0 Withdrawal, 0 Rent Endorsement, 1 Premium) -+

Warrant Search Criteria

Saved ‘ E‘ |W‘ ‘m‘ Include

Searches

stas | [] | weruoe || Excrupe | ‘
Lookup | Premium Contract AE | INCLUDE || EXCLUDE | Eygiude

Range AN

AW | iNcLupE || ExcLupe |
Maximum Number of Records S m\ SAVE | REMOVE || CLEAR |

DOWNLOAD | BATCH | FIND BY | COLLATERALISE | UNCOLL. | INTER-ACC. | EXCLEAR | CLEARED | WITHDRAW | RENT ENDORSE | PREMIUM Warranis 0 Records [ERIE]

Warrants Select All Results ~ Total Warrants Selected 0

You may need to add Premium warrants to your search results screen.

Navigate to ‘Settings’

Welcome jesmsss= n | Seifings | Log Cut

HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q

Add ‘Premium Contract’ & ‘Premium Start Date’ to the selected column.

]’O LMESWO rd HOME WARRANT TRANSF

1 unread message (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 0 Lodge, 0 Withdrawal, 0 Rent Endorsement, 1 Premium})

User Settings

(save | cance |

Select Columns for Search Result Screen

Source Columns Selected Columns Sort Order Columns (Max Limit of 5)
Warrant No

Print No Warrant Id

Producer Product

Producer Name Whse

Product Name Premium Contract

Product Wgt

Production Date

Quantity

Remove Date
Remove Reason
Rent Due

Rent Start Date
Shape

Shape Name
Specification
Specification Name
] Status

Unauth Create Date
Warehouse Arrival Date
n g d

000
000

LG DOWN | [ BOTTOM

| | Please Note: if a column is removed from the Selected Columns list it will also be removed from the Sort Order Columns list.
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Select Save and return to your search screen

Warrants M Select Al Results  Total Warrants Selected 0

Warrants 200 Records Paga % >

1 Warrant No Warrant Id Product Whse
O AAdcssd wirkd AH 2630 AW
) O Akl wa AH 2630 AW (
O s cte AH 2630 AW [ =
O st b5t AH 2630 AW L= B
AL s AH 2630 AW =
O  sAsers o AH 2630
O A . AH 2630
e g Al 263

16.4 How to transfer Premium Warrants

16.4.1 Ex-cleared Transfers

Create an ex-cleared transfer from, either Search, Account Management, Batch or Ex-Cleared screen.
Complete the details and warrant selection as per normal.

You will notice on the warrants tab, has extra columns

Create Excleared Transfer Instruction

[save | cancel | Remove | Rewove myauo | RevaLDATE | rrow searcr | rom AT | uptono | Fo oY
e | N comensn

= Warrant No. Warrant Id Notes Product Source Account Rent Due MNet Weight Is Premi Premium Contract
E ATy W Rk AH o - 994 50 24992

g WRAC AT WERT AH ™ 994.50 25016

™ A e AH [ B ] 994.50 24916

Akt wlnit AH L' 998 00 25147 v AW

[VRELEN tnany AH (B R 998.00 25110 v AW

16.4.2 Cleared Transfers

There will be an automated Premium instruction created separate from the standard contract.

Cleared Transfer Instructions

Hce, Cresied
O oeskes 204875 Unauthonsed Creats 3 = A H B LME Clear Opaea — =
O e MBTE  Unauthonsed Create 3 - A [ — b b LME Cloar Opara
Tl s 24078 Unsuthorised Craate 2 c e b & LME Claar Opera
Deliveries - Summary
Prompt Date | 03/08/2015[=]  Conwraet = Search
Member  Xoloune  Comtract Sommits Sommie Nominatad Hominated Collected Entitiomont Entitiomant Aliocatod Ahocatod Betiversd Warrants.
— c f<=>) 25 o o o
oo " P o o 0
. c an s o o 0
om c ca 2 0 o 0 o
o " =) is o o o o
o < @ 10 o o o o
Total 33 o o 0 0 o o 0 o
‘@ Page 135



LMEsword Operating Procedures Version 1.2

LME Classification: Public

16.4.3 Inter-account Transfer

Create an inter-account transfer from, either Search, Account Management, Batch or Ex-Cleared
screen. Complete the details and warrant selection as per normal.

You will notice on the warrants tab, has extra columns

j’o LMESWOfd HOME WARRANT TRANSFER

1 unread message (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 0 Ledge, 0 Withdrawal, 0 Rent Endorsement, 1 Premium)

Create Inter-account Transfer Instruction
| SAVE | CANCEL | REMOVE | REMOVE INVALID | REVALIDATE | FROM SEARCH | FROM BATCH | UPLOAD || FIND BY |
Ea e

Warrant No. Warrant Id Notes Product Source Account

Is Premium Premium Contract
At Wil AH L L 30 v 4 AW
A WY IR Wi AH L L. 3 e
AR TR WM AH L L. 3 e
Adtrinn g mann AH

16.5 Rent endorse Premium warrants

The process for rent endorsements will remain the same; there are extra columns on the warrant tab

to highlight the premium warrants. The premium rent rate will start from the day after conversion is
accepted and authorised by the London Agent.

Amend Rent Endorsement
[save | cancet | memove | Rewove mvauo | RevauATe | rom searci | rromaacw | upLoao | o e | repo |

DETAILS COMMENTS (0)
2 Warrant  Warrant Warehouse Not Rent to remium C
B No. W Notes  Product Company Location RentFrom p . . Torget ($) Is Premium Contract
B MTTTTE TR AH = _": o rom fu  Rotterdam o 5 5,856.75 v AW
F AbpoeE 1o AH BRSNS . Rotiordam [l 585675 | o AW
o ~
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16.6 Uploads and Downloads

The format for files will remain the same, no changes.

The premium contract will be displayed as per the below;

Level 1 — No change

CSTHAN 878274

~ CSTHAN ROTT 950568
AA960715 CSTHAN ROTT 960715
1AA967693 CSTHAN ROTT 967693

Level 2 — Upload format

The premium warrants will have the underlying product code

File Edit Fomat View Help

WRTPD I B

AA950568 iiem ROTT 950568 (AH )  SAOALC ING 20150521 1004.25 U0 25147 25147 K6

AA960715 (IS ROTT  960715| AH | SAOALC ING 20150521 1007.25 U0 25073 25073 KG
USD 25110 25110 KG
USD 5110 25110 KG

AA996816 I ROTT  996816| AH |  SAOALC ING 20150521 1007.25
AAB35528 (Fem ROTT 855528\ AW/  RUSALB TBAR 20150521 1014.25

Level 3 — Full details

The premium warrants will have the underlying product code

Fle £t fomat View Hep

WD Sos - A
A350568 . T SONC I IS0 W50 B B4 K R ¥ e
AOBT1S o R SIONC N NIS02 00500 B3 3003 X R 60 b
AD%E16 T SOUC D IS5 00,500 B0 B0 K R ¥ s
55528 o T WSAS TBAR 215052 042500 B0 U0 ke WX 5%

r@ Page 137



LMEsword Operating Procedures Version 1.2

LME Classification: Public

16.7 Removing a Premium warrant

The premium warrants will need to be withdrawn from the depository and returned to the London
Agent.

16.8 Rent endorse Premium warrants

The process for rent endorsements will remain the same; there are extra columns on the warrant
tab to highlight the premium warrants.

Amend Rent Endorsement
save | cancet | Rewove | remove Ao | Revauioate | row search | FromsaTcH | uptono | oy | sepo |

O ez [ )
] Warrant ‘Warrant Warehouse = Not Rent to = (e
() No. 1d Motes  Product ooy Location  Rent From EndorzedMTarget () Is Premium
[l MITITTE TR AH e mm . Rofterdam = 5,856.75 v
p— —— =
B MM p e AH —l Rotterdam 5,856.75 v
o o Ve
16.9 Uploads and Downloads

The format for files will remain the same, no changes.
The premium contract will be displayed as per the below;

Level 1 — No change

s waranvomiossit ot I

| Fite Edit Format View Help

Level 2 — Upload format

WRTID i “elelE B

AA878274 PSR ROTT 878274
AA950568 MyBEl ROTT 950568
AA960715 MBS ROTT 960715
AA967693 TN ROTT 967693

The premium warrants will have the underlying product code

File Edit Format View Help

WRTPD (AT

AA950568 a—
AA960715 ul ]
AA996816 og il
AAB55528 o na

©

4
ROTT 950568 [ AH
ROTT 960715 | AH
ROTT 996816 | AH
ROTT 855528 \ AH

SAOALC
SAOALC
SAOALC
RUSALB

ING
ING
ING
TBAR

20150521
20150521
20150521
20150521

1014.25 USD
1007.25 USD
1007.25 UsD
1014.25 USD

25147
25073
25110
25110

25147
25073
25110
25110

KG
KG
KG
KG
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Level 3 — Full details

The premium warrants will have the underlying product code

WRTFD = B R
AA950568 . ROTT  950568( AH SAALC ING 20150521 1014.25 USD 25147 25147 KG BR 2630 917441
AA%60715 BE ROTT 960715 MM SAOALC ING 20150521 1007.25 usp 25073 25073 K6 B8R 2630 917441
AA996816 S ROTT 996816 AH SAALC ING 20150521 1007.25 usD 25110 25110 KG BR 2630 91744
AA855528 Smm ROTT 855528\ MM RUSALB TBAR 20150521 104.25 00 5110 5110 K6 RU 2630 82753

16.10 Removing a Premium Warrant

The premium warrants will need to be withdrawn from the depository and returned to the London
Agent, for cancelling for re-issue or product take up.

16.11 Cancelling Premium Warrant files
16.11.1 Creating separate Batches

Search for Premium warrants

Select warrants > Select Batch

Choose to Overwrite or Append

Search for Standard Aluminium

Select warrants > Select Batch

Create a different batch to the premium batch; maximum of four batches can be created.

HOME RGO GVIR FILE REPORTS ADMIN HELP

CREATE

BATCH 4 AE
SEARCH AH
RENT ENDORSEMENT BATCH 1
RENT CALCULATION L4
SCAN WARRANT

CONVERT TO PREMIUM

Cancel the warrants from within the batch screens
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Warrant Batch - AE W Process all in Batch

Total Warrants Selectad 3

g pramant WA pojues WhseCo Location e mws&nmmuvmﬁ;‘mmx%m M&“wmgh
)Z RN DROW AH B BUSA o W BBY TBAR adstdv 25000 2000 FEEES AU Pabaceed I
@ mmy oo M omemows  DES O e TR adshhe 25000 25000 WG AU rvon .
@ LEy DO A S gusA [T mB BEY TBR adstedty 25000 25000 pem AU w -

Warrant Batch - AH

B Process ol in Batch  Total Warants S

Country
Warrant  Warrant Whse Net Gross  Rent Start Is Cancel Remove &
)@ No 1d Product Whse Co Loulbnm Whse Brand Shape SMMW Wat Dat Oln Warrant  Status Lodged Dat Dot "
Orig 2 |
@ w  omen AN BUSA LT = ALMA TBAR 12 25000 26000 M CA fuhodesd
TN AM m— 0USA [ W OAMA TBAR 2 25000 26000 Wi W cA Astioriaad
- Printed

Yotaty? "ol Authorised

¥ = IMelr AH " BUSA ;'- I ALMA  TBAR 12 25000 25000 W .- CA P

Once the cancellations have been authorised / completed, navigate to the batch screen and download

the .txt files separately one for premium cancellations, one for standard Aluminium.

@ Process ot n Batch

Total Warrants Sefected 3

[ O et WM proguct WhaCo Loceion Nee  Whse Brand Shape Speciicaton Ousedty W g:‘::ﬂ-né":%um g o '?:"m::;: -
@ — A m—USA T mmm BBY  YBAR adadhc 25000 26000 sem— AU i o .
O pp—— AN m—RUSA T mmm BBY  TBAR s 26000 26000 ] fmoted .
@ —— AN sm—— GUSA e mmm B8Y  TBAR adfed 26000 26000 - A Nroded == o == g

Total Warrants Selected 3

Warrant Batch - AH W Process all in Basch

eLeTE | cLearg

« CONFIRMATION Warr

) @ parent WO product WhseCo Location e Mu&-mwmmmm“&““‘““"&wmgﬂmmm s Concel  Remows
" No d Nome Wgt  Wgt Date Origin  No Lodged Date Date |
T BT e BUSA B Gl AMA TBAR 2 25000 25000 WEUERT CA rodiarg i

@ w  Dees A M BUSA e mmm AMA TBAR 2 25000 25000 EEEEEY CA porbeivey imi

@ el o AH smmi BUSA T B AMA TBAR 2 25000 25000 mEERR CA ovkioe '

N ~ 4
16.11.2 Download Files

Perform a warrant cancellation with various products, including premium warrants.

Authorised cancellation as normal.
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Cancel Wamrant

 Bacr | cear | save |
Warrant Id Product Code Warrant Number Warehouse Company Warehouse Location Brand Status Status. Premium Premium Contract
e AH e - E—— e E Busan Autharsed Printed v AE
~aeies AH it mOE T Busan Autharsed Printed v AE
- AH - - - . Busan Autharsed Printed v AE
- AH — - e — Busan Autharssed Prirted
—— AH ——— 1 e — Busan Authorsed Printed
S AH — - — e Busan Autharsed Printed
Notes
Navigate to search enter the criteria with Cancellation Date and exclude Premium AE
Wiarrant Search Criteris (F Sered) e -
e ) (Ol () T e e -
Stata v| mciuce | excLuoe
Lookup vl ~| [ WCLUDE | EXCLUDE  Excide
Rarge 2'_] Preevaum Contract AE
WCLUDE  EXCLUOE
Maxerum Numter of Reconds EISl owve  wimowe  cuar

Cowntry OM Unauh
Warrant  Warrant Whao Net  Gross Rent Start " Concel  Remove Remove "
o No I Product Whse Co  Location Neme Whse Bvand Shape Speciicetion CQuanstity Wt Wt o ::- Status Lodged  Date Deate Reason s: Suw
’ Cm—— o — = g -
O wsm e A sem— BUSA K W oaea wo 2000 2000 We—— o EX =1
(W R sem— DUSA r— ALBA NG 2000 9000 me—" 0 oo d ™ -
T e I A d— BUSA 3  ABA NG 2000 000 W o oo e o <o

3 LMt - Mot Tont &
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Navigate to search with Cancellation Date and include premium AE

r@ LMEsword

Wasrant Search Criteria (Filtered)

Saved
Searches

Maoimum Number of Records

™

e sl

INCLUDE  EXCLUDE
INCLUDE | EXCLUDE

Warrants B Select Al Results  Total Warrants Selected 6

Include

Premium Contract : AE

Cancol Date  From "o wms = o wm

Exchode

Version 1.2

LME Classification: Public

Welcome.. i Semngs | Log ¢

HOME WARRANT FILE REPORTS ADMIN HELP Q

SEARCH SAVE REMOVE  CLEAR

Download the file

=

TBAR

TBAR

EEEEE%QE

s;s

Is Cancel Remove Remove

SBws | odged Date Dete  Reason GCrote

Authorsed = == ==

Cancelled - = -

Msioised = B

Canceled == om 1

Authorsed

Canceled

Authonsed = . -

Cancelled -

Adthorised = ==

Canceled = =
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17 Rent

This section illustrates how a rent endorsement would be processed using the new proposed method.
The section also details how the rent calculator would be use.

17.1 Rent Endorsement Process (Rent Paid)
Overview

The Rent Endorsement Instruction details tab will ask for unique reference, the London Agent and
Warehouse Company associated with the warrants about to be endorsed and the end date of the
rent period. When you enter the warrants in the Warrant Tab LMEsword will calculate the total rent
and display the figure in the Total Rent field on the Details tab.

Member creates rent endorsement on the LMEsword system;

WARRANTS (0} | COMMENTS (0)

Reference 3

Warehouse Agent * |Z| D

Warehouse Company * |Z|

Target Date * (ddimmfyyyy) The date, up to and including, that the rent payment amount is to be calculated for
Rent Due ($)

Status

Member finds and adds warrants to the endorsement;

| FROM SEARCH | FROM BATCH | UPLOAD | FIND BY |

Member saves and authorises the endorsement;

Authorised Rent Endorsement is now visible to the London Agent;
London Agent accepts or rejects the rent endorsement;
Endorsement system process is complete.

Using the “From Search” Utility

This utility will display the warrant search window that anyone who searches for warrants will be
familiar with. Once the results are shown, the User is able to select the warrants via the checkboxes
either one at a time or the whole page if required. The User then selects the Transfer button to add
the warrants to the warrants tab.
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Using the ‘From Batch’ Utility

The batch utility will populate the warrant tab with warrants that have been selected to be used for
instructions and downloads.

Available in all warrant tab areas excluding Lodge Instructions as the warrants are yet to be added to
an account.

Using the Upload Utility

The upload utility will allow the User to upload warrant ID Level 1 file (WRTID).

Using the Find by Search Utility

The find by search utility allows the User to add via warrant ID or via Warrant No, Warehouse
Company Code and Location Code, or by scanning; dependent on the instruction.

17.2 Rent Calculation Process
Overview:
User selects warrant > Rent Calculation;

User enters target date for Rent Calculation in details tab;

Rent Calculation

REPORT

£ i
Target Date ® : (dimmiyyyy) The date, up to and including, that the rent payment amount is to be calculated for
Total Rent ($) The amount of rent due for the selected Warrants, up to and including the target date

User enters warrants in the warrant tab;

Rent Calculation

/ CONFIRMATION Warrants revalidated

[ s

Target Date

Total Rent (§) The amount of rent due for the selected Warrants, up to and including the target date

o) ~

% mwmw .(dd"mWYYW] The date, up to and including, that the rent payment amount is to be calculated for

@ Page 144



LMEsword Operating Procedures Version 1.2

LME Classification: Public

Rent total amount is visible on the details tab;

User selects the Reports button to run reports by account and/or by agent.

Select Report Type

@ Rent Calculation By Account

) Rent Calculation By Agent

i REPORT | | CANCEL |

17.3 Rent Calculation Process via the Rent Endorse Window

Choose one of the instructions and click on the Amend button; the Amend Rent Endorsement window

should be displayed;

User enters Target Date for Rent Calculation in Details Tab;

User clicks on the Report button to run reports by account and/or by agent.
Amend Rent Endorsement

WARRANTS (5) COMMENTS (0)

Id 125266

Reference + I

Warehouse Agent » | ol [+ E]

Warehouse Company * gy vyl | Ln ol [+] E

Target Date * migmel | (ddmmlyyyy) The date, up to and including, that the rent payment amount is to be calculated for
Rent Due ($) 33,415.00

Status Unauthorised Create
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The select report type box should pop up — see below;

Select Report Type

@ Rent Calculation By Account
) Rent Calculation By Agent

| REPORT | | CANCEL

Below is an example of the Rent Due by Agent Report

4 4 1 ofr b Pl @ 100% v FindInet B @ &
LMEsword Rent Due By Agent Date Printen -l =l
International Commodity Services Ltd Time Printed 8

R e T L W

Hamburg

Copper

Warrant Number Warrant |d Rent From Date  Rent End Date  Duration (days)  Rent Rate (5)  Rent Due ($) ¢
| 1819602 M e o fa B 652 0.4100 6683.0000

am 1819603  muml few o = 652 0.4100 6683.0000

aH 1819604 MW LL Bi 652 0.4100 6683.0000

. 1819609 M= & = =4 652 0.4100 6683.0000

[ | 1819610  mum = " EEs 652 0.4100 6683.0000

Product Total ~ 33415.0000

Location Total 33415.0000

Warehouse Company Total ~ 33415.0000
Warehouse Agent Total ~ 33415.0000
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17.4 Rent Endorsement via Search

Define search criteria and select the warrants from the results returned.

Select the rent endorse button as shown above, this will then direct you to the rent endorsement
page where the selected warrants will be endorsed. If the selected warrants are across different
Warehouse Companies, there will be more than one instruction created, as the instructions are

created per Warehouse Company.

The reference field will automatically populate with the Warehouse Company name, this can be

changed by amending the instruction.

Select the instruction that has been created and amend the reference field under the details tab.
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18 Cleared Delivery Process

This section will detail the functionality available to support the deliveries process. The section will
cover what the Clearing House would perform to start the process and what each member participant
must do to perform their obligation.

The overall delivery process is shown in the diagram below:

Clearing House initiate

delivery settlement process. l

Giver nominates Warrants to

deliver.

Giver authorises Cleared
Transfer Instructions.

Clearing House may amend

Giver's delivery commitment.

Clearing House may re-

calculate Taker’s delivery

entitlement. Clearing House initiate

—

Warrant Collection process.

1

¥

Giver Iinformed that Warrants
transferred.

Late Delivery Report provided
to Compliance.

Clearing House initiate Basic
Allocation process.

Clearing House may amend
Basic Allocation result.

l

I

Clearing House initiate
Warrant Allocation and
Delivery process.

System calculates rent
accrued and weight
adjustments.

Normal Process
The positions are created by the Clearing House Clearing System;
A list of all market positions for a specific day are sent to the LME the day before delivery by 4.30pm;

The Clearing House trigger the process in LMEsword and all members who are nominated to deliver

or receive cleared instructions, this process is automated;
The members fulfil their short commitments and complete their cleared instructions;
The Clearing House collect all warrants;

The Clearing House initiate the Basic Allocation Process;
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Additional: The Clearing House can amend the Basic Allocation;
The Clearing House initiate the warrant Allocation and Delivery Process;

Warrants are moved from the Giver Clearing House collection accounts to the Taker collection

accounts.
Late Delivery or Default Process
The Giver member must fulfil the delivery and authorises their cleared instructions before 11am;

The LMEsword application produces a Late Delivery Report. This is easily accessible for LME

Compliance to view anyone whose cleared instructions was authorised after 11am.
18.1 Delivery Summary Screen
Both Members and the Clearing House will have access to the Delivery Summary Screen,
This screen will display data per prompt date, it will list:
e Contracts that have positions for delivery;
e Target Sub-Accounts;
e Commitments;
¢ Nominated Warrants;
e Collected;
e Entitlements;

e Delivered.
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19 Collaterising Warrants

LME compliance expects warrants to be marked as collateralised as soon as the financing deal has
taken place.

Warrants marked as collateralised will not be validated for cleared instructions.

19.1 Adding the Collateralised Column

Select Settings;

JFEEE ) | Settings | Log Qut

HELP QL

Select ‘Is Collateralised’ from the source column;

User Seftings

e s,

Select Columns for Search Result Screen

Source Columns Selected Columns Sort Order Columns (Max Limit of 5]
‘Amendment Date . Warrant No

Brand Name Warrant Id

Cancel Date Product

Cert Of Analysis Whse

Country Of Origin Whse Co

Create Date o Brand o

Create Usemame Shape

Creation Type @ Gross Wat @
|FTZ No Net Wat
|!s Collateralised o Location Mame o

Is Lodged Rent Due

Is Suspended Mot Endorsed

Issuing Member @ Account @

Issuing Member Name Account Name

Location Rent Start Date

Old Warrant No Participant

Org Print Date

Package Type h

[ Top || up || pown || BoTTOM [ Top || up | pown || BOTTOM

Please Note: if a column is removed from the Selected Columns list it will also be removed from the Sort Order Columns list.
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Move selection to Seleted Column using arrows;

User Settings

Select Columns for Search Result Screen

Source Columns

Selected Columns Sort Order Columns (Max Limit of 5)

- Warrant No

Brand Mame Warrant Id

Cancel Date Bradues

Cert Of Analysis |

Country Of Origin Whse

Create Date ° Whse Co o
Create Usemame Brand

Creation Type Q Shape e
FTZ No Gross Wat

Is Lodged o MNet Wat o
Is Suspended Location Mame

Issuing Member Rent Due

Issuing Member Name @ Mot Endorsed @
Location Account

Old Warrant Mo Account Mame
Org Print Date Rent Start Date

Package Type Participant

Packing List Date and Number 2

[ top || up || pown || BoTTOM

[Top | up | pown || BoTTOM

Please Mote: if a column is removed from the Selected Columns list it will also be removed from the Sort Order Columns list.

Select Save;

Navigate to search page, you will now see the column.

Warrant Search Criteria

e 2 s
_— + [ mewoe | | excluoe |
Lookup ¢ k) &Ml ‘Exﬂ‘ Exclude
Range i

i | [ mowwoe | [ excuue |

Maximum Number of Records l:l

Warrants @ Select All Results Total Warrants Selected 0

a

£

Warrants 39866 Records Page €

\'Ix,arranl :I‘\ilarram Product gollalerali sed Whse Vg)hse Brand  Shape 3\;:‘“ ;‘Veg' ¢ h:cr:;ion g::. g:(‘io rsed Account  Account Name :;::: ST Participant
Sesa- e B - - » - - o - e b b— :'" T AP — .

am - ot o . — T P -

Ty .- » - b » e m— - - - b ’:ﬂ SAS — - .

peree - " - L » v e ooy i - b ::_‘_ - - -
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19.2 Marking Warrants as Collateralised from Search

Navigate to search screen;
Perform a search;
Select warrants;

Select Collateralise;

Warant Search Criteria (Filtered) -
Saed
Searches LOAD. elude
Product : CA
Status - | mcwoe | | excuoe
Lookup - - [ mewoe | [ecwoe |
Range -

i | [ mewuoe | | excruoe |

Masimum Number o Records ||

Warrants [ Select All Results  Total Warrants Selected 6

WarrantNo WarrantId Is Collateralised Whse Co Name Location Product MNetWgt Brand Shape Rent Start Date Rent Due  Specification Not Endorsed Quantity Production Date
1417 1784498 Metro Intemational Trade Senices (UK) Ltd  BUSA CA 25421 REC CATH  01/01/2014 -3392.75 13 Bundles
11416 1784497 Metro Intemational Trade Senices (UK) Ltd  BUSA cA 24682 REC CATH  01/01/2014. -3392.75 12 Bundles
11415 1784496 Metro Intemational Trade Senices (UK) Ltd  BUSA CA 25372 REC CATH  01/01/2014. -3392.75 13 Bundles
71414 1784495 Metro Intemational Trade Senices (UK) Ltd  BUSA CA 24560  REC CATH  01/01/2014. -3392.75 12 Bundles
71413 1784494 Metro Intemational Trade Senices (UK) Ltd  BUSA CA 24613 REC CATH  01/01/2014 -3392.75 12 Bundles
71412 1764493 Metro Intemational Trade Senices (UK) Ltd  BUSA. CA 25226 REC CATH  01/01/2014 -3392.75 12 Bundles
1764492 Metro Intemational Trade Senices (UK) Ltd  BUSA CA 25306 REC CATH  01/01/2014 -3392.75 12 Bundles
1764491 Metro Intemational Trade Senices (UK) Ltd  BUSA CA 24811 REC CATH  01/01/2014 -3392.75 12 Bundles
1784490 Metro Intemational Trade Senices (UK) Ltd  BUSA CA 24592 REC CATH  01/01/2014 -3392.75 12 Bundles
71408 1784489 Metro Intemational Trade Senvices (UK) Ltd  BUSA CA 24886 REC CATH  01/01/2014 -3392.75 12 Bundles

Pop up appears for confirmation;

Wesronvee e

The Warrant(s) selected will be marked as Collateralised Warrant(s).

Are you sure you want to continue?

| ok | [ Cancel
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You will now see the warrants at the top of the search and with a green tick under ‘Is Collateralised’

column.

Warrants @ Select All Results Total Warrants Selected 0

Warants 909 Rocorss ECTIED re0e KN 10

= Warrant No  Warrant Id  Is Collateralised Whse Co Name Location Product Net Wgt Brand Shape Rent Start Date Rent Due Specification Not Endorsed  Quantity Production Date
= [T1208 —~— 7 - B—— S— oo - -
B | a1 - v - - - v - -
E | za11 e v - - - - - - -
| 71414 - v - - - - - -
B | 7418 - v - - - - -
[ 71416 ~ - - - - - -
T 71497 - - - - - =

19.3 Marking Warrants as Collateralised from Batch

Navigate to a batch;
Select warrants;

Select Collateralise;

Warrant Batch -3  Process all in Batch: Total Warrants Selected 6

Warrants 17 Records

WarrantNo  Warrantid  Product Is Collateralised Whse Whse Co Brand Shape GrossWgt NetWgt Location Name RentDue NotEndorsed Account Account Name Rent Start Date  Participant
@\ 11532 e - - sataad e - e s - - A —-—— - -
111531 - - - - - - - -
MI616 e “ - - - - - S - -
11510 » " “ - - - - - - > ———— - - -
111494 + - - - - - - - - - - -
111493 " o - e~ - - - - - ——— " - -
111492 — + - - - - - - B - -
111491 - “ - e Gwe - . e - . FUTIT—— - -
111495 e “ . PR—— ese st - - ——— - - -
111480 “ - e - - - - - ———-— - - -
111462 - - - - -t - - -
111461 - “ - e - - - S———— - - -
11460 e ~ - - - - - S - -
111418 — “ . weis - - . - - - -
111392 - . . - - - - i - -
111348 - - . " - - - ——— - - -
M3 - " . -~ - - - ———— " - -

Pop up appears for confirmation;

e | e

The Warrant(s) selected will be marked as Collateralised Warrant(s).

Are you sure you want to continue?

| ook | [ Cancel
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You will now see the warrants at the top of the batch and with a green tick under ‘Is Collateralised’

column.

Warrant Batch -3  Process all in Batch: Total Warrants Selected 0
Wartants 17 Records EXINRA
Warrant No Warrantld Product Is Collateralised Whse Whse Co Brand Shape Gross Wgt NetWgt Location Name RentDue NotEndorsed Account Account Name Rent Start Date  Participant
TR SN e B E B O S —~ g ————
e Ee @ ¢ 2 Eh S B B e - S — —_— |
111480 e - v e doa. - aa. soan [—— . A ke i -t - 1
s W B v et WS e e o N - R — - =
111531 - “ v “ - e —eee " - - B T R ST - -
- . v P O OB S S5 N » S — . -
_— - - = - N — - =
— — - = - S — . -
T I — N - R p— . -
PP 5 o O S S o N » N — . -
e - = T » N - p— - -
111495 i “ - e - » - ™ - - -
111460 L - - - e —eou - - M - - -
111418 By - - . - —a—s s e— o rT— [T e - b
T — i — .. = - S — . -
. .
19.4 Removing Collateralised Flag
Perform a search;
Select warrants that are collateralised;
Select Uncoll;
Warrant Search Criteria (Filtered) -

Saved =
Searches

Include
Status : Collateralised

Status + | mewoe | | excuupe |
Lookup - v [mowoe | [excuwoe |
Range =

| | mewwoe | | excluoe |

Maximum Number of Records

Warrants @ Select All Results Total Warrants Selected 3

SEARCH SAVE CLEAR

Warrants 15 Records

Gross Net Location Rent Not Rent Start

mmam nlanan! Product lé S imarlind Whse Whse Co Brand  Shape Wat Wt o Do Endorend Account Account Name Date Participant
B\ st — o G — - - a 204l - - [Preva—— PwRpP—— -y -
1162 e o 7 — - - a - - » provam—. PeSTRP. T— -
i — a v — - . — - » Pew— POPTIUPRRN S, -
TR — - G — - - - - - —— POPTIUPPRN - -
TR — - ’/ — o - oot ek — - — PUTRPRRN - -
111532 - . v o e e VoM oo as— . — PUPTIUPRRN R -
71408 v . - . o, POPSR. a. B b e ) -
1410 - 7 . - o ” — » I - -y -+
1411 sovee v . - - e » o S— — —
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Pop up appears for confirmation.

Nesmtonntne e

The Warrant(s) selected will be marked as Uncollateralised Warrantis).

Are you sure you want to continue?

| ok || Concel

J CONFIRMATION 3 Warrants marked as Uncollateralised Warrant(s
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20 Reporting

Select Reports > Reports Menu from the main screen;
The reports screen appears with a list of all the reports available to you;

Select the desired report; this will be generated by LMEsword and presented on the right hand side

of the browser;

Some reports may require you to enter parameters such as:
e Business date;
e Instruction ID;
e Warrant Number;

e Prompt date;

| f Welcome ###4# | Settings | Log Out

| @ LMEsword HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Qa
5 unread messages (3 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 0 Lodge, 2 Withdrawal) +
Reports - Listed Warehouses

Brand List I“ 41 ofass b M [ow  [=] rind Inext Wb @) &

Brand List - Excel

Collateralised Warrants Audit Report
Daily Activity Report - Member
Listed Warehouses

Listed Warehouses - Excel

Warrant Allocation Invoice

Warrant Collection Invoice

Warrant Life History - Detail Report
Warrant LodgeDelivery Receipt
Warrant Withdrawal Request

withdrawal Netification Report
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Once generated you can:
e Navigate through the report;
e Resize the view of the report;
e Perform an alpha/numeric search on the displayed report;
e Select a format for the report and then export the file to your local drives;
o Refresh the report to pick up new data;

e  Print the report.
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Part 2 - London Agent: Specific User Functions

21 Warrants

HOME LODGE WITHDR.
CREATE & LODGE
BATCH »
SEARCH
RENT ENDORSEMENT
RENT CALCULATION
SCAN WARRANT

CONVERT TO PREMIUM

Warrant Menu view dependent on your defined system access.

21.1 Suspension or unsuspension of a Warrant (Invalid Warrant Instruction)

This warrant activity is carried out by the LME Physical Operations team and is documented in a
separate internal London Metal Exchange administration document.

21.2 Downloading Warrants

Warrants can be downloaded from the warrant search screen or the batch screen. The three
download types remain:

e level1-Idonly;
e level 2 — Upload Format (coded value) — this format can be used for uploading warrants;

e Level 3 - Full Details.
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Select all warrants or warrants required using the checkboxes available;

Select Download button — Download window opens;

Download

Type of Download © Id Only
) Upload Format (coded values)
) Full Details

Filename Test1 1.txt

Select type;
i. ID Only—Provides the User with a file with warrant IDs only;

ii. Upload Format (coded values) — this is a level 2 download which can be used by all Users as

required;
iii.  Full Details — this is a level 3 download which can be used by all Users as required;
User has the option to input a new File name;
User has option to ignore previous selection and select all warrants available in batch by;
Select Download;
File Management window opens;

Select Refresh button to view full download details (you may need to wait a few minutes for the

refresh to display an update);
Select the view link for the download entry;

The following file download dialogue box will open;
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File Dowenload _!I

Do pou want o open or zave this file?

Mame: WRTIDE0090730. bt
Type: Text Document, 180 bytes
From: 10.140.140,33

Open |  Save |[ Cancel |

‘wihile: files fom the Inkemnet can be usehul, some fles can potentialy
s pour computer. IF you do not tugt the sownce, do mot open or
save this ke, Mihat's the iisk?

Select the Open button;

A text file will open: see the following for example text for a warrant id file:

P WRTID20090730[1] - Notepad =101 x|

Fle Edt Format VYew Help

WRTID e I 6 -]
TH9050 «TEsE JOHO 3976849
TH9051 ATESE JOHO 3976850
TH9052 ATESE JOHO 3976851
TH9053 ATESE JOHO 3976852
TH9054 ATESE JOHO 3976853
TH9055 ATEZE JOHO 3976854

Save the file locally in .txt format.
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22 Search Functionality

22.1 How to make the most of your warrant search

Status

The LMEsword system allow you to search for the Status of a warrant. You can also use the function
to include and exclude by adding your values to the search criteria.

Lookup

This criteria pull down menu allows multiple values to be added to the search. A User can at present
choose one of each value under this list.

The values available for lookup include Account, Brand, Product, Location, Warehouse, Warehouse
Company.

Range

This type of criteria allows the User to search a range of dates, weights or warrant IDs or warrant
numbers.

22.2 Searching for a Warrant

Searching for a warrant is an integral part of LMEsword. It helps to populate the batch, produce
downloads files and populate all instruction types (see general concepts for instructions sections).

Wisnst Sasech Coteria Fibued -
ol -
. paETE
Sawrher m
[Ce——
S - e | pecue
Losg - » [moee | [oome|
Fangt = ‘Warsboun Compary - FLEART
o
waacn TS memove | | CLEAR
M Messio of Rt
Wamants I Seect A Saeks T Wamaens, Sected {
nowoan | euick | ey | coammaunse | woo. | wnesacc. | oo | o | wersoa | v sosse Wormets 0 oy BRI oo I CHIED I
Vst o - Rret Do Reet Shart Date Location s i i Collseraiued

The warrant search screen with all-important fields
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There are three types of search criteria: Status (warrant), Lookup (e.g. Product, Location, Warehouse,
Warehouse Company, Account, Brand, and Country) and finally Range (e.g. Warrant Id, Warrant No,
Creation Date, Rent Start Date).

Select warrant > search;

Enter a search criteria for example, Product, select Include (search criteria appears in window in

search section);

Enter a search criteria for example, Warehouse Company, select Exclude (search criteria appears in

window in search section);
Select Search to run search based on the criteria — warrants appear in the bottom window;

Optional step: select particular selected criteria then select Remove to remove the selected search

criteria;

Optional step: Select Clear to clear all selected criteria in the search section.

22.3 Including and Excluding Search Criteria

Warrant Search Criteria

Saved
Searches M LOAD DELETE

Include

«

Status INCLUDE EXCLUDE

Lok M M INCLUDE EXCLUDE
ocKp Exclude

Range M

INCLUDE EXCLUDE

m SAVE REMOVE CLEAR

Maximum Number of Records

Navigate to the search screen;
Enter a search criteria for example, Product, select Include;
Enter a search criteria for example, Warehouse Company, select Exclude;

Select Search.
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Warrant Search Criteria (Filtered)

- B
Searches LOAD DELETE

Include
Product - AH

Status - | NCLUDE | | EXCLUDE |

A A INCLUDE EXCLUDE
Lookup B =TS Excluds

Warehouse Company - FLBART

Range -

[ | | WCLUDE || EXCLUDE |

st

Mo Norber o Rocords |

Warrants  Select Al Results Total Warrants Selected 0

Warrants ¢ Records

Warrant No Warrant Id Rent Due Rent Start Date Location Net Wgt Is Collateralised
i e n vy - s
544 .. - - . ‘-

22.4 Saving Search Criteria

LMEsword allows up to 25 search criteria’s to be saved.
Navigate to the search screen;
Enter criteria into the search screen;

Click Save;

Warrant Search Criteria

Saved -
Searches LOAD DELETE

Include
Product - CA
Status - ‘ INCLUDE ‘ | EXCLUDE ‘
Lookup v ABRA-ABRA - INCLUDE EXCLUDE Excluds
Range - Brand : ABRA
‘ ‘ ‘ ‘ INCLUDE ‘ | EXCLUDE ‘

V"
oo [@)
S

Maximum Number of Records I:l
A pop up will appear;

Save Search Criteria

Search MNew -

Criteria

MName *
SAVE | | CANCEL

Enter a name;
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Select Save;

A pop up will appear confirming it has been saved successfully.

Message from webpage u

L Search Marme: test? saved successfully.

22.5 Overwriting a saved search name

Navigate to the search screen;

Enter Criteria into the search screen;
Select Save;

A pop up will appear;

Use the drop down to select an existing named search;

Save Search Criteria

Search New -
Criteria
Mame test *
test 2
SAVE CANCEL

Select overwrite;
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Save Search Criteria

Search
Criteria

Name * Jtest |

OVERWRITE | CANCEL

You will then receive a confirmation message.
Message from webpageh u
| |

ii Search Mame: test saved successfully.

22.6 Load saved searches

Navigate to search screen;

Select a saved search from the drop down menu;

Warrant Search Criteria

Searches LOAD DELETE

] et
test
Status M INCLUDE EXCLUDE
Look: M ¥ INCLUDE EXCLUDE
oore Exclude
Range v

Maximum Number of Records I:I

SEARCH SAVE REMOVE CLEAR

Select Load;
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Saved .
Searches fest DELETE
Include
Product : AH
Status INCLUDE EXCLUDE
Looku; M INCLUDE EXCLUDE
’ Exclude
Range Location : Detroit
‘ | ‘ INCLUDE EXCLUDE

Maximum Number of Records |:|

If the search criteria has existing data, a warning message will be displayed

essag o wepese

@=% Any active Search Criteria will be lost and replaced with your saved
W Search Criteria, Are you sure you want to load?

SEARCH SAVE

Saved criteria will appear in the ‘include’ and ‘exclude’ windows;

Select Search.

22.7 Deleting Saved Searches

Navigate to search screen;

Select a saved search from the drop down menu;

Select Delete;

Warrant Search Criteria (Fitarad)
test

Savad
Searches

Status
Lookup -

Range
I [

Maximum Number of Recards |

)

INCLUDE

INCLUDE

INCLUDE

Product - AH

EXCLUDE

EXCLUDE e

REMOVE CLEAR

Lacation - Detrait

EXCLUDE

SEARCH SAVE

REMOVE CLEAR
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A pop up will appear asking for confirmation;
Mesige rom wespege =

@ Are you sure you want to delete? This action cannot be undone.

| oK | | Cancel

Confirmation saved search has been deleted.

i Search Mame: TEST] deleted successfully.

QK

@ Page 167



LMEsword Operating Procedures

22.8 Applying a sort order to search results

Select Settings;

- ememoew | Settings | Log Oui

HELP

User Settings

QL

Version 1.2

LME Classification: Public

[save | o,

Select Columns for Search Result Screen

Source Columns

Amendment Date
Brand Mame
Cancel Date

Cert Of Analysis
Country Of Origin
Create Date
Create Username
Creation Type
FTZ Mo

Is Collateralised
Is Lodged

Is Suspended
Issuing Member
Issuing Member Name
Location

Cld Warrant No
Org Print Date
Package Type

0000

Selected Columns

Warrant Mo
Warrant Id
Product

Whse

Whse Co
Brand

Shape

Gross Wit
Net Wagt
Location Name
Rent Due

Not Endorsed
Account
Account Name
Rent Start Date
Participant

[ 1op || up || pown || BoTTOM

0000

Sort Order Columns (Max Limit of &)

[ 'top [ up || pown || BoTTOM

Please Mote: if a column is removed from the Selected Columns list it will also be removed from the Sort Order Columns list.

Select an item(s) from ‘selected columns’;

Move selected into ‘sort order column’ using the arrow buttons;

Use the buttons under the column to move items to the desired position;

Select Save after selection is complete;

A confirmation message will appear.

« CONFIRMATION Successfully Saved
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22.9 Warrant Selection Counter

Navigate to search screen;
Enter a search criteria;
Select Search;

Select warrants;

‘Total Warrants Selected’ will display number of warrants selected.

Warrant Search Criteria (Filtered) =
Saved =
Searches DRLETE Include
Product : PB
Brand : BERA
Status [ mewuoe | | excLuoe |
Lookup - v | INCLUDE = | EXCLUDE ——

Range > ‘

i | metwe | | excuune |

Maximum Number of Records

Warrants @ Select All Results Total Warants Selected 5

\ SAVE | REMOVE | | CLEAR

DOWNLOAD | BATCH | FINDBY | COLLATERALISE | UNCOLL. | INTER-ACC. | EXCLEAR | CLEARED | WITHDRAW | RENT ENDORSE Warants 17 Records ELNRd

WarrantNo  Warrantld Product Is Collateralised Whse Whse Co Brand Shape GrossWgt NetWgt Location Name RentDue NotEndorsed ~Account Account Name Rent Start Date  Participant

=

ias e - - - - - - - - P — - e
i i e - - - - " bt - — - e
] i - - - - P - “*
] e - - - - ’ S - - >
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22.10Using search in Instructions

Create a new instruction;
Complete the details tab of instruction;

Navigate to warrants tab within the instruction;

Create Excleared Transfer Instruction

SAVE | CANCEL | REMOVE | REMOVE INVALID | REVALIDATE | FROM SEARCH | FROMBATCH | UPLOAD | FIND BY Recovds

DETAILS | QTEUEEVNE (N COMMENTS (0)

No warrants selected.

Select From Search;

A pop up will appear with the search functionality;

CLOSE
Saved . LOAD
Searches
Include
Status M INCLUDE EXCLUDE
Looku v M INCLUDE EXCLUDE
P Exclude
Range v

‘ ‘ ‘ INCLUDE EXCLUDE

Maximum Number of Records I:l

SEARCH REMOVE CLEAR

Complete the criteria;
Select Search;
Select warrants;

Select Transfer;
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RRRRRRERERERRRRRR L

AL

Save instruction.
23 File Management

23.1 Downloads
All downloads can be viewed and managed from the File > View.

L BElSS REPORTS ADMIMN HELP
WIEWW
COSTS DOWNLOAD

21
END OF DAY RECOMCILIATION »

n STATIC DATA DOWNLOAD

File Management

I o ) T e )
LogFile  File  Type File Name Status Message Upload ~ Started On Completed On Created By ~ Created On

View...  Download Warrant (level 2) 5 WarrantDownload bt Completed  Finished Processing L ¢ - ¢ . -

View...  Download Warrant Id (level 1) 21 WarrantDownload.bd Completed  Finished Processing L o - L

View... Static Data Download - Brand BRAND20130606 bt Completed ~ Finished Processing W=+ } it ! b i ¢
View...  Download Warrant Full Detals (level 3) COUNTER 194 Completed  Finished Processing s ¢ s ¢ b e

View...  Download Warrant Id (level 1) 3 WarrantDownload tt Completed ~ Finished Processing Hs L ot L #
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23.2 Individual User View

Files you have uploaded or downloaded can now be viewed individually, as compared to what the
whole organisation has downloaded or uploaded.

Perform a search;

Select warrants;

Select Download;

Choose any level of download;

Ask a colleague to perform a search and download;
Navigate to File Management;

Toggle between User View: On and User View: Off to view the files you have downloaded and the

files your colleague has downloaded.

File Management

USER VIEWW: ON DELETE UPLOAD RESTART REFRESH SEARCH

File Management

USER WVIEWVW: OFF DELETE uUPLOAD RESTART REFRESH SEARCH

24 Premium Warrants for London Agent

24.1 How to convert to a premium

24.1.1 Message

When a convert to Premium instruction has been created and authorised by a member, a message
will appear in the inbox.

Inbox

ook s | o [ ecime uessace recos T
7] Subject Read Processed From Date Time Sent Category Priority

O Pl o e L L e Sl S i Message Type 1 High
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osscre | nce

From e Aeme

Date Sent ol -

Subject Convert to Premium [=a1- I i | Creation Authorised
Folder Inbox

Body Convert to Premium JZ855% - °2 (01 Creation Authorised

Go to Instruction list

Selecting the hyperlink will take you to the instruction.

Premium Warrant Instruction List

oz ez o
B Reference Id Status Warrants User Member Created Completed
g - Puci Puthorised Crezte 4 - s g—

24.1.2 Instruction View

As a London Agent, you can Accept or Reject the convert to premium instruction.

Once accepted or rejected the instruction will need to be dual authorised.
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24.2 How to search for a premium warrant

Navigate to search screen, the premium contract can be found on the ‘Look Up’ list.

{O LMESWOI‘d HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q

10 unread messages (6 Warrant, 3 Cleared, 0 Excleared, 0 Inter-account, O Lodge, 0 Withdrawal, 0 Rent Endorsement, 1 Premium) +

Warrant Search Criteria

Saved ‘

Searches =] [ Load || petere | Inelude

Statws | [=] [ meruoe | excrupe|

Lookup | Premium Contract

Range
Maximum Number of Records | | EXE)| sove | Rewoue || clear |

[ INCLUDE || EXCLUDE | Erciuge

DOWNLOAD | BATCH || FIND BY | COLLATERALISE | UNCOLL. | INTER-ACC. | EXCLEAR | CLEARED | WITHDRAW | RENT ENDORSE | PREMIUM Warrants 0 Records PIMJIIEY

[INcLupe | ExcLupe |

Warrants Select All Results  Total Warrants Selected 0

You may need to add Premium warrants to your search results screen.
Navigate to ‘Settings’
:m smemem | Settings | Log Out

HELP Q

Add ‘Premium Contract’ & ‘Premium Start Date’ to the selected column.

]'O LM ESWOI'd HOME WARRANT TRANSF

1 unread message (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 0 Lodge, 0 Withdrawal, 0 Rent Endorsement, 1 Premium)

User Settings

[one | cance |

Select Columns for Search Result Screen

Source Columns Selected Columns Sort Order Columns (Max Limit of 5)
Warrant No '

Print No Warrant Id

Producer Product

Producer Name Whse

Product Name Premium Contract

Product Wgt

Production Date

Quantity

Remove Date
Remove Reason
Rent Due

Rent Start Date
Shape

Shape Name
Specification
Specification Name
] Status

Unauth Create Date
Warehouse Arrival Date
n A

(AJATS V)
000

| ToP || uP || DOWN || BOTTOM | ToP || UP || DOWN || BOTTOM

| | Please Note: if a column is removed from the Selected Columns list it will also be removed from the Sort Order Columns list.
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Select Save and return to your search screen

Warrants @ Select Al Results  Total Warrants Selected 0

| 0omu.040 [ aTcH | DY | COLLATERAUSE [ NCOLL | NTER ACC. | EXCLEAR | CLEARED | iTHoRAW | RENT ENooRs: | presmu | Warans 28 Rocuds EETIIED Poge € I ¢
[ Wamant No Warrant ld Product Whese

0 wenined wirad AH n AW -

[ L AH m AW -

[ R o AH mm AW —_—

O s 1o AH nn AW —

0 seus (5 4 AH - AW b = oy

O sy - AH [

24.3 Rent endorse Premium warrants

The process for rent endorsements will remain the same; there are extra columns on the warrant
tab to highlight the premium warrants.

Amend Rent Endorsement
| SAVE | CANCEL | REMOVE | REMOVE INVALID | REVALIDATE | FROM SEARCH | FROM BATCH | UPLOAD | FIND BY

| DETAILS l CTCETTETEIN  COMMENTS (0) |

Warrant Warrant Warehouse Not Rent to

] No. 1d Notes  Product Company Location  Rent From Endorsed  Target (S) I Premium
0 AT TR AH e e iy Rotterdam [ 585675 | o
] Addsmed e AH -|.:I|-.-_ . Rotterdam [ f=ls 585675 | «

-

24.4 Uploads and Downloads

The format for files will remain the same, no changes.
The premium contract will be displayed as per the below;

Level 1 — No change

File Edit Format View Help

WRTID L. 4

AA878274 LRSS ROTT 878274
AA950568 LR ROTT 950568
AA960715 FAFRES ROTT 960715
AA967693 FLFEEN  ROTT 967693

@ Page 175



LMEsword Operating Procedures Version 1.2

LME Classification: Public

Level 2 — Upload format

The premium warrants will have the underlying product code

WRTPD ' nal 4

AA950568 ~mmm ROTT 950568 (AH)  SAOALC ING 20150521 1014.25 USD 25147 25147  KG
960715 W ROTT  960715(AH |  SAOALC ING 20150521 1007.25 USD 25073 25073  KG
AA96816 was ROTT  006816| AH |  SAGALC ING 20150521 1007.25 USD 25110 25110 KG
AAB55528 sniwma ROTT 855528\ AH )  RUSALB TBAR 20150521 1014.25 USD 25110 25110 KG

Level 3 — Full details

The premium warrants will have the underlying product code

WIFD = 4 A
AX950568 W ROTT 950568 AH SAOALC  ING 20150521 1014.25 UsD 147 B147 K6 BR 2630 917441
AA960715 W ROTT 960715 AH SAOALC  ING 20150521 1007.25 UsD 25073 25073 K6 B8R 2630 917441
AA996816 i ROTT 996816 AH SAOALC  ING 20150521 1007.25 UsD B110 25110 K6 BR 2630 917441
AA855528 mm ROTT 855528 AH RUSALB TBAR 20150521 1014.25 USD B0 K110 K6 RU 2630 82753
25 Rent

25.1 Rent Endorsement Process

1. Once a member has created and authorised a rent endorsement instruction, a message will

appear in the agent Inbox.
2. Selecting the hyperlink will take you to the instruction.

3. Asalondon Agent, you can Accept or Reject the rent indorsement instruction. Once accepted

or rejected the instruction will need to be dual authorised.

4. Once authorised, the process is completed.
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25.2 Rent Calculation (Rent schedule report)

Each London Agent may obtain from the LMEsword System a rent schedule report setting out the
aggregate amount of rent accrued and due in respect of all Warrants or Immobilised Warrants issued
by it, including those that are available to be transferred within LMEsword.

Select Warrant > Rent Calculation

HOME LODGE WITHDRAW

CREATE & LODGE

BATCH 3
SEARCH

RENT ENDORSEMENT
RENT CALCULATION

SCAN WARRANT

CONVERT TO PREMIUM

The Rent Calculation screen will appear. In the Details tab, enter the target date for the rent
calculation in format dd/mm/yyyy.

Rent Calculation

REPORT

DETAILS | WARRANTS (0] |

Target Date # | (ddimmiyyyy) The date, up to and including, that the rent payment amount is to be calculated for

Total Rent ($) The amount of rent due for the selected Warrants, up to and including the target date
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Click the Warrants tab to open the warrant search screen.

Rent Calculation

Rewove | row seasch | row BT | upLono | Ao Y | ReroRr

Version 1.2

LME Classification: Public

o |

Mo warrants selected.

Choose a method to search for the warrants you wish to calculate the rent for. Once warrants have

been added to the query, click Report to generate the Rent report summary.

Rent Calculation

rewove | rrow seasc | rrowaTc | iono | oy | epor

./ CONFIRMATION Warrants revalidated
oo

Warrant Warrant Warehouse .

O No. d Product G Location
Henry Bath

O AADEE486 936486 2 AH Singapore Singapore
Pte Ltd
Henry Bath

O AADE13TE 961378 AH Singapore Singapore
Pte Ltd
Henry Bath

O AAQ903TT 990877 AH Singapore Singapore
Pte Ltd

Rent From Rent To

Daily Rent to
Amount Target

Days () ®)

244

244

244

Premium

Is Premium Contract
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@,,\ Reports - Internet Explorer _ O %
4 4 [t Jeof1 > a [100% vl | lFindInext W @ &
Rent Due By Agent Date Printed

Time Printed 09:45
Primary Aluminium
Warrant Number Warrantld Rent From Date RentEnd Date  Duration (days)  Rent Rate (§)  Rent Due (3)
AADDOBTT 990877 244
AADB1ITE 951378 244
AADEGABE 986486 244

Froduct Total

Location Total

Warehouse Company Total
Warehouse Agent Total

The report can be exported into one of the selectable formats or printed directly from this screen.
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26 Reporting

Select Reports > Reports Menu from the main screen;
The reports screen appears with a list of all the reports available to you;

Select the desired report; this will be generated by LMEsword and presented on the right hand side

of the browser;

Some reports may require you to enter parameters such as:
e Business date;
e Instruction ID;
e Warrant Number;

e Prompt date;

| r Welcome ## - | Settings | Log Out

| O LMEsword HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Qa
5 unread messages (3 Warrant, 0 Cleared, 0 Excleared. 0 Inter-account. O Lodge. 2 Withcrawal) +
Reports - Listed Warehouses

Brand List Iu 41 of1sa b M 100%  [#] Fing et b G &

Brand List - Excel

Collateralised Warrants Audit Report
Daily Activity Report - Member
Listed warehousas

Listed Warehouses - Excel

Warrant Allocation Invoice

warrant Collection Invoice

Warrant Life History - Detail Repert
warrant LodgeDelivery Receipt
Warrant Withdrawal Request

withdrawal Netification Report

@ Page 180



LMEsword Operating Procedures Version 1.2

LME Classification: Public

Once generated you can:

e Navigate through the report;

e Resize the view of the report;

e Perform an alpha/numeric search on the displayed report;

e Change the format of the report and then export the file to your local drives;
e Refresh the report to pick up new data;

e Print the report.
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27 Warrant Creation and Lodgement

Warrants are created as part of the Lodgement process in a single workflow, rather than a two
stage inefficient model. Up to 10,000 warrants can be created and lodged in a single instruction.

The London Agent is responsible for creating the warrants in LMEsword based on the information
provided by the warehouse company. The London Agent will create the lodgement and allege it to
the receiving member for their acceptance and authorisation.

r@ Page 182



LMEsword Operating Procedures Version 1.2

LME Classification: Public

28 Create a Lodgement with Warrants

Lodgements and the associated new warrCants can be created using two different methods; via the
GUI and via a file upload.

When creating Warrants, London Agents must now select a Member to represent them and enter a
reference number.

LMEsword will create a 6-character alphanumeric security code when creating the instruction that
must be communicated by the Agent to the intended Member outside of the system. This is to
prevent unauthorised viewing of the Warrants associated with the Lodge Instruction in the event an
incorrect Member is specified during the Lodgement process.

28.1.1 ViaGUI

Creating Lodgements via the GUI is easy and straightforward, especially for a small number of
warrants. However, if there are a larger number of warrants to be lodged it is recommended to use
the file upload method detailed in the section below Via File Upload

From the Main screen, navigate to Warrant > Create & Lodge
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Input the relevant details pertaining to the warrants to be created

D, POy ]

i Vieicom | Settngs | Log Out
'@ LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
Create & Lodge
Number of Warrants = 0 First Warrant No . =
Member L ok’ ot bed s med sms e :}Mmm - fan ml x

Lodge Security Code * [IMKQ

Creation Type Now

Product » v Product Spec i . v
Shape x| v Package Type ¢ |(— &
Warchouse Company ~ *  F=m o | =

Warehouse + = v =] Location ...
Brand . | ™ L] Country of Origin

Certificate of Analysis s B
Reference

Choose the Member from the drop down list to which the lodgement is to be alleged to. Make a
note of the Lodge Security Code, as the member will contact you for this code.

Note that it is available at any time from the Lodge Instructions screen.
Once all the mandatory fields have been completed, click Next.

The following page allows for the Quantity and Net Weight to be added, as well as the optional
fields of Reference 1 and 2, plus Off Warrant information. If the warrants on the lodgement share
some or all of the information on this page it can be copied across to them to save manually adding
for each one; select the warrant that the information is to be sourced from and then click Copy To
All.
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r
@LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q

Warrants: COPY FROM ~E'F %% V| COPY TOALL

s Numt TEST123

—r ity .
Net Weight L e Gross Weight 20025
Reference 1 This is one reference o~

v

Reference 2 This 13 & second reference o
Off Warrant This is the OX info

Once all relevant information has been added to all warrants, click Save. The lodgement and
warrant details will be validated and the instruction saved.

Note that the resulting Lodge Instructions screen displays the Security Reference that the member
will require.

wekome 7 7 | Setngs | Log Out

r LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q

Lodge Instructions

| AUTHORISE | DOWNLOAD | DELETE | UPLOAD.

«/ CONFIRMATION Warrant(s) Added successhully
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The lodgement instruction needs to be authorised before the member will see the instruction in
their inbox and Lodge instruction screen.

28.1.2 Via File Upload

The file upload method uses the standard LMEsword upload process. The file itself must be in the
prescribed format so that all the data can be loaded successfully. The format and structure of the
file can be found in the LMEsword Technical Guide

Note that the security code required by the Member will be auto-generated by the system during
upload (rather than being included in the file) and will be visible to the Agent via the Lodge
Instruction screen.

Prepare the input file per the format and structure set out in the LMEsword Technical Guide and
save locally on your PC. The file must include member name and warrant details.

In LMEsword, from the main menu, navigate to File > View
Click Upload in the resulting screen.
Set the ‘Type of File to Upload’ to ‘Upload Create and Lodge Warrant Instruction’

Click ‘Browse...” and select the file path to locate the file saved in step 1

Welcome \ | Settings | Log Out

‘@ LMEsword HOME WARRANT LODGE WITHORAWAL FILE REPORTS ADMIN HELP Q.
| 4 unread messages (0 Warrant, 0 Cleared. 0 Excleared, 0 Inter-account, 0 Lodge, 4 Withdrawal, 0 Rent Endorsement, 0 +
! Premium)
'
i E=ILET

T f File
I loymad T ol s _oage = —om vV

File * ol oweeusn syl sy Browse

Click ‘Upload’. The file will be loaded into LMEsword and will return to the File Management
screen.
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Records
J CONFIRMATION Added To Queve Please continue 10 browse the site while the details are uploaded
0§28 File  Type File Name Status Mossoge Upload oated  Tompleted  Cropoqpy  Croated On
=] View.. ooy ™™ 2 Wamantupload s New v mars o TE

UMEsword 20190830 102538vdevweb 14

The file will be parsed initially to validate format and structure. If this is correct then a green
‘Confirmation’ banner will be displayed. If this is not correct, then a red ‘Error’ banner will be
displayed and the file will need to be corrected and the upload process repeated. Validation errors
are displayed in the log file and can be downloaded as an XML file.

To view the log file click the ‘View..." link. This will display a summary of the processing and identify
where any errors have occurred.

r Welcome Googmns | Settngz | Log Out
@ LMEsword HOME WARRANT FILE REPORTS ADMIN HELP Q

View Upload/Download Log

| DOWNLOAD | BACK.

Participant e

File Type Upload Warrant (level 2)

Processed On e

File Accepted Trve

Rows Processed 2

Rows Failed 0

Rows Created 1

Rows Updated 0

Line Number Type Message Code Message

1 Message 400 Header row validated

2 Message 100 The Warrant has been created Authorise the Warrant to activate it

Number of Messages: 2
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Opening the log file shows further detail on the exact failures.

klmeSwordiinterFaceiﬂesult5>

<fileType>Upload Warrant (level 2)</fileType>»
<filelame>
</fileName>
<processedOn>17/86/2820</processedOn>
<participant>WhAgent@l</participant>
<filelccepted>False</fileAccepted>
<rowsProcessed>»2</rowsProcessed?
<rowsCreated»@</rowsCreated>
<rowsUpdated>@</rowsUpdated>
<rowsFailed»1</rowsFailed>
<line>

<number>1</number>

<type>Validation</type>

<message>The uploaded file contains an invalid Warehouse Company Code, please amend and retry the upload</message:

<code>

</code>
</line>
<line>

<number>1</number>

<type>Validation</type>

<message>The uploaded file contains an invalid Warehouse Company-lLocation combination, please amend and retry the upload</message>

<code>

</codey»

Once the file has been uploaded and processed successfully, and the lodgement created, it will need
to be authorised.
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28.2 Authorise a Lodgement
Authorising a Lodgement is the same process regardless of the input method.
Each Lodgement instruction will be required to pass through the dual-authorisation process.

Lodge Instructions must be dual Authorised by the London Agent before they are visible to
Members.

A User from the same company and with sufficient access to perform the action must perform the
authorisation

From the main menu, navigate to the Lodge > Lodge Instructions screen. This will display all recent
lodgements performed by the Agent, and in various status of the workflow.

,© LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
4 unread messages (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 0 Lodge, 4 Withdrawal, 0 Rent Endorsement, 0 -
Premium)

Searching and Sorting +
Lodge Instructions
authorse | oowntono | oetere | uptoan Rocorts BTN
[ Reference :;strucﬁon Warrants  Status Member SecurityReference Created Completed
0O A LR Unauthorised Create '_-__.. =5 == —— I = .- ==
D = ] [ & = ] " Completed — w - ..-I. I!.I.
S ity Cod " R
D [ | LB} C::::gd ode —— EE = o .

Identify the lodgement to be authorised. This will be one of the instructions in Unauthorised Create
status. Clicking on the Reference link of the relevant lodgement will open the instruction and
display all pertinent details.
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r Wekome | Settings | Log Oul

OLM Esword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
4 unread messages (0 Wamrant, 0 Cleared. 0 Exdeared. 0 Inter-account, 0 Lodge, 4 Withdrawal, 0 Rent Endorsement, 0 +
Premium)

View Instruction - Lodge

Reference maran Instruction Id o—_n

Warmant No. Waerant id Print Confirmed Is Dematerialised Premium Contract
-I-.- = e

<

Request Audit

Participant Usermame From State To State Date & Time
T, P = Unauthorised Create — s

Check that all details are correct. If the details match, click the Back button which will navigate back
to the Lodge Instructions screen.

Click the checkbox for the relevant instruction and then click Authorise.
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r Welcome BRI | Settings | Log Out
@ LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
4 unread messages (0 Warrant, 0 Cleared. 0 Excleared, 0 Inter-account, 0 Lodge, 4 Withdrawal, 0 Rent End 0 +
Premium)
Searching and Sorting E

P . = Unauthorised Create :—T'_ . .-":'h
O == - Checked C— - i :;—;1'.:

This will trigger a free format text pop-up where optional notes can be added. Add notes if needed
and then click Authorise.

Authorise

Notes Theze are test notez from
authori=zing.

:AIJTI-IDHISE | | CANCEL
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The screen will return to the Lodge Instructions view and a green banner will show confirmation.

—

r Welcoma .| Settings | Log Out
@ LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN m Q
4 unread messages (0 Warrant. 0 Cleared, 0 Excleared. 0 Inter-account. 0 Lodge, 4 Withdrawal, 0 Rent Endorsemsent. 0 +
Premium)
Searching and Sorting +

Lodge Instructions

Records byl IEY

«" CONFIRMATION

The lodgement is now visible to the specified Member who will receive a message in LMEsword
advising them of the instruction. They will need to obtain the security code listed. The code can be
obtained from LMEsword at any time by viewing navigating to the Lodge Instructions screen.
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28.3 Viewing Lodgement Instructions

Lodgement instructions can be viewed once they are in Unauthorised Create status, i.e. once it has
been first created.

Once logged in to LMEsword, from the main menu select Lodge > Lodge Instructions.

The Lodge instructions list is displayed.

r Waeicome ~ BRI, | Log Out
@ LMEsword HOME LODGE WITHDRAWAL PRINT REPORTS ADMIN HELP Q

14 unread messages (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 4 Lodge, 10 Withdrawal, 0 Rent +
Endorsement, 0 Premium)

Searching and Sorting +

Recors
[ Reference Instruction Id Warrants Status Participant Id C d Completed
O (= .8 —— | Unauthorised Create [ Sl MR T R
0 eSS —— L] Authorised Create - L et ealand =
O [ 5= 5% =4 ==Ed | Completed o e oW ol PR |

Clicking on any of the Reference hyperlinks will open the lodgement and display further details
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f Weicome "I 109 Out
@LMEsword HOME LODGE WITHDRAWAL PRINT REPORTS ADMIN HELP Q

14 unread messages (0 Warrant, 0 Cleared, 0 Excleared. 0 Inter-account 4 Lodge. 10 Withdeawal, 0 Rent +
Endorsement, 0 Premium)

View Instruction - Lodge

| BACK | REFRESH

Detalls

Reference e Instruction Id . . &

Participant id o States Authorised Create

Comments

No Comments

Selected Warrants

Warrant No. Warrant id Print Confinmed Reject Reason Premium Contract
ERAF ——

| g = = | s |

[ .4 F = | et

I Rl ) =

FLEF. -

Request Audit

Participant Username From State To State Date & Time

= Unauthorised Creatn e
N Unauhorised Create Auocined Creatn — mey w

Clicking on a Warrant No. hyperlink will display the warrant details.
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28.4 Amending a Lodgement or the Warrants

Should the lodgement or the associated warrants need to be amended, the instruction must be
deleted and a new Lodge Instruction created.

28.5 Delete a Lodgement

A lodgement can be deleted at any point in the workflow except when the instruction is in a
Completed or Rejected state, i.e. the lodgement can be deleted when it is in the following statuses:

e Unauthorised Create

e Authorised Create

e Security Code Checked (once the member has viewed the lodgement and warrants)
e Unauthorised Accepted

Note that the deletion process does not need dual-authorisation and can be performed by a single
User. Once deleted, the instruction is removed from the system and no longer available to view.

From the main menu navigate to Lodge > Lodge Instructions

r Weicome Settings | Log Out
@ LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q

3 unread messages (0 Wamrant. 0 Cleared. 0 Excleared, 0 Inter-account. 0 Lodge. 3 Withd: I, 0 Rent End: t +

0 Premium)

Searching and Sorting +

Lodge Instructions

| AUTHORISE | DOWNLOAD | DELETE | UPLOAD | Records ETIED

— Instruction

[ Reference \d Warrants  Status Member SecurityReference Created Completed

e P i Authorised Create Ly R e o = | =
i Unauthorised R P -
L SRR -Yovx - Croate - E s 1l
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Locate the instruction to be deleted and click the check box

Weicome " | Settings | Log Out

r@ LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q

3 unread messages (0 Warrant, 0 Cleared, 0 Excleared. 0 Inter-account, 0 Lodge, 3 Withdrawal, 0 Rent Endorsement, +
0 Premium)
Searching and Sorting +

Lodge Instructions

0O
G lww 0" e = = BRI
O EEEmn = | Authorised Create E B |- =
Unauthorised bt B M
v A T 1 Create F—— -—n -

Click Delete, and the click Ok and the prompt

Meszage from webpage >

o Are you sure you want to delete?

This action cannot be undone,

[ ok | cancel

@ Page 196



LMEsword Operating Procedures Version 1.2

LME Classification: Public

As the delete action does not need dual-authorisation, the lodgement is deleted immediately and
the warrants are deleted along with it.

Welcome EEEEENNL | Seftings | Log Out

r@ LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q

4 unread messages (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 1 Lodge, 3 Withdrawal, 0 Rent Endorsement, +
0 Premium)
Searching and Soning +

Lodge Instructions

| AUTHORISE | DOWNLOAD | DELETE | UPLOAD Recorcs BTN

[) Reference |2*™"  warrants  Status Member SecurityReference Created Completed
P il all Bl T

0 mewr == g Authorised Create e s === - =)
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29 Withdrawals

A Member will initiate the withdrawal process, create, and authorise a withdrawal instruction.

LMEsword will assign the withdrawal instruction to the relevant London Agent based on the
warehouse in which the warranted material is stored.

The LondonAgent is to then check and authorise the withdrawal within LMEsword.

The member will specify a withdrawal reason at the start of the process either for cancellation, or to
mobilise the warrants to hold them outside of the LME Depository.

Note that the terminology used for ‘Mobilised’” warrants and ‘Extracted’ warrants merely reflects
differing legal and operational terms used in different jurisdictions, but they both refer to live
warrants that are being held outside of the depository.
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29.1 Viewing Withdrawal Instructions

Withdrawal instructions can be viewed once they are in Authorised Create status, i.e. once the
member has created and authorised the instruction.

Once logged in to LMEsword, from the main menu select Withdrawal> Withdrawal Instructions.
The Withdrawal instructions list is displayed.

Welcome B B | Settngs | Log Ov

I@ LMEsword HOME WARRANT LODGE WITHORAWAL FILE REPORTS ADMIN HELP Q
5 unread messages (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 1 Lodge, 4 Withdrawal, 0 Rent Endorsement, 0 +
Premium)

Searching and Sorting +

Withdrawal Instructions

 AccepT | AUTHORISE | DAILY VIEW: ON | DOWNLOAD  coLLeCT Records
) Reference Instruction Id Warrants Status Created Completed
O N A T e iy | | Authorised Create EEE O W

Clicking on any of the Reference hyperlinks will open the lodgement and display further details
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Weicome EIEEINNE | Log Out

rO LMEsword HOME LODGE WITHDRAWAL PRINT REPORTS ADMIN HELP Q

14 unread messages (0 Warrant. 0 Cleared, 0 Excleared. 0 Inter-account, 4 Lodge. 10 Withdrawal, 0 Rent +
Endorsement, 0 Premium)

View Instruction - Withdrawal
 BACK | REFRESH
Details

Refetence . = B Instruction kd | ——

Participant id LR Status Authorised Create

Withdraw Reason For Cancellation

Comments

No Comments

Selected Warrants

Warrant No. Warrant id Product Print Confinmed Premium Comtract
ol B 2 & o -

Request Audit

Participant Username From State To Suate Date & Time
Ll Unauthorised Create T EEE W
| » Unauthorised Create Authorised Create = memE

29.2 Accepting a Withdrawal Instruction
Once a member has authorised the lodgement, it will need to be accepted by the Agent.

From the main menu, navigate to Withdrawal > Withdrawal Instructions. This will display all recent
withdrawals for the Agent

Withdrawal Instructions

O Reference Instruction Id Warrants Status Created Completed
O L5 SR == Authorised Create L)

O L = cmdln [ ] Unauthorised RePrint maow =

Locate the instruction to be accepted. This will be in an Authorised Create state.

Clicking the Withdrawal Instruction Reference (the name of the Withdrawal Instruction), redirects

the Agent to View Instruction - Withdrawal screen. On this screen, the Withdrawal Reason field is
displayed.
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View Instruction - Withdrawal

Details

Reference [ B Instruction Id ——
Participant Id RS Status Authorised Create
Withdraw Reason For Cancellation

Comments
Mo Comments

Selected Warrants

Warrant Id Product Print Confirmed Premium Contract

[§ o | o

e ]

Request Audit

Participant Username From State To State Date & Time

E Unauthorised Create N R CEE e

by = | Unauthorised Create Authorised Create W EE
Check that the details are correct. If they are, click Back. If they are not then the instruction will
need to be deleted by the member

Click the checkbox for the instruction to be accepted, and then click Accept. Note that multiple
instructions can be accepted at the same time by clicking the relevant checkboxes.

Withdrawal Instructions

| ACCEPT | AUTHORISE | DAILY VIEW: ON CONFIRM PRINT | REPRINT | COLLECT | Records EXIJIEY
O Reference Instruction Id Warrants Status Created Completed
o ——u Authorised Create ammw e

O -y SrE 1 Unauthorised RePrint ihmii @

Once successful, a green confirmation banner will display and the instruction is now accepted and
will need to be authorised.
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Withdrawal Instructions

[acceer | auromse | oat. wiw: on | bowntonp | coneam paw | eeprnt | ot vecnts ETIID

J CONFIRMATION  Withdrawal Instruction(s) successfully Accepted.

(| Reference Instruction Id Warrants Status Created Completed
O [ o A - = Unauthorised Withdrawal E aE
] T, B P = [ ¢ Unauthorised RePrint " -y w e

29.3 Authorising a Withdrawal Instruction

As part of the dual-authorisation process, the withdrawal will need to be authorised after it has
been accepted.

The authorisation must be performed by a different User that actioned the acceptance, but still
from the same company and with sufficient access to perform the action.

From the main menu, navigate to Withdrawal > Withdrawal Instructions. This will display all recent
withdrawals for the Agent.

Locate the instruction to be accepted. This will be in an Unauthorised Withdrawal state.

Clicking the Withdrawal Instruction Reference (the name of the Withdrawal Instruction), redirects
the Agent to View Instruction - Withdrawal screen.

Check that the details are correct. If they are, click Back. If they are not then the instruction will
need to be deleted by the member.

Click the checkbox for the instruction to be accepted, and then click Authorise.

Withdrawal Instructions

(| Reference Instruction ld Warrants Status Created Completed
e S — Unauthorizsed Withdrawal s ] -
| L ] e i Unauthorised RePrint = B0
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There is free-text pop where any notes can be added

Authorise

Motes

'AUTHORISE | | REJECT | CANCEL

Click Authorise

Once authorised, the warrants are ready to be printed. Click ‘Print Warrants’ to start the print job.

Print Warrants

J CONFIRMATION The Warrant(s) are ready for printing. Click Print Warrants to launch the Print Warrant application.
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29.4 Printing Withdrawn Warrants

Per the above step, by authorising the Withdrawal Instruction, the Agent is also authorising the
Printing of the Warrant.

LMEsword will send the warrants from the application to the local print utility that will format and
render the content into a readable file for the printer.

For more information, refer to the LMEsword Technical Guide

If there are multiple warrants in the instruction, they should be printed in order sorted by Warrant
Id regardless of how they are displayed on screen.

29.4.1 Withdrawal for Mobilisation

If the warrants are being withdrawn for mobilisation then they will be printed in full on the Agent’s
printer with no watermark.

Example of a mobilised warrant printed on plain paper. Note the Specimen watermark is for
demonstration purposes only and will not appear in the production environment.

The below is an example of the electronic records narrative (visible within LMEsword) in relation to
the Warehouse Terms & Conditions (T&Cs).

Warehouse Terms & Standard terms of business of the Warehouse are available from the
Conditions Warehouse.

LMEsword does not print a reference to T&Cs on the warrants, as the Agents will be using the
Warehouse specific pre-printed security paper, which should already contain a reference to their
T&Cs.
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Warehouse:
Address:
Product:
Shape:
Brand-
Quantity:
Country of Ongin:
Certificate of
Analysis & Date:
Net Werght(Kz):
Rent:
Period of Storage:
Reference:
Sigmed ..
Imtenztional Cosumodiny Senvices Lid
The Hiswes
16-1% Bilackfivian Lis
Lomlen EC4VEER
UK

Version 1.2

LME Classification: Public

H&M Metal Warehousing (S) Pte. Ltd.

LME WARRANT No. yL100/2

Created: 12/11/2020
Warrant Id: 2

0 Paya Lebar Road

2-32 Pava Lesbar Sguare
ngapore 408051

3
#
3

Gwangvyang

18-35, Hangman B=rog-Gwangyang-sij-dewllanam=dc, , , ,

BEARER
is entitled fo

Primary Aluminium

Ingots

Commeucing: 1271172020

Rant must be paid in 2ccordance with the London Metal Exchange's Rules and Regulations

Whcssl sty snllieses o the Lonedon Ml Enclanae's Tlules sond Rezpalations

Frimiad in the UK by he Lendon Metsl Exslusge

This wisrranl & s i & Wishouse CBrtifica (Chrggn Teusy Kwon) uinder irtice 156 of the Korman Cossmercial Adt, ind lle sl ind csson of pledge, oo sxcrie of
sany e gl and enitlenests, over tle ueorhy ang el rerocsiod by (8 Wt il be e ad el b wiy of the Sl delivey o preestaion of s

This wirmsanl o beniad in sonbue wih dmd & wdsjecs in O Losdon Mol Exclongss Rulet ma Fepulstion. o &= fors from line o dne

The Uslerlyise Metil is il sl by e Warchonte, insstunce is (e remsmibiliee of he Avcoust Holdes Unseallovised s will ssder the wanser null and void
0 - Thee busyst i subviscal el fhin mactal sy ot rivions secd ke revrsaes Bkl enirigeped motitire The sactal shoedd b baundled i preacriiaal with (s
izl Estriqresl st ey inse an Sxplindon if the metal & inrodis) ssio s mekisy fumace witlond proper dying

121172000

17-03:30
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5B < o
LME WARRANT Na i bas

Location: Barcelona
Warchouse: = ==
BEARER
& entitied to
Product: Aluminium Alloy Specification:
Shape: Large Sows
Brand: BMC
Quantity: 100
Country of Origin: Russis
Centificate of
Analysis & Date: coal23
Net WeightKg): 20, 000
Rent: USD P.T.P.D Commencing: o w o
Rnt st be paid in sccomdance with the LME rales smd regulationss Chck with s Losdon Agest for fhe current sate.

M den fap—

NASNENG |+ The Buyer [H avianl et Llike Bathi Wy Be0RRLL Bieriaae Bl Disten cessaten holding st oaped mis e, Tie

Reference:

a& =a

A print copy is also triggered the LME Depository where the warrant will be watermarked with
Mobilised if the warrant is for an immobilised jurisdiction.
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If the warrants are being withdrawn for cancellation then they will be printed in full on the Agent’s

printer with ‘Cancelled’ watermarks.

Example of a cancelled warrant printed on plain paper. Note the Specimen watermark is for
demonstration purposes only and will not appear in the production environment.

LME WARRANT Na %5 w-
Crested:
N e Warrare I&
= == ..‘ Cancelled: = b o -
e 1]
Location: Barcelona
Warchouse: |
BEARER
&s entitled to
Prodxt: Aluminius Alloy Specification:
Shape: Large Sows
Brand: BMC
Quantity: 100
Country of Origin: Russia
Ceruficate of
Analysis & Dae: ©0a123
Net WeighuKg): 20, 000
Rent: USD P.T.P.D Comméncing |
Mt mued be puaid in scoondlance with e TME ey il repalations. Oheck vt wasirg Loson Agest for S current et
o - —-—
aveninin
WA T b D e WAL LI e e SRR LR Bl Bl cesaaes haldling et rappel meie s e .
Reference:
Signed
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29.5 Confirming Warrant Printing

Once a London Agent has performed the final authorisation step of the withdrawal process that
sends the warrants to the printer, they must confirm that print was successful locally so that the
instruction can be completed.

You will need the recently printed warrants for this process.

From the main menu, navigate to Withdrawal > Withdrawal Instructions. This will display all recent
withdrawals for the Agent.

Locate the instruction that was recently authorised. This will be in Authorised Withdrawal status.

Click the checkbox and click Confirm Print

Withdrawal Instructions

(| Reference Instruction Id Warrants Status Created Completed
Lol B b oo | ] Authorised Withdrawal mie: B B o B
O L s o Unauthorised RePrint e B Sl |

This will navigate to the Withdrawal Instruction Confirm Printed Warrants. Clicking the Warrants
tab will display all warrants associated with the withdrawal

Withdrawal Instruction Confirm Printed Warrants

CONFIRM PRINT Records PII NIV

DETAILS WARRANTS (2) COMMENTS (0)

Selected Warrants

(| Warrant Id Product Print Confirmed Premium Contract
O MR =S
D ] [

From the printer, take the warrants that were printed for the instruction and reconcile the warrant
id on the printed warrant back to the warrant id listed on the screen.

Click the checkbox for each warrant that was printed successfully. Once all successfully printed
warrants have been ticked, click Confirm Print
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Withdrawal Instruction Confirm Printed Warrants|

s ECD
DETAILS |m COMMENTS (0)

Selected Warrants
O Warrant Id Product Print Confirmed Premium Contract
e =5
D - m -

This will redirect back the Withdrawal Instructions screen and confirm that the confirm-print was
successful. Note that this will display even if some warrants were not confirmed.

Withdrawal Instructions

cceer | aurnomse | oat vicw:on | oomnto | conrmprwr | weprnr | couu v Fecorss ETNEE

J CONFIRMATION  Instruction confirm printed s

O Reference Instruction Id Warrants Status Created Completed
D _ | mm Authorised Withdrawal L
O [ pEE ] Unauthorised RePrint e

Navigating back into the instruction shows which warrants were marked as being successfully
printed

View Instruction - Withdrawal

Details
Reference - . Instruction Id =
Participant Id | | Status Authorised Withdrawal
Withdraw Reason For Cancellation
Comments
No Comments
Selected Warrants
Warrant Id Product Print Confirmed Premium Contract
il -
L by | o v
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If all warrants were marked as being successfully printed then the instruction will move on to the
next status in the workflow:

If the withdrawal is for mobilisation then the status changes to Ready For Collection

If the withdrawal is for cancellation then the status changes to Completed

Withdrawal Instructions

Recoss EINED
" CONFIRMATION Instruction confirm printed successfully.

(| Reference Instruction Id Warrants Status Created Completed

O Lol M g | Completed ikl . S8 FIN |

O BN n = Unauthorised RePrint e b Rl B o

If only some of the warrants in the selected instruction are confirmed as printed, the User will be
redirected to Withdrawal List screen. The status of the warrants and instructions will not change
and the User is able to repeat the process until all the warrants are confirmed as printed.

If one or more warrants did not print successfully and need to be reprinted, please refer to Reprint
from a Withdrawal
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29.6 Completing Withdrawals for Cancellation

To complete the warrant cancellation process, refer to the Removing Warrants section below.

29.7 Completing Withdrawals for Mobilisation

To complete the warrant mobilisation process, the warrants included on a Withdrawal Instruction in
the Ready for Collection state will be released to a third party on presentation of the security code.

A key part of this process is the security code used to validate that the collecting delegate has
sufficient access from the withdrawing member.

When a member or delegated third party arrive to collect the mobilised warrants, they will need to
present a security code.

From the main menu, navigate to Withdrawal > Withdrawal Instructions screen and click the
checkbox for the relevant instruction in Ready For Collection status.

Withdrawal Instructions

ACCEPT | AUTHORISE | DAILY VIEW: OFF | DOWNLOAD | CONFIRM PRINT | REPRINT | COLLECT 200 (v
O Reference Instruction ld Warrants Status Created Completed
_ - Ready for Collection ———

Click the Collect button. This will navigate to the Withdrawal Instuction Collect screen. Enter the
security code provided by the Member’s delegate

Withdrawal Instruction Collect

m WARRANTS (2) | COMMENTS (0)

Warrantld ™
Reference s R
Enter Security Code et

Click Save. If the security code is correct, the instruction will go to a Completed status and the
warrant will become Mobilised.
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Withdrawal Instructions

nccerr | urvoase | ower viw: | bown.ono | conrrunrawt | eeprn | otecr Racots ETTIND

J CONFIRMATION  Instruction collected succ

O Refi I ion Id Warrants Status Created Completed

O g ] B Completed . = - EEE AR EE

If the code is incorrect then an error will display and you will be prompted to reenter the code.
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30 Removing Warrants

The Agent must mark the Warrant record in LMEsword as Removed via the Warrant Search screen.
Multiple warrants can be selected for removal irrespective of Product and Warehouse Company.
From the main menu, navigate to the Warrant > Search screen.

Using the relevant criteria, identify the warrants to be removed. Note that they must be in
Authorised Cancelled state.

Warrants B Select All Results ~ Total Wamants Selected 0

oovn.ono | auriomse | cavcer | weno | | rewove | st | st | o | rew ensonse |

Warrant Warrant Cancel Remove Net Gross Whse Whse Rent Start
L No Id Status e Date  Quantity oo g Whse ¢ Name Date S
D wmmyw s OO g e o e T WEmA e
D I-.I r-1 g:::el-lll';edd .-:- 1.. III ' T . .. “I- r-

Click the check boxes to select the warrants for removal and click Remove

Warrants M Select All Results ~ Total Warrants Selected 2

oowntonD | uThoms | cavceL. | wew | PN | Rewove | e 15sue | | oy | ewrewoorse

O Warrant Warrant Cancel Remove Net Gross Whse Whse Rent Start
No

Id Status Date Date Quantity Wgt  Wgt Whse Name Date Location
[ u g";l:co;:lsezd ::._I!.1 | ] ‘am I F R e ] .-d_ — = n
i R 0 T B | g::]:el:lsl:jd :..:I-ﬂ ] ‘mm SR - .rd_ —— -
L

In the following ‘Remove Warrant’ screen, choose the appropriate reason from the dropdown box
from either Product-Takeup or For Re-Issue. These steps cover the Product-Takeup process; the Re-
Issue process can be found in Re-Issuing Withdrawn Warrants section below.
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Remove Warrant

sacx | cLear | sve | rewove |

Version 1.2
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The following Warrants have been selected for

Remove Reason (TSR0 V|

Warrant Product Warrant

Id Code Number

Fe a BN ™ L N
- - o . I -

ing. Selecta R
Warehouse Company Warel:ln:se
" E . .
SEEEEmEEE EE | =S Ih ]

i

Brand
Status

I Reason and then click on the Save button.

Status
Authorised
Cancelled

Authorised
Cancelled

Premium

Premium Co

Click Save. The removal will now need to be authorised by a different User with sufficient
permissions.

Once authorised the warrants change to Authorised Removed status.

Warrants B Select All Results

Total Wamants Selected 0

vowniond | umioese | cance | wewn [prwr | sewove | e s | satcn | o | mewr evporse

+” CONFIRMATION Warrants au

Warrant Warrant Cancel Remove Net Gross Whse Whse Rent Start
O No Id Status e Date Quantity o, wge Whse cq Name Date Locaticn
. — )
=R T RS m :T..-':'-' ?.:'1 e oL . A .
Cuil v Authorised  SEULCRAY LAY .
e L AT = = A e i e
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31 Re-Issuing and Re-Lodging Warrants

The process for Re-Lodging warrants is currently available but under review with the final operating
model to be communicated to the London Agents in due course. In the interim, please reach out to
Post Trade Operations should you have any immediate questions.

31.1 Re-Issuing Withdrawn Warrants

Once a warrant has been Withdrawn for Cancellation, the London Agent has the ability to Re-Issue a
warrant against the underlying metal.

Before a Warrant can be Re-Issued, it must be Removed with the reason for removal set to For
Relssue. See Removing Warrants section.

In line with existing functionality, multiple warrants can be selected for Re-Issue.
From the main menu, navigate to Warrant > Search.

Use the relevant search criteria to identify the warrants. Note that the warrant must be in
Authorised Removed status with Remove Reason = ForReissue.

Click the checkbox to select the warrants.

Warrant Search Criteria (Fillered) -
Saved 1 Include
e LOAD DELETE

Searchon — Status - Authorised Removed
Status ~| | MCLUDE | EXCLUDE
Lookup v ~| | NCLUDE |EXCLUDE  Eycuce
Range ~|

INCLUDE | EXCLUDE
Maximum Numbses of Records SAVE REMOVE ~ CLEAR

Warrants @ Select All Resubts  Total Warrants Selected 1

DOWNLOAD | AUTHORISE | CANCEL | AMEND | PRINT | REMOVE | RE1SSUE | BATCH | FIND BY | RENT ENDORSE wmm p.,..
Oid "
Warrant Warrant Cancel Rent Start  Is Whse Co Remaove Whse Whse Print  Remove
No I Frodect Wise Date Lodged Name Date Co Statws Name Location  Brend \::m'" No  Reason

= Awthorised =

= = = Removed — Forfeissue

Click Re-Issue to start the re-issue process. This will navigate to the next screen.

Choose the relevant member from the drop down box to re-issue the warrant to, and add the new
Warrant Number. Note that all other details are copied over from the original warrant onto the
new warrant. The two warrants are also linked using Old Warrant Id.
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Re-Issue Warrants

Csavecancer|

Member * W= mpmmags we|v|

Warrant Number  New Warrant Number Warrantld  Product Code  Warehouse Company Location Status

i E' i = 8 == NS FEELE e ] Ml Authorised Removed

Click Save once the details are entered.

If the validation is successful, a Confirmation banner is displayed, a new lodgement instruction is
created and the Lodge Instructions screen shown.

Lodge Instructions

umionst | cownon | oi<Te | wiono oo T

«” CONFIRMATION ReissueSuccessful

[ Ref | Id Wi Status Member SecurityReference Created Completed

O ' — 1 Unauthorised Create ——— ] - e o

The instruction will be in the Unauthorised Create status and will follow the normal lodgement
workflow. See Authorise a Lodgement for details. If the new lodgement is deleted then the new
warrant is also deleted and the re-issue process can be restarted with the original warrant.

r@ Page 216



LMEsword Operating Procedures Version 1.2

LME Classification: Public

32 Ancillary Processes

32.1 Reprinting Warrants

Reprinting warrants will increment the print version number for each warrant, each time it is
printed. There are two scenarios in which London Agents are able to reprint warrants:

32.1.1 Reprint from a Withdrawal

In the event of a printer malfunction during the withdrawal process, a London Agent is able to
manually reprint warrants as needed. This will allow an Agent to:

e Reprint individual Warrant from a particular Withdrawal Instruction
e Reprint several Warrants from a particular Withdrawal Instruction
e Reprint Warrants for a whole Withdrawal Instruction

If the printing was not successful during the Confirming Warrant Printing process and one or more
warrants have not been print-confirmed then they can be reprinted through the withdrawal
instruction screen.

This process will print any number of warrants that have not been print-confirmed.
Once all warrants have been print-confirmed that have successfully printed, navigate to the View

Instruction — Withdrawal screen, it will show how many warrants have not been print-confirmed by
the number of green ticks against the warrant list.

View Instruction - Withdrawal

Details

Reference N I | Instruction Id =
Participant Id P Status Authorised Withdrawal

Withdraw Reason For Cancellation

Comments

No Comments

Selected Warrants

Warrant Id Product Print Confirmed Premium Contract
| AA
o el AA
BT AA v
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Click Back to navigate back to the Withdrawal Instructions screen.

Click the checkbox for the instruction containing the warrants to be reprinted and click Reprint.

Withdrawal Instructions

ACCEPT m DAILY VIEW: OFF | DOWNLOAD | CONFIRM PRINT m COLLECT

O Reference Instruction Id Warrants Status

P Ak o ~SEmAR 3 Authorised Withdrawal

In the pop-up text box add the reason for the reprint and click Create.

-

Re-Print Reason

Printer out of toner

: CREATE | | CANCEL

This will create a reprint instruction that will need to be authorised by another User from the same
organisation with sufficient permissions. This can be performed by selecting the instruction and
clicking Authorise.
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Withdrawal Instructions

ACCEPT m DAILY VIEW: OFF | DOWNLOAD | CONFIRM PRINT | REPRINT | COLLECT
«/ CONFIRMATION Withdrawal Instruction RePrint created

| Reference Instruction Id Warrants Status

)

h k. 3 Unauthorised RePrint

Click Print Warrants at the prompt. The warrant print job will be sent to the printer for the
remaining unconfirmed prints.

Print Warrants

J CONFIRMATION The Warrant(s) are ready for printing. Click Print Warrants to launch the Print Warrant application.

Print Warrants

Once the warrants have printed at the printer, they can be confirmed on the withdrawal instruction
per the previous Confirming Warrant Printing process.

32.1.2 Print Replacement Warrants (Damaged or Lost)

A London Agent is able to reprint warrants that have been withdrawn for cancellation in the event
that a warrant has been damaged or lost for example.

Validation will ensure that only warrants in Authorised Cancelled status that have Withdrawal
Reason for Cancellation can be printed, i.e. Mobile warrants cannot be re-printed, and warrants on
an active withdrawal instruction can only be reprinted via the Withdrawal Instruction screen as part
of the confirm print process.

From the main menu, navigate to Warrant > Search, and using appropriate search criteria, locate
the warrants to be reprinted. Note that the warrants must be in Authorised Cancelled status.
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Click the checkbox for each warrant to be reprinted

Warrant Search Criteria (Filtered)

::ur‘:hu IZ” o DELETE I“\::::nl Id : From s eemfe e
Status [v]| [ cLupe | |ExcLupe
Lookup | [] | mcLupE | [EXCLUDE | Exclude
Range 3
| | | INCLUDE | | ExCLUDE
Maximum Number of Records | S ——

Warrants M Select All Results ~ Total Warrants Selected 2

oomnonn | o | cancet | awewo | oo | Rewove | e-ssue | i | mo o | et exoonse a3 Rocorss ETIIED
Old
Warrant Warrant Rent Start  Is Remove  Whse Whse Print  Remove
(m] No 1d Product Whse Cancel Date Data " Whse Co Name Date Co Status N; Location Brand :‘M:rrnnt No [Freeor
LR
- = Authorised =
= e A — — e o —— cancelled ANTW CASA 2
n
[ ]
T Bl U Rl —— oy uthorised Bl W casa 2

=
—— Cancelled
A

Click Print, enter a re-print reason in the pop-up box, and click Create

Re-Print Reason

Warrants damaged

| CREATE | | CANCEL |
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The warrant status will change to Unauthorised Print and must be authorised by a second User from
the same organisation by selecting the relevant warrants and then Authorise.

Click Print Warrants at the next prompt and the print job will be sent to the local printer. Since

these warrants exist outside of the LME Depository, re-printing will increment the print version of
the warrants irrespective of jurisdiction.

Print Warrants

J CONFIRMATION The Warrant(s) are ready for printing. Click Print Warrants to launch the Print Warrant applicafion.

Print Warrants
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32.2 Amending Warrants

London Agents are able to amend certain insignificant fields on active warrants (dematerialised or
immobilised). These fields include:

e Warehouse (within same location only)
e C(Certificate of Analysis

e Quantity

e Reference 1

e Reference 2

e Off Warrant.

Amending any of these fields will trigger a reprint in the Depository for immobilised warrants and
the warrant Print Number will be incremented.

From the main menu, navigate to Warrant > Search and use relevant criteria to identify the
warrant(s) to be amended.

Click the checkbox for the appropriate warrant and click Amend.

Amend Warrants
save
(B s Warrant Number e i
Product AA
Premium Contract
Warehouse * ' EEE |

Certificate of Analysis * ﬂ-h i |

Quantity * | 5

Reference 1

Reference 2

Off Warrant
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In the resulting screen, edit the values as needed

Amend Warrants
| SAVE | CANCEL
(5 3T Warrant Number RN
Product AA
Premium Contract
Warehouse * -i- v
Certificate of Analysis  * [T ’
Quantity = \5
Reference 1
~
v
Reference 2
~N
v
Off Warrant
~N
v

Click Save. The warrant will move into Unauthorised Amended status and will navigate back to the
Warrant Search screen.

The amendment will need to be authorised by another User from the same organisation with
sufficient permissions. This can be done by selecting the warrant and clicking Authorise.
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The warrant moves back into Authorised Printed Status.

Warrants M Select All Results  Total Warmrants Selected 0

oown0no | aumorse | cancer | awewo | e | reove | weissue | oaTcH | o o | e evporse

" CONFIRMATION Warrants authorised successfully

Warrant Warrant Cancel Rent Start |s
O N 1d Product Whse poio™ pate Lodged
O s [E77 A 1 LT

Whse Co Remove Whse Whse q

N Date Co Status i Location
Rty

e e— mag  Authorised (= g

cEmm Printed 1 ANTW
"
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32.3 Reporting
There are numerous reports available to London Agents for all User types.
The reports can be found as follows:

When logged in as a London Agent, from the main menu navigate to Reports> Reports. This will
open the Reports screen.

By selecting one of the report types from the left hand panel, this will display the required
parameters to be input on the right hand panel such as business date(s), instruction id or participant
id.

With the relevant parameters input, clicking View Report will display the report on screen.
This can printed or exported as needed using the designated icons.
The available reports include:

1. Brand List / Brand List — Excel (Official LME list of the brands deliverable in fulfilment of its
various contracts)

Aluminium Alloy Brands

Official London Metal Exchange list of the brands deliverable in fulfiiment of its Aluminium Alloy contract

Brand Suspended Brand Delisted

Date Date

2. Daily Activity Report / Daily Activity Report - Excel (List of all actions performed by Agent)

Business Day | " w i

M4 41 Jofz b bl [00%  v] | |Find | Nt - @ &

Warehouse Agent Daily Activity Report for - "
Participant Number : - Warehouse Company Code : L]
Participant Name : o Warehouse Company Name : - = = "=
Removed

Warrant No. Status Location Initiated Authorised Reference
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3. Listed Warehouses / Listed Warehouses — Excel (List of all warehouses and their details)

14 41 Jofaz b bl [100% vl |Find |next B~ @ &

Listed Warehouses e

Warehouse
Country  Counfry  Location Location
Company Warehouse Company Name
Code Desc Code Name s Address
O

Warehouse Company

Warehouses/Compounds Warehouse Address Products Stored

4. Stock Consolidation Report (Aggregate stock report by warehouse)

4 A \
Report Date | B 1 |
[e——
144 [t Jefzas b b1 [100%  v] | |Find 1net B @ &
LME Stock Consolidation Report Date e B0
Printed :
Time o .
Stock as AL e Printed :
at:
’ Aluminium Alloy Ingots 226 )
Closing Stock
Country Location Warehouse Company Opening | Delivered In Delivered Open Cancelled Pending Total
Stock Out Tonnage Tonnage Tonnage
—— L - ——— [ " W ] - " L
3 - H - s . " .
Sl e NN S R TR L™ 1 L] | 1 L] | L
. - . . " . . .
- ——wu B e e T - . . - . . o
. . . . . n " "
= w — B oo mem s i oo w B Fn | | '] L
-
O
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5. Warrant Life History — Detail Report (Audit report of all actions performed by the
organisation per warrant)

Warrant Id 1 Onu Warrant Number |

Warehouse Company Code

i Jufl Bkl 100% v

INULL  Location Code |

Find | Net B~ 3 &

[ nuLe

[ nuLe

——

Warrant Number

Warehouse Company : . e CEEE—E E W
Location H o —

Warehouse [

Country : ——

Warrant Life History - Detail Report

Participant ID  : "
Account

Current Status - —
Product Code : "

Froduct Spec : =

Product Shape

Valid Warrant

Date I Time
Sl
LT
e mw
Ca RS R o
. -
o w w
P T

Action

Status Additional Information

= ol -

-

Brand

Warrant ID "

Depository Sfatus :

Participant ID

(B [ - B
ol | =
- -
i 5 |
- -E -
- -
s [~ B
- -

User Code

6. Warrant Withdrawal Report (List of warrants and details per withdrawal instruction)

Instruction 1d | P E

4 4[1__Jof2 b bi [100% v]

Jind Ive: B G &

Warrant Withdraw Id: -
Number of Warrants to Withdraw:

Product Premium Contract

©

Warrant

Warrant Withdrawal Report

Warehouse Status Type
- . o
o m . e
— - - —

Date Printed: "

Time Printed: _

Reason

Page 227



LMEsword Operating Procedures Version 1.2

LME Classification: Public

7. Withdrawal Notification Report (List of warrants withdrawn per day and associated
warehouse/location details)

Business Day ’— L] —| :%

4 4t Jofa b bI [100% vl [Find | Next B~ @ &
Withdrawal Notification Report Date Printed : = mew ol .
Stock as at: -u
Product : Warehouse Agent : T w w0

Product Premium Contract Warehouse Agent Withdrawing Member Warrant No. Warehouse Company Location Country
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33 Appendix

33.1 Contact details

Group Name Contact Details

Post Trade Operations posttradeoperations@Ime.com
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