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1 Administration

1.1 Procedure Administration

Business Owner: SPM Systems (spmsystems@Ime.com)

1.2 Objective

The Operating Procedures are directed at persons connected to the System (a "User"), to enable
them to perform the functions that are expected of them as a User of the System. The Operating
Procedure is intended to take a User through each LMEsword function they can perform in relation
to their system access.

1.3 Scope

These LMEsword Operating Procedures supplement the LMEsword Regulations, which govern the use
of the LMEsword system. Words and expressions defined in the LMEsword Regulations shall have the
same meanings in the Operating Procedures. Regulation 13.2 of the LMEsword Regulations shall apply
to the Operating Procedures in the same way as it applies to the LMEsword Regulations. In the event
of a conflict between the Operating Procedures and the LMEsword Regulations, the LMEsword
Regulations shall prevail.

1.4 Roles and Responsibilities

SPM Systems is responsible for the maintenance and updating of this procedure. Changes to the LME
Rules or LMEsword Regulations may result in changes to this procedure, and where that is the case,
it shall be the responsibility of SPM Systems to undertake those changes.

1.5 Electronic Warranting

The London Metal Exchange (the “LME”) facilitates delivery of metals through its settlement system,
LMEsword. The LME has used an external provider of depository services since the launch of
LMEsword in 1999. The Depository holds the physical warrants which are allocated to Account
Holders in LMEsword. The LME has listened to feedback from Members about the process of
lodgement and withdrawal of warrants from the Depository, and has concluded that greater
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operational efficiency and a reduction of operational risk could be achieved, whilst ensuring the
continued certainty of the settlement of LME Contracts, by:

the LME performing the role of Depository;

(b) streamlining the lodgement and withdrawal processes by adopting a new
electronic, volume insensitive, efficient processing model; and

(c) moving to a dematerialised (or, where required, immobilised) warrant structure, thereby
eliminating the need for the lodgement and withdrawal of physical warrants from the Depository by
Members, (together, “Electronic Warranting”).

Under the Electronic Warranting Structure, a warrant held by the Depository will take one of two
forms:

(a) dematerialised, meaning an electronic warehouse warrant issued by a Warehouse in accordance
with the Warehouse Agreement and the LMEsword Regulations (“Warrants”); or

(b) paper form, meaning, where the law of the location of the relevant warehouse does not support
the existence of Warrants or the corresponding legal basis for transfers, a physical warehouse warrant
issued in accordance with the LMEsword Regulations and the Warehouse Agreement and in a form
prescribed by the LMEsword Operating Procedures and the Warehouse Agreement from time to time
(“Immobilised Warrants”).
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1.6 High-level Process Overview

The electronic warranting lifecycle is illustrated in the process flow captured below
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Joining Process

Itis important to all those involved in handling Warrants that Users of LMEsword operate the System
correctly, in accordance with the LMEsword Regulations. LMEsword accreditation aims to ensure that
this is the case.

Accreditation is a prerequisite to an organisation becoming an LMEsword Participant and using
LMEsword. Accreditation requires the organisation to:

a. Agree to abide by the LMEsword Regulations and Operating Procedures, including signing the

appropriate software and communication license agreements;

b. When required, successfully complete the LMEsword structured tests. Structured testing is

designed to ensure that;
i.  The technical set-up is performing correctly at the Participant’s Offices; and
ii. The LMEsword training has been understood and the prospective Users of the system are
familiar with its operation.
2.1 London Agents

Any perspective London Agents will need to be appointed by the Warehouse Company and
approved by the Physical Operations team at the LME. Further information about the process can
be obtained from the Physical Operations team at the LME.

2.2 Clearing Members

LME Clearing Members do not have to apply to join LMEsword. LMEsword is an integral part of the
clearing delivery mechanism and therefore membership is included as part of LME Clearing
Membership.

LME Clearing Members may elect to allow a third party to operate LMEsword on their behalf. In this
instance, they are required to enter into a standard Remote Participant Agreement with the third
party and lodge a copy of the executed agreement with the Exchange. The third parties must be an
LMEsword Participant in their own right.
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Clearing Members may operate a multitude of segregated client position accounts at the CCP (i.e.
including but not limited to OSAs and ISAs). The paragraph below describes the delivery process post
EMIR for Clearing Members operating several client position accounts.

The CCP determines the next day's delivery obligations for each position account. Each account's
delivery obligation is net, regardless of currency.

EMIR regulations do not permit the netting of delivery obligations across position accounts, whether
house or segregated client accounts. As a result, the CCP provides three separate delivery instructions
to each member in LMESword

1. a'"NetHouse" deliveryinstruction for the house position account (either giver or taker depending

on whether the house account is short or long);
2. anaggregate "Client Giver" instruction which is the sum of all short client position accounts and;
3. anaggregate "Client Taker" instruction, which is the sum of all long client position accounts.

Clearing Members who only have one-client account will continue to receive a single netted Client
Giver or Client Taker instruction depending on whether their client account is short or long

2.3 Non-Clearing Category 4 Members

Non-Clearing Category 4 Members of the LME may apply to join LMEsword as a Participant.
Participants in these categories may connect directly to LMEsword or elect to have a third party
perform tasks, using the above-mentioned Remote Participant Agreement.

Each organisation must apply to the Exchange to become an LMEsword Participant. Application forms
and copies of the Remote Participant Agreement can be obtained from SPM Systems
(spmsystems@Ime.com).
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The LME Market Access team will work with perspective Members to issue and collate the required

documentation as part of the vetting process. Please contact the Market Access team directly in
relation to this process (market.access@Ime.com)

Form 1 — Authorisation of Security Officer

Example:

LMEsword Security Officer Nomination Form

This form must be signed by the authorised representative of the organisation accessing LMEsword
to confirm that the Security Officer(s) listed below should be given Security Officer access rights to
LMEsword.

Name of organisation accessing LMEsword

The following individual(s) is/are appointed as Security Officer(s) for LMEsword by the organisation
set out above. The Securty Officer shall be responsible for the registration of users accessing
LMEsword. The LME manages the enrolment of Security Officers using certification software
licenced to the LME by Symantec.

Security Officer(s)

Surmame, First Name Job Title Unique individual e-mail address

Sumame, First Mame Job Title Unique individual e-mail address

The Security Officer(s) listed above are able to perform the following tasks:

« Register and add users to LMEsword
s delete users of LMEsword; and
« suspend users of LMEsword

Please take parficular care to ensure that the comrect details of Security Officer(s) are set ouf above.
The LME accepts no liabilify whatsoever fo any person for any loss or damage arising from any
inaccuracy in respect of the Security Officer information that is provided above. Furthermore, the
LME accepts no liability whatpoever to any person for any loss or damage arising from any act or
omission of the Securify Officer(s) or users that are given access fo LMEsword by the Security
Officer. By retuming this LMEsword Security Officer Nomination Form, the organisation nominating
the Security Officers above acknowledges that it is solely responsible for the lawful and appropriate
access and use of LMEsword by the Security Officers set out above. Any questions in respect of
Security Officer access should be addressed to: postfradeoperations@ime. com.

Please return this LMESword Securify Officer Form o your contact at the LME.

The Securty Officers above are nominated for and on behalf of the organisation above by

['STGNED ON BEFALF OF THE |
| orcamsanon
| NAME OF AUTHORISED

| siGwaToRY:

['POSITION OF AUTHORISED
| siGnaTORY:

["DATE OF SIGNATURE:
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3.2 Form 2-LMEsword External User Access Form

This form will need to be completed in order for the LME to create the Users in LMEsword. This will
need to be signed by a Compliance Officer or Security Officer and sent back to SPM Systems

Example:

©LME

An HREX Comparny

LMEsword External User Access Form

This form must ba complated and signed by a compliance officer.

Pleass take this as confirmation of my/our request to set up users with the following privileges.

Organisation:

Usarname (first name and Email Address Access Reason
Surname) Level *

“Access Level

1 — Creator User Access to create warrant transfers

2 — Creator Authoriser Access to create and authorise warrant fransfers

3 — Authorise User Access to authorise warrant transfers

4 — Read Only Access to view warrants and reports

Compliance Officer

Print Name:

Signature:

Date:

Pleass return one completed signed copy of this form to:
LME Post Trade Operations postiradeoperations@Ime.com 020 7113 8201
THE LONDON METAL EXCHANGE LME COM

10 Finsbury Square, London EC2A 1AJ | Tal 444 (0020 7113 2088
Ragistarad i England no 2628655, Ragistorad ofico s abova,
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4 Initial User Registration

4.1 Nominated Security Officer(s)

The Security Officer is responsible for managing Users within LMEsword for the Users from their own
organisation.

The Security Officer must observe the following Rules:

a. Only create new User IDs on the authorisation of an appropriate officer of the company (who

must not be the new User);
b. Onlyallocate the level of privilege and access that has been authorised;
c. Suspend User IDs of Users who are absent for extended periods;

d. Re-instate User IDs when necessary (after appropriate procedures have been followed, according

to the circumstances that preceded the original suspension of the User ID);
e. Reset User passwords, as necessary;

f.  Securely maintain a record of all current Users and their level of privileges and access to

functions;
g. Assistthe LME periodically to revalidate the current Users and their level of access to LMEsword;

h.  The Security Officer must follow secure local procedures for the creation and management of

User IDs and passwords within the Participant organisation;
i.  The following basic procedures must be adapted for the circumstances of individual organisation.

In the instance whereby SPM Systems consider an action or activity within LMEsword to be suspicious,
it will be reported to the Head of SPM Systems. At this point, depending on the suspicion or the
severity of the activity, the incident will be referred to Market Surveillance for further investigation.
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4.2 LME System Operations

The Security Officer accounts will be set up by the LME. The LME SPM Systems Team, as needed
will manage password resets for these accounts.

By design, all instructions within LMEsword require dual authorisation. One User at the participant
firm will be required to propose an instruction and a second User will then be required to authorise
the instruction.

5 How Do | Access LMEsword System?

5.1 Logging in using multi factor authentication “MFA” via one time password “OTP”
How to login to LMEsword using MFA/OTP:

Enter your previous login credentials

fa

Access to this computer and network is restricted
to persons and programs authorised by the
London Metal Exchange. Unauthorised Access is
prohibited and is wrongful under law. Do not
proceed if you are not authorised.

User

LMEESCO1
Name:

Password: |sesseeccccces

Reset Password

| Log In

@ The London Metal Exchange 2003 - 2026 , All rights reserved
10 Finsbury Square, London EC2A 1AJ, UK

Once entered successfully, you will be faced with the below screen —in turn you will receive an email
which will contain your OTP
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fa

Access to this computer and network is restricted
to persons and programs authorised by the
London Metal Exchange. Unauthorised Access is
prohibited and is wrongful under law. Do not
proceed if you are not authorised.

One Time |
Password:

Resend one time password

A one-time password ha
your email address. Plea
inbox and enter the

een sent to
check your
de continue.

Validate OTP |

Below is an example received containing a OTP

This code expires at 08 January 2026 18:47:02

Your LMEsword OTP:219401

If you have received this email in error, or have any other questions, contact SPMSystems@Ime.com.
Confidentiality Notice: The information in this email may be confidential and / or privileged.

This email is intended to be reviewed by only the individual or organisation named in the email address.

If you are not the intended recipient, you are hereby notified that any review, dissemination or copying of
this email and attachments, if any, or the information contained herein, is strictly prohibited.

Add in the OTP

fa

Access to this computer and network is restricted
to persons and programs authorised by the
London Metal Exchange. Unauthorised Access is
prohibited and is wrongful under law. Do not
proceed if you are not authorised.

One Time
Password: (219401

Resend one time password

A one-time password has been sent to
your email address. Please check your
inbox and enter the code to continue.

| validate OTP |

@ The London Metal Exchange 2003 - 2026 , All rights reserved
10 Finsbury Square, London EC2A 1A, UK

You will now be able to enter the LMEsword system
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5.2 Self-service password reset

Enter username and select ‘Reset Password’

f@LMEsword

Access to this computer and network is restricted

to persons and programs authorised by

London Metal Exchange. Unauthorised Access is
prohibited and is wrongful under law. Do not

proceed if you are not authorised.

User

Nome? [LMEEscO1 ]

Password: I ]

Reset Password

( Log In ]

You will be faced with the below — select ‘Send Password Reset Link’

ao LMEsword

Access to this computer and network is restricted
to persons and programs authorised by the
London Metal Exchange. Unauthorised Access is
prohibited and is wrongful under law. Do not
proceed if you are not authorised.

User

P ety [LMEESCO1

Send Password Reset link

@© The London Metal Exchange 2003 - 2026 , All rights reserved.
10 Finsbury Square, London EC2A 1AJ, UK

Version 1.4
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The message below will appear signaling that you will receive an email to reset your password

©
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@LMEsword

Access to this computer and network is restricted
to persons and programs authorised by the
London Metal Exchange. Unauthorised Access is
prohibited and is wrongful under law. Do not
proceed if you are not authorised.

User

Nairias LMEESCO1

A password reset link has been sent to
your email address. Please check your
inbox and use the link to continue.

You will receive the below email — select the hyperlink, this will take you to the page where you are able to
set your new password

You have requested to reset your password for LMEsword. Please use the below link to reset your password.

https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Flmesword-2019.ftb.Imeft.co.uk%2Fadmin%
2Fuserpasswordreset.aspx%3FKey1%3DLMEESCO1%26Key2%3D699242&data=05%7C02%7Celizabeth.smith%40Ime.com%
7Ce4df153689c¢94738ccd808de5060cea5%7C5ed5099ae29540d593602302959f84b0%7C1%7C0%7C639036573907533056%
7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUslIYiQilwLjAuMDAwMCIslIAiQiJXaW4zMilslkFOljoiTWFpbClslidUljoyfQ%
3D%3D%7C0%7C%7C%7C&sdata=NrZCMcT%2BAX3JxIDOHNIkglvBCWE76IpEIMMcarb0jhg%3D&reserved=0

If you have received this email in error, or have any other questions, contact SPMSystems@I|me.com.

Confidentiality Notice: The information in this email may be confidential and / or privileged. This email is intended to be reviewed by
only the individual or organisation named in the email address.

If you are not the intended recipient, you are hereby notified that any review, dissemination or copying of this email and attachments,
if any, or the information contained herein, is strictly prohibited.

Once you follow the link enter your new password and select ‘save’
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@LMEsword

Access to this computer and network is restricted
to persons and programs authorised by the
London Metal Exchange. Unauthorised Access is
prohibited and is wrongful under law. Do not
proceed if you are not authorised.

Please enter a new password and select Save.

Password ‘ ceseesesaes l

Confirm Password

Save || Clear |

© The London Metal Exchange 2003 - 2026 , All rights reserved.
10 Finsbury Square, London EC2A 1AJ, UK

LMEsword will confirm that you have changed your password successfully — select ‘click to login’

@LMEsword

Access to this computer and network is restricted
to persons and programs authorised by the
London Metal Exchange. Unauthorised Access is
prohibited and is wrongful under law. Do not
proceed if you are not authorised.

Your password has successfully changed. Click to
Login

© The London Metal Exchange 2003 - 2026 , All rights reserved.
10 Finsbury Square, London EC2A 1AJ, UK

You will now be taken to the login page — enter your username and password and proceed with the new
process of MFA to complete your login

‘@ LMEsword

Access to this computer and network is restricted
to persons and programs authorised by the
London Metal Exchange. Unauthorised Access is
prohibited and is wrongful under law. Do not
proceed if you are not authorised.

User
Name:

[LMEESCO1 ]
Password: |-seeeecceaan )

Reset Password

(oain )

© The London Metal Exchange 2003 - 2026 , All rights reserved.
10 Finsbury Sauare, London EC2A 1AJ, UK
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5.3 Change Password

From the menu bar within LMEsword Select Admin> Change Password;

Wokome s | Seftinga | Log Ot
OLMESWOM HOME WARRANT TRANSFER LODGE WITHDRAWAL FiLE RepORTS [ HELD Y
CHANGE PASSWORD
Inbox
conricure scawner ~ [
 mesox | sear | ancreve s

Change Password

sve | cuean | cancer

0Old Password |—

Confirm Password |—|

Enter new password — at least 8 characters long including at least on uppercase and one lowercase

character;

Change Password

0Old Password |—

Confirm Password |—|

Confirm new password and click on the save button;

Wekcime SR | Sorgs | Loy Ot
@ LMEsword HOME WARRANT TRANSFER LOOGE WITHORAWAL FILE REPORTS ADMN WELP a

Change Password

g
B
|

LMEsword provides a system message on the screen confirming that the action was successful.

Weiccons 85| Samngs | Log Out

@LMESWOTd HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q

Inbox

| oax] sewr fancuwe | ancieve uessace | Recoets FT]

o/ CONFIRMATION Your password has successfily changed
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5.4 Password Expiry

A User defined LMEsword password will last 90 days.

A system-generated password, which is issued when a Security Officer resets a password, will only,
be valid for 24-hours only.

5.5 Expired Password

You will be prompted to change your expired password when logging into LMEsword, rather than
having to reset your password.

You will still be required to enter eight characters alphanumeric with capitalisation, as your new
password.

LMEsword has a password history of last five passwords; you will not be able to reuse one of these
passwords.

Enter details on logon page;

Password expired screen will appear;

g Change Password

Save | cLear  canceL |
Your password has expired. Please enter a new password and select Save.
0ld Password

Password

Confirm Password

Enter old password;
Enter new password, and confirm new password;

Confirmation will be displayed.
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5.6 Resetting your Password

If you have three unsuccessful login attempts on LMEsword your User account will be locked out from

any further login attempts;

You must contact your local LMEsword Security Officer or the LME who can reset your password and

unlock your account;

If your password is reset you will receive an email with your new system generated password.

% = -

€2 Reply G2 Reply All &} Forward G5IM

LME Admin <LMEsword@Ime.com>

New LMEsword Password

WARNING: External email, please exercise caution,

Your new LMEsword password is JCC8;*C]JRud6. Your LMEsword password will expire within 1 day. Please log onto
https://Imesword.prd.Imexgw.com/ to change your password.

When you log in with this password you must change your password straightaway

A system-generated password will only be valid for 24 hours only.

5.7 Logging off the System

It is common and good practise to log out of LMEsword after you have completed your tasks. After
30 minutes of inactivity, LMEsword will automatically log you out of your account.
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Messages

5.8 Un-Read messages

Navigate to the inbox;

Select an unread message depicted in Bold;
Read message;

Select Back;

Return back to the inbox screen, the message will not be highlighted, and a green tick will appear

under the read column.

Inbox

INBOX | SENT | ARCHIVE | ARCHIVE MESSAGE Records ELINNd
[ Subject Read Processed  From Date Time Sent Category Priority

[ RentEndorsement s i v sl ity s i i Completed e SR == B Message Type 1 High

Il RentEndorsemen: MRy SN WSS MY WSS o MIEN Completed TR EYES, TTH B g = MessageType!  High

B [ Reat S N Completed v s ma—— wm = w " - - - Message Type 1 High

[]  Excleared Transfer ion W M Y i s BN WEE MessageType1  High

5.9 Instruction Link

Navigate to the inbox;
Click on the subject of the message to open message;

Select the link 3o to Instruction Iist;

You will now be directed to the related instruction.

Message
DELETE | BACK |
From e
y Date Sent MR —
Subject Ex-cleared Transfer Instruction TIFd™. (38, A TITES FH: Deleted
Folder Inbox
Body Ex-cleared Transfer Instruction 1i7 P T8 =M T77d ™ EWC Deleted

Go to Instruction hist
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6 Administration

This section in the Operating Procedure guide illustrates how an approved Security Officer would
manage LMEsword on behalf of their organisation and the Users from that organisation.

Wolcorsa s | Log O

r@ LMEsword wowe se wevorrs [ wewr

CHANGE PASSWORD

- =]
6.3 View all Users in the system

Select Admin > User Administration;

View all LMEsword Users from your organisation.

Welcome W #8 | Log Out

r@ LMEsword HOME FILE REPORTS ADMIN HELP Q
User Administration 1 of 16 Users Currently Logged In
NEW | DELETE | AMEND | ACTIVATE | SUSPEND | RESET FAILED LOGIN ATTEMPTS | RESET PASSWORD | REFRESH Records
[ UserName FirstName ~ LastName  Email Suspended  Locked Out  FailedLogin  LockOutDate LastLogin Date Recently Active?  Last Activity Date Create Date
B PR srrents Dot -
] e
- cosortiiibassint s
- - " sovrs iliesioths
B - - ssons | iesinto
(] USIIUSTV S

6.4 Create a New User

Select Admin > User Administration —view all Users in the system;
Select New button;
Enter Mandatory information as a minimum in order to create a new User;
i. User Name (format: Mnemonics; User initials and User role), i.e. AAAMPCA,
ii. Organisation Type and Organisation are predefined by the LME;
iii. Add extra information where appropriate to your organisation;
Select Create User button to commit the creation to the LMEsword system;

LMEsword displays system message after User created successfully;

J CONFIRMATION User TEST created successfully.
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Optional step —select the Clear button to clear all details from the screen;
Optional step —select the Cancel button to leave the new User window with nothing saved.
If you receive an error, “User already exists”, ensure email address is unique from other active Users,

otherwise change the User ID as this may have been previously used and deleted.

6.5 Delete a User Account

Select a User via the corresponding check box on the User summary page;

Select the Delete button from the main User Administration Menu bar (note that once a User is

deleted, the User ID can no longer be reused);
Select Ok to confirm the deletion or select Cancel to halt deletion;

Microsoft Internet Explorer [g

\ ? ,n' Are wou sure you wank bo deleter

[ DK ] [ Cancel ]

Once deleted you will see the following message.

«” CONFIRMATION User(s) TEST deleted successfully.

6.6 Amend a User Account

Select a User via the corresponding check box on the User summary page;
Select the Amend button from the main User Administration Menu bar;
Change data within the amend User screen;

Select Save - Changes now saved within the User record;

Optional step —select the Clear button to clear all details from the screen;

Optional step — select the Cancel button to leave the new User window with nothing saved.
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6.7 Activate or Suspend a User Account(s)

The Security Officer is responsible for processing requests to Activate or Suspend a User Account. In
the absence of the Security Officer, please contact the SPM Systems team for further guidance.
Any request to the LME should be made via e-mail from an authorised person at the participant
organisation. As per section 4.1 of the Operating Procedure, the Security Officer or delegate is solely
responsible to ensure that Users have appropriate access to LMEsword.

Select a User via the corresponding check box on the User summary page;

Select the Activate or Suspend button from the main User Administration Menu bar;

LMEsword provides a system message confirming that the action was successful;

V CONFIRMATION User(s) ATESTER suspended successfully.

+*
. oy i T
Alternative step —select User, select <Amend>, select Activate t Suspend yhon csaves

You may see a system message indicating that LMEsword is processing your request, please be patient

and wait for the action to complete;

If a User has been suspended LMEsword will indicate this in the “suspended” column.

~ UserName FirstName  LastName  Email Suspended  LockedOut  FadledLogin  LockOutDate  LastLogin Date Recently Active?  Last Activity Date Create Date
- F v 0 bt
= P % 0

~ ¢

6.8 Reset Failed Login Attempt(s)

Select a User that requires a reset via the corresponding check box on the User summary page;
Select the Reset Failed Login Attempts button from the User administration menu bar;

LMEsword provides a system message confirming that the action was successful;

“ CONFIRMATION  Reset Failed login attempts' successfully for user(s) ATESTER.

The Failed Login column will reset back to ‘0’.
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6.9 Reset a User Account Password

Select a User that requires a reset via the corresponding check box on the User summary page;
Select the Reset Password button from the User Administration Menu bar;

LMEsword provides a system message confirming that the action was successful;

« CONFIRMATION Password Reset successfully for user(s) ATESTER.

An email is sent to the User with a system-generated password.

£ Reply G Reply All & Forward G5 IM

LME Admin <LMEsword@Ime.com>
‘!

. New LMEsword Password

WARNING: External email, please exercise caution.

Your new LMEsword password is JCC8;*C]Rud6. Your LMEsword password will expire within 1 day. Please log onto
https://Imesword.prd.Imexgw.com/ to change your password.

A system-generated password will only be valid for 24 hours only.

6.10 Sort User Results Screen by Column Heading

Each column heading in the User Administration main screen is a link. If you select the link the table
of Users will be sorted by that value in ascending or descending order — (re-click for alternative order).

6.11 Email User via Email address in results screen

Selecting the e-mail address in the Email column for each User will open an e-mail message window
with the User e-mail address in the to: field.

@ Page 33



LMEsword Operating Procedures Version 1.4

LME Classification: Public

Part 1 - Member: User Specific Functions

6.12 Participant Types

The Clearing Member participant type will have the standard set of roles configured in line with all
LMEsword participant types:

1. Creator

2. Creator-Authoriser
3. Authoriser

4. Read Only

5. Security Officer

7 Account Management

From the main menu, select Warrant followed by Account Management

HOME TRANSFER LODGE \

BATCH 4
SEARCH

ACCOUNT MANAGEMENT
RENT ENDORSEMENT

RENT CALCULATION
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7.3 Account - Create an Account

An account holder can create as many accounts as required to facilitate their own business as long as
the accounts are created in accordance with the LMEsword Regulations. Account Holders can create,
amend and delete accounts without the need for dual authorisation.

Create Account

EQETNEED

Account Code

Account Name

Account Type Customer

Description

*

| al

Compliance Reference

Go to Warrant > Account Management —Summary list of all accounts within your organisation will be

displayed;
Select New and a Create Account window appears;
Enter mandatory information;

i. Account Code;

ii. Account Name;

iii. Account Type —Customer / House;

iv. Compliance reference;

Enter optional information;
v. Description;
Select Save to save details and create the new account;
Optional step — Select Cancel to exit window without saving any changes;

Optional step — Select Clear to clear all data in the window.
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The distinction between House and Customer Accounts is required because account holders who hold
warrants for their segregated customers need to be able to hold those warrants separately from their
own.

There are no facilities for creating an account hierarchy, other than between House and Customer
Accounts i.e. it is only possible to create one level of Account beneath the House and Customer level.

7.4 Account — Delete an Account

The following restrictions apply when deleting an account.
A mandatory account cannot be deleted i.e. the Clearing House and Customer Collection accounts;
An account in which warrants are held cannot be deleted; and
An account cannot be deleted;
i. Ifitisthe destination accountin an active warrant lodge instruction;
ii. Ifitis the destination account in an active ex-cleared transfer instruction;
ii. If it is the destination account in an active inter-account transfer instruction;

Go to warrant > Account Management — summary list of all accounts within the organisation will be

displayed;
Select the account you want to delete by checking the corresponding checkbox;

Select the Delete button at the top of the screen the following window will appear;

- .
Message from webpage L&_J

lel Are you sure you want to delete?

l QK ] ‘ Cancel

Select Ok to confirm the deletion;
Select Cancel to halt deletion;

Once deleted you will see the following message;
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« CONFIRMATION  Account(s) TestA Deleted successfully.

If you attempt to delete an account with active warrants associated with it you will receive the

following message;

x Account can not be deleted. Warmrants exists for this account.

“Accounts cannot be deleted if warrants exist in that account”
Mass account deletion; select more than one checkbox and select Delete - follow same process.

N.B. Once an account has been deleted, the account details i.e. name and codes will not be able to be
reused.

7.5 Account—- Amend Account Details

Go to warrant > Account Management — summary list of all accounts within the organisation will be

displayed;

Select the account you want to amend by checking the corresponding checkbox;

Select the Amend button at the top of the screen, the amend account window will appear;
Make necessary changes to the account, select the Save button;

The following message will appear;

J CONFIRMATION Account TESTE Updated successfully.

Error message: if you select a mandatory account for amendment you will see the following system

message;

x Mandatory account can not be updated.

Optional step — Select Cancel to exit amend account window without saving any amendments;

Optional step — Select Delete to delete the account (possible in an amendment process).
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7.6 Account - Mandatory Accounts

Mandatory accounts for LME Clearing Members, required for the facilitation of cleared transfers, are
set up automatically by the system. The accounts are:

Clearing House House Collection Account;

Clearing House Customer Collection Account.

Account Management
e | e | oeere. | cown.ono | s | nen ac. | exct | ceave | wvora | mea enponse|

sl Account Code No. of Warrants Account Name Account Type
1] CustomerCollection 0 CH Customer Collection Account C
= HouseCollection 0 CH House Collection Account H

7.7 Account — Download an Account

Go to warrant > account management — summary list of all accounts within the organisation will be

displayed;
Select the account you want to download by checking the corresponding checkbox;
Select the Download button at the top of the screen the following window will appear;
Select type of download required:

i. IDonly—providesthe User with a file with Warrant ID only;

ii. Upload Format (coded values) — this is a level 2 download which can be used by all Users as

required;
iii. Full Details —this is a level 3 download which can be used by all Users as required;
User has the option to input a new Filename;
Select Download;
File management window opens;

Click on Refresh button to view download details (you may have to wait a few minutes for the page

to be updated);

Select the view link for the download entry;
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Depending on your browser settings, the file will be available to download.

7.8 Account— Rent Endorse an Account (Rent Paid)

In order to facilitate

Go to warrant > Account Management — summary list of all accounts within the organisation will be

displayed;
Select the account you want to rent endorse by checking the corresponding check box;

Select the Rent Endorse button at the top of the screen the following window will appear;

Create Rent Endorsements

Rent Target Date: * @ Use this value (dd/mmiyyyy)

) Do not set a valus

| CREATE || CANCEL |

Rent Endorsement List

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | REPORT REGE 200 E

J CONFIRMATION  Instruction(s) Created Successfully

[l Reference 1d Status Warrants ~ Rent Due ($) Created User WH Agent WH Company Rent Expiry Created  Completed

B S e e s

B et

The rent endorsement window opens with the message “Rent endorsements created successfully)” at

the top of the screen;
All the warrants are putinto a rent endorsement instruction by warehouse company;
The warehouse company code is the reference for each instruction;

Choose one of the instructions and click on the Amend button, the amend rent endorsement window

should be displayed — see below;

Input the target date in this format — dd/mm/yyyy and click on the Save button;
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Amend Rent Endorsement
save
} WARRANTS (721) ‘ COMMENTS (0)
Id 125087
Reference x| Tt Bl il S
' Warehouse Agent 0 Tﬁl] 7@‘ [Z]
Warehouse Company x| P E e Il L (=] (s
Target Date % [l e | (ddimmiyyyy) The date, up to and including, that the rent payment amount s to be calculated for
Rent Due ($) 738,123.75
Status Unauthorised Create

The following message will appear;

\/ CONFIRMATION Rent Endorsement updated successfully.

The instruction is now ready for authorisation.

7.9 Fast Track Instructions from Account Management

7.10 Inter-Account Transfer
Navigate to Account
Management; Select an
account;

Select Inter-Acc;
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Account Management

Records

Account Code No. of Warrants Account Name Account Type Description Compliance Ref
- . o b ———
’ - » -
- " PRUPPPpP——— -
- M -~ -~ i
- - PasT—— o
R - e i S -
J—— M RT— -
J———— N TR — -
P—— ' RS—— -
PT— ' PT—— -
Pv— ' P — -
g e e -
- ' —— o
P ' T— o
— o — -
- N " e
s M — -

A pop up will appear;

Create Inter-Account Instruction

Target Account for the Inter-Account Instruction:

&

Account

| CREATE | | CANCEL |
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Select Target Account from drop down list;

Create Inter-Account Instruction

Target Account for the Inter-Account Instruction:

Account

.

.

-
.

T
-
T
T
T
T
T
T
-
T
T
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Select Create;

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;

Inter-account Transfer Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | UPLOAD

&/ CONFIRMATION  nstructio

Reference Instruction Id Warrants Status Target Account Created Released
o ieies & by e TR S & &
7.11 Ex-Cleared Transfer
Navigate to Account

Management; Select an

Account;

Select Exclear;

Account Management
Records
Account Code No. of Warrants Account Name Account Type Description Compliance Ref
- wose - amm —
- -
" - e - e

T o

3
T

- FUEIRT——— S — -

E B -
-t et -
- e u—— =
- PUST— =
- PUST— =
- " p— -
- p— .
Pa—— . —— —
ot . e r—— -

A ’ PSR PO

oo

Fe— . Wt -

Page 43

<)



LMEsword Operating Procedures Version 1.4

LME Classification: Public

A pop up will appear;

Create Ex-Cleared Instruction

Enter / Select the following for the Ex-Cleared Instruction:

Taker I ] -

Security
Reference

Manual
ul'
Felease

CREATE CANCEL

Use drop down menu to choose Taker;
Enter a Security Reference (if applicable);
Opt Manual Release (if applicable);
Select Create;

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;

Create Ex-Cleared Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

CANCEL EXPORT
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You will now be directed to the instruction page.

Searching and Sorting +

Ex-cleared Transfer Instructions

Records m

Reference Requestld ~ Warrants  Giver Taker Status Requested On Requested By Released On
@ ool - it b - -y . S e -
A oty S e P NS T —— PO FPRPTPRPPAA

7.12 Cleared Transfer
Navigate to Account
Management; Select an

account;

Select Cleared;

Account Management
Records BN

Account Code No. of Warrants Account Name Account Type Description Compliance Ref

- . P —

- - -

- - PO EPAr——— p—

— ' - — - -
- e e -
e 4o e . - -

Aty . A bl -

- . B -

A e . AL - -

- . B -

- . - -

- . e -

ad . —-———— .-

-t . .- .-

- e b -

- M - o>

- - o~
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If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;

Create Cleared Transfer

All 4 Warrants have failed to validate. Select Export to vaw the failed
Warrants

CANCEL EXPORT

This error will be received if the instruction contains invalid warrants

4 All 2 Warrants have failed to validate. Select Export to view the failed Warrants. There is no Commitment for some of the Warrants

This error will be received if you do not have a corresponding clearing commitment.
You will now be directed to the instruction page.

Cleared Transfer Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | UPLOAD Recovdsm

J CONFIRMATION  Instruction(s) Created Successfully

[l Reference Id Status Warrants Prompt Contract Acc.  Giver Taker Created Completed

B It - - Lo

e ) ¢ . + e

al
al
al
al
B
al
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8 Warrant Creation

This section in the Operating Procedures guide illustrates how Member and Non-Clearing Member
organisations can administer warrant creation and lodgement instructions.

HOME LODGE WITHDRAW

[

CREATE & LODGE |
BATCH >
SEARCH

RENT ENDORSEMENT
RENT CALCULATION

SCAN WARRANT

CONVERT TO PREMIUM

Warrant Menu view dependent on your defined system access.

8.3 Creating Warrants & Lodgement

Warrants are created as part of the Lodgement process in a single workflow, rather than a two-
stage model. Up to 10,000 warrants can be created and lodged in a single instruction.

The London Agent is responsible for creating the warrants in LMEsword based on the information
provided by the warehouse company. The London Agent will create the lodgement and allege it to
the receiving member for their acceptance and authorisation.
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8.4 Accept & Authorise a Lodgement

Once an Agent has authorised a lodgement instruction, the receiving member will be notified via
LMEsword message that the instruction requires attention

The member will need to obtain the security code from the Agent (outside of LMEsword) to unlock
the instruction to view the warrants and then assign an account.

From the main menu select Lodge > Lodge Instructions, or click on the instruction link in the
notification message.

Records p{IIEY|
[]  Ref I tion Id W, Status Agent Account Created Completed
0 s 205939 10 Authorised Create e, P——— = -oe=es
O s 205931 50 Completed [y "] EL TR S [ p————

In the Lodge Instructions screen, click on the Reference for the relevant instruction to view more
details. Enter the security code as provided by the London Agent and click Save. In this example the
security code is “jaqSxg”

Lodge Instruction Security Check
save | cancet [ vexr

DETAILS

Instruction Id L]
Reference fomm
Enter Security Code * |iaq3xg

If the code is entered incorrectly then an error message will be displayed and the User will be
prompted to re-enter the code. However, once entered correctly, the security code is no longer
required when acting on the Lodge Instruction or associated Warrants.
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Back on the Lodge Instructions screen, the lodgement will now be in Security Code checked
meaning that the warrant details can be viewed and checked. Click the checkbox for the relevant
instruction and click Download.

Lodge Instructions

accer | resecr | aumiomis | bowntono) Recos EIED
] Ref I ionld W, Status Agent Account Created Completed

0O Exsls 205931 50 Completed P P Sl i i L= N & L= = =
™ 205939 10 Security Code Checked By ey

On the Download page, select the type of download, the desired filename, and then click Download.

More details, including file format, structure and field details can be found in the LMEsword
Technical Guide.

Download
Type of Download ®1d Only
O Upload Format (coded values)
O Full Details
Filename e e ) X

From the File Management page, open the downloaded file and confirm that the warrant details are
as expected, and perform the required due diligence as per each Members own operational best
practice / internal goveranance. Note that the individual warrants cannot be rejected and the
whole instruction will need to be resubmitted by the Agent in the event of an error.

Navigate back to the Lodge Instructions screen and click the checkbox for the relevant instruction.
If the warrant details are not correct, contact the relevant London Agent and request they cancel
and reinstruct. If the warrant details are correct, click Accept, and in the following screen choose
the relevant Account from the dropdown list, add any comments if required, and click Save.

@ Page 49



LMEsword Operating Procedures Version 1.4

LME Classification: Public

View Lodge Instruction

EnEEn

‘ WARRANTS (10) || COMMENTS (1)

Reference + ik |
Account * [ G - PR ‘
Show Comments

Lodge Instructions

accepr | resecr | amiomse | bownton

[] Reference Instructionld Warrants Status Agent Account Created Completed

O eEes 205931 50 Completed [S S S ST NN e - meems m oW
0O ol 205939 10 Unauthorised Accepted ok reveoeesa i e lidd L

The lodgement will now be in an Unauthorised Accepted status and will need to be authorised by
another User with sufficient LMEsword permissions. Click the checkbox for the relevant instruction
and click Authorise. In the pop-up box, the second User will need to enter their Username,
Password, and any relevant Notes. Click Authorise. If the Member is authorising a large number of
warrants in a single instruction, a processing delay may occur while LMEsword completes the
instruction. Please contact SPM Systems should you have any further questions.

If the underlying metal is stored in a jurisdiction that allows for dematerialised warrants then the
instruction will move to a Completed status and the warrants will be in the nominated account
immediately. However, if the underlying metal is stored in a jurisdiction that does not allow for
dematerialised warrants then the instruction will move to a Pending Confirmation status and the
LME Depository will need to confirm the warrants have printed successfully before the warrants are
immobilised and will be available in the nominated account.
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8.5 Authorise a Lodgement
Each Lodgement instruction will be required to pass through the dual-authorisation process.

A User from the same company and with sufficient access to perform the action must perform the
authorisation.

The authorisation can be performed by a second User via the first User’s LMEsword session, or
alternatively it can be performed by the second User independently which the below process
covers.

From the main menu, navigate to the Lodge > Lodge Instructions screen. This will display all recent
lodgements performed by the Member, and in various status of the workflow.

i Lodge Instructions
| ACCEPT | REJECT | AUTHORISE | DOWNLOAD | Recorcs ETINED

[] Reference Instructionld Warrants  Status Agent Account Created Completed

[ 0 EEs ot ] 5 Unauthorised Accepled Bl bimaleas i b B SO0 i - l
0 s - 10 Completed P S B B sl e E=s=sEn w
0 Kl v 50 Completed Il Emcaley | Bl e " B oy =N TRy

Identify the lodgement to be authorised — this will be one of the instructions in Unauthorised
Accepted. Clicking on the Reference link of the relevant lodgement will open the instruction and
display all pertinent details.
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View Instruction - Lodge

[ BACK
Account = Account Name 2 |
Participant Id P Y Status Unauthorised Accepted
Comments
No Comments
Selected Warrants
Warrant No. Warrant id Print Confirmed Is Dematerialised Premium Contract
y EE Carva 4
o L | g | v
. rECTH v
=1 & W8 FECLE v
B LN v
Request Audit
Participant Username From State To State Date & Time
_— Unauthorised Create -
m Unauthorised Create Authorised Create - e .
—— = e Authorised Create Security Code Checked meEa o m
e = om [ — Security Code Checked Unauthorised Accepted L R B

Check that all details are correct. The warrant details can be viewed per the process described in
steps 4/5/6 in the Accept and Authorise a Lodgement section above. If the details match, click the
BACK button which will navigate back to the Lodge Instructions screen.

Click the checkbox for the relevant instruction and then click Authorise

Lodge Instructions

| ACCEPT | REJECT Records EXIIES
] Ref I jonId W Status Agent Account  Created Completed

& 205946 5 Unauthorised Accepted s emmemmeses w  wiml il Wm0 g

0 EEs 205939 10 Completed Talle- mocemem—g & [ T B S e - R
0 e 205931 50 Completed B o i e B srmwa w .
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This will trigger a free format text pop-up where optional notes can be added. Add notes if needed
and then click Authorise.

Authorise

Notes The=e are test notes from
authori=zing.

AUTHORISE = CANCEL

The screen will return to the Lodge Instructions view and a green banner will show confirmation.

«/ CONFIRMATION 1 instruction(s) authorised successfully

! ] Reference Instruction Id Warrants Status Agent Account Created Completed E
C o - 205946 5 Completed N e emeam ol - S 4 3 =
C o - 205939 10 Completed - - . - e == =
C = 205931 50 Completed |5 S S SV | e S e

. ~ /

8.6 Viewing Lodgement Instructions

Lodgement instructions can be viewed once they are in Authorised Create status, i.e. once it has
been created and authorised by the London Agent.

Once logged in to LMEsword, from the main menu select Lodge> Lodge Instructions

The Lodge instructions list is displayed.
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- ~ Welcome "ISEINEN | Semngs | L0g O
@LMEsword HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN MELP Q
3 unread mossages (0 Warrant, 0 Cleared. 0 Excleared. 0 Inter-account. 3 Lodge. 0 Withdrawal, 0 Rent End 0 +
Premium)
Searching and Sorting +

Lodge Instructions

| ACCEPT | REJECT | AUTHORISE | DOWNLOAD (e 200 V)
[0 Reference  Instruction Id Warrants  Status. Agent Account Created Completed

0O e 205946 5 [ — mEa S ERld i

0 - 205939 10 Completed ~ =m=: mm=wmew = e = g
0 - 205931 50 Completed  Mhlle Eoeadiina ul e = -

Clicking on any of the Reference hyperlinks will open the lodgement and display further details

GO LMEsword

3 unread messages (0 Warrant, 0 Cleared, 0 Excleared. 0 Inter-account, 3 Lodge, 0 Withdrawal, 0 Rent Endorsement, 0 +
Premium)

A el

Wekome a3 | Se®ngs | Log O

HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q

View Instruction - Lodge

(BACK | REFRESH

LA, nn s v v

W _— v v

. s Sl ¥ v v

AL o v v

L 5§ ¢ §] _—— v v

Request Audit

Participant Username From State To State Date & Time

- Unauthorised Create 0 weoe conf o8
e Unauthorised Create Authorised Create mEss =8 @
= o= ] L A Authorised Create Security Code Checked - se osm -
N — Security Code Checked Unauthorised Accepted - e wam
(e 2 o T i Unauthorised Accepted Comploted - a8
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Clicking on a Warrant No. hyperlink will display the warrant details once the warrants are in an
Authorised Printed status (i.e. the Lodgement is complete).

8.7 Rejectalodgement

If members wish to reject an instruction from a London Agent, the LME would recommend the
member contact the relevant London Agent and request the cancel and reinstruct of the lodgement
instruction.

Scenarios:

a) Members should not reject instructions that are in an Authorised Create state, but should
contact the London Agent to cancel and reinstruct the amended lodgement.

b) Rejecting an instruction in Security Code Checked will send it to Unauthorised Rejected, and
then to Rejected once authorised. If it is rejected from this stage, it will return to Security
Code Checked.

¢) Rejecting aninstruction in Unauthorised Accepted will send it back to Security Code
Checked.

8.7.1 Rejecting an instruction in Unauthorised Accepted

From the main menu select Lodge > Lodge Instructions.

Click the checkbox for the relevant instruction and click Authorise.

' Lodge Instructions

| ACCEPY | REJECT J AUTHORISE | DOWNLOAD (00 V)

) J CONFIRMATION Lodge Instruction succesfully processed
] Ref e | ion Id W, Status

Agent Account Created Completed
O 205951 4 Unauthorised Accepted [E SN = T ] e ] 3

In the pop-up box, add any notes as needed and click Reject. The instruction is now back in Security
Code Checked status.

Lodge Instructions

[Accey Jwexccr | Atrsosse | vowss.on | Records LTI

\ " CONFIRMATION 1 lnstruction(s) rejected successfully
O Ref . oald W s

|
Agent Account Created Completed
. B 205951 < Security Code Checked T Em——==a © L N e
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8.8 Withdrawals

A Member will initiate the withdrawal process and create and authorise a withdrawal instruction.

The member will specify a withdrawal reason at the start of the process either for Cancellation or to
Mobilise the warrants to hold them outside of the LME Depository.

Up to 10,000 warrants can be withdrawn per instruction.

LMEsword will create individual withdrawal instructions for the relevant London Agent based on the
product and London Agent. If the warrants selected are in warehouses managed by different
London Agents then LMEsword will automatically create multiple instructions — one per Agent per
product, so that the warrants are correctly grouped and assigned.

For example:
¢ 3 warrants are selected for the same product and the same agent
o This would result in a single instruction being created.
e 3 warrants are selected, one aluminium, two copper, all from the same Agent
o Thiswould resultin 2 instructions
e 3 warrants are selected, one aluminium from one Agent, two copper from a different Agent
o Thiswould resultin 2 instructions

e 3 warrants are selected, one aluminium from Agent 1, one copper from Agent 1 and
another copper from Agent 2

o Thiswould result in 3 instructions

The London Agent is to then check and authorise the withdrawal within LMEsword, and print the
withdrawn warrants.
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The Member generates withdrawal instructions from the Warrant Search screen.

Navigate to the Warrant > Search screen. Using the available criteria, display a list of warrants

including those to be withdrawn.

N.B The LME would recommend that Members add the Create Username field to the search
results (an option from the User Setting). This will capture the Username as to the creator of the

warrant and the first three letters will identify the London Agent.

Warrant Search Criteria (Filtered)

Sevd. | LOAD | DELETE = Include
P — " |Product : ZS
Brand : IBIS SHG
Status | INCLUDE | EXCLUDE
Lookup | v | [v] | INCLUDE | EXCLUDE Exclude
Range | v

| ‘ \ | | INCLUDE | EXCLUDE

Maximum Number of Records

Warrants M Select All Resulls  Total Warrants Selected 0

prwT | arcn | o o | couLATERALSE | o | e Ace. | Excieas | ceareo

/| RENT ENDORSE | PREMIUM

HIUGIN  SAVE | REMOVE | CLEAR |

[l Warrant No Warrant Id Product
O 2357141 zS
i 2367140 zs
O e 2357139 Zs8
O 2357138 zs
0O 2357137 zs

Select the warrants to be withdrawn by clicking the checkboxes.

Warrants B Select All Results  Total Warrants Selected 3

Warrants 5 Records
Whse
L e |
-
L5 |
-
L s |

DOWNLOAD | PRINT | BATCH | FIND BY | COLLATERALISE | UNCOLL. | INTER-ACC. | EXCLEAR | CLEARED |
WITHDRAW | RENT ENDORSE | PREMIUM

[J1 warrant No Warrant Id Product
oo™ enl] 2357141 z8
ma e 2357140 zs
M il 2357139 zs

Warrants 5 Records pl] M
Whse
L §
L
ar
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Click the Withdraw button from the menu, and in the pop-up box, and select the relevant Withdrawal
Reason. A Create Withdrawal box will pop up, select the relevant reason for the withdrawal from the

drop down;

Create Withdrawal

Withdrawal Reason: *
For Cancellation
For Mobilisation

Select “For Cancellation”

Create Withdrawal

Withdrawal Reason: > |[Fge=Tta= =it

CREATE CANCEL

Select “For Mobilisation”

Create Withdrawal

‘Withdrawal Reason: = | [l OGIEE]

CREATE CANCEL
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Warrants being withdrawn for mobilisation for material held in the US jurisdiction will be required
to complete ‘Assignee’ details, which should include the recipient’s full legal name, and their
contact details. Once authorised, this instruction is irrevocable.

Create Withdrawal
Withdrawal Reason: * [ For Mobilisation ‘
Assignee: * l ‘

Assignee contact details: *

This process is irevocable once authorised and must continue until the
warrant is printed by the agent.

CREATE | CANCEL

Click Create. A withdrawal instruction will be created and the Withdrawal Instructions screen will
be displayed.

Rocords
J CONFIRMATION Instruction(s) Created Successiully (
O Ref I jon Id Warrants Status Created Completed
O - N 205954 3 Unauthorised Create LE S

This instruction will now need to be authorised by a second User from the same member with
sufficient LMEsword permissions. Refer to the Authorising a Withdrawal Instruction section below.
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8.10 Authorising a Withdrawal Instruction

A second User from the Member must approve withdrawal Instructions in Unauthorised Create
status before they are visible to the London Agent.

Once a Withdrawal has been authorised, the relevant London Agent will be notified via an
LMEsword message. They will then proceed to confirm the warrant details, accept the instruction,
authorise, and then either print the cancelled warrants, or print the active warrants (for
mobilisation) on the Warehouse Company’s security paper.

From the main menu, navigate to the Withdrawal > Withdrawal Instructions screen.

Withdrawal Instructions

ere | aumwonis | o view:ow | powniond | upLono) Rocorss EXTINED
) O Refi I tion Id Warrants Status Created Completed
|
a . 205956 3 Unauthorised Create ElElSe
O . S ] 205954 3 Unauthorised Create .
O [ 205932 2 Authorised Create B omE owm

Identify the relevant instruction and click the Reference hyperlink to view more details and the
associated warrants.

-

View Instruction - Withdrawal

BACK
Details
Reference - Instruction Id 205956
Participant Id —-— Status Unauthorised Create
Withdraw Reason For Mobilisation
Comments
No Comments
! Selected Warrants q
Warrant No. Warrant Id Product Print Confirmed Premium Contract
o o 2357134 PB
== ‘nl 2357135 PB
—_— 2357136 P8
Request Audit
Participant Username From State To State Date & Time
R [ Unauthorised Create L e ]
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If the details are correct, click Back to return to the Warrant Instructions screen. If the details are
not correct, refer to the Deleting a Withdrawal Instruction section below.

In the Withdrawal Instructions list, click the checkbox for the relevant instructions and click
Authorise.

In the pop up box, add any notes if required and click Authorise. The instruction will now move to
an Authorised Create status and the appropriate London Agent will be informed.

A Warrant Withdrawal Request PDF pop up will be displayed with details of the withdrawal.

If the withdrawal is For Mobilisation, this will also contain a Security Code, which is to be presented
to the London Agent upon collection of the warrants.

Warrant Withdrawal Request
Date Printed : ' wmeii

Time Printed : 132741

LMEsword Participant Id
Warrant Withdraw i 2 156589

Warrant Withdrawal Reference : Member01_156580_WITHD
Number of Warrants : 1

Please withcraw the above Warants from the Depasitory for the above Wamrant Withdraw I and hand
10 e messenger.

Security Code 89530158

Depository Use Only
No. Of Warrants Withdrawn:

Warrants Collected by:

Print Name

Signature

Date

Once generated, the report is also available to the Member via the Reports > Reports > Warrant
Withdrawal Request.
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8.11 Viewing Withdrawal Instructions

Withdrawal instructions can be viewed once they are in Unauthorised Create status, i.e. once they
have been created per above process, and will show the status even as the instructions are
progressed by the London Agent.

Once logged in to LMEsword, from the main menu select Withdrawal > Withdrawal Instructions

The Withdrawal instructions list is displayed.

Withdrawal Instructions
octere | aunionse | oae viw: ox | commono | oo Recorts ED
O Reference Instruction Id Warrants Status Created Completed
i 0O L 205956 3 Authorised Create maEs=E
O L W 205954 3 Unauthorised Create - em =
O L 1T 205932 2 Authorised Create = cmmas = o

Clicking on any of the Reference hyperlinks will open the lodgement and display further details

View Instruction - Withdrawal

oacx | mersesn

Details

Reference - e Instruction Id e

=m
Participant Id — Status Authorised Create
Withdraw Reason For Mobilisation

Comments
No Comments

) Selected Warrants

Warrant No. Warrant Id Product Print Confirmed Premium Contract
EE 2357134 PB
mEm" 2357135 PB
BEA'w 2357136 PB

Request Audit

Participant Usermname From State To State Date & Time
e B ol |

Unauthorised Create T " e
Unauthorised Create Authorised Create FSEE .

| |
[ ]
B
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Monitoring the screen will show the latest status as the instructions are progressed by the London
Agent.

Withdrawal Instructions

| DELETE | AUTHORISE | DAILY VIEW: ON | DOWNLOAD | UPLOAD Records
(I} Ref In tion Id Warrants Status Created Completed

O - Ny 205956 3 Ready for Collection ——mw o W !
() = P 205954 3 Unauthorised Create e

O P o | 205932 2 Authorised Withdrawal T

8.12 Deleting a Withdrawal Instruction

If the details are not correct on the Withdrawal Instruction then it will need to be deleted and the
withdrawal restarted. Withdrawal instructions cannot be deleted once the instruction has reached
Authorised Withdrawal state (accepted and authorised by the London Agent).

The instruction will be deleted and the associated warrants will return to the inventory to be used
on another instruction.

From Withdrawal Instructions screen, click the checkbox for the relevant instruction.

Withdrawal Instructions

| DELETE | AUTHORISE | DAILY VIEW: OFF | DOWNLOAD | UPLOAD Records BTG
O Ref I ion Id Warrants Status Created Completed

v | A 205958 2 Unauthorised Create - w

[ |5 By M 205956 3 Ready for Collection [

a [ s W] 205954 3 Unauthorised Create [ S SN

Click Delete. Atthe pop up for confirmation, click Ok.

Message from webpage >

0 Are you sure you want to delete?

This action cannot be undone,

[ ok ]| Cancel
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The instruction is now removed from LMEsword and the warrants are available to use on other
instructions.

Withdrawal Instructions

ocere | aworese | oy view: o | oowniond | pLonD oo EED
J CONFIRMATION 1 Instruction(s) deleted successfully
O Reference Instruction Id Warrants Status Created Completed
O - . 205956 3 Ready for Collection _— e .
[ | FREE] 205954 3 Unauthorised Create e e

9 Re-Issuing and Re-Lodging Warrants

In the event that a Re-Issue of warrants is required, this process would be managed by the London
Agent. This scenario could occur when metal on warrant has been cancelled and then re-warranted.
(See London Agent section 31 for process flow)

The process for Re-Lodging warrants is currently available but under review with the final operating
model to be communicated to the Members in due course. In the interim, please reach out to SPM
Systems should you have any immediate questions.

10 Search Functionality

10.3 How to make the most of your warrant search

Status

Members can use status to find warrants that have or have not be endorsed as rent paid, suspended,
collateralised, or flagged as Premium.

Lookup

This criteria pull down menu allows multiple values to be added to the search. A User can at present
choose one of each value under this list at a time to add to the search criteria.

The values available for lookup include Account, Brand, Product, Location, Warehouse, Warehouse
Company.

Range

This type of criteria allows the User to search a range of dates, weights, warrant IDs or warrant
numbers.
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10.4 Searching for a Warrant

Searching for a warrant is an integral part of LMEsword. It helps to populate a batch, produce
downloads files and populate all instruction types (see general concepts for instructions sections).

Venriant Seach Coteria Filtneed) -
Sawd
-

e [ e ]

Praduct | A
e -+ Mo Bicues
L . +  mOE e
s Sachie
Range . Vrwhoure Company  FLBART

T

WARY W RERNV CLEAR
Manerum thmber of Rty
WtTants B Sedect Al ks 10 Wit Seecd §
oowmmoaD | 8101 | im0y | coctamiauss | uscout. | mTenacc. | excui | cueased | wesoesn | s ooss Wt o B o X IR

Warrant No Warrant M Rert Ove Reet Start Date Location e Vit b Collateratined

The warrant search screen with all-important fields

There are three types of search criteria: Status (warrant), Lookup (e.g. Product, Location, Warehouse,
Warehouse Company, Account, Brand, and Country) and finally Range (e.g. Warrant Id, Warrant No,
Creation Date, Rent Start Date).

Select warrant > search;

Enter a search criteria for example, Product, select Include (search criteria appears in window in

search section);

Enter a search criteria for example, Warehouse Company, select Exclude (search criteria appears in

window in search section);
Select Search to run search based on the criteria —warrants appear in the bottom window;

Optional step: select particular selected criteria then select Remove to remove the selected search

criteria;

Optional step: Select Clear to clear all selected criteria in the search section.
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10.5 Saving Search Criteria

LMEsword allows up to 25 search criteria’s to be saved.

Navigate to the search screen;

Enter criteria into the search screen;

Click Save;

Warrant Search Criteria

Saved -

Socs
Status ~ | INCLUDE
Lookup ~ ABRA-ABRA ~ INCLUDE

Rangs -

INCLUDE

Maximum Number of Records

A pop up will appear;

Save Search Criteria

EXCLUDE

EXCLUDE

EXCLUDE

Include

Version 1.4

LME Classification: Public

Product - CA

Exclude

Brand - ABRA

SEARCH

Search Mew
Criteria
MName
SAVE CANCEL

Enter a name;

Select Save;

A pop up will appear confirming it has been saved successfully.

|

Message from webpage

L\ Search Name: test2 saved successfully.

©

REMOVE CLEAR
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10.6 Overwriting a saved search name

Navigate to the search screen;
Enter Criteria into the search screen;
Select Save;

A pop up will appear;

Use the drop down to select an existing named search;

Save Search Criteria

Search
Criteria

MName

SAVE CANCEL

Select overwrite;

Save Search Criteria

Search
Crieria

Name * [test |

OVERWRITE | CANCEL

You will then receive a confirmation message.

Message from webpage g
[ ° — . ‘

y i".‘g Search Name: test saved successfully.

Version 1.4
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10.7 Load saved searches

Navigate to search screen;

Select a saved search from the drop down menu;

Warrant Search Criteria

Sapd —————————————————————
v
Searches LOAD DELETE

test
Status M INCLUDE EXCLUDE
Lookup M M INCLUDE EXCLUDE
Range -

Maximum Number of Records |:|

Select Load;

Warrant Search Criteria (Filtered)

Saved .
Somches @ DELETE

Status M INCLUDE EXCLUDE
Lookup M M INCLUDE EXCLUDE
Range M

‘ | ‘ INCLUDE EXCLUDE

WMaximum Number of Records |:|

If the search criteria has existing data, a warning message will be displayed
Mesige o wevpage

vy Any active Search Criteria will be lost and replaced with your saved
WY Search Criteria. Are you sure you want to load?

Version 1.4
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Include
Exclude
SEARCH SAVE REMOVE CLEAR

Include

Product : AH

Exclude

Lacation : Detroit

SEARCH

SAVE

Saved criteria will appear in the ‘include’ and ‘exclude’ windows;

Select Search.

©

REMOVE CLEAR
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10.8 Deleting Saved Searches

Navigate to search screen;
Select a saved search from the drop down menu;

Select Delete;

Warrant Search Criteria (Filterad)

S -
=
stetus = [Twewne | [ exeiune |
Lookup. - - | wciwoe | | exciuoe | Exclude
Range = Location - Detroit
I | [wemee | [EEme]
T o memove | [[IGLEAR

Maximum Number of Records |

A pop up will appear asking for confirmation;

I @ Are you sure you want to delete? This action cannot be undone.

——  ——

10.9 Applying a sort order to search results

Select Settings;

SRR 1 | Settings | Log Out

HELP Q
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User Settings

[save | cance |

Version 1.4
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Select Columns for Search Result Screen

Source Columns

Amendment Date -
Brand Name

Cancel Date

Cert Of Analysis

Country OFf Origin

Create Date

Create Usermame

Creation Type

FTZ No

Is Collateralised

Is Lodged

Is Suspended

Issuing Member

Issuing Member Name

Location

Old Warrant Mo

Org Print Date

Package Type -

0000

Selected Columns

Warrant Mo
Warrant Id
Product

Whse

Whse Co
Brand

Shape

Gross Wagt
Met Wagt
Location Name
Rent Due

Mot Endorsed
Account
Account Name
Rent Start Date
Participant

[ ToP || up || pown || BoTTOM

0000

Sort Order Columns (Max Limit of &)

[ 'top || up | pown || BoTTOM

Please Note: if a column is removed from the Selected Columns list it will also be removed from the Sort Order Columns list.

Select an item(s) from ‘selected columns’;

Move selected into ‘sort order column’ using the arrow buttons;

Use the buttons under the column to move items to the desired position;

Select Save after selection is complete;

confirmation message will appear.

v

CONFIRMATION  Su

fully Saved
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10.10 Warrant Selection Counter

Navigate to search screen;
Enter a search criteria;
Select Search;

Select warrants;

‘Total Warrants Selected’ will display number of warrants selected.

Warrant Search Criteria (Filtered) -
Saved 7
Product : PB
- Brand : BERA
Status ~ | mewoe | | excruoe |
Lookup - ~ | mcwoe | | excuuoe | L

Range by I

| | ‘mcruoe | | excuupe |
Maximum Number of Records

Warrants @ Select All Results Total Warrants Selected 5

B Lo | e |

DOWNLOAD | BATCH | FNDBY | COLLATERALISE | UNCOLL. | INTER-ACC. | EXCLEAR | CLEARED | WITHDRAW | RENT ENDORSE Wartants 17 Records LR

[[]  WarrantNo Warrantld Product IsCollateralised Whse Whse Co Brand Shape GrossWgt NetWgt Location Name RentDue NotEndorsed Account Account Name Rent Start Date ~ Participant

@

e R I B T T e ™ s e -
T _ W R — .
pre - - - - “ - . e e - -
- : T - — -
R W ) — .
= _ - ) — .
i _ - g e .
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10.11Fast Track Instructions from Search

10.11.1 Inter-Account Transfer
Perform a search;
Select warrants;

Select Inter-Acc;

Warrant Search Criteria (Filtered)

Include
Product : CA
Status ~ | mewupe | | excruoe |
Lookup - [ mcwoe | | excuoe e
Range i

\ | [ mevoe | [ excruoe |

[ IR o | i

Maximum Number of Records

Warrants Select All Results Total Warrants Selected 5

DOWNLOAD | BATCH | FIND BY | COLLATERALISE | UNCOLL. {(INTER-ACC,)| EXCLEAR | CLEARED | WITHDRAW | RENT ENDORSE Warrants 909 Records BN Page |

[[] WarrantNo Warrantld Product Is Collateralised Whse Whse Co Brand Shape Gross Wgt NetWgt Location Name RentDue NotEndorsed Account Account Name Rent Start Date  Participan

P " - v - - - — - S —————— ot -
;. smsads it - “ia s P 448 - - JR— PRI e e
S - e - “sie s soin P — s e—— e TPRITN -
R - - - - - O —— - "
) — - - - - - - O —— - "
B iezaan - — . . - - S ————— - "
B N - -— - - - - ER— - - "
B - - —— - - - O —— - "
B o - — - . - - - O ——— - "
B e - —— - - - - - O — - "

A pop up will appear;

Create Inter-Account Instruction

Target Account for the Inter-Account Instruction:

*

Account
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Select Target Account from drop down list;

Create Inter-Account Instruction

Target Account for the Inter-Account Instruction:

Account

Select Create;

If the warrants fail to validate a warning message will appear as shown below, if no warning message

please continue to the next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;

Create Inter-Account Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

CANCEL EXPORT
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You will now be directed to the instruction page.

Inter-account Transfer Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | UPLOAD

«/ CONFIRMATION Instruction(s) Created Successfully

Reference Instruction Id Warrants Status Target Account Created Released
e A Maad e e LI Bt 9

s A -’ bt vam — Spnbe +

R A soane e e - Bane i 44

s A stoe bt vam [eeT— Spnbe +

10.11.2 Ex-Cleared Transfer
Perform a search;
Select warrants;

Select Exclear;

Warrant Search Criteria (Filtered)

i s [omee | Include
Product - CA

Status ~ [ wcwwoe | | Excluoe |

Lookup ¥ + [ mewoe | [excuooe | o

Range -

| I | [ metwoe | | excuuoe |

EXZE 0 s | Remove | [ cuear

Maximum Number of Records ‘

Warrants [ Select All Results Total Warrants

Warrants 909 Records BN Page €

[ WarrantNo Warrantld Product Is Collateralised Whse Whse Co Brand Shape Gross Wgt NetWgt Location Name RentDue NotEndorsed Account Account Name Rent Start Date  Participan
< W - - a - o s - P R — T -
PRpT—— - e e e . e “ern et - s - - -
s dn———- - - R . wee wee — .. PSR -~ - -
\eassn - - .- —— - — + - - -
e - - .. - - - — v R - -
(] [Ee— - - - - - - P — S—-— - -
= [resee - - .- - - - — + - - -
= — - — - - - — - PU— - - -
] r—asas - — < - o v - - - - ot - -
B Fpp— - — - e st —— . pe—— [FO———— - -

A pop up will appear;

Create Ex-Cleared Instruction

Enter / Select the following for the Ex-Cleared Instruction:

Taker [ R

Security
Reference
Manual -
Release
CREATE | | cAMCEL
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Use drop down menu to choose Taker;
Enter a Security Reference (if applicable);
Opt Manual Release (if applicable);

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;

Create Ex-Cleared Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

| CANCEL || EXPORT |

Select Create;

You will now be directed to the instruction page.

Searching and Sorting +

Ex-cleared Transfer Instructions

NEW | AMEND | DELETE | AuTHORISE | DOWNLOAD | ACCEPT | REJECT | UNDO | RELEASE | UPLOAD Records ELONRd

J CONFIRMATION  Instruction(s) Created Successfully

Reference Request Id Warrants ~ Giver Taker Status Requested On Requested By Released On

o =

oo el “» . - L N .- *- -

=

&

=

. s

W e

=

i
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10.11.3 Cleared Transfer
Perform a search;
Select warrants;

Select Cleared;

Warrant Search Criteria (Filtered)

Saved = i ]
Searches ‘ BELERE cliids
Product : CA

Status ~ | INCLUDE | | EXCLUDE
Lookup 2 ~ | mewuoe | | excruoe "
Range - ’

|1 INCLUDE | | EXCLUDE

. SAVE | REMOVE | | CLEAR

Maximum Number of Records |

Warrants @ Select All Results Total Warrants Selected 5

DOWNLOAD | BATCH | FINDBY | COLLATERALISE | UNCOLL. | INTER-ACC. | EXCLEAR DWITHDRAW | RENT ENDORSE Wartants 909 Records ESONR Page <1 KR4

WarrantNo Warrantld Product Is Collateralised Whse Whse Co Brand Shape Gross Wgt NetWgt Location Name RentDue Not Endorsed Account Account Name Rent Start Date  Participan

The below pop up will appear please select if Premium Warrants should be included or leave tick box

blank and select Create;

Create Cleared Instructions

On standard commitments would you like to include Premium Warranis?

Can Include Premium Warrants l:‘

CREATE CANCEL

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;
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Create Cleared Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

| CANCEL || ExPORT|

This error will be received if the instruction contains invalid warrants

x There is no Commitment for some of the Warmants All 4 Warrants have failed to validate. Select Export to view the failed Warrants.

This error will be received if you do not have a corresponding clearing commitment.

A new instruction has been created.

Cleared Transfer Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | UPLOAD Recuvdsm

J CONFIRMATION  Instruction(s) Created Successfully

[Tl Reference Id Status Warrants Prompt Contract Acc.  Giver Taker Created Completed
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10.12 Withdrawal
Perform a search;
Select warrants;

Select Withdraw;

Warrant Search Criteria (Filtered)

Saved -
Searches i DELETE

Include
Product : CA
Status * [ mewoe | | excuuoe |
Lookup - v | wcwoe | | exciuoe | e
Range ad

|| | [ mewwoe | [ excuue |

Maximum Number of Records ‘

Warrants @ Select All Results Total Warrants Selected 5

DOWNLOAD | BATCH || FINDBY | COLLATERALISE | UNCOLL. | INTER-ACC. | EXCLEAR | CLEARED

WarrantNo Warrantld Product s Collateralised Whse Whse Co Brand Shape GrossWgt NetWgt Location Name RentDue NotEndorsed Account Account Name Rent Start Date  Participan

i des - - . e - e -y - e oot -
EFPRPPRpp—— - R I F - — - P— -
PFReTPR— - W R N S e — - P— - -
S e CE . ’ RO - DU MO -
il - T — - T ——
. - - " - FUPREoTa——— — -
TR - — " - - S — -
e - - - - e - -
Jo— - — - " - P " -
PTPTRRTIT - v - aed — - o— . -

A Create Withdrawal box will pop up, select the relevant reason for the withdrawal from the drop

down;

Create Withdrawal

Withdrawal Reason:  *
For Cancellation
| For Mobilisation
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Select “For Cancellation”

Create Withdrawal

Withdrawal Reason: > |[FiIeET e Eyien] =

CREATE CANCEL

Select “For Mobilisation”

Create Withdrawal

Withdrawal Reason: = |[ogi® [vl e ifoly ] ﬂ

CREATE CANCEL

Warrants being withdrawn for mobilisation for material held in the US jurisdiction will be required
to complete ‘Assignee’ details. Once authorised, this instruction is irrevocable.

Create Withdrawal
Withdrawal Reason: Rl For Mobilisation ﬂ
Assignee: *

Assignee contact details: *

This process is irevocable once authorised and must continue until the
warrant is printed by the agent.

CREATE CANCEL

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;
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Create Withdrawal Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

| CANCEL || EXPOR'I'|

You will now be directed to the instruction page.

Withdrawal Instructions.
DELETE | AuTHORISE | DAILY WEW: OFF | DOWNLOAD | UPLOAD

L m——"

o Reference. Instruction id Warrants. Status. Created Completed

Dual Authorisation will be required, select the withdrawal instruction and select Authorise and a pop

up box will appear to prompt secondry authorisation ;

Withdrawal Instructions
DELETE | AUTHORISE | DAILY ViEw: OFF | DowNLOAD | uPLOAD!

Authorise
Usemame * |\ ‘
Password = | ‘

Notes

| AuTHORISE | | CANCEL |
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Once dual authorisation is complete and you select Authorise the below Warrant Withdrawal Request

sheet will appear as a pop up which acts as confirmation of the withdrawal instruction;

L Tt b

2] -- Web page Dialogue X

e

iy

Warrant Withdrawal Request
Date Printed
Tirme Printed : oo

LMEcward Pasticapant 1
‘Warrant Withdraw kd

‘Warfast Wihafawal Riferencs |

Humbsr of Warrasic

Plaase prediae the Seechsd Warants for o abave ASTens WENOrSE b 50 e SEaermBer

Baourtty Code N

Agent Use Only
No. Of Wamants Withdramn:

) ‘Warrarts Collected by C

Print Name

Signature

Diate
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10.12.1 Rent Endorsement (Rent Paid)
Perform a search

Select warrants;

Weicome JPMAACA | Settings | Log O¢

‘@ LMEsword HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP o}
Warrant Search Criteria -
Saved =z Include
Searches LOAD) RELETE
Status v | INCLUDE  EXCLUDE
Lookup v v | INCLUDE  EXCLUDE

Exclude
Range v
INCLUDE | EXCLUDE
Maximum Number of Records | o e

Warrants [ Select All Results  Total Warrants Selected 3

Warrants 18742 Rocords IR oge K1 KRG 30

DOWNLOAD | BATCH | FAND BY | COLLATERALISE | UNCOLL. | INTER-ACC. | EXCLEAR | CLEARED | wiTHDRAW [(RENT ENDORSE )

Warrant Warrant Location Net Rent Start
[ No I Account Name Product Whse Co Name Brand Name Sainie: Wat Shape Name Whse Name Date Whse Co  Whse

Select Rent Endorse button at the top of the screen the following window will appear;

Create Rent Endorsements

Rent Target Date: * @ Use this value (dd/mmlyyyy)

) Do not set a value

| CREATE || CANCEL |

Inthe Rent Target Date field, enter the date you wish to pay the rent up until and including to.

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;

Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;
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Create Withdrawal Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

| CANCEL || EXPOR'I'|

You will now be directed to the instruction page.

Rent Endorsement List

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | REPORT

Version 1.4

LME Classification: Public

Records

«/ CONFIRMATION  Instruction(s) Created Successfully

Reference Id Status Warrants Rent Due ($)
e e e e -

A tad -

Created User

Rent Expiry Created Completed

rent endorsement window opens with the message “Rent endorsements created successfully)”

at the top of the screen;

All the warrants are put into a rent endorsement instruction by warehouse company;

The warehouse company code is the reference for each instruction;

If you wish to amend an instruction, tick the instructions and click on the Amend button, the amend

rent endorsement window should be displayed — see below;

Input the target date in this format — dd/mm/yyyy and click on the Save button;

Amend Rent Endorsement
| SAVE | CANCEL |
m WARRANTS (721) COMMENTS (0)
Id 125087
Reference v T Belieiiain
9 —— = C
Warehouse Agent « T = =)
Warehouse Company * E‘
Target Date o L wwms e (ddimmiyyyy) The date, up to and including, that the rent payment amount is to be cakculated for
Rent Due ($) 73812375
Status Unauthorised Create
N ™ £
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a. The following message will appear;

¢ CONFIRMATION Rent Endorsement updated successfully.

The instruction is now ready for authorisation

11 Batch

11.3 Creating a Warrant Batch

Select warrants > Search;
Select search criteria: Status;
Select warrant(s) for batch;

Select Batch;

Weilcome W | Settings | Log Out
‘@ LMEsword HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
1 unread message (0 Warrant. 0 Cleared, 1 Excleared, 0 Inter-account, 0 Lodge. 0 Withdrawal) +

Warrant Search Criteria (Filtered)

Saved 3
. W ]
Product - AH
1 Location - Detroit

Status ~ | mcLuoe EXCLUDE

- - INCLUDE EXCLUDE
Leokup Exclude
Range s

save reuove | | cisan

Maximum Number of Records

Warrants @ Select All Results Total Warrants Selected 3

Warrants 6108 Records B Paoe € KRG 3

] WamantNo Warantld Product Whse WhseCo Brand  Shape GrossWgt NetWgt Location Name RentDue MNotEndorsed Account Account Name Rent Start Date  Participant
o - . . - " - o - . - P— - -
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Save Batch

Batch MEW -

Batch Name | | *

| SAVE | | CANCEL |

Enter a name in the mandatory field;

A confirmation message will appear;

“ CONFIRMATION Batch Name: Test1 containing 3 Warrant(s) saved successfully.

Select warrants > batch and view warrants;

User is able to clear/delete listed warrants; rent endorse; authorise; amend; re-issue; cancel; remove
and download from and upload into the batch from a file and also find other warrants to add to the

batch using the ‘find by’ utility;

Warrant Batch - Test1 Process allin Batch ~ Total Warrants Selected 0

oetere [ cuea | cown.ono | uron | o | couareunse | oL wiek ace. | xcuenn | cueaneo | wmwan | evr v |

Find by allows the User to find warrants by;
e Warrant ID — copy and paste a list of warrant IDs;
e Scanning—scaninto the window;

e Warrant Number —enter number, Warehouse Company and location.
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Find By

@ Search By Warrant 1D
) Search using Scanner

) Search By Warrant Number

Warrant ID/Number List

11.4 Adding to an existing Batch

Warrants > Search;

Select search criteria: Status;
Select warrant(s) for batch;
Select Batch;

A pop will appear;

Select an existing saved batch from the drop down menu;

Save Batch

Batch NEW -

Batch Name 1 #*
2

SAVE CANCEL

Version 1.4

LME Classification: Public

Select Overwrite or Append (Overwrite will remove and replace the existing warrants with the new

selection, append will add to the warrants in batch);

©
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Save Batch
Batch v
Batch Name {1 ‘ *

'OVERWRITE | APPEND || CANCEL |

A confirmation message will appear.

J CONFIRMATION Batch Name: test2 containing 6 Warrant(s) saved successfully.

11.5 Viewing Batches

When you hover your mouse over the batch option you will see a list of your saved batches for you
to select.

HOME RUAUGZUIE TRANSFER LODGE  WITHDR

BATCH » 1

SEARCH 2
ACCOUNT MANAGEMENT
RENT ENDORSEMENT

RENT CALCULATION
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11.6 Removing Warrants from a saved Batch

Navigate to batch screen;

Select warrants to be removed from batch;

V7 ek S| g o3 0
@LMEsword HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE. REPORTS ADMN HELD a
6 unread messages (0 Wamant, 0 Cleared, 0 Exciearsd, 0 inter-account, 2 Lodge, 4 Witharawal, 0 Rent Endorsement, 0 Premium) +

Warrant Batch -1 B Process ol in Baich  Total Warranls Selocted 1

DeLETE | cLeAR | DOWMLOAD | P | uPL0AD | o B | T uncou | wrenacc. | cueaneo | wmionaw | ret enoose | prewsus Warants 2 Rocorts ETIEY]
[ Wamant No Warrant ki Product is CoMateralised Whse ‘Wnse Co Brand Shape Gross Wgt Net Wot. Location Name Rent Due Not Endorsed ‘Account Name ‘Reat Start Date Participant

@ - o= [ a - = v Spp— - ==

D womw mm  ow I S - - . P — e -

Select Delete;
A pop up will appear to confirm removing the warrants from batch.

A confirmation message will appear

V' CONFIRMATION Batch Mame: Test removed successfully.

J CONFIRMATION Warrant(s) add from Batch succ
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11.7 Fast Track Instructions from Batch

11.7.1 Inter-Account Transfer
Navigate to a batch;
Select warrants;

Select inter-Acc;

Warrant Batch -3  Process allin Batch: Total Warrants Selected 5

DELETE | CLEAR | DOWNLOAD | uPLOAD | FND BY | coLLATERALISE | uncoLL. {QNTER ACC)| EXCLEAR | CLEARED | WITHDRAW | RENT ENDORSE Warrants 17 Records LR
WarrantNo Warrantld Product Is Collateralised Whse Whse Co Brand Shape GrossWgt NetWgt LocationName RentDue MNotEndorsed Account  AccountName  Rent StartDate Participant

<D

g/ - . . p— - o PR——— - -
- - - . —— - -
- - . - - . — - -
o - - . — - -
" . o - . — - -
- - - - - . - - - -
. e - . p— -~ - -
- . - - . —— - -
- . - - . —— - -
N - - - - - - -

A pop up will appear;

Create Inter-Account Instruction

Target Account for the Inter-Account Instruction:
I

=

Account

| CREATE || CANCEL |
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Select Target Account from drop down list;

Create Inter-Account Instruction

Target Account for the Inter-Account Instruction:

Account

ente
o
Desenit
eten <
——sen
teten
Do
D
a—sen
D
Do
toeten
Do
teten
Do
D
Do
B
Do

Select Create;

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen.

Create Inter-Account Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

CANCEL EXPORT

Inter-account Transfer Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | UPLOAD Recordsm

«/ CONFIRMATION  Instruction(s) Created Successfully

Reference Instruction Id Warrants Status Target Account Created Released

a
]
&} -
]
]
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11.7.2 Ex-Cleared Transfer
Navigate to a batch;
Select warrants;

Select Exclear;

s =0~ |

Wareant No. Warrantia  Product  Is Collataralise: 4 Whao Wheo Co  Drand  Shape Gross Wot Mot Wgr  Location Name  Rent Due  Not Endormed  Account Account Name Rent Start Date  Pamicipant

A pop up will appear;

Create Ex-Cleared Instruction

Enter / Select the following for the Ex-Cleared Instruction:

Taker I (| -

Security
Reference
Manual
Release
CREATE CANCEL

Use drop down menu to choose Taker;
Enter a Security Reference (if applicable);
Opt Manual Release (if applicable);
Select Create;

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;
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Create Ex-Cleared Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

| CANCEL || Expom|

You will now be directed to the instruction page.

Searching and Sorting +

Ex-cleared Transfer Instructions

Records

«/ CONFIRMATION Instruction(s

Reference Request Id Warrants  Giver Taker Status Requested On Requested By Released On

R v ewnan ST e +og e——— - -

o el Swtnsnn - - e s W - - .

- s e - o s - W W 4
- e e o + Sacaps S 0 T - - -
. e - - — - oo " PR

11.7.3 Cleared Transfer
Navigate to a batch;
Select warrants;

Select Cleared;

Warrant Batch -3  Process allin Batch Total Warrants Selected §

Warrants 17 Records EI

WarrantNo  Warrantld Product Is Collateralised Whse WhseCo Brand Shape GrossWgt NetWgt LocationName RentDue MNotEndorsed Account  AccountName  Rent StartDate Participant
N s ois - T setn st —— N ps— R -
| . . - e —— . - — -0 ps— PO -
o | s roois - g - - — -0 P BIP  ay -
e veven - T o ae — -0 S BIP  ay -
g e reven - " - e - 0 PPN gy -+ s PRVR -
. “e » FIR——— - O P—— porn -
. oes . W - s - —— .o —— R -
. - N " P - - SO SIPMONEE  eey -
1 o~ . - - - BIPN  ANE  ae -
. i N - - - - - — Pas— o -
4 - N - - . - - - pas— o -
- - N - - - . . - - N T — -
- - . . - - - B S -
- - - . N - - B - - -
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The below pop up will appear please select if Premium Warrants should be included or leave tick box

blank and select Create;

Create Cleared Instructions

On standard commitments would you like to include Premium Warrants?

Can Include Premium Warrants D

CREATE CANCEL

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;

Create Cleared Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

CANCEL EXPORT

This error will be received if the instruction contains invalid warrants

p 4 All 2 Warrants have failed to validate. Select Export to view the failed WWarrants. There is no Commitment for some of the Warranis

This error will be received if you do not have a corresponding clearing commitment.

@ Page 93



LMEsword Operating Procedures Version 1.4

LME Classification: Public

A new instruction has been created.

Cleared Transfer Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | UPLOAD

Records AR

Id Status Warrants Prompt Contract Acc. Giver Taker Created Completed
S Sand —n - - B e
4 iaasia — - — ‘ = a——
24 aamsam — - - P P
R o - - - o—— -
s - — - - e o
e e e - - - e o
R ol - e - - - * o

11.8 Withdrawal
Navigate to a
batch; Select
warrants; Select

WITHDRAWY ;

Warrant Batch -3  Process all in Batch: @ Total Warrants Selected 5

DELETE | CLEAR | DOWNLOAD | uPLOAD | FINDBY | COLLATERALISE | UNCOLL. | INTER-ACC. | EXCLEAR | CLEARED (WITHDRAW) RENT ENDORSE Warants 17 Records [ELNRd

[[1 WarrantNo Warrantld Product Is Collateralised Whse Whse Co Brand Shape GrossWgt NetWgt Location Name RentDue NotEndorsed Account Account Name Rent Start Date  Participant
@ s - R . . — - P S -y -
e - - SO - . — - T -, -
. .o - O e - -~ - — - R SRS — -
. - - - - e - - - - R SRS — -
g - rovon - O e - - sete — - R SRS — -
. ie - N N - - - — - O S - -
o e - N N - . son — - O S - -
M e - N N - - - — - O S - -
. e - N N - o*id el — - O S - -
. oo - N N - . sotn — - O S - -
4 i " - " - - - B R -
148 - - - - e - - P e —-e - -
- - “ . " - - . - A - -
o - - . . - - . O SN -

A Create Withdrawal box will pop up, select the relevant reason for the withdrawal from the drop

down;

Create Withdrawal

Withdrawal Reason:  *
For Cancellation
| For Mobilisation
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Select “For Cancellation”

Create Withdrawal

‘Withdrawal Reason: = |[FleEnTesE =

CREATE CANCEL

Select “For Mobilisation”

Create Withdrawal

Withdrawal Reason: > |[Fogf vIlEr 0] ﬂ

CREATE CANCEL

Warrants being withdrawn for mobilisation for material held in the US jurisdiction will be required
to complete ‘Assignee’ details. Once authorised, this instruction is irrevocable.

Create Withdrawal

Withdrawal Reason: LA or Mobilisation ﬂ

Assignee: *

Assignee contact details.  *

This process Is irrevocable once authorised and must continue until the
warrant is printed by the agent.

CREATE CANCEL

If the warrants fail to validate you will see the warning message below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;

r@ Page 95



LMEsword Operating Procedures

Create Withdrawal Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

| CANCEL  EXPORT |

You will now be directed to the instruction page.

Withdrawal Instructions

NEWV | AMEND | DELETE | AUTHORISE | DOWNLOAD | UPLOAD

Version 1.4

LME Classification: Public

+” CONFIRMATION In

Reference Instruction Id Warrants Returns. Rejects Status

e sl e v

Created Completed

Dual Authorisation will be required, select the withdrawal instruction and select Authorise and a pop

up box will appear to prompt secondry authorisation ;

Withdrawal Instructions

o CONFIRMATION

(0 v

EE_1 2 -y ' Fan———y
® PRp—— - PR——
o EE ] R = '

EE .1 ) - v Fan———

Authorise

Usemame * “ |

Password = ‘ |

Notes

[AuThoRISE | | caNcEL |
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Once dual authorisation is complete and you select Authorise the below Warrant Withdrawal Request

sheet will appear as a pop up which acts as confirmation of the withdrawal instruction;

r— U L
& | -- Web page Dialogue X

A
&y

Warrant Withdrawal Request
Date Printed :
Time Printed : 03988

LMEcwora Particioant I

Warrant Withcraw id

Number of Warmantc

PFlease 2rovde the seiecied Warmanis for e 300ve WaTant WImarse id 1o the messenger

Seourmty Code NA

Agent Use Only

No. OFf Wamants Withdrawn:
) Warrares Collected by: C
Print Name

Signature

Date
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11.8.1 Rent Endorsement (Rent Paid)
Navigate to a batch
Select warrants

Select Rent Endorse button at the top of the screen the following window will appear;

Create Rent Endorsements

Rent Target Date: * @ Use this value (dd/mmlyyyy)

) Do not set a value

| CREATE || CANCEL |

Inthe Rent Target Date field, enter the date you wish to pay the rent up until and including to.

If the warrants fail to validate you will see the warning messgae below, if you do not get a warning

message please continue to next step;
Select Export to view more details on validation (export is in a .txt format);

Select Cancel to return to the previous screen;

Create Withdrawal Transfer

All 4 Warrants have failed to validate. Select Export to view the failed
Warrants.

CANCEL EXPORT

You will now be directed to the instruction page.

Rent Endorsement List

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | REPORT Records [EINE

+/ CONFIRMATION  Instruction(s) Created Successfully

[ Reference 1d Status Warrants  Rent Due ($) Created User WH Agent WH Company Rent Expiry Created  Completed
B .

[ b - — -
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The rent endorsement window opens with the message “Rent endorsements created successfully” at

the top of the screen;
All the warrants are put into a rent endorsement instruction by warehouse company;
The warehouse company code is the reference for each instruction;

If you wish to amend an instruction, tick the instruction and click on the Amend button, the amend

rent endorsement window should be displayed — see below

Input the target date in this format — dd/mm/yyyy and click on Save button;

Amend Rent Endorsement

 SAVE | CANCEL

WARRANTS (721) |~ COMMENTS (0)
Id 125087
Reference Cm— S

! Warehouse Agent P E] E] C

Warehouse Company * An = 55 l.-l_; . = [ [l
Target Date + IS (ddimm/yyyy) The date, up to and including, that the rent payment amount s to be calculated for
Rent Due ($) 73812375
Status Unauthonsed Create

The following message will appear;

« CONFIRMATION Rent Endorsement updated successfully.

The instruction is now ready for authorisation.

@ Page 99



LMEsword Operating Procedures Version 1.4

LME Classification: Public

12 Transfers and Endorsements

LMEsword has been designed to be intuitive and in order to achieve this; common formats and
methods have been adopted over many areas of the system. All types of Transfers and Rent Payments
have been referred to as Instructions in LMEsword and all instructions have been presented in a
generic format to help simplify the use of the system. This section provides an overview of the generic
format and how it would relate to the different instructions.

12.3 Types of Instruction

Ex-Cleared Transfer Instruction

Allows the member to transfer warrants to another member without the need of any clearing
activities. This instruction type will also be used to transfer warrants to the LMEClear Pledge Account
for collateral purposes.

Cleared Transfer Instruction

Generated automatically by the Clearing House clearing function; can also be manually generated by
the member as long as there is a corresponding clearing commitment. This will allow the transferring
of warrants from a Giver to the Clearing House then from the Clearing House to the Taker member
via the Clearing House clearing system. Cleared Transfer instructions must be populated/created and
authorised by 11am of the delivery commitment day.

Inter-Account Transfer Instruction

This allows the simple transfer of warrants between accounts held or managed on behalf of other
customers by the same member.

Rent Endorsement Instruction (Rent Paid)

This allows a warrant to be endorsed i.e. rent paid on the warrant.

Lodge Instruction

This allows a member to lodge warrants at the LME Depository against a House or Customer account.
Withdrawal Instruction

This allows the member to withdraw the warrant from the LME Depository. This can be withdrawn
for one of two reasons.

i Mobilisation of warrant, whereby the warrant is held outside of LMEsword.
ii. Cancellation, whereby the warrant is withdrawn and cancelled by the London Agent.
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12.4 Creating an Instruction

Each instruction is presented in three parts.
Details Tab

Allows the User to select unique reference and specific information for the instruction such as number
of warrants, product, target account, target member, security information.

Warrants Tab

Allows the User to add and validate warrants for the instruction.
Comments Tab

The User is able to add private or public comments for the instruction.

12.5 Adding Details to an Instruction

Ex-Cleared Instruction

The Ex-Cleared instruction will require a unique reference, the product that the warrants will be
associated with, the Taker who will be recipient of the transfer, the number of warrants being
transferred, a security reference which is optional as well as the option to release manually. A manual
release may be used if the Giver wants to monitor the transfer more closely.

WARRANTS (0) COMMEMNTS (0)
Reference *
Product * EI )
Taker * EI
MNumber of Warrants *

Security Reference

Manual Release 7

Cleared Instruction

The Cleared instruction will also require a unique reference. The prompt date will appear for the
commitment for that business day. N.B. You will not be able to create a cleared instruction if you do
not have a commitment for that day. The commitment field will specify which contracts you have
commitments for and the final input field will ask you to specify how many warrants you are
nominating for delivery.
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m‘ WARRANTS (0) ‘ COMMENTS (0) ‘

Reference ™ ’ |
Prompt Date . iy

N Commitment * \ EJ ¢
Giver Lormege: e w
Taker LME Clear Operations
Number of Warrants = ’ ’
Can Include Premium Warrants D

Y m r

Inter-Account Instruction

The Inter-Account instruction is a simpler format and asks two fields to be populated. The unique
Reference, which is a mandatory field and the Target Account for the transfer.

‘ WARRANTS (0) H COMMENTS (0)

Reference % ‘ ’

Target Account *
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Rent Endorsement Instruction

The Rent Endorsement instruction details tab will require a unique Reference, the London Agent and
Warehouse Company associated with the warrants about to be endorsed and the Target Date of the
rent period. When you enter the warrants in the warrant tab LMEsword will calculate the total rent
and display the figure in the rent due field on the details tab.

WARRANTS (0) COMMENTS (0)

Reference *

Warehouse Agent % B l]

Warehouse Company * E}

Target Date * (dd/mm/yyyy) The date, up to and including, that the rent payment amount is to be calculated for
Rent Due ($)

Status

12.6 Adding Warrants to an Instruction

| FROM SEARCH || FROM BATCH || UPLOAD || FIND BY |

Using the “From Search” Utility

This utility will display the warrant search window, which anyone who searches for warrants will be
familiar with.

Once the results are shown, the User is able to select the warrants via the checkboxes either one at a
time or the whole page if required. The User then selects the ‘Transfer’ button to add the warrants to
the warrant tab.

Using the Batch Utility

The batch utility will populate the warrant tab with warrants that have been selected to be used for
instructions and downloads.

Available in all warrant tab areas excluding Lodge instructions as the warrants are yet to be added to
an account.

Using the Upload Utility

The upload utility will allow the User to upload warrant ID Level 1 file (WRTID) files.

r@ Page 103



LMEsword Operating Procedures Version 1.4

LME Classification: Public

Using the Find by Search Utility

The find by search utility allows the User to add via warrant ID or warrant No, warehouse company
code and location code, or by scanning; dependant on the instruction.

12.7 Validating Warrants in an Instruction

Create Excleared Transfer Instruction
m CANCEL m REMOVE INVALID | REVALIDATE | FROM SEARCH | FROM BATCH | UPLOAD | FIND BY

DETAILS m COMMENTS (0)

(] Warrant No. Warrant Id Notes Product Source Account Rent Due Net Weight

. - > i - I

OO Oooo

A User may at times add a warrant to an instruction that the system will recognise and alert as invalid.
Reasons a warrant may be invalid:
i Warrant has been selected from mandatory account;
ii. Product in warrant is not valid;
iii. Warrant is not with warehouse company;
iv. Warrantis already in an active instruction;
V. Rent has not been paid.
When a User is faced with invalid warrants, there are two options:
i. Remove — manually removes warrants selected by the User;

ii. Remove Invalid — uses system validation to systematically remove all invalid warrants from

the instruction.

At times, the warrants may be correct but the details in the details tab may have been entered
incorrectly. In this situation change, details in the details tab and then select the ‘Revalidate’ button
in the warrants tab. The warrants should now be recognised as valid.
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12.8 Amending an Instruction

All amendable instructions are amended via the ‘Amend” button on the main instruction screen.
An amendment can only occur if the instruction is in an unauthorised create status.

User selects the instruction via the corresponding checkbox and then selects the ‘Amend’ button;
User is taken to the amendable view of the instruction;

User makes changes and select save again;

Status is unchanged — Unauthorised create.

12.9 Search for an Instruction

Eachinstruction screen will display a search and sort section at the top of the screen.

This allows you to manage your instructions more effectively using an instruction specific set of search
criteria.

Select criteria from far left pull down menu;

Enter value or range (dependent on criteria selected);

Select Add to add criteria to criteria window (far right);

To remove 1 criteria select from far right box then select Remove;

To clear complete selection of criteria select Clear.

Searching and Sorting

Sort Order : Requested On (descending), Released On (descending), Status Reset Sort Order

Reference B Value m

REMOVE

CLEAR
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As with the warrants results screen sorting of any list of instructions is performed by selecting the

column heading. Select the column again to switch from ascending to descending.

Ex-cleared Transfer Instructions

NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | ACCEPT || REJECT | UNDO | RELEASE | UPLOAD

Reference

115

@00 O0O@EE O

Request Id Giver

Taker

12.11 Downloading an Instruction

Status

Requested On

Requested By

Recors

Released On

Any type of instruction can be downloaded into a text file and used to provide a template for an

upload file or to be sent to another party.

From the instruction main screen select the download button;

System directs you to the download screen where you can choose your type of download;

After the type of download is selected, click the download button;

System directs you to the File Management screen where your download task is being processed (will

be at the top of the list of files);

Select the refresh button and monitor the status of your file.

File Management

USER VIEW. ON | DELETE | UPLOAD | RESTART | REFRESH | SEARCH

LogFile  Flle
=,
Yirw,,
Yiew,,

@

Yiew..,
Yiew..
Yiew.

Type

Stane Data Dowrioad - Brand

Seatc Dty Dowrsoad - LMEsword Partcpant Accounts
Downicad Warrart (level 2)

Ugloas Warrant 13 (level 1)

Strte Data Download - Brand

Dowrloas Warart Full Detais flovel 3

Download Warrant 18 level 1)

Fim Name Seatus.

BRANDZ010005 b

ETTTD  omem

&_WarartDownlood tet Completed

5_WamantDowrload ta

BRAND20130806 2 Completed

coroms

3_WamartDowrioadta  Completed

-

Message

Fanshed Processng
Funshed Processng
Favshed Frocessng
Fireshed Procassing
Favshad Procassng
Firvshed Processng

Fivshed Processing

Upload

Started On

Completed On

|

Created By Created On

If file downloads successfully you will see a status of completed and your file will be available to view

from the File column via the view link.
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Dependant on browser setting, the file will be available to download.
The following types of file will be available to download
i.  Warrantld (level 1) (file name: Your choice of filename.txt);
ii. Inter-Account Transfer File (file name: Your choice of filename.txt);
iii. Ex-Cleared Transfer File (file name: Your choice of filename.txt);
iv. Cleared Transfer File (file name: Your choice of filename.txt);
V. Lodge Instruction File (file name: Your choice of filename.txt);
vi. Withdrawal Instruction File (file name: Your choice of filename.txt);
vii. Rent Endorsement Instruction File (file name: Your choice of filename.txt).
The User can save the file using any filename of their choice.

If the download failed you will see a status of failed and will have access to the log file that will explain
why the failure occurred.

12.12 Uploading an Instruction

The upload of instructions occurs from the File > View screen and is triggered by the Upload button.

Select the Upload button and the system will direct you to an upload file screen;

Upload File

CANCEL || UPLOAD

Type of File

to Upload = | Upload Excleared Transfer File E”

kS

File Browse. .
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You will choose your type of upload; the default will refer to the location you select the upload

function from and will provide you with 5 options to upload different types of files;

Upload File

Type of File *
to Upload

Upload Warrant Id (level 1)
File # | Upload Inter Account Transfe_r File z ]
Upload Excleared Transfer File A —
Upload Cleared Transfer File

Upload Withdrawal Transactions

You will then select your file from your directory system using the Browse button;
Once file selected select the Upload button;

System directs you to the file view screen where your upload task is being processed (will be at the

top of the list of files);
Select the refresh button and monitor the status of your file;

If file uploads successfully you will see a status of completed and your file will be available to view

from the file column via the view link;

Your file will also be available via the instruction screen and will be listed as an unauthorised create

status file;

If the upload failed you will see a status of failed and will have access to the uploaded file and a log

file that will explain why the failure occurred.

@ Page 108



LMEsword Operating Procedures Version 1.4

LME Classification: Public

12.13 Adding comments to an instruction

The adding comment functionality is once again a generic concept that applies to all types of
instructions with the exception of Withdrawals and Lodgements

User must select the 3™ tab known as the comments tab;
The User must then select new to add a new comment;

The User can decide within the comment window if the comment is to be public or private. Any User
within the same company can view a private comment. A public comment can also be seen by the

taker.

Create Excleared Transfer Instruction

s | s [

There are no comments for this Instruction. Please add comments to the list by clicking New.

Comment

Is Public

| OK || CANCEL
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12.14 Authorising an Instruction

12.14.1 Authorising as a Creating User

User authorises instructions

User selects corresponding checkbox to select instruction from list;
User selects Authorise button — authorisation window appears;
window requests authoriser User to authorise with;

Authoriser User enters details and selects Authorise;

Window closes and system message appears Instruction(s) authorised successfully;

Authorise

Usermame *

Passwoaord *

MNotes -

AUTHORISE REJECT CANCEL

End Status: Authorised Created.
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12.14.2 Authorising as an Authorising User

Account — User authorises instruction.

User selects corresponding checkbox to select instruction from list.

User selects Authorise button — authorisation window appears;

Window requests authoriser User to authorise instruction;

Authoriser User enters details in notes section and select authorise;

window closes and system message appears Instruction(s) authorised successfully;

End Status: Authorised Created.
Authorise

MNotes

AUTHORISE REJECT CANCEL
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13 File Management

13.3 Downloads
All downloads can be viewed and managed from the File > View.

L R8s REPORTS ADMIN HELP
WIEWW
COSTS DOWNLOAD
END OF DAY RECOMCILIATION » =

n STATIC DATA DOWNLOAD

File Management

Records
LogFile  File  Type File Name Status Message Upload  Started On Completed On Created By  Created On
View...  Download Warrant (level 2) 5 WamantDownloadt ~ Completed  Finished Processing L L e
View..  Download Warrant d (level 1) 2 WarantDownloadt ~ Completed ~ Finished Processing - 4 s piob -
View...  Statc Data Download - Brand BRAND20130806.txt Completed  Finished Processing s ' - ' L L L '
View...  Download Warrant Full Detais (level 3) COUNTER_194.xt Completed  Finished Processing - . + o4 L
View...  Download Warrant d (level 1) 3 WarantDownload bt Completed ~ Finished Processing - ’ e # s - #

For Members —there are two End of Day Reconciliation downloads; Warrants In/Out and Warrants
by Accounts.

The Warrants In/Out download can now be run at any time of the day.

TRANSFER LODGE WITHDRAWAL jZ 88 REPORTS ADMIN HELP
VIEW

COSTS DOWNLOAD

END OF DAY RECONCILIATION »

WARRANTS INJOUT

WARRANTS BY ACCOUNT STATIC DATA DOWNLOAD

End Of Day Reconciliation - Warrants In/Out Download

DOWNLOAD

Date of Download -
(ddimmiyyyy) [—|
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’ﬂ Wekome TS | Setings | Leg O
@ LMEsword HOME WARRANT TRANSFER LODGE WITHORAWAL FILE REPORTS ADMIN WELP Qa
& unread messages (0 Warrant, 0 Cleared, 0 Excieared, 0 Inter-account, 2 Lodge, 4 Wihdrawas, 0 Rent Endorsement, 0 Premum) +

File Management
sen view: O | DELETE | UPLOAD | ReSTART | REFRESH | sEARCH corss ECIRT]

O LogFile  Fie Type File Nome. Status. Message Upioad  Started On Completed On Created By Created On
o Viow... Totats RECI020201113 b1 Complsted Fishad Processng ] T e R e s

| RECIO20201113.b¢t - Notepad - O X

File Edit Format View Help
REcIo 282081111
*CLIENT @

=HOUSE @
=0FFICE @
*0FFICE-FM

*PHAL @

=PHYS
A11227
A32183
A32574
A35118
A38844
A667081
ABB6B6
As43el
A91665
A92787
A94285
A99358 @
CustomerCollecti
EXCESS @

F&0 NONSEG

FIN @7174

FIN @7175
HouseCollection
HOUSE-VEC
M17684 @
M27313 @
M27625 @

NEW 2]
TMP-HOLD
VULCSPV1-C

<

v
>

PO DD

©
©

n

dooo @

DO ODOIDODOIDNTONIIDOIOoTIDODIDOD D W
-]

OO DI ODORD
OO0

Windows (¢ Ln1, Col1 100%
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13.4 Individual User View

Files you have uploaded or downloaded can now be viewed individually, as compared to what the
whole organisation has downloaded or uploaded.

Perform a search;

Select warrants;

Select Download;

Choose any level of download;

Ask a colleague to perform a search and download;
Navigate to File Management;

Toggle between User View On and User View Off to view the files you have downloaded and the files

your colleague has downloaded.

File Management

USER VIEW: ON DELETE UPLOAD RESTART REFRESH SEARCH

File Management

USER WIEVW: OFF DELETE UPLOAD RESTART REFRESH SEARCH

14 Transfers

Inter-Account transfers, Ex-Cleared transfers and Cleared transfers are all treated as instructions by
LMEsword.

14.3 Ex-Cleared Transfer

There are a number of functions that are specific to Ex-Cleared instructions that are detailed in this
section.

ACCEPT I REJECT [ UNDO [ RELEASE I UPLOAD
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Accept — function performed by the taker member;
Select corresponding checkbox;

Select Accept;

View details;

Select Accept;

Status changed to Unauthorised Accepted;

Select Authorise and authorise;

Message appears:

" CONFIRMATION Instructions Authorised successfully

Status changes to Authorised Accepted;

Release — performed by the giver member after the taker has authorised accepted;
Select corresponding checkbox;

Select release Release;

Release window opens;

Release Ex-cleared Transfer Instructions

RELEASE | CANCEL
«” CONFIRMATION The listed Ex-cleared transfers have been selected for release.

Reference Request Id Warrants Giver Taker

[yyewey .- LR i e ovee 1

Review and select Release;
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¢ CONFIRMATION Ex-cleared Transfers Instructions released successfully.

Status changed to released;

Reject — function performed by the taker member;
Select corresponding checkbox;

Select Reject;

View details;

Select Reject;

Status changed to Unauthorised Rejected;

Undo —function performed by the taker member;

Select corresponding checkbox;

Ensure status is unauthorised accepted / unauthorised rejected;

Select Undo;

Status reverts to Authorised Created.
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14.4 Cleared Transfer

There are a number of functions that are specific to cleared instructions that are detailed in this
section.

Amend automatically generated cleared transfer;
Select required cleared transfer checkbox;

Select Amend;

Select Warrants tab;

Select warrants to fulfil delivery commitment;

Create new cleared transfer;

Select New;

In details screen select commitment (Cleared transfer can only be created if a commitment exists);
Select Warrants tab;

Select warrants fulfilling delivery commitment.
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15 Premium Warrant Contract

15.3 How to convert to a premium

Members are required to create separate Premium instructions for each warehouse company, as per
the warehouse company codes (This can be found under the static data download section). The
London Agent will reject premium instructions with a mixture of warehouse company codes.

Please contact the warehouse company prior to premium conversion to confirm if the warehouse
company requires the standard rent to be paid up.

15.4 From Search
Perform a search
Select warrants

Select Premium

Warrant Search Criteria (Filtered)

Saved Include
Searches | L] (WEosn3N) ffpezEres) Product : AH
Statws | [¥] |NcLupE || ExcLupe |

Lookup | = | [*]] [ NCLUDE || EXCLUDE | Exciuge

Range \ ¥ ‘

| INCLUDE || EXCLUDE |

Maximum Number of Records | SEARCH SAVE || REMOVE = CLEAR

[ Select All Results  Total Warrants Selected 3

DOWNLOAD | BATCH | FIND BY | COLLATERALISE | UNCOLL. | INTER-ACC. | EXCLEAR Warrants 4865 Records EIIIIEA] Pace [ KNS

[F]  Warrant No Warrant Id Product Whse Premium Contract
(RS B AH 8298
AT Hm L

T/ asszs ZE AH

You will now be directed to the instruction page

e
‘@ LMESWOTd HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN WELP Q

Soarching and Sorting +

Premium Warrant Instruction List
D W v [ aweno [ocere | aumvosase| Racorts ETRIEY

" CONFIRMATION instruction(s) Creatied Suecesshally

Reference ] Status Warrants User WH Agent Created Completed

= 204570 Unauthonsed Create 3 A [

NB The instruction has been ‘unauthorised created’
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Another User with the correct permissions will need to authorise the instruction

Authorise

Usemame * |m.. ® |
Password * |-...iaac| |
Motes B

| AUTHORISE | CANCEL |

/ CONFIRMATION 1 Premium Warrant Instruction(s) Authonsed successfully.

The Warehouse Agent will then review the instruction, accept and then authorise.
When the status is ‘Completed’ the warrants are Premium

Premium Warrant Instruction List
[ wew | aweno ot | umworese | eccts ETCD

|
U= Reference "] Status Warrants User WH Ageat Created Completed

=8 0872 5 -« A —

When the status is ‘Completed’, the warrants are Premium. Please be aware this may not be the same
day as submitting the premium instruction to the London Agent, as this is dependent on confirmation
received from Warehouse Companies in different time zones to London.
15.5 From Account Management

Navigate to Account Management

Select an account
Select Premium

You will now be directed to the instruction page

@ Page 119



LMEsword Operating Procedures Version 1.4

LME Classification: Public

/ CONFIRMATION Instructon(s) Created Scccessully

e 20870 Unauthonised Create 3 N INCA =

NB The instruction has been ‘unauthorised created’

Another User with the correct permissions will need to authorise the instruction

Authorise

Usemame * |m-| '] |
Password # |uuuu‘ |
Notes 0

'AUTHORISE | CANCEL

J CONFIRMATION 1 Premium Warrant Instruction(s) Authonised successfully.

The London Agent will then review the instruction, accept and then authorise.
When the status is ‘Completed’ the warrants are Premium

When the status is ‘Completed’, the warrants are Premium. Please be aware this may not be the same
day as submitting the premium instruction to the London Agent, as this is dependent on confirmation

received from Warehouse Companies in different time zones to London.
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15.6 From Batch
Navigate to a
batch Select
warrants Select

Premium

You will now be directed to the instruction page

Premium Warrant instruction List

 ew | wewo | oeLETe | aurhorss | N 0 (%)
Reference Id Status. Warrants User WH Agent Created Completed
- 204870 Unauthorsed Create 3 W TWCA —_— e cw

NB The instruction has been ‘unauthorised created’

Another User with the correct permissions will need to authorise the instruction

Authorise

Usemame * |ﬂlmsu |
Password * |uuuu| |
Notes

|AUTHORISE || CANCEL |

J CONFIRMATION 1 Premium Warrant Instruction(s) Authonsed successfully.

The London Agent will then review the instruction, accept and then authorise.
When the status is ‘Completed’ the warrants are Premium

When the status is ‘Completed’, the warrants are Premium. Please be aware this may not be the same
day as submitting the premium instruction to the London Agent, as this is dependent on confirmation

received from Warehouse Companies in different time zones to London.
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15.7 Convert to Premium Instruction

Converting warrants to premium can be found under the warrants tab > Convert to Premium.

HOME L ZUGSUIE TRANSFER LODGE !
BATCH >
SEARCH
ACCOUNT MANAGEMENT
——  RENT ENDORSEMENT S
RENT CALCULATION

CONVERT TO PREMIUM —

S 4

15.7.1 New instruction
Select New

Complete the details tab

@ LMEsword

1 unread message (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 0 Lodge, 0 Withdrawal, 0 Rent Endorsement, 1 Prerr

Create Premium Warrant Instruction

e caves]

‘ WARRANTS (0) H COMMENTS (0) |

Reference * ‘ |
Warehouse Agent * ‘ E” (il

[FROII SEARCH I FROM BATCH II.IPLOADI FIND BY ]

Populate the instruction with warrants, using either

Save the instruction

r e Wkome SI FCA | Setirgn | Log Out

OLMESWOI’d HOME WARRANT TRANSFER LODGE WITHORAWAL FILE REPORTS ADMIN HELP Q
Soarching and Sorting +
Premium Warrant instruction List

) e Laseno | oevere | ot -

o/ CONFIRMATION  Instrucsion(n) Created Seccenshlly

NB The instruction has been ‘unauthorised created’
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Another User with the correct permissions will need to authorise the instruction

Authorise

Usermame * |m el |
Password * |....nnno| |
MNotes "

| AUTHORISE | | CANCEL |

J CONFIRMATION 1 Premium Warrant Instruction(s) Authonised successfully.

The London Agent will then review the instruction, accept and then authorise.

When the status is ‘Completed’, the warrants are Premium. Please be aware this may not be the same
day as submitting the premium instruction to the London Agent, as this is dependent on confirmation

received from Warehouse Companies in different time zones to London.

15.7.2 Amend an Instruction

The instruction will need to be in an ‘Unauthorised Create’ status.
Select the instruction

Select Amend

Seasching and Sorting -
Premium Warrant Instruction List
e (o o1 | aumoese | oo T
Reference "} Status Warrants User WH Agent Created Completed
2 o= 204873 Unauthorised Create @ -
— 204872 Compleled 5 -
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You will then be able to make changes to the details tab and warrants

1 unread message (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 0 Lodge, 0 Withdrawal, 0 Rent Endorsement, 1 Pret

Amend Premium Warrant Instruction

e | cancer
) [' WARRANTS (4) ‘ COMMENTS (0) |
Id

el
Reference * ]10141 |
Warehouse Agent * ‘l':-ii BNy o E’ [Z]

Save the instruction

Another User with the correct permissions will need to authorise the instruction

15.7.3 Delete an Instruction

You will only be able to delete an instruction in the follow status
e  Unauthorised Created
e  Authorised Created

e  Unauthorised Accepted
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15.8 How to search for a premium warrant

Navigate to search screen, the premium contract can be found on the ‘Look Up’ list.

‘@ LMEsword HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
10 unread messages (6 Warrant, 3 Cleared, 0 Excleared, 0 Inter-account, 0 Lodge, 0 Withdrawal, 0 Rent Endorsement, 1 Premium) +
Warrant Search Criteria -
Saved B
i M| [=]| [ oap |[ perere | Include
Status | [+] | mcrupe || excLupe ‘
Lookup | Premium Contract  [v] |AE | [ INCLUDE || EXCLUDE | Exclude
Range | m ‘

R s
[ [ [ law | | NcLUDE || ExcLuDE
Maimum Normber of Records ] XD swve | Rewove | ciear

Warrants Select All Results ~ Total Warrants Selected 0

DOWNLOAD | BATCH | FIND BY | COLLATERALISE | UNCOLL. | INTER-ACC. | EXCLEAR | CLEARED | WITHDRAW | RENT ENDORSE | PREMIUM Warrants 0 Records [ERNIER]

You may need to add Premium warrants to your search results screen.

Navigate to ‘Settings’

Welcome ,==m=== ® | Settings | Log Out

HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q

Add ‘Premium Contract’ & ‘Premium Start Date’ to the selected column.

]’C) LMEsword HOME WARRANT TRANSF

1 unread message (0 Warrant, 0 Cleared. 0 Excl d, O Int t, 0 Lodge, 0 Withdi I, 0 Rent End: . 1 Premium)

User Settings

[save | cancer|

Select Columns for Search Result Screen

Source Columns Selected Columns Sort Order Columns (Max Limit of 5)
- Warrant No

Print No Warrant Id

Producer Product

Producer Name Whse

Product Name Premium Contract |

Product Wgt

|Production Date |

| Quantity

|Remove Date

Remove Reason

Rent Due

Rent Start Date

Shape

Shape Name

Specification
Specification Name

] Status

Unauth Create Date

Warehouse Arrival Date

A Daf4

0000
0000

[Top'| [[up | [ DOWN | [ BOTTOM | [Top | [up | ['oown | [ BoTTOM |

1 Please Note: if a column is removed from the Selected Columns list it will also be removed from the Sort Order Columns list.
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Select Save and return to your search screen

Warrants 8 Select A Rosults  Total Warrants Selectod 0

Warrants 200 Records G Paoe K KIES

Wartant No Warrant Id Product Whse Premium Contract’
T vnsed wires AH 2% AW -
Y B asie s AH %% AW C
O MRy U AH 230 AW -
AL o AH 2630 AW [ & =
ML Lol A 2630 AW o
0 Mses e AM 2630
S AN .. AH 2630
g W V51§ L. N AN 2630 e s

15.9 How to transfer Premium Warrants

15.9.1 Ex-cleared Transfers

Create an ex-cleared transfer from, either Search, Account Management, Batch or Ex-Cleared screen.
Complete the details and warrant selection as per normal.

You will notice on the warrants tab, has extra columns

Create Excleared Transfer Instruction
save | cancet | remove | remove vauo From BATCH | uPLOAD | FiND B |

e [N comens

™ Warrant No. Warrant Id Notes Product Source Account Rent Due Net Weight Is P
= ANy e s e AH .- 994 50 24992
= Ak ot AH | & & ] 994 50 25016
] A ey - AH |8 5 ] 994.50 24916
[} AT wuina AH LB B 998.00 25147 v
Al pidan AH Bl 998.00 25110 v

15.9.2 Cleared Transfers

There will be an automated Premium instruction created separate from the standard contract.

Cleared Transfer Instructions
NEW | AMEND | DELETE | AUTHORISE | DOWNLOAD | UPLOAD LR 200 (=]
U Reference U] Seatun Warrants  Prompt Contract  WPremium  Acc.  Giver Takar Crested Completed
B mnesen 204875 Umauthorsed Create 3 — a " — LME Claar Opera _—
SR 204676 Unauthonsed Create 5 — ~ ¢ —— LME Cloar Opera =
SH 204878 Unthonsed Create » c —— LME Clear Opeca
[ —
()
Prompt Date | 03/08/2015(=]  Contract = Search |
Momber  Riloun  Commmet  EOI Eommiment Nominotod " Nominated  CoMlectod  ZUlN0enc  Enfememt  Aocatd  Afocsed  Doiwersd  Wanams
om c [ 2 o ° o
o an o o o
o c o s o ° °
- c ca 2 ° ° ° o
- " > s o ° o o
oo < (<. >) 10 ° o o o
Toat s o o o s o o o o
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Create an inter-account transfer from, either Search, Account Management, Batch or Ex-Cleared
screen. Complete the details and warrant selection as per normal.

You will notice on the warrants tab, has extra columns

j"‘ ) LMEsword

1 unread message (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 0 Lodge, 0 Withd!

I, 0 Rent End

SN

HOME WARRANT TRANSFER

Create Inter-account Transfer Instruction

| SAVE | CANCEL | REMOVE | REMOVE INVALID | REVALIDATE | FROM SEARCH | FROM BATCH

‘ DETAILS “ COMMENTS (0) [

Warrant No. Warrant Id Notes Product
Adarainaa et AH
Ay it I e AH
Ao tan it AH
AASRARIY mane AH

15.10Rent endorse Premium warrants

Source Account

Is Premium

v

Premium Contract

AW

The process for rent endorsements will remain the same; there are extra columns on the warrant tab
to highlight the premium warrants. The premium rent rate will start from the day after conversion is
accepted and authorised by the London Agent.

Amend Rent Endorsement
(save | cance | rewove | remove o | RevauioTe | o searcr | row saTcw | utowo | o o | repor

semss [N comens

el — Warrant  Warrant Warehouse
il No. 1d Notes Product Company
B AR TR AH B
| A Sl e e AH = B

Location  Rent From

Rotterdam

Rotterdam

~

Not
Endorsed

Rent to
Target ()

5.856.75

5.856.75

Is Premium

v

v
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15.11 Uploads and Downloads

The format for files will remain the same, no changes.
The premium contract will be displayed as per the below;

Level 1 — No change

4. WarrantDownload ot - Notepad [N
| fllg _Edit Format View Help
{IWRTID = == 4
i{An878274 CSTHAN ROTT 878274
|AA950568 CSTHAN ROTT 950568
AA9G0715 CSTHAN ROTT 960715
11AA967693 CSTHAN ROTT 967693

Level 2 — Upload format

The premium warrants will have the underlying product code

Fie Edit Format View Help

WRTPD (N .

AA950568 LiEm ROTT 950568 (AH)  SAOALC ING 20150521 1014.25
AA960715 OO ROTT  960715| AH | SAOALC ING 20150521 1007.25

BT B4 KG
B3 5073 KG

Uso

Uso
AAB96816 CITE ROTT 996816 ( AW |  SAOALC ING 20150521 1007.25 usD 25110 25110 KG
id UO 5110 25110 K6

AAB3$528 Fem ROTT 855528\ AH )  RUSALB TBAR 20150521 1014.25

Level 3 — Full details

The premium warrants will have the underlying product code

Fie ot fomat View Hep

WIF) BoAs 4 A
AI30568 RO SONC I NI W50 B9 B K6 R ¥ s
AOBITLS o R SONC N IS0 0095080 503 25013 X6 R ¥ a
AO%S16 T SINC DG IS5 1005080 510 510 X R ¥ b
5552 - T WSS TR NI 04.500 510 B0 K6 Woow 853
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The premium warrants will need to be withdrawn from the depository and returned to the London

Agent.

15.13 Rent endorse Premium warrants

The process for rent endorsements will remain the same; there are extra columns on the warrant
tab to highlight the premium warrants.

No.

B AALTTIE

B AMITIITE  TRTE

AH

AH

Notes Product

v
-
=

Warehouse
Company

Location

o G Rotterdam

Rotterdam

n

Rent From

um

Not Rent to
Endorsed  Target ($)

5,856.75

5,856.75

Is Premium

v

v

AW

AW

Premium
Contract

Amend Rent Endorsement
save | cancet | ReMove | Rewove vaLD | REVALDATE | Frow seasc | reom saTch | uptono | wosr | evor|

vernss [T comenrsn

) Al Warrant :f;arrunl

15.14 Uploads and Downloads

The format for files will remain the same, no changes.

The premium contract will be displayed as per the below;

Level 1 — No change

4 oramownesas - eesed S

: File Edit Format View Help

WRTID e el B
AA878274
AA950568
AA960715
AA967693

Tk

5,

kil

af

k

Level 2 — Upload format

a
ROTT
ROTT
ROTT
ROTT

878274
950568
960715
967693

The premium warrants will have the underlying product code

" 4 WarrantDownload st -No
file Edit Format View Help

WRTPD AT 4

AA950568 e ROTT 950568 [ AH SAOALC ING 20150521 1014.25 usD 25147 25147 KG
AA960715 ©mm ROTT 960715 | AH SAOALC ING 20150521 1007.25 usSD 25073 25073 KG
AA996816 WSS ROTT 996816 | AH SAOALC ING 20150521 1007.25 usSD 25110 25110 KG
AAB55528 “ma ROTT 855528 \ AH RUSALB TBAR 20150521 1014.25 usD 25110 25110 KG

©
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Level 3 — Full details

The premium warrants will have the underlying product code

WRTFD o 4 R
AA930568 e ROTT 950568 AH SAALC ING 20150521 1014.25 USD 25147 25147 K6 BR 2630 917441
AA960715 BEROTT 960715 AH SAOALC ING 20150521 1007.25 usD 25073 25073  KG B8R 2630 917441
AA096816 nE ROTT 996816 AH SAOALC ING 20150521 1007.25 uSD 25110 25110 KG BR 2630 917441
AA855528 i ROTT 855528\ AH RUSALB TBAR 20150521 1014.25 USD 25110 25110 KG Ru 2630 82753

15.15Removing a Premium Warrant

The premium warrants will need to be withdrawn from the depository and returned to the London
Agent, for cancelling for re-issue or product take up.

15.16 Cancelling Premium Warrant files
15.16.1 Creating separate Batches

Search for Premium warrants

Select warrants > Select Batch

Choose to Overwrite or Append

Search for Standard Aluminium

Select warrants > Select Batch

Create a different batch to the premium batch; maximum of four batches can be created.

HOME LJLGGLVIR FILE REPORTS ADMIN HELP

CREATE

BATCH » AE
SEARCH AH
RENT ENDORSEMENT BATCH 1
RENT CALCULATION L4
SCAN WARRANT

CONVERT TO PREMIUM

Cancel the warrants from within the batch screens
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Total Warants Selected 3

Warrant Batch - AE W Process all in Batch

Warrant Batch - AH B Process ol in Batch  Total Warrants Selectod 3

)@',’.‘:""“:""“'nmvm-c«:tmm Whse Brand Shape Specification Quantity W Wmmérrsrwm todend Do Damd
|

@ wl) ey AN m— BUSA R PP ALMA TBAR 12 25000 25000 e CA Sushorieed

@ mdl  IMes AH m— gUsA [N P OAMA  TBAR 12 26000 26000 WA UWE cA Ahonand

@ wi e AW me opusA 0T mm AMA - TEAR 2 25000 25000 EPUWEEW CA Amaresd

Once the cancellations have been authorised / completed, navigate to the batch screen and download

the .txt files separately one for premium cancellations, one for standard Aluminium.

Warrant Batch - AE - W Process o in Baacn

CONFIRMATION  Warrants sutfwroed soccemhuly

Total Warrants Sefected 3

Whee Gross Cancel

Narme Wyt Date
9 — A m— pusA BT mms g8Y  TBAR e 26000 2000 — A i gt g -2
- = — - Authorned
v - — AM - BUSA - mems BBY  TBAR i 25000 29000 A Canceted 1
o — Aumorsed = == e
7 — — AN m— ausA T m— BEY  TRAR sdfede 29000 25000 A Cantoted = | 9

Warrant Batch - AH M Process all in Bakch  Total Warrants Selected 3

Country Old
Y @ Nemnt W Product WhseCo Location Y Whse Brand Shape Specification Quantity Wel ,G,';'";::"'"gw Warrant _ Status Dead e (hemen
P wl  em AH e BUSA B Em AMA TBAR 2 25000 25000 WEUERY CA sdpbied S
@ M Dees AM W BUSA e mmm AMA TBAR 2 25000 25000 EEEEY CA At imy
@ wll  oeer AH i BUSA DTN mm o AMA TBAR 2 25000 25000 EEERR CA o =g
15.16.2 Download Files
Perform a warrant cancellation with various products, including premium warrants.
Authorised cancellation as normal.
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Cancel Warrant

[Backfaes fsave ]

1 INFORMATION The followng Warrants have been selacted for canceling. Optanally enter soma Notes balow and then click on the Save tutton

Warrant Id Product Code Warrant Number Warehouse Company

Warehouse Location Brand Status Status Promium Premium Contract

—aae AH —— - e ——— Busan Authorrsed Printed v AE

FPRTOPN AH — - —— Busan Authorised Printed v AE

snrep AH . T —— Busan Authonsed Prnted v AE

— AH —— - EE—— R Busan Authorsed Panted

—te AH Lt S S—— Busan Authorsed Printed

some AH o - —— Busan Authonsed Printed

Notes,

LMEsword - Member Test &

Navigate to search enter the criteria with Cancellation Date and exclude Premium AE

Warrant Seacch Criteris (F ered)

B ] U () T e s e
Suna ~| (mciuoe | Exciune
Losky. i ] (WCLooe | [EXEL00E] Excre
Rarge ~ Preenum Contract AE
WCLUDE  EXCLUOE
Mazrrum Numger of Records

Cownnry OM Unauth
Wartant  Wasrant Whee Net  Gross  Remt Start " Concel  Remove Remove "
a No o Product WhseCo  Location Ll Whse Brend Shape Specificetion Quantity Wt Wyt Date o :_ Status Lodged Date Deate Reason F: S
[ -  — L -—
O s 2wem A4 sem— BUSA E W asA wo » 2000 2000 We— e =i == 8
0 ees 2wz A mm— BUSA r— ALBA NG 20000 29000 mem— 0N ooy ™ -
O ses 2mEn A4 — bsa = ABA WG 2000 oo W o oene =% =

r@ Page 132



LMEsword Operating Procedures Version 1.4

LME Classification: Public

Download the file

Navigate to search with Cancellation Date and include premium AE

'r = Welcome!l. Ei.: Semngs | Log ¢
@LMESWOI’d HOME WARRANT FILE REPORTS ADMIN HELP lo]

Wastant Search Criteria (Fitered) g

Saved A include

LOAD | DELETE
Adarhes Z] Premium Contract - AE
Cancol Date - From s = spsm

Status iv| | cLuoe || excLube

Lookup ™ V| [INCLUDE | | EXCLUDE | gxcide

Range | iv|

Maoomum Number of Records SEARCH

Warrants B Select A Results  Total Warants Selected 6

@ pomant Wamant piojuct WhseCo Location WMSe mwwmmmﬁ"?‘ﬂ“?‘;—'%@m (o] '?.:”“m?::

2 - . - m— pUsA (M Ll sy TEAR adsfadf 25000 25000 AU e == 3

M s - E=m susa BN ® sBY TBAR adstedty 25000 26000 e AU i = 1

B — . me— BUSA e mem BBY TBAR adsfodfe 25000 25000 e AU sy

@ - - - S ousa | ie= BBY  TEAR adsfachy 26000 25000 A iy = | = g
g . - mem BUSA e mem BBY  TBAR anfidty 25000 26000 (R AU o — =

Download the file
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16 Rent

This section illustrates how a rent endorsement would be processed using the new proposed method.
The section also details how the rent calculator would be use.

16.3 Rent Endorsement Process (Rent Paid)
Overview

The Rent Endorsement Instruction details tab will ask for unique reference, the London Agent and
Warehouse Company associated with the warrants about to be endorsed and the end date of the
rent period. When you enter the warrants in the Warrant Tab LMEsword will calculate the total rent
and display the figure in the Total Rent field on the Details tab.

Member creates rent endorsement on the LMEsword system;

WARRANTS (0) COMMENTS (0)

Reference %

Warehouse Agent % E] Ij

Warehouse Company * B

Target Date x (dd/mm/yyyy) The date, up to and including, that the rent payment amount is to be calculated for
Rent Due ($)

Status

Member finds and adds warrants to the endorsement;

| FROM SEARCH | FROM BATCH | UPLOAD | FIND BY |

Member saves and authorises the endorsement;

Authorised Rent Endorsement is now visible to the London Agent;
London Agent accepts or rejects the rent endorsement;
Endorsement system process is complete.

Using the “From Search” Utility

This utility will display the warrant search window that anyone who searches for warrants will be
familiar with. Once the results are shown, the User is able to select the warrants via the checkboxes
either one at a time or the whole page if required. The User then selects the Transfer button to add
the warrants to the warrants tab.
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Using the ‘From Batch’ Utility

The batch utility will populate the warrant tab with warrants that have been selected to be used for
instructions and downloads.

Available in all warrant tab areas excluding Lodge Instructions as the warrants are yet to be added to
an account.

Using the Upload Utility

The upload utility will allow the User to upload warrant ID Level 1 file (WRTID).

Using the Find by Search Utility

The find by search utility allows the User to add via warrant ID or via Warrant No, Warehouse
Company Code and Location Code, or by scanning; dependent on the instruction.

16.4 Rent Calculation Process

Overview:
User selects warrant > Rent Calculation;

User enters target date for Rent Calculation in details tab;

Rent Calculation

REPORT

KR v
Target Date % : (ddimmiyyyy) The date, up to and including, that the rent payment amount is to be calculated for
Total Rent ($) The amount of rent due for the selected Warrants, up to and including the target date

User enters warrants in the warrant tab;

Rent Calculation

J CONFIRMATION Warrants revalidated

DETAILS WARRANTS (2)

Target Date * pemmpen | (ddimmiyyyy) The date, up to and including, that the rent pay amount is to be calculated for

Total Rent (S) The amount of rent due for the selected W: . up to and including the target date

oy ~
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Rent total amount s visible on the details tab;

User selects the Reports button to run reports by account and/or by agent.

Select Report Type

@ Rent Calculation By Account

) Rent Calculation By Agent

| REPORT | | CANCEL |

16.5 Rent Calculation Process via the Rent Endorse Window

Choose one of the instructions and click on the Amend button; the Amend Rent Endorsement window

should be displayed;
User enters Target Date for Rent Calculation in Details Tab;

User clicks on the Report button to run reports by account and/or by agent.

Amend Rent Endorsement
€3
WARRANTS (5)  COMMENTS (0)
Id 125266
Reference + IR
Warehouse Agent + | i [+] [:]
Warehouse Company * oy vy beee | L ol B E]
Target Date * Jmlamss | (ddmmiyyyy) The date, up to and including, that the rent payment amount is to be calculated for
Rent Due ($) 33,415.00
Status Unauthorised Create
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The select report type box should pop up —see below;

Select Report Type

@ Rent Calculation By Account
) Rent Calculation By Agent

| REPORT | | CANCEL

Below is an example of the Rent Due by Agent Report

4 4 1 of2 b bl @  100% v Find INext M~ @) &
LMEsword Rent Due By Agent Date Printes i fm =l
International Commodity Services Ltd ~ TimePrnted %5

R T e L W

Hamburg

Copper

Warrant Number Warrant |d Rent From Date  Rent End Date  Duration (days)  Rent Rate ()  Rent Due ($) (
i . 1819602 W s @ iE Py 652 0.4100 6683.0000

an 1819603  shasll fees LN ] 652 0.4100 6683.0000

A - 1819604 TR R LA L. | 652 0.4100 6683.0000

L 1819609 W=l L3 ) 652 04100  6683.0000

C | 1819610  mam.am= " EE 652 0.4100 6683.0000

Product Total ~ 33415.0000

Location Total ~ 33415.0000

Warehouse Company Total 33415.0000
Warehouse Agent Total ~ 33415.0000
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16.6 Rent Endorsement via Search

Define search criteria and select the warrants from the results returned.

Select the rent endorse button as shown above, this will then direct you to the rent endorsement page
where the selected warrants will be endorsed. If the selected warrants are across different Warehouse
Companies, there will be more than one instruction created, as the instructions are created per

Warehouse Company.

The reference field will automatically populate with the Warehouse Company name, this can be

changed by amending the instruction.

Select the instruction that has been created and amend the reference field under the details tab.

17 Cleared Delivery Process

This section will detail the functionality available to support the deliveries process. The section will
cover what the Clearing House would perform to start the process and what each member participant

must do to perform their obligation.

The overall delivery process is shown in the diagram below:

Clearing House initiate

delivery settlement process. l

Giver nominates Warrants to

deliver.

Giver authorises Cleared
Transfer Instructions.

Clearing House may amend
Giver's delivery commitment.

Clearing House may re-
calculate Taker's delivery

entitlement. Clearing House initiate

—

Warrant Collection process.

[

'

Giver informed that Warrants
transferred.

Clearing House initiate Basic
Allocation process.

Clearing House may amend
Basic Allocation result.

l

I

©

Clearing House initiate
Warrant Allocation and
Delivery process.

Late Delivery Report provided
to Compliance.

System calculates rent
accrued and weight
adjustments.
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Normal Process
The positions are created by the Clearing House Clearing System;
Alist of all market positions for a specific day are sent to the LME the day before delivery by 4.30pm;

The Clearing House trigger the process in LMEsword and all members who are nominated to deliver

or receive cleared instructions, this process is automated;
The members fulfil their short commitments and complete their cleared instructions;
The Clearing House collect all warrants;

The Clearing House initiate the Basic Allocation Process;

Additional: The Clearing House can amend the Basic Allocation;
The Clearing House initiate the warrant Allocation and Delivery Process;

Warrants are moved from the Giver Clearing House collection accounts to the Taker collection

accounts.
Late Delivery or Default Process
The Giver member must fulfil the delivery and authorises their cleared instructions before 11am;

The LMEsword application produces a Late Delivery Report. This is easily accessible for LME

Compliance to view anyone whose cleared instructions was authorised after 11am.

17.3 Delivery Summary Screen
Both Members and the Clearing House will have access to the Delivery Summary Screen,
This screen will display data per prompt date, it will list:

e Contracts that have positions for delivery;

e Target Sub-Accounts;

e Commitments;

¢ Nominated Warrants;

e Collected;
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e Entitlements;

e Delivered.

18 Collaterising Warrants

LME compliance expects warrants to be marked as collateralised as soon as the financing deal has
taken place.

Warrants marked as collateralised will not be validated for cleared instructions.

18.3 Adding the Collateralised Column

Select Settings;

JFEN |} | Settings | Log Out

HELP Q

Select ‘Is Collateralised’ from the source column;

User Settings

EET

Select Columns for Search Result Screen

Source Columns Selected Columns Sort Order Columns (Max Limit of 5
‘Amendment Date e Warrant No

Brand Name { Warrant Id

Cancel Date Product

Cert Of Analysis Whse

Country Of Origin Whse Co

Create Date Brand

Create Username @ Shape @

Creation Type Gross Wat
FT7o D |[Wie )

Is Collateralised | Location Name
[Ts Todged @ Rent Due @

Is Suspended Not Endorsed

Issuing Member @ Account @

Issuing Member Name Account Name

Location Rent Start Date

0Old Warrant No Participant

Org Print Date

Package Type x

' Top || up || pown || BoTTOM ' Top | [ up || pown || BoTTOM

Please Note: if a column is removed from the Selected Columns list it will also be removed from the Sort Order Columns list.
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Move selection to Seleted Column using arrows;

User Settings

Version 1.4

LME Classification: Public

Select Columns for Search Result Screen

Source Columns Selected Columns
- Warrart No

Brand Name Warrant Id

Cancel Date Seadust

Cert Of Analysis |
Country Of Origin Whse

Create Date o Whse Co

Create Username Brand

Creation Type Q Shape

FTZ Mo Gross Wat

Is Lodged o Met Wgt

Is Suspended Location Name
Issuing Member Rent Due

Issuing Member Name @ Mot Endorsed
Location Account

Old Warrant No Account Name

Org Print Date Rent Start Date
Package Type Participant

Packing List Date and Mumber -

[top |[ up |[ pown || BoTTOM

Sort Order Columns (Vlax Limit of 5)

000

[Top |[ up |[ pown || BoTTOM

Please Note: if a column is removed from the Selected Columns list it will also be removed from the Sort Order Columns list.

Select Save;

Navigate to search page, you will now see the column.

Warrant Search Criteria

g::!d:hes M

Include
Status + [ wewoe | | excuuoe
Lookep v * | motuoe | | excLuoe | =
Range il

1 |

| [ eoe | [‘excuune

Maximum Number of Records l:l

Warrants @ Select All Results Total Warrants Selected 0

[ JRET

£

alkse o o TR . - o e e
R . C - - - - .- - o -
e - * - - . " e W ™
R S C - o b = » - — - -

Warrants 39866 Records Page €

Not Rent Start o
Eio Account  Account Name Date Participant
Mo ¢
poo - .
P
PROIRSEPr—
[ - -
P
DU
o -— -
-
P T
e L -
"

Page 141



LMEsword Operating Procedures Version 1.4

LME Classification: Public

18.4 Marking Warrants as Collateralised from Search

Navigate to search screen;
Perform a search;
Select warrants;

Select Collateralise;

Warrant Search Criteria (Filtered) -

Saved <
Searches LOAD.

Include
Product : CA
Status - | mcwoe | | exclupe |
Lookup - - [ mewoe | [excwoe |
Range -

I | [ mewuoe | | exciuoe |

Maximum Number orReconds ||

Warrants @ Select All Results Total Warrants Selected 6

Warrants 909 Records [Eo Page € >
Warrant No  Warrant Id Is Collateralised Whse Co Name Location Product NetWgt Brand Shape Rent Start Date RentDue Specification Not Endorsed Quantity Production Date
71417 1784498 Metro Intemational Trade Senvices (UK) Ltd  BUSA CA 25421 REC CATH  01/01/2014 -339275 13 Bundles
11416 1784497 Metro Intemational Trade Senvices (UK) Ltd  BUSA CA 24582 REC CATH  01/01/2014 -339275 12 Bundles
71415 1784496 Metro Intemational Trade Senvices (UK) Ltd  BUSA CA 25372 REC CATH  01/01/2014 -339275 13 Bundles
71414 1784495 Metro Intemational Trade Senvices (UK) Ltd  BUSA CA 24550 REC CATH  01/01/2014 -339275 12 Bundles
71413 1784494 Metro Intemational Trade Senvices (UK) Ltd  BUSA CA 24613 REC CATH  01/01/2014 -339275 12 Bundles
71412 1784493 Metro Intemational Trade Senvices (UK) Ltd  BUSA CA 25226 REC CATH  01/01/2014 -339275 12 Bundles
71411 1784492 Metro Intemational Trade Senvices (UK) Ltd  BUSA CA 25306 REC CATH  01/01/2014 -339275 12 Bundles
71410 1784491 Metro Intemational Trade Senvices (UK) Ltd  BUSA CA 24811 REC CATH  01/01/2014 -339275 12 Bundles
71409 1784490 Metro Intemational Trade Senvices (UK) Ltd  BUSA CA 24592 REC CATH  01/01/2014 -339275 12 Bundles
71408 1784489 Metro Intemational Trade Senvices (UK) Ltd  BUSA CA 24886 REC CATH  01/01/2014 -339275 12 Bundles

Pop up appears for confirmation;

The Warrant(s) selected will be marked as Collateralised Warrant(s).

Are you sure you want to continue?

[ oK ][ Cancel ]
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You will now see the warrants at the top of the search and with a green tick under ‘Is Collateralised’

column.

Warrants @ Select All Results  Total Warrants Selected 0

Warrants 903 Rocorss ELIIIRE rage €I KN [

= Warrant No  Warrant Id  Is Collateralised Whse Co Name Location Product Net Wgt Brand Shape Rent Start Date Rent Due  Specification Not Endorsed  Quantity Production Date
i [Zi408 — 2 - - - .- - - - -
B | 1810 .o v - - - - - - - -
© | 71411 - v - - - - c- - - - -
| 71414 aaed v - - - - - - -~ -
= | za1s e v - - - - - -
| 71416 - v - - - - - - - -
[ VLT e - - - - - - - ——

18.5 Marking Warrants as Collateralised from Batch

Navigate to a batch;
Select warrants;

Select Collateralise;

Warrant Batch -3 Process all in Batch: @ Total Warrants Selected 6

WarrantNo Warrantld Product Is Collateralised Whse Whse Co Brand Shape GrossWgt NetWgt Location Name RentDue NotEndorsed Account Account Name Rent Start Date  Participant
O\ 111532 e - . . W . s ares — . S S W -
a — Pom GRS 5 o o @ === =
@/ 111516 oo “ - - e - - - J— - -
111510 .- - - - — - - - - P - - -
111494 .- - - - _—— e - - - - bt R - -
111493 .- - - - _— - - - - JruS— - - -
111492 a— - - - - - - - - e e - -
111491 am—a - - - - - - - b et et - -
111495 . - - — - - et - - -
@\ 111480 e - - _—— e - - - - b et et - -
@ | 111462 . “ - - - - bt et - -
¥/ 111461 vew “ - e - - et - - -
11460 e - - _—— e - - - - bt et - -
111418 - - - e - - bt et - -
111392 - - - - - - - e - - -
111348 - - - - e - - bt ot - -
111341 - “ - - e - - e - - -

Pop up appears for confirmation;

The Warrant(s) selected will be marked as Collateralised Warrant(s).

Are you sure you want to continue?
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You will now see the warrants at the top of the batch and with a green tick under ‘Is Collateralised’

column.

Warrant Batch -3  Process all in Batch: Total Warrants Selected 0
DELETE | CLEAR | DOWNLOAD | UPLOAD | FIND BY | COLLATERALISE | UNCOLL. Warrants 17 Records
CONFIRMATION
WarrantNo  Warrantld Product Is Collateralised Whse WhseCo Brand Shape GrossWgt NetWgt LocationName RentDue NotEndorsed Account  AccountName  RentStartDate Participant
et T 3 ' T it PORP— - (RO —— - -
111482 "ots - v I — - - —— - - > ———— -~ -
111480 P - v . e - PR s oss— . [P —— -y - 1
111516 v “ - e - T R - ™ e A — - -
111831 @ PA— . - sove -~ - - P e —— ws -
111632 v " - e - seee seve - ™ e A — et -
111510 e - A —- . - . . - - P e ——— wr -
111494 o “ — P - s - - PO — - -
111493 " “ — P - sean - - PO — - -
111452 . - N —— - POPR— - PO - -
111491 - —- e - - e - - PO — - -
111495 e - ' - - PP — - PO — - -
111460 - - -~ P o sesn - - PO - -
111418 . “ . . e - —_vs e p—— . T S — et - 3
111352 - " - - - - - - P e —— we -
. o
18.6 Removing Collateralised Flag
Perform a search;
Select warrants that are collateralised;
Select Uncoll;
Warrant Search Criteria (Filtered) -

Saved -
. LOAD
Searches =

Include
Status : Collateralised

Status | mcwoe | | exclue |
Lookup N - | mewoe | | exciupe s

Range i ’

| meruoe | | excuuoe |
Maximum Number of Records l:l

Warrants @ Select All Results  Total Warrants Selected 3

e

Gross Net Location Rent Not

mmam :IdVarram Product gollaterali o Whse Whse Co Brand Shape Wt Wat e Due Erionnd Account Account Name S:;: St Participant
F\ 111461 " ] v talia ae e o4 &4 - - g Ao e b ey -
111482 ’ . v wre W . sete - - P— T— TR, "
111480 LR . v e o " o oo - .- r—— reCT— o1y "y
111516 e " v O e oot . - - P— CT— TR, -
111531 " - v T W “onn “on - - Pv— P PP "
111532 - - v T W srea cres - o [remT— P PR -
71409 oran v ' w - i e e o PRSTRRNEIE ST — YRR, -
71410 o— v ' w - v - . . L L g e -+
71411 . v * w - P M e 4o B o PSP, -
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Pop up appears for confirmation.
Vs | e

The Warrant(s) selected will be marked as Uncollateralised Warrant(s).

Are you sure you want to continue?

| ok || Ccance |

J CONFIRMATION 3 Warrants marked as Uncollateralised Warrant(s) successfully.

19 Reporting

Select Reports > Reports Menu from the main screen;
The reports screen appears with a list of all the reports available to you;

Select the desired report; this will be generated by LMEsword and presented on the right hand side

of the browser;

Some reports may require you to enter parameters such as:
e Business date;
e Instruction ID;
e Warrant Number;

e Prompt date;
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' Weicome W4 | Settings | Log Out

r@ LMEsword HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
5 unread messages (3 Warrant, 0 Cleared, 0 Excleared. 0 Inter-account, 0 Lodge, 2 Withdrawal) +
‘\mm ‘I W41 o b bl (00w [5] Fndinea  Be @ &

Brand List - Excel

Collateralised Warrants Audit Report
Daily Activity Report - Member
Listed Warehouses

Listed Warehouses - Excel

Warrant Allocation Invoice

Warrant Collection Invoice

Warrant Life History - Detail Report
Warrant LodgeDelivery Receipt
Warrant Withdrawal Request

Withdrawal Notification Report

Once generated you can:
e Navigate through the report;
e Resize the view of the report;
e Perform an alpha/numeric search on the displayed report;
e Selectaformat forthe report and then export the file to your local drives;
o Refresh the report to pick up new data;

e Printthe report.
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Part 2 - London Agent: Specific User Functions

20 Warrants

HOME §,ZGEINN R LODGE WITHDR

CREATE & LODGE

SEARCH
RENT ENDORSEMENT
RENT CALCULATION

SCAN WARRANT

CONVERT TO PREMIUM

Warrant Menu view dependent on your defined system access.

20.3 Suspension or unsuspension of a Warrant (Invalid Warrant Instruction)

This warrant activity is carried out by the LME Physical Operations team and is documented in a
separate internal London Metal Exchange administration document.

20.4 Downloading Warrants

Warrants can be downloaded from the warrant search screen or the batch screen. The three
download types remain:

e Level1-Idonly;
e level2-Upload Format (coded value) —this format can be used for uploading warrants;

e Level 3 -Full Details.
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Select all warrants or warrants required using the checkboxes available;

Select Download button — Download window opens;

Download

Type of Download ® Id Only
@) Upload Format (coded values)
2 Full Details

Filename Test1 1.txt

Select type;
i. IDOnly-Provides the User with a file with warrant IDs only;

ii. Upload Format (coded values) — this is a level 2 download which can be used by all Users as

required;
iii.  Full Details — this is a level 3 download which can be used by all Users as required;
User has the option to input a new File name;
User has option to ignore previous selection and select all warrants available in batch by;
Select Download;
File Management window opens;

Select Refresh button to view full download details (you may need to wait a few minutes for the

refresh to display an update);
Select the view link for the download entry;

The following file download dialogue box will open;

@ Page 148



LMEsword Operating Procedures

File Download }j

Do you want to open or save this file?

Name: WRTID20090730.txt

Type: Text Document, 180 bytes
From: 10.140.140,33

Openl

= =

‘Wil files from the Intemet can be usetul, zome files can potentially
hasm your computer. If you do not tust the sowrce, do not open of
save this file. What's the rick?

Select the Open button;

Atext file will open: see the following for example text for a warrant id file:

-0l
Fle Edt Format Yew Help
WRTID e I 6 -l
TH9050 ATEsE JOHO 3976849
TH9051 ATESE JOHO 3976850
THO052 ATEAE JOHO 3976851
TH9053 ATEAE JOHO 3976852
TH9054 ATEIE JOHO 3976853
TH9055 ATEIE JOHO 3976854

4|

Save the file locally in .txt format.

Version 1.4

LME Classification: Public
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21 Search Functionality

21.3 How to make the most of your warrant search

Status

The LMEsword system allow you to search for the Status of a warrant. You can also use the function
to include and exclude by adding your values to the search criteria.

Lookup

This criteria pull down menu allows multiple values to be added to the search. A User can at present
choose one of each value under this list.

The values available for lookup include Account, Brand, Product, Location, Warehouse, Warehouse
Company.

Range

This type of criteria allows the User to search a range of dates, weights or warrant IDs or warrant
numbers.

21.4 Searching for a Warrant

Searching for a warrant is an integral part of LMEsword. It helps to populate the batch, produce
downloads files and populate all instruction types (see general concepts for instructions sections).

Venrrant Seavch Coteria Fltued)
Samd P
Sewchn [ we |
Pradct AW
Rea - ML EXCLRE
Loe CLLE EXTLEE
» Exchte

Range . Vorwhoure Compamy  FLBART

LU [2el s )

AROH e REROVE s

Nacerum Nosder of Recoods

e o BT o KN

Warrant No Warant M Rert Ove Reot Start Date Location Sooe Vi3t s Collateratined

The warrant search screen with all-important fields
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There are three types of search criteria: Status (warrant), Lookup (e.g. Product, Location, Warehouse,
Warehouse Company, Account, Brand, and Country) and finally Range (e.g. Warrant Id, Warrant No,
Creation Date, Rent Start Date).

Select warrant > search;

Enter a search criteria for example, Product, select Include (search criteria appears in window in

search section);

Enter a search criteria for example, Warehouse Company, select Exclude (search criteria appears in

window in search section);
Select Search to run search based on the criteria —warrants appear in the bottom window;

Optional step: select particular selected criteria then select Remove to remove the selected search

criteria;

Optional step: Select Clear to clear all selected criteria in the search section.

21.5 Including and Excluding Search Criteria

Warrant Search Criteria -

Saed ~ DELETE
Searches

Include

Status ¥ | | INCLUDE EXCLUDE

<

Lookup M INCLUDE EXCLUDE

Exclude

Range v

INCLUDE EXCLUDE

m SAVE REMOVE CLEAR

Maximum Number of Records

Navigate to the search screen;
Enter a search criteria for example, Product, select Include;
Enter a search criteria for example, Warehouse Company, select Exclude;

Select Search.
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Warrant Search Criteria (Filtered) =
Saved =
Product - AH
Status ¥ ‘ CLUDE | | EXCLUDE |
Lookup - ~ | mciuoe | | exctupe | e
Range - Warehouse Company - FLBART

| [ | [ mewoe | | excuuoe |

B [ seavc ST [ rewove | [ ctean

Maximum Number of Records

Warrants 4 Records [EXINRA Page

Warrant No Warrant Id Rent Due Rent Start Date Location Net Wgt Is Collateralised

]
B W = - o - o
]

21.6 Saving Search Criteria

LMEsword allows up to 25 search criteria’s to be saved.
Navigate to the search screen;
Enter criteria into the search screen;

Click Save;

Warrant Search Criteria -
Saed
Product - CA
Status h ‘ INCLUDE ‘ ‘ EXCLUDE ‘
Lookt * ABRA-ABRA + INCLUDE EXCLUDE
o0KUP E=E EE
Range - Brand - ABRA

‘ ‘ ‘ ‘ INCLUDE ‘ ‘ EXCLUDE ‘

Masimam N o Rocords| |

G
o (@)
S~

A pop up will appear;

Save Search Criteria

Search
Criteria

Mame *

save | | canceL

Enter a name;

r@ Page 152



LMEsword Operating Procedures Version 1.4

LME Classification: Public

Select Save;

A pop up will appear confirming it has been saved successfully.

’ Message from webpage ﬂ

l3 Search Name: test2 saved successfully,

21.7 Overwriting a saved search name

Navigate to the search screen;

Enter Criteria into the search screen;
Select Save;

A pop up will appear;

Use the drop down to select an existing named search;

Save Search Criteria

Search
Criteria

MName

SAVE CANCEL

Select overwrite;
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Save Search Criteria

Search
Criteria

Name * [test |

OVERWRITE | CANCEL

You will then receive a confirmation message.
k R v ]

. ii Search Name: test saved successfully.

21.8 Load saved searches

Navigate to search screen;

Select a saved search from the drop down menu;

Warrant Search Criteria

o - IR [ o |
Searches LOAD DELETE

] e

test
Status v INCLUDE EXCLUDE
Looky; M M INCLUDE EXCLUDE

g Exclude
Range M
SEARCH SAVE REMOVE CLEAR

Maximum Number of Records I:I

Select Load;

@ Page 154



LMEsword Operating Procedures Version 1.4

LME Classification: Public

Warrant Search Criteria (Filtered) -
Saed ey - DELETE
Searches
Include
Product : AH

Status v INCLUDE EXCLUDE
Looky M M INCLUDE EXCLUDE

’ Exclude
Range - Location : Detroit

‘ ‘ ‘ INCLUDE EXCLUDE

Maximum Number of Records I:I

SEARCH SAVE REMOVE CLEAR

If the search criteria has existing data, a warning message will be displayed
Message rom webpage LI -

@=% Any active Search Criteria will be lost and replaced with your saved
WY Search Criteria. Are you sure you want to load?

| oK | [ Cancel

Saved criteria will appear in the ‘include’ and ‘exclude’ windows;

Select Search.

21.9 Deleting Saved Searches

Navigate to search screen;
Select a saved search from the drop down menu;

Select Delete;

Warrant Search Criteria (Filterad)

oot
tost -
Searches Include
| Produ

duct - AH

Status - INCLUDE EXCLUDE

Lookup - - mewoe | | exewoe | __

Range - Lecation : Deatroit
I [ weiioe | [EXELUBE

SEARCH SAVE REMOVE CLEAR

Maximum Number of Records |
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A pop up will appear asking for confirmation;

@ Are you sure you want to delete? This action cannot be undone.

ok ||

Confirmation saved search has been deleted.

A Search Name : TEST1 deleted successfully.

21.10Applying a sort order to search results
Select Settings;
‘m wmes s | Settings | Log Out

HF1 P )

User Settings

[save | cance |

Select Columns for Search Result Screen

Source Columns Selected Columns Sort Order Columns (WMax Limit of 5)
Amendment Date - Warrant Mo
Brand Name Warrant Id
Cancel Date Product
Cert Of Analysis Whse
Country Of Origin Whse Co
Create Date o Brand o
Create Username Shape
Creation Type e Gross Wagt e
FTZ Mo Met Wagt
Is Collateralised o Location Name o
|s Lodged Rent Due
Is Suspended Mot Endorsed
Issuing Member @ Account @
Issuing Member Name Account Name
Location Rent Start Date
Old Warrant Mo Participant
Org Print Date
Package Type -
[ 'top || up || pown || BoTTOM [ 'top || up || pown || BoTTOM

?ﬁe Mote: if a column is removed from the Selected Columns list it will also be removed from the Sort Order Columns list.
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Select an item(s) from ‘selected columns’;

Move selected into ‘sort order column’ using the arrow buttons;

Use the buttons under the column to move items to the desired position;
Select Save after selection is complete;

A confirmation message will appear.

J CONFIRMATION Successfully Saved

21.11Warrant Selection Counter

Navigate to search screen;
Enter a search criteria;
Select Search;

Select warrants;

‘Total Warrants Selected’ will display number of warrants selected.

Warrant Search Criteria (Filtered)

Version 1.4

LME Classification: Public

Saved =
Searches DHEE
Include
Product : PB
- |Band:BERA
Status | INCLUDE | | EXCLUDE
Looky B v | INCLUDE | EXCLUDE
R i ) EE
Range w
} | [ metuoe | | excLuoe
‘ SAVE | emove || ciear
Maximum Number of Records | |
Warrants @ Select All Results Total Warrants Selected 5
DOWNLOAD | BATCH | FINDBY | COLLATERALISE | UNCOLL. | INTER-ACC. | EXCLEAR | CLEARED | WITHDRAW | RENT ENDORSE Wartants 17 Records ELINRd

[[]  WarrantNo Warrantld Product Is Collateralised Whse WhseCo Brand Shape GrossWgt NetWgt Location Name RentDue NotEndorsed ~Account

- " . ,. ¢ R

e B
| |
: 2
' )
|
s 5

<)

Account Name Rent Start Date  Participant
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21.12 Using search in Instructions

Create a new instruction;
Complete the details tab of instruction;

Navigate to warrants tab within the instruction;

Create Excleared Transfer Instruction

SAVE | CANCEL | REMOVE | REMOVE INVALID | REVALIDATE | FROM SEARCH | FROM BATCH | UPLOAD | FIND BY

DETAILS COMMENTS (0)

No warrants selected.

Select From Search;

A pop up will appear with the search functionality;

e [ om |
Searches t0AD

INCLUDE EXCLUDE

INCLUDE EXCLUDE

‘ ‘ ‘ INCLUDE EXCLUDE

Maximum Number of Recards l:l

Complete the criteria;
Select Search;
Select warrants;

Select Transfer;

©

Include

Version 1.4

LME Classification: Public

Records

Exclude

SEARCH

REMOVE CLEAR
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i
|
|
|

PLLEEEERRE LR
SRRRRRRRRRRRRRRRRE D

SRR IRN RN NY
|

Save instruction.
22 File Management

22.3 Downloads
All downloads can be viewed and managed from the File > View.

L RElE= REPORTS ADMIN HELP
WIEWY
COSTS DOVWNLOAD

EMD OF DAY RECOMNCILIATION »

n STATIC DATA DOWMNLOAD

File Management

e o ) o e
LogFile  File  Type File Name Status Message Upload ~ Started On Completed On Created By  Created On

View...  Download Warrant (level 2) 5 WarrantDownload txt Completed  Finished Processing - e - 4 - -

View...  Download Warrant Id (level 1) 2 WarrantDownloadtt ~ Completed ~ Finished Processing L ' i - L

View...  Static Data Download - Brand BRAND20130806.xt Completed  Finished Processing - L L L ¢
View...  Download Warrant Full Details (level 3) COUNTER _194 &t Completed ~ Finished Processing - ; - ¢ L L

View...  Download Warrant Id (level 1) 3 WarrantDownload.tt Completed  Finished Processing - ' -t ’ -+ e #
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22.4 Individual User View

Files you have uploaded or downloaded can now be viewed individually, as compared to what the
whole organisation has downloaded or uploaded.

Perform a search;

Select warrants;

Select Download;

Choose any level of download;

Ask a colleague to perform a search and download;
Navigate to File Management;

Toggle between User View: On and User View: Off to view the files you have downloaded and the

files your colleague has downloaded.

File Management

USER VIEVW: ON DELETE UPLOAD RESTART REFRESH SEARCH

File Management

USER WIEVW: OFF DELETE UrPLOAD RESTART REFRESH SEARCH

23  Premium Warrants for London Agent

23.3 How to convert to a premium

23.3.1 Message

When a convert to Premium instruction has been created and authorised by a member, a message
will appear in the inbox.

Inbox

o s e e s ENE

T Subject Read  Processed From Date Time Sent Category Priority
Pl T T Tl Bl P S T Message Type 1 High
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Message
DELETE | BACK
From cesmn tmm e
Date Sent i a2
Subject Convert to Premium [ - K1 § | Creation Authorised
Folder Inbox
Body Convert to Premium 5% : " 1 ! Creation Authorised

Go to Instruction list

Selecting the hyperlink will take you to the instruction.

Premium Warrant Instruction List

CEEEEn

23.3.2 Instruction View

As a London Agent, you can Accept or Reject the convert to premium instruction.

Once accepted or rejected the instruction will need to be dual authorised.

23.4 How to search for a premium warrant

Navigate to search screen, the premium contract can be found on the ‘Look Up’ list.

{© LMEsword HOME WARRANT TRANSFER LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
10 unread messages (6 Warrant, 3 Cleared, 0 Excleared, 0 Inter-account, 0 Lodge, 0 Withdrawal, 0 Rent Endorsement, 1 Premium) +
Warrant Search Criteria -
Saved
Sz?c hss‘ E” ‘ LOAD DELETE ‘ Include
Status | [¥] | NCLUDE | EXCLUDE |
Lookup [ Premium Contract  [+] |AE | [ INCLUDE || EXCLUDE | Exciuge
Range ‘ /AN ‘

 S— AS T T —
[ | \ AW | | INcLuDE || ExcLUDE |

Maximum Number of Records | | SAVE || REMOVE || CLEAR |

Warrants Select All Resulis ~ Total Warrants Selected 0

DOWNLOAD | BATCH | FIND BY | COLLATERALISE | UNCOLL. | INTER-ACC. | EXCLEAR | CLEARED | WITHDRAW | RENT ENDORSE | PREMIUM Warrants 0 Records i |z|

You may need to add Premium warrants to your search results screen.

Navigate to ‘Settings’
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5 == o | Settings | Log Out

HELP Q

Add ‘Premium Contract’ & ‘Premium Start Date’ to the selected column.

]’C) LM E SWO rd HOME WARRANT TRANSF

1 unread message (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 0 Lodge, 0 Withdrawal, 0 Rent Endorsement, 1 Premium)

User Seftings

[onve | ot

Select Columns for Search Result Screen

Source Columns Selected Columns Sort Order Columns (Max Limit of 5)
- Warrant No

Print No Warrant Id

Producer Product

Producer Name Whse

Product Name Premium Contract

Product Wat

Production Date

Quantity

Remove Date

Remove Reason

Rent Due

Rent Start Date

Shape

Shape Name

Specification

Specification Name

] Status

Unauth Create Date

Warehouse Arrival Date
Daf 1

000
000

m

Top | ['up | [ DoWN | | BoTTOM | Top | [P | [ oowWN || BoTTOM

| Please Note: if a column is removed from the Selected Columns list it will also be removed from the Sort Order Columns list.

Select Save and return to your search screen

Warrants B Solect At Results  Total Warrants Selectd 0

om0 | BATCH | O @Y | COLLATERALSE | NCOLL | TER ACC. | EXCLEAR | LEARED | wiThoRAw | Rex Enpogs | presum Warats 280 Rcorts ERNED Poce I FIED 9

[ WamantNo Warrent 14 Product Whse
Aw -

Il saxcies wirad AH =n
F Ay ®aLy AH s AW =
B MR (L S]] AH =n AW — -
0 s [EES AH = AW -
B A L] AH s AW -—
A L AH =am

23.5 Rent endorse Premium warrants

The process for rent endorsements will remain the same; there are extra columns on the warrant
tab to highlight the premium warrants.
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Amend Rent Endorsement
| SAVE | CANCEL | REMOVE | REMOVE INVALID | REVALIDATE | FROM SEARCH | FROM BATCH | UPLOAD | FIND BY | REPORT

oenis | KRR comenrso

e Warrant Warrant Warehouse i Not Rent to z

B No. 1d Notes Product Company Location  Rent From Endorsed  Target () Is Premium
F MITIITE TS AH = ,_,-_ S Rotterdam - 5.856.75 v

Fl A e AH = Rotterdam |+ s 585675 |\ «

=l L8~ -

23.6 Uploads and Downloads

The format for files will remain the same, no changes.
The premium contract will be displayed as per the below;

Level 1 — No change

T araOouniossc Koo S

/| File Edit Format View Help

WRTID Fy RE g 4

AA878274 PArREN ROTT 878274
AA950568 PLREE ROTT 950568
AA960715 FAFRE ROTT 960715
AA967693 FRFEEE ROTT 967693

Level 2 — Upload format

The premium warrants will have the underlying product code

File Edit Format View Help

WRTPD  MERGEN" 4

AA950568 Pnmmm ROTT 950568 [ AH SAOALC ING 20150521 1014.25 USD 25147 25147 KG
AA960715 Lofesm ROTT 960715 | AH SAOALC  ING 20150521 1007.25 USD 25073 25073  KG
AA996816 (TWES ROTT 996816 | AH SAOALC  ING 20150521 1007.25 usD 25110 25110 K6
AAB55528 pnimmE ROTT 855528 \ AH RUSALB TBAR 20150521 1014.25 USD 25110 25110 KG

Level 3 — Full details

The premium warrants will have the underlying product code

file Edit Format View Help

WRTFD L o 4 A
950568 T ROTT SAOALC ING 20150521 014500 BT BUT K6 R 2630 91744
960715 o ROTT SNOALC ING 20150521 1007.25UD 5073 25073 K6 R 2630 91744(
996816 s R0TT SAOALC ING 20150521 1007.25 U0 25110 25110 KG g 2630 91744
AAB55528 pamm ROTT RUSALS TBAR 20150521 1014.25 U0 25110 25110 K6 R 2630 82753
24 Rent

24.3 Rent Endorsement Process
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1. Once a member has created and authorised a rent endorsement instruction, a message will

appear in the agent Inbox.
2. Selecting the hyperlink will take you to the instruction.

3. Asalondon Agent, you can Accept or Reject the rent indorsement instruction. Once accepted

or rejected the instruction will need to be dual authorised.

4. Once authorised, the process is completed.

24.4 Rent Calculation (Rent schedule report)

Each London Agent may obtain from the LMEsword System a rent schedule report setting out the
aggregate amount of rent accrued and due in respect of all Warrants or Immobilised Warrants issued
by it, including those that are available to be transferred within LMEsword.

Select Warrant > Rent Calculation

HOME LODGE WITHDRAW

CREATE & LODGE

BATCH 4
SEARCH

RENT ENDORSEMENT
RENT CALCULATION
SCAN WARRANT

CONVERT TO PREMIUM

The Rent Calculation screen will appear. In the Details tab, enter the target date for the rent
calculation in format dd/mm/yyyy.

Rent Calculation

REPORT

DETAILS WARRANT S (0]

Target Date
Total Rent ($) The amount of rent due for the selected Warrants, up to and including the target date

= | (ddimmiyyyy) The date, up to and including, that the rent payment amount is to be calculated for
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Click the Warrants tab to open the warrant search screen.

Rent Calculation

remoe | Frow seaRcn | rrow sarch | upLoao | oy | rerost

e

No warrants selected.

Choose a method to search for the warrants you wish to calculate the rent for. Once warrants have
been added to the query, click Report to generate the Rent report summary.

Rent Calculation

rewove | row seascr | rrow saTc | upLono | w0y | epor|

« CONFIRMATION Warrants revalidated
s |

Daily Rent to .
Warrant Warrant Warehouse “ - Premium
O No. Id Product Company Location RentFrom RentTo Days :\sl)nount ’(I‘sa)rnet Is Premium Contract
Henry Bath
O AA9B6486 986486 AH Singapore Singapore 244
Pte Lid
Henry Bath
O AA961378 961378 AH Singapore Singapore 244
Pte Ltd
Henry Bath
{5} AA990877 990877 AH Singapore Singapore 244

Pte Lid
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The report will open in a separate browser window.

Version 1.4

LME Classification: Public

Warehouse Company Total
Warehouse Agent Total

& Reports - Internet Explorer - O
4 41 Jofr b b ) [100% vl | | £ind | Mext W @
Rent Due By Agent Date Printed
- - - - - Time Printed 09:45
- - —
Primary Aluminium
Warrant Number Warrantld Rent From Date  Rent End Date Duration (days)  Rent Rate ($) Rent Due (8)
AAS90877 990877 244
AAS61378 961378 244
AASG86486 986486 244
Product Total
Location Total

The report can be exported into one of the selectable formats or printed directly from this screen.
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25 Reporting

Select Reports > Reports Menu from the main screen;

The reports screen appears with a list of all the reports available to you;

Select the desired report; this will be generated by LMEsword and presented on the right hand side

of the browser;

Some reports may require you to enter parameters such as:

e Business date;
e |Instruction ID;
e Warrant Number;
e Prompt date;
BOruesvora
5 unred messages (3 Waran, 0 Clsrd, O Exclsred 0 mir sz, Lo, 2 W) =

Reports - Listed Warehouses

Brand List

Brand List - Excel

Collateralised Warrants Audit Report
Daily Activity Report - Member
Listed Warehouses

Uisted Warehouses - Excel

Warrant Allocation Invoice

Warrant Collection Invoice

Warrant Life History - Detail Report
Warrant LodgeDelivery Receipt
Warrant Withdrawal Request

Withdrawal Notification Report

‘l W41 ofasa b bl T00%  [v] Fnd e We @ &
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Once generated you can:

e Navigate through the report;

e Resize the view of the report;

e Perform an alpha/numeric search on the displayed report;

e Change the format of the report and then export the file to your local drives;
e Refresh the report to pick up new data;

e Printthe report.

26 Warrant Creation and Lodgement

Warrants are created as part of the Lodgement process in a single workflow, rather than a two
stage inefficient model. Up to 10,000 warrants can be created and lodged in a single instruction.

The London Agent is responsible for creating the warrants in LMEsword based on the information
provided by the warehouse company. The London Agent will create the lodgement and allege it to
the receiving member for their acceptance and authorisation.

27 Create a Lodgement with Warrants

Lodgements and the associated new warrCants can be created using two different methods; via the
GUI and via a file upload.

When creating Warrants, London Agents must now select a Member to represent them and enter a
reference number.

LMEsword will create a 6-character alphanumeric security code when creating the instruction that
must be communicated by the Agent to the intended Member outside of the system. This is to
prevent unauthorised viewing of the Warrants associated with the Lodge Instruction in the event an
incorrect Member is specified during the Lodgement process.

28.1.1 ViaGUI

Creating Lodgements via the GUI is easy and straightforward, especially for a small number of
warrants. However, if there are a larger number of warrants to be lodged it is recommended to use
the file upload method detailed in the section below Via File Upload

From the Main screen, navigate to Warrant > Create & Lodge
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Input the relevant details pertaining to the warrants to be created

N T T T T T T I T T e Y IO DG

r Welcome | Settngs | Log Out
@ LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q.
Create & Lodge
Number of Warrants = | Fitst Warrant No * 2
Member L4 i ek bed o el eww e :}1 Reference * fae ml x

Lodge Security Code = IMKQ
)

Creation Type Now

Product « v Product Spec ol - v
Shape & | v Package Type 2 v
Warchouse Company ~ *  Bem  (v|| |

Warchouse + v =] Location ¢ (Welden [V
Briiid . . & |7 Country of Origin e

Certificate of Analysis * s @
Reference

Choose the Member from the drop down list to which the lodgement is to be alleged to. Make a
note of the Lodge Security Code, as the member will contact you for this code.

Note that it is available at any time from the Lodge Instructions screen.
Once all the mandatory fields have been completed, click Next.

The following page allows for the Quantity and Net Weight to be added, as well as the optional
fields of Reference 1 and 2, plus Off Warrant information. If the warrants on the lodgement share
some or all of the information on this page it can be copied across to them to save manually adding
for each one; select the warrant that the information is to be sourced from and then click Copy To
All.
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@LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
Create Warrants
«” CONFIRMATION Copy to All Successful
Warrants: COPY FROM B %% V| COPY TOALL
s — TEST123
e o «
Net Weight « Gross Weight 20025
Reference 1 This is one reference .\
v
Reference 2 This 13 a second reference -
v
Off Warrant This is the OX info

Once all relevant information has been added to all warrants, click Save. The lodgement and
warrant details will be validated and the instruction saved.

Note that the resulting Lodge Instructions screen displays the Security Reference that the member
will require.

wekome 7 7 | Setangs | Log Out

i LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q

Lodge Instructions

| AUTHORISE | DOWNLOAD | DELETE | UPLOAD

J CONFIRMATION Warrant({s) Added successhully

O W i Croate — T
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The lodgement instruction needs to be authorised before the member will see the instruction in
their inbox and Lodge instruction screen.

28.1.2 ViaFile Upload

The file upload method uses the standard LMEsword upload process. The file itself must be in the
prescribed format so that all the data can be loaded successfully. The format and structure of the
file can be found in the LMEsword Technical Guide

Note that the security code required by the Member will be auto-generated by the system during
upload (rather than being included in the file) and will be visible to the Agent via the Lodge
Instruction screen.

Prepare the input file per the format and structure set out in the LMEsword Technical Guide and
save locally on your PC. The file must include member name and warrant details.

In LMEsword, from the main menu, navigate to File > View
Click Upload in the resulting screen.
Set the ‘Type of File to Upload’ to ‘Upload Create and Lodge Warrant Instruction’

Click ‘Browse...” and select the file path to locate the file saved in step 1

r Welcome \ | Settings | Log Out
@ LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
| 4 unread messages (0 Warrant, 0 Cleared. 0 Excleared, 0 Inter-account, 0 Lodge, 4 Withdrawal, 0 Rent Endorsement, 0 +
| Premium)
‘
|
Type of File s (& ; — = v
‘ to Upload B e -FRGE P eV
File " ol oy mmey | wewsr_sw)  Browse

Click ‘Upload’. The file will be loaded into LMEsword and will return to the File Management
screen.
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J CONFIRMATION Added To Queve Please continue 10 browse the site while the detalls are uploaded

UMEsword20190830_102538vdevwet 14

The file will be parsed initially to validate format and structure. If this is correct then a green
‘Confirmation’ banner will be displayed. If this is not correct, then a red ‘Error’ banner will be
displayed and the file will need to be corrected and the upload process repeated. Validation errors
are displayed in the log file and can be downloaded as an XML file.

To view the log file click the ‘View...” link. This will display a summary of the processing and identify
where any errors have occurred.

r ‘Welcome Ym0 | Settngs | Log Out
@ LMEsword HOME WARRANT FILE REPORTS ADMIN HELP Q

View Upload/Download Log

 BACK)

Participant g

File Type Upload Warrant (level 2)

Processed On L b g

File Accepted Troe

Rows Processed 2

Rows Failed 0

Rows Created 1

Rows Updated 0

Line Number Type Message Code Message

1 Message 400 Header row validated

2 Message 1100 The Warrant has been d Authorise the W. fo activate it

Number of Messages: 2
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Opening the log file shows further detail on the exact failures.

klmeSword_interFace_results>

<fileTyperUpload Warrant (level 2)</fileType>
<filelame>
</filelName>
<processedOn>17/86/2028</processedOn>
<participant>WhAgent@l</participant>
<filelccepted>False</fileAccepted>
<rowsProcessed»2</rowsProcessed>
<rowsCreated»@</rowsCreated>
<rowsUpdated>@</rowsUpdated>
<rowsFailed>1</rowsFailed>
<line>

<number:1</number:

<type>Validation</type>

<message>The uploaded file contains an invalid Warehouse Company Code, please amend and retry the upload</message>

<code>

< /code>
</line»
<line>»

<number>l</number>

<type>Validation</type>

<message>The uploaded file contains an invalid Warehouse Company-Location combination, please amend and retry the upload</message>

<code>

</codes»

Once the file has been uploaded and processed successfully, and the lodgement created, it will need
to be authorised.

28.2 Authorise a Lodgement

Authorising a Lodgement is the same process regardless of the input method.
Each Lodgement instruction will be required to pass through the dual-authorisation process.

Lodge Instructions must be dual Authorised by the London Agent before they are visible to
Members.

A User from the same company and with sufficient access to perform the action must perform the
authorisation

From the main menu, navigate to the Lodge > Lodge Instructions screen. This will display all recent
lodgements performed by the Agent, and in various status of the workflow.
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’@ LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
4 unread messages (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 0 Lodge, 4 Withdrawal, 0 Rent Endorsement, 0 =
Premium)

Searching and Sorting -+

Lodge Instructions

‘ot | bomions | cter | wio| e ETRED
[] Reference 10°™%"  Warrants Status Member SecurityReference Created Completed

0O EaaEe == » Unauthorised Create ;:_': ] — ;‘t e

O sm ==m = Completed — - - e
0w O g [

Identify the lodgement to be authorised. This will be one of the instructions in Unauthorised Create
status. Clicking on the Reference link of the relevant lodgement will open the instruction and
display all pertinent details.

r Wekome | Settings | Log Out

@ LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
4 unread messages (0 Warrant, 0 Cleared. 0 Excleared. 0 Inter-account. 0 Lodge, 4 Withdrawal, 0 Rent Endorsement, 0 +
Premium)

View Instruction - Lodge

Reference WS Instruction Id P o]
Participant Id - Status Unauthorised Create

Wasrant No, Warrant id Print Confirmed Is Dematerialised Premium Contract
- ] v

L S v

Request Audit
Participant Username From State To State Date & Time
TR LEC A e B ¥ Unauthorised Create - . e e

Check that all details are correct. If the details match, click the Back button which will navigate back
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to the Lodge Instructions screen.

Click the checkbox for the relevant instruction and then click Authorise.

r Welcome SN | Settings | Log Out
O LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
4 unread messages (0 Warrant, 0 Cleared. 0 Excleared. 0 Inter-account, 0 Lodge, 4 Withdrawal, 0 Rent Endorsement, 0 -+
Premium)
Searching and Sorting +

] Reference W Warrants  Status Member SecurityReference Created Completed
9 . = Unauthorised Create o b o =i iy e e
O == . Completed — s ) :-'l. . B ;:.-I'u‘
O == — . Security Code S — n p——

Checked ]

This will trigger a free format text pop-up where optional notes can be added. Add notes if needed
and then click Authorise.

Authorise

Notes Thezse are test noteszs from

authori=sing.

:AI.ITI-IDRISE | | CANCEL
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The screen will return to the Lodge Instructions view and a green banner will show confirmation.

r Weicome s | Settings | Log Out
@ LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN @ Q
4 unread messages (0 Warrant. 0 Cleared, 0 Excleared. 0 Inter-account. 0 Lodge, 4 Withdrawal, 0 Rent Endorsement, 0 +
Premium)
Searching and Sorting +

/" CONFIRMATION 1 Instruction(s) authorised successfully

] Reference :“"’““’" Warrants  Status Member SecurityReference  Created Completed

O ' = Authorised Create l:_‘-!- -—n ;-:‘ -}

:J T— oy - Convlettd =g = 1;’ s ;h_
Code =™

3 .- == m e E o

The lodgement is now visible to the specified Member who will receive a message in LMEsword
advising them of the instruction. They will need to obtain the security code listed. The code can be
obtained from LMEsword at any time by viewing navigating to the Lodge Instructions screen.

28.3 Viewing Lodgement Instructions

Lodgement instructions can be viewed once they are in Unauthorised Create status, i.e. once it has
been first created.

Once logged in to LMEsword, from the main menu select Lodge > Lodge Instructions.

The Lodge instructions list is displayed.
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Weicome * IEREEH, | Log Out

GO LMEsword HOME LODGE WITHDRAWAL PRINT REPORTS ADMIN HELP Q

14 unread messages (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 4 Lodge, 10 Withdrawal, 0 Remt B
Endorsement, 0 Premium)
Searching and Sorting +

[ Lodge Instructions

| DALLY VIEW: ON | Records ETIIEY
[ Reference Instruction Id Warrants Status Participant Id Croated Completed

0O S | Unauthorised Create - Pl "R P

0O [ - = § Authorised Create - . .

O o © | | Completed i o el e o mcam

Clicking on any of the Reference hyperlinks will open the lodgement and display further details

r Weicome "I 1og Out

@LMEsword HOME LODGE WITHORAWAL PRINT REPORTS ADMIN HELP Q
“ d s (0 Warrant, 0 Cloared, 0 Excleared 0 Indee-account 4 Lodge, 10 Withdeawal, 0 Rent +
Endorsement, 0 Premium)

View Instruction - Lodge

| BACK | REFRESH |

Detalls

Reference e ] Instruction Id .

Participant id e Status Auhorised Create

Comments

No Comments

Selected Warrants

Wadrant No. Warrast id Print Confirmed Reject Reason Preméum Contract
[ 2 % o | B,

| g = = | At |

| & & S -

E i e

[ ¥ N | oo

Request Audit

Participant Username From State To State Date & Time
k1 Unauthorised Create Autocined Creatn - mew e

Clicking on a Warrant No. hyperlink will display the warrant details.
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28.4 Amending a Lodgement or the Warrants

Should the lodgement or the associated warrants need to be amended, the instruction must be
deleted and a new Lodge Instruction created.

28.5 Delete a Lodgement

A lodgement can be deleted at any point in the workflow except when the instruction is in a
Completed or Rejected state, i.e. the lodgement can be deleted when it is in the following statuses:

e Unauthorised Create

e Authorised Create

e Security Code Checked (once the member has viewed the lodgement and warrants)
e Unauthorised Accepted

Note that the deletion process does not need dual-authorisation and can be performed by a single
User. Once deleted, the instruction is removed from the system and no longer available to view.

From the main menu navigate to Lodge > Lodge Instructions

r Wedcoms Settings | Log Out
@ LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q
3 unread messages (0 Warrant, 0 Cleared. 0 Excleared, 0 Inter-account. 0 Lodge. 3 Withdrawal, 0 Rent Ends t +
0 Premium)
Searching and Sorting +
Lodge Instructions
| AUTHORISE | DOWNLOAD | DELETE | UPLOAD Recorss ETNEY
[ Reference 10" Warrants  Status Member SecurityReference Created Completed
.w ‘ "‘ s i N‘MM C(N!e BEwE =a o L= _. - B =
ER ] B |
e E e T T e B =
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Locate the instruction to be deleted and click the check box

Weicome " | Settings | Log Out

f@ LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q

3 unread messages (0 Warrant, 0 Cleared, 0 Excleared. 0 Inter-account, 0 Lodge, 3 Withdrawal, 0 Rent Endorsement. +
0 Premium)
Searching and Sorting +

Lodge Instructions

oo Bmow ¥ ememn = = TN
BANEE T | Authorised Create L B - me

h Unauthorised R
v e T | Create s swa =y -

Click Delete, and the click Ok and the prompt

Message from webpage x

0 Are you sure you want to delete?

This action cannot be undone,

[ ok | cancal
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As the delete action does not need dual-authorisation, the lodgement is deleted immediately and
the warrants are deleted along with it.

Welcome EEESENNL | Sefings | Log Out

‘@ LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN HELP Q.
4 unread messages (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 1 Lodge, 3 Withdrawal, 0 Rent Endorsement +
0 Premium)
Searching and Sorting +

Lodge Instructions

 AuThoRise | 0owNLOAD | DELETE | uPLoAD

Reference :slmcﬁon Warrants  Status Member SecurityReference Created Completed
LU TR Authorised Create = = : -"_: i bl - -!'_l 5
L -y Completed S =— (e r =T

28 Withdrawals

A Member will initiate the withdrawal process, create, and authorise a withdrawal instruction.

LMEsword will assign the withdrawal instruction to the relevant London Agent based on the
warehouse in which the warranted material is stored.

The LondonAgent is to then check and authorise the withdrawal within LMEsword.

The member will specify a withdrawal reason at the start of the process either for cancellation, or to
mobilise the warrants to hold them outside of the LME Depository.

Note that the terminology used for ‘Mobilised’ warrants and ‘Extracted’ warrants merely reflects
differing legal and operational terms used in different jurisdictions, but they both refer to live
warrants that are being held outside of the depository.

28.3 Viewing Withdrawal Instructions

Withdrawal instructions can be viewed once they are in Authorised Create status, i.e. once the
member has created and authorised the instruction.

Once logged in to LMEsword, from the main menu select Withdrawal> Withdrawal Instructions.

The Withdrawal instructions list is displayed.
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Welcome B B\ | Settings | Log Ou

@ LMEsword HOME WARRANT LODGE WITHDRAWAL FILE REPORTS ADMIN WELP Q

5 unread messages (0 Warrant, 0 Cleared, 0 Excleared, 0 Inter-account, 1 Lodge, 4 Withds I, 0 Rent End 0 +
Premium)
Searching and Sorting +

Withdrawal Instructions

| ACCEPT | AUTHORISE | DAILY VIEW: ON | DOWNLOAD | CONFIRM PRINT | REPRINT | COLLECT L 200 (v
0O Reference Instruction Id Warrants Status Created Completed
O N A T R iy ] i Authorised Create EEEEN @

Clicking on any of the Reference hyperlinks will open the lodgement and display further details

Weicome EREERNNE | Log Out

r@LMEsword HOME LODGE WITHDRAWAL PRINT REPORTS ADMIN HELP Q

1" d messages (0 W, 0 Cleared, 0 Excleared. 0 Inter-account. 4 Lodge. 10 Withdrawal, 0 Rent +
Endorsement, 0 Premium)

View Instruction - Withdrawal

Warrant No. Warrant Id Product Print Confirmed Premium Contract
. e o -

Request Audit

Participant Username From State To State Date & Time

il Unsuthorised Creste e
- Unauthorised Create Authorised Create e =l &

28.4 Accepting a Withdrawal Instruction
Once a member has authorised the lodgement, it will need to be accepted by the Agent.

From the main menu, navigate to Withdrawal > Withdrawal Instructions. This will display all recent
withdrawals for the Agent
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Withdrawal Instructions

accept | uthomse | oAy viw: o | oowncoa | conrimuprw | reprn | coutcr Recorss BT
[l Reference Instruction Id Warrants Status Created Completed

O [, Eh = " Authorised Create - o

O L= 1 -y | Unauthorised RePrint (SRS ]

Locate the instruction to be accepted. This will be in an Authorised Create state.

Clicking the Withdrawal Instruction Reference (the name of the Withdrawal Instruction), redirects
the Agent to View Instruction - Withdrawal screen. On this screen, the Withdrawal Reason field is
displayed.

View Instruction - Withdrawal

oack | rerresn

Details

Reference e Instruction Id ——

Participant Id [ Status Authorised Create
Withdraw Reason For Cancellation

Comments
No Comments

Selected Warrants

Warrant Id Product Print Confirmed Premium Contract
e ol

e .|

Request Audit

Participant Username From State To State Date & Time

e Unauthorised Create oo wen 5 comm o
e Unauthorised Create Authorised Create L R

Check that the details are correct. If they are, click Back. If they are not then the instruction will
need to be deleted by the member

Click the checkbox for the instruction to be accepted, and then click Accept. Note that multiple
instructions can be accepted at the same time by clicking the relevant checkboxes.

Withdrawal Instructions

ACCEPT | AUTHORISE | DALY iEw: ON | 00WNLOAD | conFim pRWT | reprT | cotect Recots ETIIE
O Reference Instruction Id Warrants Status Created Completed

T 1 ca=a f Authorised Create [ -

m| L P Ry SR r Unauthorised RePrint ARl -1
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Once successful, a green confirmation banner will display and the instruction is now accepted and
will need to be authorised.

Withdrawal Instructions

ACCEPT | AUTHORISE | DAILY VIEW: ON | DOWNLOAD | CONFIRM PRINT COLLECT S 200 v
J CONFIRMATION Withdrawal Instruction(s) successfully Accepted

|
O Reference Instruction Id Warrants Status Created Completed
O CE TN S Unauthorised Withdrawal e R LT
jm| 1A [P A ] | Unauthorised RePrint & e o

28.5 Authorising a Withdrawal Instruction

As part of the dual-authorisation process, the withdrawal will need to be authorised after it has
been accepted.

The authorisation must be performed by a different User that actioned the acceptance, but still
from the same company and with sufficient access to perform the action.

From the main menu, navigate to Withdrawal > Withdrawal Instructions. This will display all recent
withdrawals for the Agent.

Locate the instruction to be accepted. This will be in an Unauthorised Withdrawal state.

Clicking the Withdrawal Instruction Reference (the name of the Withdrawal Instruction), redirects
the Agent to View Instruction - Withdrawal screen.

Check that the details are correct. If they are, click Back. If they are not then the instruction will
need to be deleted by the member.

Click the checkbox for the instruction to be accepted, and then click Authorise.

Withdrawal Instructions

AuTHORSE | ALY VIEW: o | b0wNL0D | coFRu pRIT Recoss T
(| Reference Instruction Id Warrants Status Created Completed
NN — Unauthorised Withdrawal =y w w

O A e w Unauthorised RePrint =~ B
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Authorise

Motes

'AUTHORISE = REJECT | CANCEL |

Click Authorise

Once authorised, the warrants are ready to be printed. Click ‘Print Warrants’ to start the print job.

Print Warrants

J CONFIRMATION The Warrant(s) are ready for printing. Click Print \Warrants to launch the Print Warrant application.

Print Warrants
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28.6 Printing Withdrawn Warrants

Per the above step, by authorising the Withdrawal Instruction, the Agent is also authorising the
Printing of the Warrant.

LMEsword will send the warrants from the application to the local print utility that will format and
render the content into a readable file for the printer.

For more information, refer to the LMEsword Technical Guide

If there are multiple warrants in the instruction, they should be printed in order sorted by Warrant
Id regardless of how they are displayed on screen.

28.6.1 Withdrawal for Mobilisation

If the warrants are being withdrawn for mobilisation then they will be printed in full on the Agent’s
printer with no watermark.

Example of a mobilised warrant printed on plain paper. Note the Specimen watermark is for
demonstration purposes only and will not appear in the production environment.

The below is an example of the electronic records narrative (visible within LMEsword) in relation to
the Warehouse Terms & Conditions (T&Cs).

Warehouse Terms & Standard terms of businaess of the Warehouse are availabla from the
Conditions Warehouse.

LMEsword does not print a reference to T&Cs on the warrants, as the Agents will be using the
Warehouse specific pre-printed security paper, which should already contain a reference to their
T&Cs.
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Warehouse:
Address:

Quantity:
Country of Ongin:
Certificate of
Analysis & Date:
Net Weight(Kg):
Rent:
Period of Storage:

Reference:

Signed

Version 1.4
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H&M Metal Warehousing (S) Pte. Ltd.

LME WARRANT No. yr100/2

60 Paya Lesbar Roa Created: 12/11/2020
$12-32 Paya Lebar Square Warrant Id: 2357076
Singapore 409051

Gwangyang
ISPDC Wa
18-35,

rehouse B

Hangman Bgzrom-Gwangvang-siz-Jegllagam-do, , , ,

BEARER
is entitled to
Primary Aluminium
Ingots

=]

s
1

25,000
0.47 P.T.BWD
Unspecified

UsD Commencing: 12/11/2020

Rant must be paid in accordance with the London Metal Exchange's Rales and Regulations.

Mesad graity aadhiess 0 e Landon Metal Excluargss Rules and Regalaticas

Prassad in the UK by the Lendon Metal Exclaage

This wiersenl & bsued ss 4 Wieshioe Cfttificae (Chanygo Jeusg Kwon) wder stice 156 of e Kosean Cosmercial Ad, s (e isemfer snd cression of pleadge, of exencne of
ary odhes sghes and entitleineats, over (e ety s tncl reproictied by (6 Watrest ll Be oale anl josfeciad Iy oy of the maafer, delivery of pesestation of s

This waersanl i isined in sooondance with Jed 8 adjets 10 e Losdia MaaF Esclettgey Rulet and Regulabéte, o b fofts lom line 10 e

The Uindertyise Metal & ot imearend by e Warcheste, irmucunce is e resmoesibiiiy of the Acooust older Unatlorised erseues will srader the wemse nadl and void
WARNING | The biyer is subvised] that this sctal sy ooais crevices s hidden recssses bobling cotrppod moiue The meta] should be Mndled aad procesed with this
possbility i misd Estrapped st sty caise an cxplesion if (e metal & inodscnd s & moking fumue withod proper dy ing

Imenutinml Commodey Services Lid

Howes
16-15 Blackfeian Lae
Louden EC4VEER
UK

121172020

17:03:3¢
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LME WARRANT Na i s Lo

Location: Barcelona
Warchouse: = ==
BEARER
& entitied to
Product: Aluminium Alloy Specification:
Shape: Large Sows
Brand: BMC
Quantity: 100 g
Country of Origin: Russis i
Centificate of '
Analysis & Date: coal23
Net WeightKg): 20, 000
Rent: USD P.T.P.D Commencing: s w ey
Rcwt st be paid in sccomdance with the LME rados smd repulatiomss Check with s Losdsn Agest for fhe current sate.

M s fap—

\ \

Reference:

KASMENG | The Suger (R iadvidnl Uhat Liike Marhi Mey S60RRLn miwridne Al Dinien cessases holding st oaged mimee. e

A print copy is also triggered the LME Depository where the warrant will be watermarked with

Mobilised if the warrant is for an immobilised jurisdiction.

Version 1.4
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If the warrants are being withdrawn for cancellation then they will be printed in full on the Agent’s

printer with ‘Cancelled’ watermarks.

Example of a cancelled warrant printed on plain paper. Note the Specimen watermark is for
demonstration purposes only and will not appear in the production environment.

LME WARRANT Na "#age
Crested:
- - Warrase 1
— | p Ganctllod: e W W
E 3 o e s
Location: Barcelona
Warchouse: |
BEARER
s entitled 1o
Prodixt: Aluminius Alloy Specification:
Shape: Large Sows
Brand: 8MC
Quantity: 100
Country of Origin:  Russia
Ceruficate of
Analysis & Date: ©0al23
Net WeighyKg): 20,000
Rent: USD P.T.P.D Commencing |}
Ment mued e patd in scoordence with B LME ey tnd repulations. Ok wotlh wanivg Lot Aget for e current cate.
- - —

T v 0t T o v 8 o iy of O S of b @ wre
WA e byes D el Uhat Ll Sl By S ALe mviahe Bl Bisiee ieenases halling witraped meiaaee, T -

Reference:
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28.7 Confirming Warrant Printing

Once a London Agent has performed the final authorisation step of the withdrawal process that
sends the warrants to the printer, they must confirm that print was successful locally so that the
instruction can be completed.

You will need the recently printed warrants for this process.

From the main menu, navigate to Withdrawal > Withdrawal Instructions. This will display all recent
withdrawals for the Agent.

Locate the instruction that was recently authorised. This will be in Authorised Withdrawal status.
Click the checkbox and click Confirm Print

Withdrawal Instructions

accepr | aurhoris | oawy view: ox | oowntono | conrmprw | reprw | cotcr| Recorss TS
| Reference Instruction Id Warrants Status Created Completed

™ ol " M e oy | ] Authorised Withdrawal == A

O LR - Unauthorised RePrint LT A

This will navigate to the Withdrawal Instruction Confirm Printed Warrants. Clicking the Warrants
tab will display all warrants associated with the withdrawal

Withdrawal Instruction Confirm Printed Warrants

CONFIRM PRINT || BA Records PIIIEY)|
eraLs *comments 0

Selected Warrants

O Warrant Id Product Print Confirmed Premium Contract
| e P
D B tw [

From the printer, take the warrants that were printed for the instruction and reconcile the warrant
id on the printed warrant back to the warrant id listed on the screen.

Click the checkbox for each warrant that was printed successfully. Once all successfully printed
warrants have been ticked, click Confirm Print
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Withdrawal Instruction Confirm Printed Warrants|

conmmn | wcx T
‘ DETAILS }’ COMMENTS (0)

Selected Warrants
O Warrant Id Product Print Confirmed Premium Contract
L LS
O = =

This will redirect back the Withdrawal Instructions screen and confirm that the confirm-print was
successful. Note that this will display even if some warrants were not confirmed.

Withdrawal Instructions

acceer | authorse | oaw view: o | omnono | conrw | e | covcr

«” CONFIRMATION Instruction confirm printed successfully

O Reference Instruction Id Warrants Status Created Completed
0 [ 1) wm Authorised Withdrawal e N e
O L ahda i Unauthorised RePrint o -

Navigating back into the instruction shows which warrants were marked as being successfully
printed

View Instruction - Withdrawal

onck | mermesn

Details
Reference L Instruction Id ]
Participant Id L6 ] Status Authorised Withdrawal
Withdraw Reason For Cancellation
Comments
No Comments
Selected Warrants
Warrant Id Product Print Confirmed Premium Contract
et -
= i v
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If all warrants were marked as being successfully printed then the instruction will move on to the
next status in the workflow:

If the withdrawal is for mobilisation then the status changes to Ready For Collection

If the withdrawal is for cancellation then the status changes to Completed

Withdrawal Instructions

«” CONFIRMATION Instruction confirm printed successfully.

J Reference Instruction Id Warrants Status Created Completed
O | " M e Completed s B2 2B == S |
[l | FRT M L Unauthorised RePrint L

If only some of the warrants in the selected instruction are confirmed as printed, the User will be
redirected to Withdrawal List screen. The status of the warrants and instructions will not change
and the User is able to repeat the process until all the warrants are confirmed as printed.

If one or more warrants did not print successfully and need to be reprinted, please refer to Reprint
from a Withdrawal

28.8 Completing Withdrawals for Cancellation

To complete the warrant cancellation process, refer to the Removing Warrants section below.

28.9 Completing Withdrawals for Mobilisation

To complete the warrant mobilisation process, the warrants included on a Withdrawal Instruction in
the Ready for Collection state will be released to a third party on presentation of the security code.

A key part of this process is the security code used to validate that the collecting delegate has
sufficient access from the withdrawing member.

When a member or delegated third party arrive to collect the mobilised warrants, they will need to
present a security code.

From the main menu, navigate to Withdrawal > Withdrawal Instructions screen and click the
checkbox for the relevant instruction in Ready For Collection status.
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Withdrawal Instructions

accept | aurnomse | oAy view: orF conram prw | Reprw | cortect) Records EXTID
O Refi | ion Id Warrants Status Created Completed
o ma Ready for Collection e

Click the Collect button. This will navigate to the Withdrawal Instuction Collect screen. Enter the
security code provided by the Member’s delegate

Withdrawal Instruction Collect

" WARRANTS (2) H COMMENTS (0) |
Warrantld
Reference L8 N
Enter Security Code % 'i‘:"

Click Save. If the security code is correct, the instruction will go to a Completed status and the
warrant will become Mobilised.

Withdrawal Instructions

accer | urwonse | owwr view: orr Conrmprw | Reprn | couuccr| Recocs EXTIND
O Refi In: ion Id Warrants Status Created Completed
D | , & N e S cm[e[ed E = N S ] LS i R B =

If the code is incorrect then an error will display and you will be prompted to reenter the code.
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29 Removing Warrants

The Agent must mark the Warrant record in LMEsword as Removed via the Warrant Search screen.
Multiple warrants can be selected for removal irrespective of Product and Warehouse Company.
From the main menu, navigate to the Warrant > Search screen.

Using the relevant criteria, identify the warrants to be removed. Note that they must be in
Authorised Cancelled state.

Warrants B Select All Results  Total Warrants Selected 0

oown.o | auriomse | cance | wewo | pw | rewove | Resssue | o | oy | rewr enoomse

0 Warrant Warrant Net Gross Whse Whse Rent Start
No

1d Status e Date  Quantity .. g Whse ¢, Name Date Location
O wemmn ey Qohorsed mei oaws mw ommm T TEmaa
. = Authorised == & = B N EEm . = =
O e ey Ahorsed R I U B e S LR

Click the check boxes to select the warrants for removal and click Remove

Warrants B Select All Results  Total Warrants Selected 2

(00wnL0aD | wurhors | cavcel | WeNo | P | Rewove | e issue | earcn | o | rewT evoorse

Warrant Warrant Cancel Remove 3 Net Gross Whse Whse Rent Start ¢
O N Id Status  poce Date  Quantity o wg Whse ¢ Name Date Location
ofe S " ég‘:g;:;%d : E’: !i-' ] = fms s =wies .-d — -’ =
o SN BE T = ég‘::er:;?’d ::25“' ] - mm u - e . :H— ——— -

In the following ‘Remove Warrant’ screen, choose the appropriate reason from the dropdown box
from either Product-Takeup or For Re-Issue. These steps cover the Product-Takeup process; the Re-
Issue process can be found in Re-Issuing Withdrawn Warrants section below.
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Remove Warrant

sace | cuens | save | ewove mvauo|

The following Warrants have been selected for ing. Selecta R | Reason and then click on the Save button.

Remove Reason  [JRRIamE e V|

Warrant  Product Warrant Warehouse Brand 2 Premium
id Code Number Warshousa Coampany Location Status Stntus ET8 mi Contract
3 cr T T w il Authorised
Fo o N = = N B ey g feaa Cancelled
Com e s Authorised

o - = e . =w g

o o Cancelled

Click Save. The removal will now need to be authorised by a different User with sufficient
permissions.
Once authorised the warrants change to Authorised Removed status.

Warrants W Select All Results  Total Warrants Selected 0

oownt0aD | urhose | cance | wewo | prwt | ewove | e1ssue | sarce | o o | mewT Evoorse

O nI:rram v':amnt Status Cancel Remove Quantity Net Gross Whse Whse Whse Rent Start

Date Date Wgt  Wgt Co Name Date Location

Authorised =wE R EemmAA i i e —

QLN B o led maerm. Remsd B i - L U

. o Authorised =EmRA  memmL L .
i B L MEe B e e e e g e w

30 Re-Issuing and Re-Lodging Warrants

The process for Re-Lodging warrants is currently available but under review with the final operating
model to be communicated to the London Agents in due course. In the interim, please reach out to
SPM Systems should you have any immediate questions.

30.3 Re-lIssuing Withdrawn Warrants

Once a warrant has been Withdrawn for Cancellation, the London Agent has the ability to Re-Issue a
warrant against the underlying metal.

Before a Warrant can be Re-Issued, it must be Removed with the reason for removal set to For
Relssue. See Removing Warrants section.

In line with existing functionality, multiple warrants can be selected for Re-Issue.
From the main menu, navigate to Warrant > Search.

Use the relevant search criteria to identify the warrants. Note that the warrant must be in
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Authorised Removed status with Remove Reason = ForReissue.

Click the checkbox to select the warrants.

Warrant Search Criteria (Fitered) -

m i Crono” | (oeem mmmmma
Status V| | INCLUDE | EXCLUDE

Lookup v V| |INCLUDE | EXCLUDE  Exciude

Range v

Maximum Number of Records. SEARCH SAVE REMOVE  CLEAR

Warrants B Seloct All Results  Total Wanants Selocted 1

| DOWNLOAD | AUTHORISE | CANCEL | AMEND | PRINT | REMOVE | REISSUE | BATCH | FIND BY | RENT ENDORSE | Warmants 309 Rocords EXTRNE) Pece I EED
Wermant  Wartant Cancet owd
|) e - Product Whse o0 :"m"s"" ll-odw-d mc" M“"""" Thus. Sumw: e Location Brand .V‘l:n-n T e
| = e
=+

.
¢ o — = Authorised Bl
¥ el | - B b e e o " 3 ForRelssue

Click Re-Issue to start the re-issue process. This will navigate to the next screen.

Choose the relevant member from the drop down box to re-issue the warrant to, and add the new
Warrant Number. Note that all other details are copied over from the original warrant onto the
new warrant. The two warrants are also linked using Old Warrant Id.

Re-Issue Warrants

Member * |= mmmmm ww(v|

Warrant Number  New Warrant Number Warrantld  Product Code  Warehouse Company Location Status

=il B == s - i & Talick Fead ias i " B Wil Authorised Removed

Click Save once the details are entered.

If the validation is successful, a Confirmation banner is displayed, a new lodgement instruction is
created and the Lodge Instructions screen shown.

Lodge Instructions

(AuTHORISE | 0oWN.0AD | OELETE Records EITINT
«” CONFIRMATION ReissueSuccessful

[]  Refi i ion Id Wi Status Member SecurityReference Created Completed

O m= o— 1 Unauthorised Create — - o =
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The instruction will be in the Unauthorised Create status and will follow the normal lodgement
workflow. See Authorise a Lodgement for details. If the new lodgement is deleted then the new

warrant is also deleted and the re-issue process can be restarted with the original warrant.

31 Ancillary Processes

31.3 Reprinting Warrants

Reprinting warrants will increment the print version number for each warrant, each time it is
printed. There are two scenarios in which London Agents are able to reprint warrants:

31.3.1 Reprint from a Withdrawal

In the event of a printer malfunction during the withdrawal process, a London Agent is able to
manually reprint warrants as needed. This will allow an Agent to:

31.3.1.1 Reprintindividual Warrant from a particular
Withdrawal Instruction

31.3.1.2 Reprint several Warrants from a particular
Withdrawal Instruction

31.3.1.3 Reprint Warrants for a whole Withdrawal Instruction

If the printing was not successful during the Confirming Warrant Printing process and one or more
warrants have not been print-confirmed then they can be reprinted through the withdrawal
instruction screen.

This process will print any number of warrants that have not been print-confirmed.

Once all warrants have been print-confirmed that have successfully printed, navigate to the View
Instruction — Withdrawal screen, it will show how many warrants have not been print-confirmed by
the number of green ticks against the warrant list.

View Instruction - Withdrawal
once | wesresn

Details

Reference L el Instruction Id e

Participant Id g5 Status Authorised Withdrawal
Withdraw Reason For Cancellation

Comments

No Comments

Selected Warrants

Warrant Id Product Print Confirmed Premium Contract
= AA
= AA
5. AA v
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Click Back to navigate back to the Withdrawal Instructions screen.

Click the checkbox for the instruction containing the warrants to be reprinted and click Reprint.

Withdrawal Instructions
ACCEPT m DAILY VIEW: OFF | DOWNLOAD | CONFIRM PRINT @ COLLECT
O Reference Instruction Id Warrants Status
P ik o el 3 Authorised Withdrawal

In the pop-up text box add the reason for the reprint and click Create.

-

Re-Print Reason

Printer out of toner

: CREATE | | CANCEL

This will create a reprint instruction that will need to be authorised by another User from the same
organisation with sufficient permissions. This can be performed by selecting the instruction and
clicking Authorise.
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Withdrawal Instructions

ACCEPT m DAILY VIEW: OFF | DOWNLOAD | CONFIRM PRINT | REPRINT | COLLECT

il / CONFIRMATION Withdrawal Instruction RePrint created

| Reference Instruction Id Warrants Status

| k. 3 Unauthorised RePrint

Click Print Warrants at the prompt. The warrant print job will be sent to the printer for the
remaining unconfirmed prints.

Print Warrants

J CONFIRMATION The Warrant(s) are ready for printing. Click Print Warrants to launch the Print Warrant application.

Print Warrants

Once the warrants have printed at the printer, they can be confirmed on the withdrawal instruction
per the previous Confirming Warrant Printing process.

31.3.2 Print Replacement Warrants (Damaged or Lost)

A London Agent is able to reprint warrants that have been withdrawn for cancellation in the event
that a warrant has been damaged or lost for example.

Validation will ensure that only warrants in Authorised Cancelled status that have Withdrawal
Reason for Cancellation can be printed, i.e. Mobile warrants cannot be re-printed, and warrants on
an active withdrawal instruction can only be reprinted via the Withdrawal Instruction screen as part
of the confirm print process.

From the main menu, navigate to Warrant > Search, and using appropriate search criteria, locate
the warrants to be reprinted. Note that the warrants must be in Authorised Cancelled status.
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Click the checkbox for each warrant to be reprinted

Warrant Search Criteria (Filtered)

Saved V] roap || petere | Include
Searches i) Warrant Id : From == o ' |
Status ] | ncLupe || Exctupe
Lookup ™ | [V | INCLUDE || EXCLUDE Eyciude
Range v
| | INCLUDE | EXCLUDE
Maximum Number of Records SEARCH SAVE REMOVE ~ CLEAR

Warrants W Select All Results  Total Warmants Selected 2

| DOWNLOAD | AUTHORISE | CANCEL | AMEND | PRINT | REMOVE | RE4sSUE | BATCH | FIND BY | RENT ENDORSE | Warrants 3 Records EXTIES)
O ot M gt Whso ConclDue B[S WsoConame SO WIS suue WIS Locuion Band Waram hint femer
e
N —_— — s T AW cAsA 2
-
LR
NN B pmp e — m— Adhoised  WRES avTw  casA 2

Click Print, enter a re-print reason in the pop-up box, and click Create

Re-Print Reason

Warrants damaged

| CREATE | | CANCEL
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The warrant status will change to Unauthorised Print and must be authorised by a second User from
the same organisation by selecting the relevant warrants and then Authorise.

Click Print Warrants at the next prompt and the print job will be sent to the local printer. Since

these warrants exist outside of the LME Depository, re-printing will increment the print version of
the warrants irrespective of jurisdiction.

Print Warrants

J CONFIRMATION The Warrant(s) are ready for prinfing. Click Print Warrants to launch the Print Warrant application.

Print Warrants

31.4 Amending Warrants

London Agents are able to amend certain insignificant fields on active warrants (dematerialised or
immobilised). These fields include:

e  Warehouse (within same location only)
o Certificate of Analysis

e Quantity

e Reference 1

e Reference 2

e Off Warrant.

Amending any of these fields will trigger a reprint in the Depository for immobilised warrants and
the warrant Print Number will be incremented.

From the main menu, navigate to Warrant > Search and use relevant criteria to identify the
warrant(s) to be amended.

Click the checkbox for the appropriate warrant and click Amend.
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Amend Warrants

B HE e ' Warrant Number Eah i_o

Product AA

Premium Contract

Warehouse * [lﬂ ]

Certificate of Analysis ~ * T i |

Quantity * |5

Reference 1

| N

V

Reference 2
A
v

Off Warrant
A
W
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In the resulting screen, edit the values as needed

Amend Warrants
save
(s 41 T Warrant Number LLUOER. W
Product AA
Premium Contract
Warehouse * -i Lo I
Certificate of Analysis == "1 | '
Quantity - }5
Reference 1
~N
v
Reference 2
~N
v
Off Warrant
~N
v

Click Save. The warrant will move into Unauthorised Amended status and will navigate back to the
Warrant Search screen.

The amendment will need to be authorised by another User from the same organisation with
sufficient permissions. This can be done by selecting the warrant and clicking Authorise.
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The warrant moves back into Authorised Printed Status.

Warrants M Select All Results  Total Warrants Selected 0

[oomntono | o | cance | aweno | prw | rewove | esssue | oarce | o o | e enoorse

Warrant Warrant Cancel Rent Start Is Whse Co Remove Whse Whse .
o No Id hIoductipVihes Date Date Lodged Name Date Co Status Name Locatoy
FALES S
i . = — e — Authorised = gesmgms
0O S ST A R v Rty SR printed 3 ANTW

L]

31.5 Reporting
There are numerous reports available to London Agents for all User types.

The reports can be found as follows:

When logged in as a London Agent, from the main menu navigate to Reports> Reports. This will
open the Reports screen.

By selecting one of the report types from the left hand panel, this will display the required
parameters to be input on the right hand panel such as business date(s), instruction id or participant
id.

With the relevant parameters input, clicking View Report will display the report on screen.
This can printed or exported as needed using the designated icons.
The available reports include:

1. Brand List / Brand List — Excel (Official LME list of the brands deliverable in fulfilment of its
various contracts)

Aluminium Alloy Brands SE—

Official London Metal Exchange list of the brands deliverable in fulfilment of its Aluminium Alloy contract

Brand Suspended Brand Delisted

Producer

Date Date

= e— = e . = o o ——
= R T S S e o o R
o Bl em e TS FH s et I ol
" LE = - ™ S LS
o — -n EeE e g —
" . LI = B 3 | EEN N RN S N e

——
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2. Daily Activity Report / Daily Activity Report - Excel (List of all actions performed by Agent)

Business Day | == 3

44 Jef2 bbb [100% V] | [Find |vext W~ @ & -
Warehouse Agent Daily Activity Report for je=ms- s gL
Participant Number : - Warehouse Company Code : -—
Participant Name : i - —— Warehouse Company Name : T S ——
Removed
Warrant No. Status Location Initiated Authorised Reference
— m - — m [ R I - s R i [ ] e . . |

3. Listed Warehouses / Listed Warehouses — Excel (List of all warehouses and their details)

I4 4t Jofaz b bl [100%  ~] | |Find | Next B~ @ &

)

Listed Warehouses T EIE
Warehouse

Country  Country  Location Lacation
Company Warehouse Company Name
Code [ Code  Mame

Warehouse Compam
Py Warehouses/Compounds Warehouse Address Products Stored

Code Address
=

4. Stock Consolidation Report (Aggregate stock report by warehouse)

e

—\J
Report Date | nm fie!
4 41 Jofras p b1 [100% V] | |rind Inext W~ @) &
LME Stock Consolidation Report Date [ —
Printed :
Time i &
Stock as L Printed :
at:
2 Aluminium Alloy Ingots 226
Closing Stock
Country Location Warehouse Company Opening | Delivered In Delivered Open Cancelled Pending Total
Stock Out Tonnage Tonnage Tonnage
- = - — e . § § ] & W L.
- = " ) . S a u .
f=~S weda BN E2driEdd™ | | ] | | | L
r— .—-! T D e 1 —. l' l. —. l' -. [
» " . . = " B [
P == el con ecdes cesscssw b Fa i i [ | i i -
=
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5. Warrant Life History — Detail Report (Audit report of all actions performed by the
organisation per warrant)

Warrant Id . Clnule warrant Number | NULL

‘Warehouse Company Code | NULL Location Code | NULL
——
14 4 [t Jofa b bl 100% v Find | Next B~ @) &
Warrant Life History - Detail Report R .
Warrant Number H Participant ID " Product Shape H n
Warehouse Company : N TS 0 W Account : Valid Warrant
Location : = — Current Status : = Brand
Warshouse - L] Product Code : = Warrant ID : =
Country = = Product Spec o Depository Status
Date / Time Action Status Additional Information Participant 1D User Code
e SR Y = = ol - (B -
e 5 ] 8 | -
e EE = e — - -
e S Ry =m = — s 8 |
W —— g - L]
mam e m mEw . — e — - -
el ETE == e B e | R s [ =B
s L] | — - —— | . ! - |
r r - | p—

6. Warrant Withdrawal Report (List of warrants and details per withdrawal instruction)

Instruction Id | m |

441 Jofr b bl [100% V] | Jind INet  B- @) &
Warrant Withdrawal Report
Warrant Withdraw Id: - — Date Printed: omwy e @
Number of Warrants to Withdraw: Time Printed: ™8 &
Product Premium Contract Warrant Warehouse Status Type Reason
J———— = S — o — [ ———
7:! B e . S L - 1] .EE = .-
v TR e - . . . T = LR = = ]
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7. Withdrawal Notification Report (List of warrants withdrawn per day and associated

warehouse/location details)

Business Day |— o ] g
4 4t Jofs b bl [100% v

JFind | et WL~ @) &

Withdrawal Notification Report
-

Stock as at:

Product : ]

Date Printed :

Product Premium Contract Warrant No. Withdrawal Date

Warehouse Agent

Withdrawing Member

Warehouse Company Location Counftry

32 Appendix

32.3 Contact details

Contact Details

Group Name

Page 10f1

SPM Systems

spmsystems@Ime.com
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